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WEDNESDAY, OCTOBER 12, 2016 

6:00 P.M. 
CITY HALL   

COUNCIL CHAMBER 
2200 HUNTINGTON DRIVE 

SAN MARINO, CA 91108 
 

 
The City of San Marino appreciates your attendance.  Citizens’ interest provides the 
Council with valuable information regarding issues of the community. 
 
Regular Meetings are held on the 2nd Wednesday of every month at 6:00 p.m.  Adjourned 
Regular Meetings are held on the last Friday of every month at 8:00 a.m. 
 
In compliance with the American Disabilities Act, any person with a disability who 
requires a modification or accommodation in order to participate in a meeting should 
contact the City Clerk’s Office at (626) 300-0705 at least 48 hours prior to the meeting. 
 
CALL TO ORDER   
 
PLEDGE OF ALLEGIANCE  
 
ROLL CALL: Councilman Huang, Councilman Talt, Councilman Ward, Vice 

Mayor Sun, and Mayor Yung 
 
POSTING OF AGENDA  
 
The agenda is posted 72 hours prior to each meeting at the following locations:  City 
Hall, 2200 Huntington Drive, the Crowell Public Library, 1890 Huntington Drive and the 
Recreation Department, 1560 Pasqualito Drive.  The agenda is also posted on the City’s 
Website:  http://www.cityofsanmarino.org 
 
 

http://www.cityofsanmarino.org/
http://www.cityofsanmarino.org/
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PUBLIC COMMENTS 
 
Section 54954.3 of the Brown Act provides an opportunity for members of the public to 
address the City Council on any item of interest to the public, before or during the 
Council’s consideration of the item, that is within the subject matter jurisdiction of the 
City Council.   
 
MOTION TO WAIVE FURTHER READINGS  
 
This action permits the City Council to act on ordinances and resolutions without having 
to read the entire text of the ordinance or resolution.  The title of an ordinance on First 
Reading must be read in its entirety.  An ordinance on Second Reading does not require 
having the title read.  However, the City Council may request that an ordinance or 
resolution be read in its entirety before taking any action.    
 

 
PRESENTATIONS  

 
 
1. PRESENTATION BY THE METROPOLITAN WATER DISTRICT TO 

THE CITY OF SAN MARINO COMMEMORATING 75 YEARS OF 
WATER DELIVERIES TO THE CITY 

 
2. RECOGNITION OF OUTGOING MEMBER OF THE DESIGN REVIEW 

COMMITTEE:  STREFAN FAUBLE 
 
3. PRESENTATION OF PROCLAMATION RECOGNIZING OCTOBER 16-

22, 2016 AS NATIONAL FRIENDS OF LIBRARIES WEEK  
 
4. PRESENTATION OF PROCLAMATION RECOGNIZING OCTOBER AS 

PINK PATCH PROJECT 
 

 
OATH OF OFFICE  

 
 
5. INTRODUCTION AND OATH OF OFFICE - AARON BLONDE, POLICE 

COMMANDER; RICHARD WARD, POLICE COMMANDER; DANNY 
GUTIERREZ, POLICE SERGEANT; AND VICTOR GEE, POLICE 
CORPORAL 

 
 

APPOINTMENTS  
 

 
 



CITY COUNCIL AGENDA –OCTOBER 12, 2016 PAGE 3 OF 7 
 
6. APPOINTMENT TO THE PLANNING COMMISSION 
 

Recommendation:  “A motion to appoint one (1) alternate to serve on the 
Planning Commission for a term ending June 30, 2020.”    
 

 
CONSENT CALENDAR 

 
 
Members of the public may at this time speak on any items on the Consent Calendar.  
After which, the Mayor will request members of the City Council to indicate if there are 
any items on the Consent Calendar that should be discussed individually.  These items 
will be pulled from the Consent Calendar and acted on separately. 

 
7. SEPTEMBER 2016 DISBURSEMENTS REPORT 
 
 Recommendation:  “A motion to ratify and file the Disbursements Report for the 

period ending September 30, 2016.” 
 
8. RESOLUTION NO. R-16-17 AMENDING THE CITY’S CONFLICT OF 

INTEREST CODE 
 
 Recommendation:  “A motion to adopt Resolution No. R-16-17 amending the 

Conflict of Interest Code for the City of San Marino.” 
 
9. CONSIDERATION OF SAN MARINO PARTICIPATION IN MARCH  5, 

2017 626 SAN GABRIEL VALLEY GOLDEN STREETS FESTIVAL 
 
 Recommendation:  “A motion to authorize the City Manager, on behalf of the 

City to use the previously signed Memorandum o Understanding with the cities of 
Arcadia, Azusa, Duarte, Irwindale, Monrovia, South Pasadena and the County of 
Los Angeles to participate in the Golden Streets Festival; and  

 
A motion to appropriate $39,544 in revenues under account no. 103-30-3702-000 
(Police Reimbursements) and $39,544 in expenditures under account no. 103-30-
4004-000 (Police Overtime) for the City’s participation in the Golden Streets 
Festival.” 

 
10. TRANSFER OF FUNDS TO CONTRACT SERVICES AND PART TIME 

SALARIES TO SUPPORT THE ADMINISTRATION DEPARTMENT 
 
Recommendation:  “A motion to 1) Approve a Professional Services Agreement 
with MV Cheng & Associates in the amount of $279,960 for Finance Department 
Consulting services; 2) Authorize the City Manager to execute the Agreement; 3) 
Approve the transfer of $279,960 from Full Time Personnel allocations within the 
Administration accounts to Other Contract Services for Finance Department 
Consulting Services; and 4) Approve the transfer of $11,000 from Full Time 
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Personnel allocation within the Administration accounts to Part-Time salaries and 
benefits.” 

 
11. RESCIND AND REPLACE RESOLUTION NO. 16-06 APPROVING A 

SALARY AND BENEFITS SCHEDULE FOR MANAGEMENT 
EMPLOYEES FROM JUNE 2016 THROUGH JUNE 2019 

 
 Recommendation:  “A motion to rescind and replace Resolution No. R-16-06 

approving the Salary and Benefits Schedule for Management Employees.” 
 
12. RESCIND AND REPLACE RESOLUTION NO. 16-07 APPROVING A 

SALARY AND BENEFITS SCHEDULE FOR SUPERVISORY/ 
CONFIDENTIAL EMPLOYEES FROM JUNE 2016 THROUGH JUNE 
2019 

 
 Recommendation:  “A motion to rescind and replace Resolution No. R-16-07 

approving the Salary and Benefits Schedule for the Supervisory/Confidential 
employees from June 2016 through June 2019.” 
 

13. RESCIND AND REPLACE RESOLUTION NO. 16-08, APPROVING THE  
PART-TIME RATE SCHEDULE FOR FY 16-17 

 
Recommendation:  “A motion to rescind and replace Resolution No. R-16-08 
approving the Part-Time Rate Schedule for Fiscal Year 2016-17, effective June 
26, 2016.” 
 

14. MEMBER AGENCY ALLOTMENT-RAIN BARRELS 
 
 Recommendation “A motion to appropriate $11,000 in expenditures to account 

101-07-4150-0000 (Contract Services) and $11,000 in revenues to account 101-
07-3702-0000.” 

  
 

NEW BUSINESS 
 

 
15. REQUEST FOR ADDITIONAL ALLOCATION AND AUTHORIZATION 

TO PROCEED WITH THE PURCHASE OF CAPITALIZED 
EQUIPMENT FOR THE PARKS AND PUBLIC WORKS DEPARTMENT 

 
 Recommendation:  “A motion to 1) transfer $4,118 from the dump truck account 

number 591-50-4613-0000; 2) Allocate an additional $60,448.70 from the 
General Fund to the boom truck account number 591-48-4613-0000;  3) 
Authorize staff to proceed with the purchase of a new boom truck, for 121,116.70 
from Ranch Truck Center of Whittier, California; and 4) Authorize staff to 
proceed with the purchase of a dump truck, for $62,881.48 from National Auto 
Flee group of Watsonville, California.” 
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16. RESOLUTION NO. R-16-15, APPROVING A MEMORANDUM OF 

UNDERSTANDING WITH THE SAN MARINO CITY EMPLOYEES’ 
ASSOCIATION FROM JUNE 26, 2016 THROUGH JUNE 22, 2019 

 
Recommendation:  “A motion to 1) adopt Resolution No. R-16-15 approving the 
Memorandum of Understanding with the San Marino City Employees’ 
Association; and 2) approve additional appropriations in the amount of $56,241 in 
FY 2016-17 spread over the affected full time personnel budget line items as 
shown in the staff report.” 

 
17. INTRODUCTION OF ORDINANCE NO. O-16-1311 AMENDING 

CHAPTER 16 OF THE MUNICIPAL CODE TO PROVIDE POTECTION 
FOR RECENTLY IMPROVED STREETS (FIRST READING) 

 
Recommendation:  “A motion to introduce by first reading its title only, 
Ordinance No. O-16-1311; An ordinance amending Chapter 16 of the City of San 
Marino Municipal Code to Provide Protection for Recently Improved Streets”. 

 
18. A RESOLUTION OF THE CITY OF SAN MARINO CITY COUNCIL 

REGARDING A DECISION TO INTERPRET THE COMMERCIAL USE 
IN THE CITY OF SAN MARINO GENERAL PLAN FOR THE 
PROPERTIES KNOWN AS 375, 415, 475, 825, 835 AND 2233 
HUNTINGTON DRIVE 

 
Recommendation:  “A motion to approve Resolution No. R-16-18.” 

 
19. DESIGNATION OF HISTORICAL LANDMARK – 1470 VIRGINIA 

ROAD, (JAGELS) 
 

Recommendation:  “A motion to deny the request to designate 1470 Virginia 
Road as a local historical landmark under City Code Chapter 2 Article 12; or  
A motion to continue the request to designate 1470 Virginia Road as a local 
historical  landmark and direct staff to retain a consultant to provide a historic 
assessment report.” 

 
20. ESTABLISHMENT OF AD HOC COMMITTEE WITH CITIZEN 

ADVISORS TO PROVIDE INPUT ON THE RECREATION 
DEPARTMENT 

 
Recommendation:  “Provide direction on the formation and implementation of the 
Recreation Ad Hoc.” 
 

21. RECEIVE AND FILE: HUNTINGTON DRIVE REHABILIATION 
PROJECT NO. 2882 - UPDATE 
 

 Recommendation:  “Receive and file this item.” 
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PUBLIC HEARINGS 

 
 
22. APPEAL OF THE PLANNING COMMISSION DECISIONS FOR CASE 

No. DRC15-99 AND DRC16-23, 1470 VIRGINIA ROAD (CHAN/TYLER) 
 
Recommendation:  “A motion to continue the appeal of Design Review Nos. 
DRC15-99 and DRC16-23 to a future meeting.” 
 

23. APPEAL OF VARIANCE NOS. V16-04, V16-06, V16-08, CONDITIONAL 
USE PERMIT NOS. CUP16-12, CUP16-18, AND DESIGN REVIEW NO. 
DRC16-35, 1900 MONTROBLES PLACE, (REED) 

 
Recommendation:  “A motion to approve Variance Nos. V16-04, V16-06, V16-
08, Conditional Use Permits CUP16-12, CUP16-18, and Design Review No. 
DRC16-35 subject to the conditions listed in the staff report.” 
 

24. INTERIM ORDINANCE O-16-1310-U PROHIBITING ALL 
COMMERCIAL NON-MEDICAL MARIJUANA ACTIVITY IN THE 
CITY AND PROHIBITING OUTDOOR MARIJUANA CULTIVATION 
ON PRIVATE RESIDENCES 

 
Recommendation:  “A motion to approve Interim Ordinance No. O-16-1310-U to 
prohibit all commercial non-medical marijuana activity in the City and prohibiting 
outdoor marijuana cultivation on private residences and declaring the urgency 
thereof.” 
 

25. ORDINANCE O-16-1308 REGARDING WATER EFFICIENT 
LANDSCAPING (FIRST READING) 

 
Recommendation:  “A motion to read by title only and introduce Ordinance No. 
O-16-1308.” 
 

26. ORDINANCE O-16-1309 WATER CONSERVATION (FIRST READING) 
RESOLUTION R-16-16 CITYWIDE WATERING SCHEDULE 

 
Recommendation:  “A motion to 1) Introduce and Read by Title only Ordinance 
No O-16-1309; and 2) adopt Resolution R-16-16” 
 

 
WRITTEN COMMUNICATIONS This is an opportunity to announce any written 
communications pertaining to the City received by members of the City Council. 
 
COUNCIL REPORTS This is an opportunity for members of the City Council to 
inform the public of any meetings or conferences they may have attended. 
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CITY MANAGER’S REPORT This is an opportunity for the City Manager to inform 
the City Council and the public of any upcoming events or matters of interest to the 
Community. 
 
CITY COUNCIL CALENDAR 
 
Scheduling Dates for Future Council Meetings. 
 
PUBLIC WRITINGS DISTRIBUTED 
 
All public writings distributed by the City of San Marino to at least a majority of the City 
Council regarding any item on this agenda will be made available at the Public Counter at 
City Hall located at 2200 Huntington Drive, San Marino, California. 
 
PUBLIC COMMENTS  
 
The public may at this time speak regarding any city-related issue, provided that no 
action shall be taken on any item not appearing on the agenda.  Any person desiring to 
speak should complete a Speaker’s Form located at the entrance and hand it to the City 
Clerk.  The Mayor reserves the right to place limits on duration of comments. 
 
ADJOURNMENT 
 
The San Marino City Council will adjourn to the next adjourned regular meeting to be 
held on FRIDAY, OCTOBER 28, 2016, at 8:00 A.M. in the City Hall Council 
Chamber, 2200 Huntington Drive, San Marino, California. 
 
Dated:   October 7, 2016 
Posted:   October 7, 2016 
      VERONICA RUIZ, CMC 

CITY CLERK  
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: COUNCIL LIAISONS RICHARD SUN AND STEVEN HUANG 
 
DATE: OCTOBER 12, 2016   
 
SUBJECT: APPOINTMENT TO THE PLANNING COMMISSION   
 
 
 
 
BACKGROUND   
 
The City Council has established a number of Boards and Commissions, which assist the City Council with 
a variety of issues, needs, and concerns.  The Planning Commission consists of five (5) members and an 
alternate. The appointments are typically recommended by the Council Liaisons with approval of the City 
Council.  Section 02.08.02 of the San Marino City Code allows for Planning Commissioners to serve no 
more than two (2) consecutive four (4) year terms.  Currently, there is one vacancy on the Planning 
Commission for the Alternate position.     
 
FISCAL IMPACT  
 
No fiscal impact. 
 
RECOMMENDATION 
 
The Council Liaisons recommend the Council appointment of one (1) alternate to fill the remainder of a four 
year term commencing July 1, 2016.  If Council concurs, the appropriate action would be:  
 

“A motion to appoint one (1) alternate to serve on the Planning Commission for a term 
ending June 30, 2020.”    
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: KEN PUN, CONTRACT DEPUTY FINANCE DIRECTOR 
 
DATE: OCTOBER 12, 2016 
 
SUBJECT: DISBURSEMENT REPORTS FOR THE MONTH OF SEPTEMBER 2016 
 
 
 
BACKGROUND   
 
Attached are the general account check register and wire transfer report for the month of September 
2016.  This report was prepared by the Account Clerk and has been reviewed and approved by the 
Contract Deputy Finance Director, Ken Pun or Finance Director, Misty Cheng.  All disbursement for 
the month are summarized and totaled below. 
 
FISCAL IMPACT  

 

Date Description Amount
General Account Checks & EFTs 1,637,463.08

9/9/2016 Payroll Manual Checks 53116-53127 8,352.61                  
9/9/2016 Payroll Direct Deposit 308,419.73              
9/9/2016 Federal Tax 75,182.88                
9/9/2016 State Tax 21,912.44                

9/23/2016 Payroll Manual Checks 53128-53139 7,708.81                  
9/23/2016 Payroll Direct Deposit 288,664.48              
9/23/2016 Federal Tax 66,218.29                
9/23/2016 State Tax 19,068.81                

Workers' Compensation Checks 11260-11331 36,586.63                
2,469,577.76$         

Schedule of Disbursements
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Date Description Amount In (Out)
9/8/2016 From LAIF to Main Checking 500,000.00$            

9/21/2016 From LAIF to Payroll 500,000.00              
9/29/2016 From LAIF to Main Checking 300,000.00              

1,300,000.00$         

Date Description Amount In (Out)
None

Schedule of Wire Transfers
Between LAIF and City Checking Accounts

Schedule of Wire Transfers
Between US Bank Safekeeping and City Checking Accounts

 
 
 
 
RECOMMENDATION 
 
Staff recommends the Council ratify and file the Disbursement Report for the month ended September 30, 
2016.    If Council concurs, the appropriate action would be:   
 

“A motion to ratify and file the Disbursement’s Report for the month ended September 30, 
2016.” 
 
 

Attachments:  Disbursement Report 
 
 



City of San Marino
September 2016 Disbursement Report

Prior

Inventory  O'Reilly Auto Parts Spark Plugs 09/27/2016 87378 6.52
Inventory  O'Reilly Auto Parts Wheel Stud Nut 09/27/2016 87378 10.49
Inventory  O'Reilly Auto Parts Fuses 09/27/2016 87378 25.56
Inventory  O'Reilly Auto Parts Spark Plugs 09/27/2016 87378 21.71
Inventory  O'Reilly Auto Parts  Filters  & Part Washer 09/12/2016 87291 158.02
Inventory  O'Reilly Auto Parts  Filters 09/12/2016 87291 7.49
Inventory  O'Reilly Auto Parts  Filters 09/12/2016 87291 14.82
Inventory  O'Reilly Auto Parts Oil & Filters 09/12/2016 87291 74.08
Inventory  O'Reilly Auto Parts Oil 09/12/2016 87291 112.23
Inventory  O'Reilly Auto Parts Filters 09/12/2016 87291 7.49
Inventory  O'Reilly Auto Parts Wipers 09/12/2016 87291 25.87
Inventory  O'Reilly Auto Parts Lightbulbs & Solenoid 09/12/2016 87291 60.88
Inventory  O'Reilly Auto Parts Credit 09/12/2016 87291 -43.10
Inventory  O'Reilly Auto Parts Antifreeze 08/30/2016 87219 58.79
Inventory  O'Reilly Auto Parts Filters 08/30/2016 87219 3.17
Inventory  O'Reilly Auto Parts Filters & Wiper Blades 08/30/2016 87219 35.37
Inventory  O'Reilly Auto Parts Filters 08/30/2016 87219 91.59
Inventory  O'Reilly Auto Parts Washer Fluid 08/30/2016 87219 11.29
Inventory  O'Reilly Auto Parts Filters 08/30/2016 87219 14.82
Inventory  O'Reilly Auto Parts Belt 08/30/2016 87219 10.79
Inventory  O'Reilly Auto Parts Filters 08/30/2016 87219 20.55
Inventory  O'Reilly Auto Parts Filters 08/30/2016 87219 12.61
Inventory  O'Reilly Auto Parts Filters 08/30/2016 87219 1.52
Inventory  O'Reilly Auto Parts Tailgate Handle Bezel 08/30/2016 87219 8.84
Inventory  O'Reilly Auto Parts Filters 08/30/2016 87219 16.33
Inventory  O'Reilly Auto Parts Tailgate Bezel 08/30/2016 87219 8.84
Inventory  O'Reilly Auto Parts Filters 08/30/2016 87219 9.52
Inventory  O'Reilly Auto Parts Spark Plugs 08/30/2016 87219 8.14
Inventory  Interstate Battery Systems of Battery 09/27/2016 0 93.69
Inventory  Garvey Equipment Company Chain Saw Parts 09/27/2016 0 456.57
Inventory  Garvey Equipment Company Filters 09/27/2016 0 388.80
Inventory  Garvey Equipment Company Filters 09/27/2016 0 147.50
Inventory  Garvey Equipment Company Chain Saw Parts 09/27/2016 0 295.82
Inventory  Garvey Equipment Company Filters 09/27/2016 0 38.88
Inventory  Garvey Equipment Company Mower Parts 09/12/2016 0 104.32
Inventory  Garvey Equipment Company Mower Parts 09/12/2016 0 214.46
Inventory  Bob Wondries Dimmer Switch 09/27/2016 0 25.39

Account Number Vendor Description GL Date Check No Amount



Payroll Withholdings  U.S. Bank PR Batch 00701.09.2016 PARS Employer Portion 09/16/2016 0 942.95
Payroll Withholdings  U.S. Bank PR Batch 00701.09.2016 PARS Employee Portion 09/16/2016 0 942.95
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00702.09.2016 Deferred Comp-Loan Payback 09/30/2016 0 134.71
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00702.09.2016 Deferred Comp Benefit 09/30/2016 0 4,961.48
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00702.09.2016 Deferred Comp 09/30/2016 0 8,567.24
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00701.09.2016 Deferred Comp-Loan Payback 09/16/2016 0 134.71
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00701.09.2016 Deferred Comp Benefit 09/16/2016 0 4,961.48
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00701.09.2016 Deferred Comp 09/16/2016 0 7,967.24
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00702.08.2016 Deferred Comp-Loan Payback 08/26/2016 0 134.71
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00702.08.2016 Deferred Comp Benefit 08/26/2016 0 4,961.48
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00702.08.2016 Deferred Comp 08/26/2016 0 7,317.24
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00702.09.2016 Deferred Comp-Management 09/30/2016 0 284.62
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00701.09.2016 Deferred Comp-Management 09/16/2016 0 284.62
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00702.08.2016 Deferred Comp-Management 08/26/2016 0 284.62
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.09.2016 Life Insurance-After Tax 09/30/2016 0 576.78
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.09.2016 Disability STD-After Tax 09/30/2016 0 401.84
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.09.2016 Cancer Insurance-Before Tax 09/30/2016 0 230.12
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.09.2016 Cancer Insurance-After Tax 09/30/2016 0 123.35
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.09.2016 Accident Insurance-Before Tax 09/30/2016 0 374.05
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.09.2016 Accident Insurance-After Tax 09/30/2016 0 86.74
Payroll Withholdings  American Fidelity Assurance PR Batch 00701.09.2016 Life Insurance-After Tax 09/16/2016 0 576.78
Payroll Withholdings  American Fidelity Assurance PR Batch 00701.09.2016 Disability STD-After Tax 09/16/2016 0 401.84
Payroll Withholdings  American Fidelity Assurance PR Batch 00701.09.2016 Cancer Insurance-Before Tax 09/16/2016 0 230.12
Payroll Withholdings  American Fidelity Assurance PR Batch 00701.09.2016 Cancer Insurance-After Tax 09/16/2016 0 123.35
Payroll Withholdings  American Fidelity Assurance PR Batch 00701.09.2016 Accident Insurance-Before Tax 09/16/2016 0 374.05
Payroll Withholdings  American Fidelity Assurance PR Batch 00701.09.2016 Accident Insurance-After Tax 09/16/2016 0 86.74
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.08.2016 Life Insurance-After Tax 08/26/2016 0 576.78
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.08.2016 Disability STD-After Tax 08/26/2016 0 401.84
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.08.2016 Cancer Insurance-Before Tax 08/26/2016 0 230.12
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.08.2016 Cancer Insurance-After Tax 08/26/2016 0 123.35
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.08.2016 Accident Insurance-Before Tax 08/26/2016 0 374.05
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.08.2016 Accident Insurance-After Tax 08/26/2016 0 86.74
Payroll Withholdings  CA State Disbursement Unit PR Batch 00702.09.2016 Earnings Withholding Order 09/30/2016 0 198.92
Payroll Withholdings  CA State Disbursement Unit PR Batch 00701.09.2016 Earnings Withholding Order 09/16/2016 0 198.92
Payroll Withholdings  CA State Disbursement Unit PR Batch 00702.08.2016 Earnings Withholding Order 08/26/2016 0 198.92
Inventory  Thorson Motor Center Tailgate Handle Clips 08/30/2016 87229 9.46
Inventory  O'Reilly Auto Parts Washer  Fluid 09/27/2016 87378 5.65
Inventory  O'Reilly Auto Parts Bulbs 09/27/2016 87378 5.85
Inventory  O'Reilly Auto Parts Filters 09/27/2016 87378 10.56
Inventory  O'Reilly Auto Parts Oil 09/27/2016 87378 4.35
Inventory  O'Reilly Auto Parts Oil 09/27/2016 87378 100.03
Inventory  O'Reilly Auto Parts Oil Filters 09/27/2016 87378 16.46
Inventory  O'Reilly Auto Parts Spark Plugs 09/27/2016 87378 34.79
Inventory  O'Reilly Auto Parts Spark Plugs 09/27/2016 87378 37.41
Inventory  O'Reilly Auto Parts Spark Plugs 09/27/2016 87378 72.20
Inventory  O'Reilly Auto Parts Filters & Rotors 09/27/2016 87378 109.29
Inventory  O'Reilly Auto Parts Spark Plugs 09/27/2016 87378 17.40



Payroll Withholdings  PERS (Medical) Adjustment Premium Oct 2016 09/27/2016 0 870.13
Payroll Withholdings  PERS (Medical) PR Batch 00702.09.2016 Ins Prem Ded/125 Plan 09/30/2016 0 6,029.16
Payroll Withholdings  PERS (Medical) PR Batch 00702.09.2016 Ins Prem Bene/125 Plan 09/30/2016 0 47,478.04
Payroll Withholdings  PERS (Medical) PR Batch 00701.09.2016 Ins Prem Ded/125 Plan 09/16/2016 0 6,029.16
Payroll Withholdings  PERS (Medical) PR Batch 00702.08.2016 Ins Prem Ded/125 Plan 08/26/2016 0 5,872.21
Payroll Withholdings  PERS (Medical) PR Batch 00702.08.2016 Ins Prem Bene/125 Plan 08/26/2016 0 46,482.20
Payroll Withholdings  PERS (Medical) Adjustment Premium Sept 2016 08/30/2016 0 1,900.11
Payroll Withholdings  PERS (Medical) PR Batch 00701.08.2016 Ins Prem Ded/125 Plan 08/19/2016 0 7,239.63
Payroll Withholdings  Lincoln National Life Insurance Co Adjustment Premium Oct 2016 09/27/2016 87373 30.53
Payroll Withholdings  Lincoln National Life Insurance Co PR Batch 00702.09.2016 Short/Long Term Disability 09/30/2016 87373 1,642.97
Payroll Withholdings  Lincoln National Life Insurance Co Adjustment  Premium Sept 2016 08/30/2016 87212 67.06
Payroll Withholdings  Lincoln National Life Insurance Co PR Batch 00702.08.2016 Short/Long Term Disability 08/26/2016 87212 1,642.97
Payroll Withholdings  H. Wilson Insurancenter Inc PR Batch 00702.09.2016 Fire Dept LTD/125 Plan 09/30/2016 0 540.00
Payroll Withholdings  CA Law Enforcement Assn PR Batch 00702.08.2016 Police Dept LTD/125 Plan 08/26/2016 87188 637.00
Payroll Withholdings  Humana Insurance Co PR Batch 00702.09.2016 ER Paid Life Insurance 09/30/2016 87369 1,001.80
Payroll Withholdings  Humana Insurance Co Adjustment Premium Sept 2016 08/30/2016 87208 18.00
Payroll Withholdings  Humana Insurance Co PR Batch 00702.08.2016 ER Paid Life Insurance 08/26/2016 87208 992.80
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00702.09.2016 Retirement Health Savings Plan 09/30/2016 0 486.94
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00702.09.2016 Retirement Health Savings Plan 09/30/2016 0 1,799.84
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00701.09.2016 Retirement Health Savings Plan 09/16/2016 0 486.94
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00701.09.2016 Retirement Health Savings Plan 09/16/2016 0 1,324.68
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00702.08.2016 Retirement Health Savings Plan 08/26/2016 0 486.94
Payroll Withholdings  TIAA-Cref Financial Services PR Batch 00702.08.2016 Retirement Health Savings Plan 08/26/2016 0 1,149.35
Payroll Withholdings  PERS PR Batch 00702.09.2016 PERS Survivor Benefit 09/30/2016 0 100.44
Payroll Withholdings  PERS PR Batch 00702.09.2016 PERS Employee Paid (Part-Time) 09/30/2016 0 806.82
Payroll Withholdings  PERS PR Batch 00702.09.2016 PERS Employer Share 09/30/2016 0 50,342.38
Payroll Withholdings  PERS PR Batch 00702.09.2016 PERS Employee Paid (Full Time) 09/30/2016 0 27,447.76
Payroll Withholdings  PERS PR Batch 00702.09.2016 PERS Buy Back Pre-Tax 09/30/2016 0 249.81
Payroll Withholdings  PERS Annual Unfunded Accured Liability -Identifier 254 Sept 2016 09/22/2016 87312 18,896.52
Payroll Withholdings  PERS Annual Unfunded Accured Liability -Identifier 256 Sept 2016 09/22/2016 87312 32,103.59
Payroll Withholdings  PERS Annual Unfunded Accured Liability -Identifier 6562 Sept 2016 09/22/2016 87312 34,492.25
Payroll Withholdings  PERS Annual Unfunded Accured Liability -Identifier 6563 Sept 2016 09/22/2016 87312 457.42
Payroll Withholdings  PERS Annual Unfunded Accured Liability -Identifier 23101 Sept 2016 09/22/2016 87312 43.04
Payroll Withholdings  PERS Annual Unfunded Accured Liability -Identifier 25892 Sept 2016 09/22/2016 87312 5.10
Payroll Withholdings  PERS Annual Unfunded Accured Liability -Identifier 26229 Sept 2016 09/22/2016 87312 0.80
Payroll Withholdings  PERS PR Batch 00701.09.2016 PERS Survivor Benefit 09/16/2016 0 100.44
Payroll Withholdings  PERS PR Batch 00701.09.2016 PERS Employee Paid (Part-Time) 09/16/2016 0 1,019.06
Payroll Withholdings  PERS PR Batch 00701.09.2016 PERS Employer Share 09/16/2016 0 48,776.21
Payroll Withholdings  PERS PR Batch 00701.09.2016 PERS Employee Paid (Full Time) 09/16/2016 0 26,482.78
Payroll Withholdings  PERS PR Batch 00701.09.2016 PERS Buy Back Pre-Tax 09/16/2016 0 249.81
Payroll Withholdings  PERS PR Batch 00702.08.2016 PERS Survivor Benefit 08/26/2016 0 101.37
Payroll Withholdings  PERS PR Batch 00702.08.2016 PERS Employee Paid (Part-Time) 08/26/2016 0 919.22
Payroll Withholdings  PERS PR Batch 00702.08.2016 PERS Employer Share 08/26/2016 0 48,335.28
Payroll Withholdings  PERS PR Batch 00702.08.2016 PERS Employee Paid (Full Time) 08/26/2016 0 26,331.10
Payroll Withholdings  PERS PR Batch 00702.08.2016 PERS Buy Back Pre-Tax 08/26/2016 0 249.81
Payroll Withholdings  U.S. Bank PR Batch 00702.09.2016 PARS Employer Portion 09/30/2016 0 844.33
Payroll Withholdings  U.S. Bank PR Batch 00702.09.2016 PARS Employee Portion 09/30/2016 0 844.33



601,133.73 245,963.82

Revenue Accounts:

Agency Deposits  Metro Water Domestic Water July 2016 09/12/2016 0 81,745.50
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.09.2016 Med Flex/125 Plan 09/30/2016 0 1,044.13
Payroll Withholdings  American Fidelity Assurance PR Batch 00701.09.2016 Med Flex/125 Plan 09/16/2016 0 1,044.13
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.08.2016 Med Flex/125 Plan 08/26/2016 0 1,044.13
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.09.2016 Dep Care/125 Plan 09/30/2016 0 208.33
Payroll Withholdings  American Fidelity Assurance PR Batch 00701.09.2016 Dep Care/125 Plan 09/16/2016 0 208.33
Payroll Withholdings  American Fidelity Assurance PR Batch 00702.08.2016 Dep Care/125 Plan 08/26/2016 0 208.33
Payroll Withholdings  LegalShield Adjustment Premuim Sept 2016 09/27/2016 0 -0.03
Payroll Withholdings  LegalShield PR Batch 00702.09.2016 Prepaid Legal Services 09/30/2016 0 135.54
Payroll Withholdings  LegalShield PR Batch 00701.09.2016 Prepaid Legal Services 09/16/2016 0 135.54
Payroll Withholdings  San Marino Police Officers Asn PR Batch 00702.09.2016 San Marino PD Assn 09/30/2016 0 784.86
Payroll Withholdings  San Marino Police Officers Asn PR Batch 00701.09.2016 San Marino PD Assn 09/16/2016 0 784.86
Payroll Withholdings  San Marino City Employees Assn PR Batch 00702.09.2016 San Marino City Employee Assn 09/30/2016 0 352.50
Payroll Withholdings  San Marino City Employees Assn PR Batch 00701.09.2016 San Marino City Employee Assn 09/16/2016 0 352.50
Payroll Withholdings  San Marino Firefighters Assn PR Batch 00702.09.2016 Firefighter Dues 09/30/2016 0 727.00
Payroll Withholdings  San Marino Firefighters Assn PR Batch 00701.09.2016 Firefighter Dues 09/16/2016 0 727.00
Payroll Withholdings  Delta Dental Premium PPO  Oct 2016 09/12/2016 87272 1,281.88
Payroll Withholdings  Delta Dental Premium HMO Oct 2016 09/12/2016 87272 79.56
Payroll Withholdings  Delta Dental PR Batch 00702.08.2016 Dent Ins/125 Plan/PPO 08/26/2016 87272 4,183.78
Payroll Withholdings  Delta Dental PR Batch 00702.08.2016 Dent Ins/125 Plan/HMO 08/26/2016 87272 574.43
Payroll Withholdings  Fidelity Security Life Insurance/Eyemed Adjustment Premuim Sept 2016 09/27/2016 87363 35.33
Payroll Withholdings  Fidelity Security Life Insurance/Eyemed PR Batch 00702.09.2016 Vision Ins/125 Plan 09/30/2016 87363 597.04
Payroll Withholdings  Fidelity Security Life Insurance/Eyemed Adjustment  Premium  August 2016 08/30/2016 87201 35.33
Payroll Withholdings  Fidelity Security Life Insurance/Eyemed PR Batch 00702.08.2016 Vision Ins/125 Plan 08/26/2016 87201 597.04

101-00-2048-6990 Haiyen Sawyers Refund- Pre-K August 08/30/2016 87178 182.00
101-00-2048-6990 Maribel Chang Refund- Tiny Toddlers 08/30/2016 87177 164.00
101-00-2048-6990 Ling Dong Refund- Chess Masters 08/30/2016 87176 135.00
101-00-2048-6990 Amy Tse Refund- Min-Day Daycare- KC 08/30/2016 87175 34.01
101-00-2048-6990 Amy Tse Refund- Kinder Care 08/30/2016 87175 65.00
101-00-2048-6990 Claire Kim Refund- Fencing 08/30/2016 87174 280.00
101-00-2048-6990 Stephanie Shum Refund- Roller Coaster Camp 08/30/2016 87171 242.00
101-00-2048-6990 Lu Chen Refund- Brit West Camp 09/27/2016 87323 100.00
101-00-2048-6990 Carl Fred Milkie Refund- Magic Castle 09/27/2016 87322 190.00
101-00-2048-6990 Geneva Gamez Refund- Tiny Pros Soccer 09/27/2016 87321 91.00
101-00-2048-6990 Geneva Gamez Refund- Two's Summer 2D 08/30/2016 87169 55.00
101-00-2048-6990 Joey Lee Refund- Chess Master 09/27/2016 87320 135.00
101-00-2048-6990 Soyoung Yoon Refund- Video Game Design 09/12/2016 87251 192.00
101-00-2048-6990 Katherine Chow Refund- Chess Masters 09/27/2016 87319 122.00
101-00-2048-6990 Renita Lin Refund- Transfer Classes ( Fun with Phonic/Math) 09/27/2016 87318 29.00
101-00-2048-6990 Alison Chen Refund- Tiny Pros Soccer 09/12/2016 87250 120.00
101-00-2048-6990 Ben Grossi Refund- Transfer from Video Game Design 09/27/2016 87317 30.00
101-00-2048-6990 Jessica Tran Refund- Homework Helpers 09/27/2016 87316 226.00
101-00-2048-6990 Gustavo Sujo Refund- Quick Start Beginner 09/27/2016 87315 147.00
101-00-2048-6990 Sherlene Loo Refund- Fun with Phonic/Math 09/27/2016 87314 29.00



16,291.35 10,379.13

City Council Accounts:
0.00 517.80

Administration Accounts:

609-00-2048-7370  San Marino School District School Fees 1133 Lorain Rd 09/12/2016 87302 4,404.96
609-00-2048-7370  San Marino School District School Fees 1436 Vandyke Rd 09/12/2016 87302 2,597.28
609-00-2048-7370  San Marino School District School Fees 1170 Saint Albans 8/31/16 09/12/2016 87302 2,446.08
609-00-2048-2575  Friends of Crowell Public Lib Friends Reimbursement 8/12/16-9/1/16 09/12/2016 87275 429.00
609-00-2048-2575  Friends of Crowell Public Lib Friends  Reimbursement 7/1416-8/1/16 09/12/2016 87275 373.50

101-07-4106-3415 Paul E Crost Reissue Check - Fact Finding Procedures 3/16/16 09/19/2016 87311 2,000.00
101-07-4106-2755  Richards Watson & Gershon Legal Service July 2016 09/12/2016 87296 18,114.93
101-07-4106-2755  Richards Watson & Gershon Legal Service July 2016 09/12/2016 87296 325.00
101-07-4106-2755  Dapeer,Rosenblit & Litvak LLP Legal Service 8/1/16-8/31/16 09/27/2016 87359 624.40
101-07-4016-0000  PERS (Medical) Retired Premium Oct 2016 09/27/2016 0 13,675.00

1,257.00
101-07-4016-0000  PERS (Medical) Retired  Premium Sept 2016 08/30/2016 0 13,125.00
101-07-4016-0000 John Penido Medical Retirement Sept 2016 09/12/2016 0

101-00-3040-0000  California American Water Franchsie Fee  Aug 2016 09/27/2016 87352 2.57
101-00-3040-0000  California American Water Franchise Fee July- Aug 2016 09/12/2016 87264 23.99
101-00-3040-0000  California American Water Franchise Fee July- August 2016 08/30/2016 87190 20.86
101-00-2048-6990 Min Ching Huang Wang Refund- Transfer Beginner Tap Dance 09/27/2016 87337 40.00
101-00-2048-6990 Mina Jiang Refund- Intro to Piano 09/27/2016 87336 167.00
101-00-2048-6990 Annie Wu Refund- Tennis, Dino World & Chess Master 09/27/2016 87335 375.80
101-00-2048-6990 Annie Wu Refund- Tiny Pros Soccer 09/27/2016 87335 87.00
101-00-2048-6990 Lois Gronaver Refund- OUE Skyscape 09/27/2016 87334 116.00
101-00-2048-6990 Amy Liang Refund- Fencing 09/27/2016 87333 150.00
101-00-2048-6990 Emily Vitan Refund- Fencing 09/27/2016 87332 150.00
101-00-2048-6990 Howard Chan Refund- Beginning T Ball 09/27/2016 87331 112.00
101-00-2048-6990 Sandra Shinkfield Refund- Parent & Me Tumble 09/27/2016 87330 89.00
101-00-2048-6990 Martha Muller Refund- Beginner Tap Dance 09/27/2016 87329 165.00
101-00-2048-6990 Yonggiang Sun Refund - Three's & Four's 09/27/2016 87328 307.00
101-00-2048-6990 Derek Kan Refund- Intro Piano 09/27/2016 87327 141.00
101-00-2048-6990 Jeanie Farnam Refund- Mini Sports Blitz 09/27/2016 87326 119.00
101-00-2048-6990 Gina Ching- Fang Yang Refund- Lil' Playmates 09/12/2016 87259 73.30
101-00-2048-6990 Yuka Hsieh Refund- Chess Masters 09/12/2016 87258 125.00
101-00-2048-6990 Flora Cheung Refund- Ballroom Dancing Beg 09/27/2016 87325 76.00
101-00-2048-6990 Flora Cheung Refund- Ballroom Dancing 09/12/2016 87257 76.00
101-00-2048-6990 Christopher Yee Refund- Transfer - Super Science 09/27/2016 87324 36.00
101-00-2048-6990 Christopher Yee Refund- Lil' Exploreres 09/12/2016 87256 167.00
101-00-2048-6990 Albert Ko Refund- Transfer Lil' Playmates Classes 09/12/2016 87255 28.00
101-00-2048-6990 Allan Chuate Refund- Deposit SMC Room Rental 09/12/2016 87254 500.00
101-00-2048-6990 Kerri Terrill Refund- Jr. Tennis 09/12/2016 87253 153.00
101-00-2048-6990 Loretta Hultman Refund- Transfer Tai Chi Classes 09/12/2016 87252 24.00
101-00-2048-6990 Marisa N. Sakaguchi Refund- Jr. Tennis 08/30/2016 87179 148.00



101-07-4500-9025  AT&T Phone Service Aug- Sept 2016 09/27/2016 87345 155.88
101-07-4500-9025  AT&T Phone Service July- August 2016 09/12/2016 87260 1,445.00
101-07-4500-4950  The Gas Company Gas Service Aug- Sept 2016 09/27/2016 87390 33.37
101-07-4500-1980  Southern California Edison Electrical Service Aug- Sept 2016 09/27/2016 87385 4,770.69
101-07-4500-1980  Southern California Edison Electrical Service July- August 2016 08/30/2016 87225 5,172.46
101-07-4436-0000  St. George's Medical Clinic  Physical - T.Beaubien 08/30/2016 87227 195.00
101-07-4436-0000  Department of Justice Live Scan Fees August  2016 09/27/2016 87360 96.00
101-07-4436-0000  Department of Justice Live Scan July 2016 08/30/2016 87198 32.00
101-07-4436-0000  Petty Cash Shipped Pellet B Exam Docs 09/12/2016 87267 54.02
101-07-4420-0000  PGI, Inc Recreation & Library Guide Fall 2016 09/27/2016 87379 496.71
101-07-4376-0000 Ken Pun Reimbursement for Finance Dept Safe 09/12/2016 87294 121.10
101-07-4376-0000  Pacific Insurance Network Systems Insurance Tracking Fee Sept 2016 09/12/2016 0 125.00
101-07-4376-0000  Office Depot Supplies 09/27/2016 87377 124.67
101-07-4376-0000  Office Depot Paper & Supplies 09/27/2016 87377 115.25
101-07-4376-0000  Office Depot Credit Ink 09/27/2016 87377 -361.87
101-07-4376-0000  Office Depot Ink 09/27/2016 87377 222.33
101-07-4376-0000  Office Depot Supplies 09/12/2016 87290 52.31
101-07-4376-0000  Office Depot Supplies 09/12/2016 87290 81.97
101-07-4376-0000  Office Depot Board 09/12/2016 87290 217.99
101-07-4376-0000  Office Depot Supplies and Ink 09/12/2016 87290 183.43
101-07-4376-0000  Office Depot Supplies 09/12/2016 87290 59.94
101-07-4376-0000  Office Depot Supplies 09/12/2016 87290 18.07
101-07-4376-0000  Office Depot Supplies 08/30/2016 87217 96.27
101-07-4376-0000  Office Depot Supplies 08/30/2016 87217 7.62
101-07-4376-0000  Office Depot Ink and Office Supplies 08/30/2016 87217 376.02
101-07-4376-0000  Office Depot Paper 08/30/2016 87217 41.62
101-07-4316-0000  Wells Fargo Vendor Fin Serv Property Tax For Copier 09/27/2016 87396 45.24
101-07-4316-0000  Wells Fargo Vendor Fin Serv Copier Lease 09/12/2016 87308 247.87
101-07-4316-0000  GreatAmerica Financial Services Postage Machine 09/12/2016 87278 206.48
101-07-4316-0000  GreatAmerica Financial Services Postage Machine 08/30/2016 87203 172.26
101-07-4206-0000  SDS Security Design Systems Alarms Service 09/12/2016 87298 75.00
101-07-4206-0000  SDS Security Design Systems Alarms Service 09/12/2016 87298 99.00
101-07-4206-0000  SDS Security Design Systems Alarm Service 08/30/2016 87224 75.00
101-07-4202-0000  ECP-SMT Aquisition, LLC Notice #N-16-26 Publish 9/9/16 09/27/2016 0 1,067.04
101-07-4202-0000  ECP-SMT Aquisition, LLC Notice  N-16-17 Publish 9/2/16 09/12/2016 0 575.64
101-07-4202-0000  ECP-SMT Aquisition, LLC Notice #N-16-07 Publish 8/19/16 & 8/26/16 09/12/2016 0 1,028.64
101-07-4202-0000  ECP-SMT Aquisition, LLC Notice 2288_001 Publish 8/19/16 09/12/2016 0 407.16
101-07-4150-0000  SLK.US Inc IT Service Sept  2016 09/12/2016 0 1,182.84
101-07-4150-0000  PERS (Medical) Administrative Fee Oct 2016 09/27/2016 0 322.81
101-07-4150-0000  PERS (Medical) Adminstrative Fee Sept 2016 08/30/2016 0 317.70
101-07-4150-0000  Kaizen info Source LLC Records Management Project 09/12/2016 87283 3,000.00
101-07-4150-0000  Hinderliter deLlamas & Associa Audit Service Sales Taxes Quarter 1 2016 08/30/2016 87204 151.16
101-07-4150-0000  Hinderliter deLlamas & Associa Contract Sales Tax 3rd Quarter 08/30/2016 87204 300.00
101-07-4150-0000 George Wallis Janitorial Supplies August 2016 09/12/2016 0 580.19
101-07-4150-0000 Carol Cowley Acting City Clerk Service 8/15/16-8/24/16 09/12/2016 0 750.00
101-07-4150-0000  CB Merchant Services Quarterly Membership 09/12/2016 87269 32.00
101-07-4106-3415  Filarsky & Watt LLP Legal - 8/2/16-8/30/16 09/12/2016 0 1,610.00



110,990.88 109,912.21

Planning and Building Accounts:

34,935.40 39,035.87

Police Accounts:

596-07-4356-3412  CA JPIA All Risk Property Insurance Program 7/1/16-7/1/17 09/27/2016 87351 31,792.00
595-07-4356-0000  AdminSure Inc Workers' Compensation Claims Admin Oct 2016 09/27/2016 87343 1,780.00
595-07-4356-0000  AdminSure Inc Workers Compensation Claims - Sept 2016 08/30/2016 87181 1,780.00

103-30-4150-0000  Phoenix Group Information Systems Citations Processing August 2016 09/27/2016 87381 655.09
103-30-4150-0000  Phoenix Group Information Systems Citations Processing July 2016 09/12/2016 87293 635.90
103-30-4150-0000  City of Pasadena Foothill Air Support FY2016-2017 08/30/2016 87195 13,018.00
103-30-4150-0000  Alhambra Police Department Inmates Service July  2016 09/27/2016 0 2,408.00
103-30-4150-0000  Alhambra Police Department Inmates Service August 2016 09/27/2016 0 1,032.00
103-30-4150-0000  All City Management Services Inc School Crossing Guard Service 8/14/16-8/27/16 09/27/2016 0 6,639.85
103-30-3331-3550  Department of Justice Live Scan Fees August 2016 09/27/2016 87360 1,192.00
103-30-3331-3550  Department of Justice Live Scan Fees July 2016 09/27/2016 87360 1,020.00

101-14-4508-0000  Voyager Fleet Systems Inc Exempted Taxes  6/24/16-7/24/16 08/30/2016 87236 -2.48
101-14-4508-0000  Voyager Fleet Systems Inc Gasoline 6/24/16-7/24/16 08/30/2016 87236 46.00
101-14-4508-0000  Samayoa's Mobile Car Wash Car Wash September 2016 09/27/2016 0 25.00
101-14-4500-9025  Verizon Wireless Data Service  7/24/16-8/23/16 09/12/2016 87307 76.02
101-14-4468-0000 Amanda Merlo Reimbursement - Training Class ( CEQA) 09/12/2016 87287 65.00
101-14-4412-0000  UPS Postage 09/27/2016 87392 118.96
101-14-4412-0000  UPS Postage 08/30/2016 87234 135.71
101-14-4316-0000  Wells Fargo Vendor Fin Serv Copier Lease 09/27/2016 87396 144.97
101-14-4316-0000  Wells Fargo Vendor Fin Serv Copiers Lease 08/30/2016 87239 144.97
101-14-4316-0000  Wells Fargo Vendor Fin Serv Copier Lease Property Tax 08/30/2016 87239 37.42
101-14-4316-0000  CopyFree Technology Inc Copier Lease 09/12/2016 87271 236.96
101-14-4204-0000  International Code Council Building  Code Books 2016 09/27/2016 87370 1,215.88
101-14-4202-0000  ECP-SMT Aquisition, LLC Notice #N-16-16 Publish 9/16/16 09/27/2016 0 730.08
101-14-4202-0000  ECP-SMT Aquisition, LLC Notice #N-16-08 Publish 9/9/16 09/27/2016 0 772.20
101-14-4150-0000  SLK.US Inc IT Service Sept  2016 09/12/2016 0 676.52
101-14-4150-0000 Ennis Jackson Hearing Officer Feb 2016 06/30/2016 0 117.50
101-14-4150-0000  HdL Software, LLC Business License Software- 9/1/16-8/31/17 08/30/2016 87205 5,145.58
101-14-4150-0000  Accela, Inc Code Enforcement Subscription Software 08/30/2016 87180 3,600.00
101-14-4106-2755  Richards Watson & Gershon Legal Service 7/1/16-7/31/16 08/30/2016 87221 6,829.20
101-14-4106-0950  Dapeer,Rosenblit & Litvak LLP Legal Service 8/1/16-8/31/16 09/27/2016 87359 702.00
101-14-4106-0950  Dapeer,Rosenblit & Litvak LLP Legal Service 7/6/16-7/31/16 08/30/2016 87196 1,249.16
101-14-4104-6270  VCA Code Group  Over the Counter Plan Review Service  7/3/16-7/30/16 09/12/2016 0 1,092.50
101-14-4104-6270  VCA Code Group  Plan Review Service  7/3/16-7/30/16 09/12/2016 0 5,605.00
101-14-4104-6270  VCA Code Group Fire Protection Plan Review Service  7/3/16-7/30/16 09/12/2016 0 1,147.50
101-14-4104-6270  VCA Code Group Building Inspector 7/3/16-7/30/16 09/12/2016 0 1,440.00
101-14-4104-0000  RSCC Engineering Engineering 8/24/16-9/19/16 09/27/2016 0 3,243.75
101-14-3151-0000 Raymond Yu Refund- Certificate of Occupancy Application 08/30/2016 87172 95.00
101-14-3106-0000 Susan Crawford Refund - Tree Permit 09/27/2016 87341 245.00

101-07-4500-9460  California American Water Water Service July- Aug 2016 09/12/2016 87264 73.68
101-07-4500-9025  Time Warner Cable Cable Internet Service 9/6/16-10/5/16 09/12/2016 87304 264.99



103-30-4508-0000  Voyager Fleet Systems Inc Gasoline  8/2/16-8/24/16 09/27/2016 87395 39.33
103-30-4508-0000  Voyager Fleet Systems Inc Exempted Taxes  8/2/16-8/24/16 09/27/2016 87395 -2.37
103-30-4508-0000  Voyager Fleet Systems Inc Exempted Taxes  6/24/16-7/24/16 08/30/2016 87236 -6.27
103-30-4508-0000  Voyager Fleet Systems Inc Gasoline  6/24/16-7/24/16 08/30/2016 87236 117.67
103-30-4508-0000  Petty Cash DMV Registration 09/12/2016 87267 5.00
103-30-4500-9025  AT&T Mobility Phone Service 7/24/16-8/23/16 09/12/2016 87261 191.30
103-30-4500-9025  AT&T Phone Service 9/1/16-9/30/16 09/27/2016 87347 400.70
103-30-4500-9025  AT&T Phone Service July- August 2016 09/12/2016 87260 759.17
103-30-4500-4950  The Gas Company Gas Service Aug- Sept 2016 09/27/2016 87390 15.85
103-30-4500-4950  The Gas Company Gas Service July-August 2016 08/30/2016 87228 17.38
103-30-4492-0004  Entenmann-Rovin Co Commander Badges 09/12/2016 87273 345.37
103-30-4492-0004  Entenmann-Rovin Co Artwork For Badges 08/30/2016 87200 150.00
103-30-4420-0000  Office Depot Business Cards -R. Ward & A. Gonzalez 08/30/2016 87217 58.50
103-30-4420-0000  Office Depot Business Cards - A. Blonde 08/30/2016 87217 39.00
103-30-4415-0000 Candice Torres Training - Hotel 09/12/2016 0 140.24
103-30-4415-0000 Candice Torres Training - Meals 09/12/2016 0 84.25
103-30-4415-0000 Candice Torres Training - Mileage 09/12/2016 0 96.55
103-30-4415-0000 Candice Torres Training - Meals 09/12/2016 0 22.66
103-30-4415-0000  Rio Hondo College Training - Cpl. Ng 09/27/2016 87384 9.20
103-30-4415-0000  Rio Hondo College Training - Sgt. Tebbetts, Det. Garica &Sgt. Gutierrez 08/30/2016 87222 27.60
103-30-4415-0000  Orange County Sheriff's Dept Training -P.Gomez, R. Matthews & N. Qureshi 09/12/2016 87289 45.00
103-30-4415-0000  Orange County Sheriff's Dept Training- R. Cervantes & V. Wilson 08/30/2016 87216 30.00
103-30-4415-0000 Dan Gosserand Training Meals 09/12/2016 87277 11.33
103-30-4415-0000  Cavenaugh & Associates DUI Training- Officer Yamada 09/27/2016 87355 538.00
103-30-4415-0000  Cavenaugh & Associates DUI Seminars for Officer Cordischi 09/12/2016 87268 538.00
103-30-4399-0000  Citi Card Office Chairs 09/12/2016 87270 629.55
103-30-4376-0000  WM Heathcare Solutions, Inc Hazardous Material Disposal 08/30/2016 87237 132.08
103-30-4376-0000  Remington Water Water Service Sept 2016 09/12/2016 87295 75.00
103-30-4376-0000  Office Depot Supplies 09/12/2016 87290 39.83
103-30-4376-0000  Office Depot Supplies 08/30/2016 87217 670.58
103-30-4376-0000  Citi Card Office Supplies 09/12/2016 87270 125.34
103-30-4316-0000  Wells Fargo Vendor Fin Serv Copier Lease 09/27/2016 87396 259.42
103-30-4316-0000  Wells Fargo Vendor Fin Serv County Taxes on Copier Lease 09/12/2016 87308 63.32
103-30-4316-0000  Wells Fargo Vendor Fin Serv Copiers Lease 08/30/2016 87239 259.42
103-30-4316-0000  Office Depot Credit 09/12/2016 87290 -24.19
103-30-4316-0000  Office Depot P- Touch Tape 09/12/2016 87290 24.19
103-30-4206-0000 George Wallis Janitorial Supplies August 2016 09/12/2016 0 923.53
103-30-4150-0000 Revenue Management- Parking Revenue S       Revenue Distribution for August 2016 09/27/2016 87389 2,060.00
103-30-4150-0000  St. George's Medical Clinic Phyiscal- P. Garcia 08/30/2016 87227 195.00
103-30-4150-0000  SLK.US Inc IT Service Sept  2016 09/12/2016 0 6,765.23
103-30-4150-0000  SLK.US Inc Silent Video Card and Sonicwall License 06/30/2016 87246 236.92
103-30-4150-0000  SLK.US Inc Watch Guard Date 06/30/2016 87246 5,706.10
103-30-4150-0000  San Gabriel Valley Medical Ctr Blood Drawn - In Custody 09/27/2016 87387 48.00
103-30-4150-0000  San Gabriel Valley Medical Ctr Blood Drawn- In Custody 09/12/2016 87300 48.00
103-30-4150-0000  San Gabriel Valley Medical Ctr In Custody- Blood Drawn 08/30/2016 87226 48.00
103-30-4150-0000  San Gabriel Valley Medical Ctr In Custody- Blood Drawn 08/30/2016 87226 48.00
103-30-4150-0000  San Gabriel Valley Medical Ctr In Custody- Blood Drawn 08/30/2016 87226 48.00



49,366.55 31,889.21

Fire Accounts:

281-30-4376-0000  Mothers Against Drunk Driving MADD Trailer for Open House 08/30/2016 87213 300.00
281-30-4376-0000 Jirair Tatikain Police & Fire Open House Flyers & Post Cards 09/12/2016 87284 250.70

103-34-4376-0000  Remington Water Water Service Sept 2016 09/12/2016 87295 15.00
103-34-4376-0000  233-Praxair Distribution Inc Oxygen 09/12/2016 0 187.25
103-34-4376-0000  Office Depot Supplies 09/12/2016 87290 496.79
103-34-4376-0000  Office Depot Supplies 09/12/2016 87290 16.32
103-34-4376-0000  Life-Assist Inc Ambulance Supplies 09/12/2016 87286 2,075.74
103-34-4376-0000  Life-Assist Inc Ambulance Supplies 08/30/2016 87211 40.80
103-34-4376-0000  Life-Assist Inc Ambulance Supplies 08/30/2016 87211 2,051.73
103-34-4376-0000  Emergency Reporting Emergency Reporting 09/27/2016 87362 1,620.00
103-34-4376-0000  Allstar Fire Equipment Inc Class A Foam 09/12/2016 0 406.57
103-34-4316-0000  Turnout Maintenance Co LLC Uniform Safety Maintenance 09/27/2016 87391 30.00
103-34-4316-0000  Turnout Maintenance Co LLC Safety Equipment Cleaning 08/30/2016 87232 279.50
103-34-4206-0000  San Marino Plumbing Svc Inc Plumbing Repair 09/12/2016 87301 457.83
103-34-4206-0000  San Marino Lock & Safe Co Repair to Bay Doors 09/27/2016 0 285.00
103-34-4206-0000  San Marino Lock & Safe Co Repair to Bay Doors 09/27/2016 0 185.00
103-34-4206-0000  SDS Security Design Systems Alarms Service 09/12/2016 87298 87.00
103-34-4206-0000  Hose-Man Inc Silcone Elbow 08/30/2016 87207 57.73
103-34-4206-0000  AmeriPride Services Inc Towels 09/27/2016 0 94.66
103-34-4206-0000  AmeriPride Services Inc Towels 09/27/2016 0 95.78
103-34-4206-0000  AmeriPride Services Inc Towels 09/12/2016 0 95.78
103-34-4206-0000  AmeriPride Services Inc Towels 09/12/2016 0 95.78
103-34-4206-0000 Julio Barrios Electrical Work 09/27/2016 0 885.55
103-34-4150-0000  UC Regents Nurse Educator 09/12/2016 87305 1,667.64
103-34-4150-0000  UC Regents Nurse Educator July & Aug 2016 08/30/2016 87233 3,335.28
103-34-4150-0000 Revenue Management- Parking Revenue S       Revenue Distribution County Fee July 2016 09/12/2016 87303 1,900.00
103-34-4150-0000  St. George's Medical Clinic DMV Physical - S. Stewart 08/30/2016 87227 100.00
103-34-4150-0000  SLK.US Inc IT Service Sept  2016 09/12/2016 0 2,029.57
103-34-4150-0000  Canon Financial Services Inc Copier Lease 09/27/2016 87353 210.34
103-34-4150-0000  Canon Financial Services Inc Copier Lease 06/30/2016 87244 210.34
103-34-4150-0000  Canon Financial Services Inc Copier Lease 08/30/2016 87191 210.34
103-34-4150-0000  CallBack Staffing Solutions , LLC Software 08/30/2016 87189 459.27
103-34-4150-0000  American Capital Ent Inc Ambulance Collection Billing 6/30/16 06/30/2016 87248 123.59
103-34-3332-0000 Marie Williams Refund- Overpayment 09/27/2016 87342 1,983.30
103-34-3332-0000 Ghazar Kelejian Refund- Overpayment 09/27/2016 87340 715.66
103-34-3332-0000 Lauren Castro Refund- Overpayment 09/27/2016 87339 37.85
103-34-3332-0000 Helen Lambros Refund- Overpayment 09/27/2016 87338 99.66
103-34-3332-0000 Raymond Yu Refund- Certificate of Occupancy Application 08/30/2016 87172 145.00
103-34-3332-0000  Overpayment Recovery Refund- Overpayment 09/27/2016 87313 782.93

103-30-4508-0000  Watch Guard Microphone Clips 08/30/2016 87238 160.23



74,400.09 137,177.94

Emergency Services Accounts:

10,026.23 3,036.59

Public Works Administration Accounts:

591-34-4613-0000  Zoll Medical Corporation Heart Monitor Equipment 09/27/2016 0 1,791.34
591-34-4613-0000  Zoll Medical Corporation Defib and Heart Monitor 09/12/2016 0 38,189.32
103-34-4508-0000  Voyager Fleet Systems Inc Exempted Taxes -  8/2/16-8/24/16 09/27/2016 87395 -8.29
103-34-4508-0000  Voyager Fleet Systems Inc Gasoline  8/2/16-8/24/16 09/27/2016 87395 148.00
103-34-4508-0000  Valley Power Systems Inc Vehicle Maintenance 06/30/2016 87247 8,814.45
103-34-4508-0000  O'Reilly Auto Parts Tail Light Kit for Cert Trailer 09/27/2016 87378 104.48
103-34-4500-9025  AT&T Phone Service Aug- Sept 2016 09/27/2016 87345 319.64
103-34-4500-9025  AT&T Phone Service July- August 2016 09/12/2016 87260 280.74
103-34-4500-9025  AT&T Phone Service July- August 2016 08/30/2016 87183 482.73
103-34-4500-4950  The Gas Company Gas Service Aug- Sept 2016 09/27/2016 87390 85.51
103-34-4500-4950  The Gas Company Gas Service July-August 2016 08/30/2016 87228 72.87
103-34-4492-0004  Allstar Fire Equipment Inc Uniform Safety 09/27/2016 0 286.02
103-34-4468-0000 Jeffrey Tsay Reimbursement Training Class 09/12/2016 0 230.00
103-34-4376-0000  Zoll Medical Corporation Ambulance Supplies 09/12/2016 0 32.70

101-40-4104-0000  RSCC Engineering Engineering 8/24/16-9/19/16 09/27/2016 0 312.50
101-40-4104-0000  RSCC Engineering Engineering 8/24/16-9/19/16 09/27/2016 0 167.50
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 145.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 515.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 290.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 725.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 145.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 290.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 131.25
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 290.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 290.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 290.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 290.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 290.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 290.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 290.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 290.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 335.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 290.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 145.00

3,575.00
101-40-4104-0000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 435.00
101-40-4104-0000  Interwest Consulting Group Traffic Engineer 7/1/16-7/31/16 09/27/2016 0

101-36-4500-9025  Verizon Wireless IPADS, Phones & Defibs Phone 7/26/16-8/25/16 09/12/2016 87306 486.52
101-36-4500-9025  AT&T Phone Service July- August 2016 08/30/2016 87183 248.91
101-36-4376-0000 Nicholas Difatta Cert Trailer Decals 08/30/2016 87194 210.80
101-36-4150-0000  Grey Wall Software LLC Emergency Notification Software for EOC 09/12/2016 87279 3,620.00
101-36-4150-0000  Blackboard Inc Emergency Notification System 9/21/16-9/20/17 09/12/2016 87263 5,460.00



13,274.29 5,774.13

203.41 726.50

Sewer & Stormdrain Accounts:

101-44-4150-0000  Pipe Tec, Inc Inspection and Sewer Cleanning   Area 2 09/27/2016 87382 1,596.80
101-44-4106-5170  Richards Watson & Gershon Legal Service July 2016 09/12/2016 87296 115.81
101-44-4104-0000  KJ Services Environmental Svcs NPDES Program Consulting August 2016 09/27/2016 87372 1,400.00
101-44-4104-0000  KJ Services Environmental Svcs NPDES Consulting for July 2016 08/30/2016 87209 1,580.00

101-42-4508-0000  O'Reilly Auto Parts Dash Mat Cover 09/27/2016 87378 43.80

140.00
101-42-4452-0000  O'Reilly Auto Parts Brake Hone 09/27/2016 87378 19.61

Garage Accounts:
101-42-4150-0000  JDS Tank Testing & Repair Inc Monthly Operator August 2016 09/12/2016 87282

101-40-4500-9025  Verizon Wireless IPads - 7/24/16-8/23/16 09/27/2016 87393 38.01
101-40-4492-0004  AmeriPride Services Inc Uniforms 09/27/2016 0 17.62
101-40-4492-0004  AmeriPride Services Inc Uniforms 09/27/2016 0 16.01
101-40-4492-0004  AmeriPride Services Inc Uniforms 09/27/2016 0 16.01
101-40-4492-0004  AmeriPride Services Inc Uniforms 09/27/2016 0 17.62
101-40-4492-0004  AmeriPride Services Inc Uniforms 09/27/2016 0 16.01
101-40-4492-0004  AmeriPride Services Inc Uniforms 09/27/2016 0 17.62
101-40-4492-0004  AmeriPride Services Inc Uniforms 09/27/2016 0 22.94
101-40-4492-0004  AmeriPride Services Inc Uniforms 09/12/2016 0 30.69
101-40-4492-0003  AmeriPride Services Inc Uniforms 09/27/2016 0 22.32
101-40-4492-0003  AmeriPride Services Inc Uniforms 09/27/2016 0 31.94
101-40-4492-0003  AmeriPride Services Inc Uniforms 09/27/2016 0 25.19
101-40-4492-0003  AmeriPride Services Inc Uniforms 09/27/2016 0 22.32
101-40-4492-0003  AmeriPride Services Inc Uniforms 09/27/2016 0 25.19
101-40-4492-0003  AmeriPride Services Inc Uniforms 09/27/2016 0 22.32
101-40-4492-0003  AmeriPride Services Inc Uniforms 09/27/2016 0 25.19
101-40-4492-0003  AmeriPride Services Inc Uniforms 09/12/2016 0 22.32
101-40-4396-0000  MMASC MMASC Membership - J. Elepano 08/30/2016 87215 85.00
101-40-4376-0000  Remington Water Water Service Sept 2016 09/12/2016 87295 30.00
101-40-4206-0000  Priority Communications Inc Create a Mailbox for D. Wall Phone 09/27/2016 0 50.00
101-40-4150-0000  SLK.US Inc IT Service Sept  2016 09/12/2016 0 676.52
101-40-4150-0000 George Wallis Janitorial Supplies August 2016 09/12/2016 0 332.97
101-40-4150-0000  AmeriPride Services Inc Uniforms 09/27/2016 0 105.37
101-40-4150-0000  AmeriPride Services Inc Uniforms 09/27/2016 0 22.23
101-40-4150-0000  AmeriPride Services Inc Uniforms 09/27/2016 0 22.23
101-40-4150-0000  AmeriPride Services Inc Uniforms 09/27/2016 0 105.37
101-40-4150-0000  AmeriPride Services Inc Uniforms 09/27/2016 0 22.23
101-40-4150-0000  AmeriPride Services Inc Uniforms 09/27/2016 0 105.37
101-40-4150-0000  AmeriPride Services Inc Towels & Mats 09/27/2016 0 6.33
101-40-4150-0000  AmeriPride Services Inc Uniforms 09/27/2016 0 22.23
101-40-4150-0000  AmeriPride Services Inc Uniforms 09/12/2016 0 105.37
101-40-4104-0000  RSCC Engineering Engineering 8/24/16-9/19/16 09/27/2016 0 145.00
101-40-4104-0000  RSCC Engineering Engineering 8/24/16-9/19/16 09/27/2016 0 457.50
101-40-4104-0000  RSCC Engineering Engineering 8/24/16-9/19/16 09/27/2016 0 312.50
101-40-4104-0000  RSCC Engineering Engineering 8/24/16-9/19/16 09/27/2016 0 457.50



36,759.93 22,244.62

394-48-4600-1986  E.C. Construction Inc Progress Payment #2 El Molino Ave Street Rehab 09/27/2016 0 196,866.84

09/12/2016 0 390.36
215-48-4600-2882  RSCC Engineering Engineering 8/24/16-9/19/16 09/27/2016 0 815.00

82.00
101-48-4508-0000  Multiquip, Inc Roller Flap 09/27/2016 87374 29.74
101-48-4508-0000  Hose-Man Inc Hydraulic Hoses 09/27/2016 87368

215-48-4600-2882  RSCC Engineering Engineering Service 7/27/16-8/23/16

101-48-4508-0000  Great Pacific Equipment Inc Hydraulic Boom for Light Truck 09/27/2016 87365 4,225.01
101-48-4500-9025  Verizon Wireless IPads - 7/24/16-8/23/16 09/27/2016 87393 76.02
101-48-4500-1980  Southern California Edison Electrical Service Aug- Sept 2016 09/27/2016 87385 1,669.58
101-48-4500-1980  Southern California Edison Electrical Service July- Aug 2016 09/12/2016 87299 440.16
101-48-4500-1980  Southern California Edison Electrical Service July- August 2016 08/30/2016 87225 8,223.53
101-48-4376-0000  Underground Service Alert/SC Dig Alerts 09/27/2016 0 115.50
101-48-4376-0000  Traffic Management Incorporated Yellow Street Paint 09/12/2016 0 715.04
101-48-4376-0000  Sprague's Ready Mix Concrete 09/27/2016 0 1,149.39
101-48-4376-0000  Sprague's Ready Mix Concrete 09/27/2016 0 1,149.39
101-48-4376-0000  Samayoa's Mobile Car Wash Truck  Wash September 2016 09/27/2016 0 225.00
101-48-4376-0000  PPG Architectural Finishes Paint  Gun 09/27/2016 87383 129.71
101-48-4376-0000  PPG Architectural Finishes Paint Supplies 09/27/2016 87383 70.03
101-48-4376-0000  JHM Supply Topper 09/27/2016 0 21.22
101-48-4376-0000  JHM Supply Granda Turnabout 09/27/2016 0 122.72
101-48-4376-0000  JHM Supply Supplies  for 1600 Los Robles 09/12/2016 0 91.48
101-48-4376-0000 Edward Mitchell K Bridge Lighting 09/27/2016 87371 334.71
101-48-4376-0000  Holliday Rock Co Inc Hot Asphalt 09/27/2016 87367 218.00
101-48-4376-0000  Holliday Rock Co Inc Hot Asphalt 09/27/2016 87367 410.93
101-48-4376-0000  Holliday Rock Co Inc Hot Asphalt 09/27/2016 87367 410.93
101-48-4376-0000  Holliday Rock Co Inc Hot Asphalt 09/12/2016 87280 985.36
101-48-4376-0000  Ganahl Lumber Company Flood Lights 09/27/2016 87364 87.98
101-48-4376-0000  Ganahl Lumber Company Supplies for El Molino Pl 09/27/2016 87364 150.12
101-48-4376-0000  Ganahl Lumber Company Supplies & Drill Bits 09/27/2016 87364 89.29
101-48-4376-0000  Ganahl Lumber Company Supplies 09/27/2016 87364 38.97
101-48-4376-0000  Consolidated Electrical Distributors Stock 09/27/2016 87358 29.16
101-48-4376-0000  Consolidated Electrical Distributors Orlando Light Circuit 09/27/2016 87358 11.54
101-48-4376-0000 Ben Bradshaw Paint Trundle Pump 08/30/2016 87186 4,785.10
101-48-4316-0000  Yale/Chase Equipment Services Out Rigger Pads 09/27/2016 87397 296.20
101-48-4316-0000  Hose-Man Inc Jack Hammer Hose 08/30/2016 87207 151.26
101-48-4150-0000  Siemens Industry Inc Traffic Signal Maintenance   August 2016 09/27/2016 0 742.99
101-48-4150-0000  Siemens Industry Inc Traffic Signal Call Outs  August 2016 09/27/2016 0 4,988.17
101-48-4150-0000  Siemens Industry Inc Repair to PED at Huntington & Palomar 09/27/2016 0 1,295.92
101-48-4150-0000  Nichols Consulting Engineers Pavement Management Plan 09/12/2016 87288 1,330.00

7,016.63

101-48-4150-0000  L.A. Co. Dept of Public Works Signal Maintenance June 2016 06/30/2016 87249 575.62
Street Accounts:

101-44-4150-9020  Athens Services Street Sweeping August 2016 09/27/2016 87344
101-44-4150-9020  Athens Services Street Sweeping July 2016 08/30/2016 87182 6,579.39
101-44-4150-5170  GWMA Cost Sharing the Harbor Toxic Pollutants TMDL 09/27/2016 87366 703.30
101-44-4150-5170  City of Los Angeles Dept of Public Work Coordinated Integrated Monitoring Plan 09/27/2016 87357 17,393.00
101-44-4150-0000  Western Fence Company Inc Temporary Fence 09/12/2016 87309 375.00



396,635.98 136,212.03

25,922.05 18,027.20
Gator TX Truck 08/30/2016 87197 9,306.10

0 299.93
591-50-4613-0000  Deere & Company

394-48-4600-9507  E.C. Construction Inc Progress Payment  #3 Resurfacing Project Winston Rd 09/12/2016 0 47,256.23
394-48-4600-9361  E.C. Construction Inc Progress Payment  #3 Resurfacing Project Virginia Rd 09/12/2016 0 570.00
394-48-4600-9000  RSCC Engineering Engineering 8/24/16-9/19/16 09/27/2016 0 3,090.00
394-48-4600-9000  RSCC Engineering Engineering 8/24/16-9/19/16 09/27/2016 0 480.00
394-48-4600-9000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 444.66
394-48-4600-9000  RSCC Engineering Engineering Service 7/27/16-8/23/16 09/12/2016 0 370.00
394-48-4600-9000  California Professional Engineering Credit  on 26 W Ballast Kits 09/27/2016 0 -161,874.00
394-48-4600-9000  California Professional Engineering Change Order Additional Utility Pothole 09/27/2016 0 259,300.00
394-48-4600-7921  E.C. Construction Inc Progress Payment  #3 Resurfacing Project Straford Rd 09/12/2016 0 13,459.12

101-52-4150-0000  JHM Supply Back Flow Parts 09/27/2016 0 303.25
101-52-4150-0000  Brightview Landscape Services , Inc Median Landscape Maintenance Sept 2016 09/27/2016 87350 2,699.00

104.93
101-50-4508-0000  Yale/Chase Equipment Services JCB Parts for #6595 08/30/2016 87240 229.49

Grounds Accounts:

101-50-4508-0000  Garvey Equipment Company Air Filters & Chain 09/27/2016 0

394-50-4600-7027  RSCC Engineering Engineering 8/24/16-9/19/16 09/27/2016

101-50-4508-0000  Garvey Equipment Company Air Cleaner & Blade 09/12/2016 0 87.16
101-50-4500-9460  California American Water Water Service July- Aug 2016 09/12/2016 87264 6,378.16
101-50-4500-9460  California American Water Water Service July- August 2016 08/30/2016 87190 1,830.66
101-50-4500-9025  Time Warner Cable Cable Internet Service 8/25-9/24 08/30/2016 87230 89.95
101-50-4500-9025  AT&T Phone Service July- August 2016 08/30/2016 87183 38.52
101-50-4500-4950  The Gas Company Gas Service Aug- Sept 2016 09/27/2016 87390 28.73
101-50-4500-4950  The Gas Company Gas Service July-August 2016 08/30/2016 87228 27.96
101-50-4404-0000  San Gabriel Nursery & Florist Yucca Tree 09/27/2016 87386 1,039.98
101-50-4376-0000  Remington Water Water Service Sept 2016 09/12/2016 87295 30.00
101-50-4376-0000  JHM Supply Irrigation Supplies 09/27/2016 0 509.63
101-50-4376-0000  JHM Supply Sunhat 09/12/2016 0 13.35
101-50-4376-0000  JHM Supply Toro Rotor 09/12/2016 0 283.40
101-50-4376-0000  Garvey Equipment Company Chain Saw Chains 09/27/2016 0 168.73
101-50-4206-0000  J & D Plumbing Clogged in Breakroom Sink 09/12/2016 87281 216.00
101-50-4206-0000  Empire Cleaning Supply Janitorial Supplies 09/27/2016 0 395.96
101-50-4206-0000  Empire Cleaning Supply Lacy Park Janitorial Supplies 09/12/2016 0 2,893.41
101-50-4150-0000  Mariposa Landscapes Inc Removal Sycamore Lacy Park 06/30/2016 0 1,950.00
Park Accounts:



41,654.56 12,913.10

Recreation Administration Accounts:

101-60-4500-9025  AT&T Long Distance Long Distance Phone Service 7/9/16-8/8/16 08/30/2016 87185 40.32
101-60-4500-9025  AT&T Phone Service July- August 2016 09/12/2016 87260 384.08
101-60-4500-4950  The Gas Company Gas Service Aug- Sept 2016 09/27/2016 87390 91.50
101-60-4500-4950  The Gas Company Gas Service July-August 2016 08/30/2016 87228 69.16
101-60-4500-1980  Southern California Edison Electrical Service July- Aug 2016 09/12/2016 87299 2,938.85
101-60-4420-0000  SAP Digital Corp Time Cards & Business Cards. J. Parvini 09/27/2016 0 365.15
101-60-4412-0000  PGI, Inc Recreation & Library Guide Fall 2016 09/27/2016 87379 3,973.70
101-60-4398-0000  Petty Cash Mileage 09/27/2016 87354 3.24
101-60-4398-0000  Petty Cash Mileage 09/27/2016 87354 22.68
101-60-4376-0000  Vina Engraving Name Badges 09/27/2016 87394 43.60
101-60-4376-0000  Office Depot Supplies 09/27/2016 87377 85.80
101-60-4376-0000  Office Depot Ink , Paper and Supplies 09/27/2016 87377 572.72
101-60-4376-0000  Office Depot Supplies 08/30/2016 87217 600.75
101-60-4376-0000  Office Depot Supplies 08/30/2016 87217 36.90
101-60-4376-0000  Petty Cash Coffee for Staff Meeting 09/27/2016 87354 15.95
101-60-4376-0000  Petty Cash Supplies 09/27/2016 87354 47.36
101-60-4376-0000  Capital One Commercial Supplies 09/12/2016 87265 34.72
101-60-4376-0000  Capital One Commercial Supplies 08/30/2016 87192 33.09
101-60-4324-0000  Southwest Mobile Storage Inc Storage  Bin 6/27/16-7/24/16 09/27/2016 0 176.40
101-60-4206-0000  JHM Supply Repair Supplies for Water Leak 09/12/2016 0 21.33
101-60-4206-0000  Hillyard/Los Angeles Paper Towels 08/30/2016 87206 379.04
101-60-4206-0000 George Wallis Janitorial Supplies August 2016 09/12/2016 0 1,563.98
101-60-4150-0000  SLK.US Inc IT Service Sept  2016 09/12/2016 0 1,522.18
101-60-4150-0000  SCMAF-San Gabriel Valley Class Insurance Summer 2016 09/27/2016 0 1,816.50
101-60-4150-0000  Remington Water Water Service Sept 2016 09/12/2016 87295 30.00

101-52-4500-9460  California American Water Water Service Aug 2016 09/27/2016 87352 1,585.15
101-52-4500-9460  California American Water Water Service July- Aug 2016 09/12/2016 87264 2,821.11
101-52-4500-9460  California American Water Water Service July- August 2016 08/30/2016 87190 191.26
101-52-4500-9025  Verizon Wireless IPads - 7/24/16-8/23/16 09/27/2016 87393 38.01
101-52-4404-0000  San Gabriel Nursery & Florist Flowers 09/27/2016 87386 23.49
101-52-4404-0000  Norman's Nursery Inc Trees 09/27/2016 87375 658.09
101-52-4376-0000  JHM Supply Irrigation Supplies 09/27/2016 0 53.53
101-52-4376-0000  JHM Supply Irrigation Supplies 09/27/2016 0 39.11
101-52-4376-0000  JHM Supply Irrigation Supplies 09/27/2016 0 54.76
101-52-4376-0000  JHM Supply Supplies 09/12/2016 0 666.49
101-52-4376-0000  JHM Supply Huntington Irrigration Supplies 09/12/2016 0 32.53
101-52-4376-0000  JHM Supply Tree Vitamins 09/12/2016 0 45.66
101-52-4376-0000  JHM Supply Irrigration Supplies 09/12/2016 0 84.33
101-52-4150-0000  ValleyCrest Landscape Maintenance Landscape Maintenance Median Aug 2016 08/30/2016 87235 2,699.00
101-52-4150-0000  Mariposa Landscapes Inc  Tree SVC Request and Removals August 2016 09/27/2016 0 4,945.00
101-52-4150-0000  Mariposa Landscapes Inc Prunning Winston 06/30/2016 0 23,000.00
101-52-4150-0000  Mariposa Landscapes Inc SVC Request Prunning 06/30/2016 0 650.00
101-52-4150-0000  Mariposa Landscapes Inc Prunning Trees at the Old Mill 06/30/2016 0 750.00
101-52-4150-0000  JHM Supply Back Flow Parts 09/27/2016 0 314.79



15,602.14 88,000.62

Aquatics Accounts:

11,243.20 2,904.97

Contract Classes Accounts:

2,059.20 61,983.39

Special Events Accounts:

460.71 10,294.43

Senior Trips Accounts:

3,240.00 1,245.00

Daycare Accounts:

595.26 0.00

Day Camp Accounts:
101-72-4102-0000  Tom Sawyer Camps Inc Tom Sawyer Camp - 6/6/16-8/9/16 08/30/2016 87231 96,579.41

101-70-4376-0000  Office Depot Supplies 08/30/2016 87217 68.22
101-70-4376-0000  Lakeshore Learning Materials Classroom Supplies 08/30/2016 87210 288.17
101-70-4376-0000  Capital One Commercial Supplies 09/12/2016 87265 238.87

101-68-4486-0000  Main Street Tours Inc Balance Due Senior Trip - 7/10/16 Walt Disney Hall 08/30/2016 87214 3,182.00
101-68-4376-0000  Petty Cash Senior Trip - Bus Driver Tip 09/27/2016 87354 58.00

101-66-4376-0000  Capital One Commercial Supplies 09/12/2016 87265 160.71
101-66-4150-0000 Derek P Berrios Hot Dogs for Free Recreation Day 08/30/2016 87187 150.00
101-66-4150-0000  Blair High School Army JROTC Memorial Day Service 06/30/2016 87242 150.00

101-64-4324-0000  San Marino School District Facility Usage  6/8/16-8/4/16 09/27/2016 87388 1,351.20
101-64-4150-0000 Marie Nimmrich ACBL - 8/1/16-8/31/16 09/12/2016 0 108.00
101-64-4150-0000 Marie Nimmrich Wednesday Morning  Games  8/1/16-8/31/16 09/12/2016 0 50.00
101-64-4150-0000 Marie Nimmrich Bridge Coordinator 8/1/16-8/31/16 09/12/2016 0 400.00
101-64-4150-0000 Cathryn Martin Bridge Coordinator  8/1/16-8/31/16 09/12/2016 0 150.00

101-62-4500-9025  AT&T Long Distance Phone Service  Aug- Sept  2016 09/27/2016 87346 40.34
101-62-4500-9025  AT&T Long Distance Phone Service 08/30/2016 87184 43.33
101-62-4500-9025  AT&T Phone Service July- August 2016 09/12/2016 87260 19.25
101-62-4324-0000  Southwest Mobile Storage Inc Aquatic Bin 6/27/16-7/24/16 09/27/2016 0 163.50
101-62-4324-0000  San Marino School District Pool Rental Sept 2016 09/27/2016 87388 1,800.00
101-62-4324-0000  San Marino School District Pool Rental August 2016 09/12/2016 87302 1,800.00
101-62-4102-0000 Heather Jo Ann Pearson Tsunami  Sept 2016 09/27/2016 0 7,376.78

101-60-4508-0000  Voyager Fleet Systems Inc Exempted Taxes  8/2/16-8/24/16 09/27/2016 87395 -5.73
101-60-4508-0000  Voyager Fleet Systems Inc Gasoline 8/2/16-8/24/16 09/27/2016 87395 86.74
101-60-4508-0000  Voyager Fleet Systems Inc Gasoline  6/24/16-7/24/16 08/30/2016 87236 123.63
101-60-4508-0000  Voyager Fleet Systems Inc Exempted Taxes  6/24/16-7/24/16 08/30/2016 87236 -7.20
101-60-4508-0000  Samayoa's Mobile Car Wash Truck  Wash September 2016 09/27/2016 0 75.00
101-60-4500-9460  California American Water Water Service July- Aug 2016 09/12/2016 87264 65.39
101-60-4500-9025  Time Warner Cable Cable Internet Service 9/1/16-9/30/16 09/12/2016 87304 354.99
101-60-4500-9025  AT&T Long Distance Long Distance Phone Service Aug-Sept 2016 09/27/2016 87348 40.32



105,875.62 15,185.75

Preschool Accounts:

657.34 1,836.74

San Marino Center Accounts:

5,274.95 3,322.01

Thurnher House Accounts:

325.21 277.81

Senior Outreach Accounts:
0.00 150.00

Library Administration Accounts:

207-72-4208-0000  Student Transporation of America Camp  Field Trip Bus 8/4/16 09/12/2016 0 810.00
207-72-4208-0000  Student Transporation of America Camp Bus  8/1/16-8/31/16 09/12/2016 0 7,023.00

206-84-4500-9025  AT&T Phone Service July- August 2016 09/12/2016 87260 20.42
206-84-4500-4950  The Gas Company Gas Service Aug- Sept 2016 09/27/2016 87390 9.63
206-84-4500-4950  The Gas Company Gas Service July-August 2016 08/30/2016 87228 9.36
206-84-4206-0000  SDS Security Design Systems Alarms Service 09/12/2016 87298 42.00
206-84-4206-0000  SDS Security Design Systems Alarm Service 08/30/2016 87224 42.00
206-84-4206-0000 George Wallis Janitorial Supplies August 2016 09/12/2016 0 201.80

105-82-4500-9460  California American Water Water Service July- August 2016 08/30/2016 87190 126.29
105-82-4500-9025  AT&T Phone Service July- August 2016 08/30/2016 87183 125.90
105-82-4500-4950  The Gas Company Gas Service Aug- Sept 2016 09/27/2016 87390 27.91
105-82-4500-4950  The Gas Company Gas Service July-August 2016 08/30/2016 87228 24.95
105-82-4500-1980  Southern California Edison Electrical Service Aug- Sept 2016 09/27/2016 87385 1,802.95
105-82-4500-1980  Southern California Edison Electrical Service July- Aug 2016 09/12/2016 87299 1,777.36
105-82-4206-0000  Total Exterminating Inc Exterminating Monthly Service 09/27/2016 0 125.00
105-82-4206-0000  San Marino Lock & Safe Co Repair Deadbolts 09/12/2016 0 157.00
105-82-4206-0000  San Marino Lock & Safe Co Repair Deadbolts 09/12/2016 0 252.50
105-82-4206-0000  SDS Security Design Systems Alarm Service 08/30/2016 87224 84.00
105-82-4206-0000  SDS Security Design Systems Alarm Service 08/30/2016 87224 60.00
105-82-4206-0000 George Wallis Janitorial Supplies August 2016 09/12/2016 0 681.09
105-82-4150-0000  Remington Water Water Service Sept 2016 09/12/2016 87295 30.00

101-90-4150-0000  Califa Group CENIC - Broadband April - June 2016 06/30/2016 87243 4,642.14
101-90-3344-0000 Jinmei Jiang Refund- Lost Book 08/30/2016 87170 15.00

101-74-4376-0000  Office Depot Supplies 08/30/2016 87217 161.74
101-74-4376-0000  Petty Cash Amazing Art Supplies 09/27/2016 87354 21.44
101-74-4376-0000  Petty Cash Super Science  Supplies 09/27/2016 87354 19.12
101-74-4376-0000  Petty Cash Preschool Supplies 09/27/2016 87354 13.89
101-74-4376-0000  Petty Cash Preschool Supplies 09/27/2016 87354 21.79
101-74-4376-0000  Petty Cash Preschool Supplies 09/27/2016 87354 12.64
101-74-4376-0000  Petty Cash  Little Chefs Supplies 09/27/2016 87354 9.81
101-74-4376-0000  Capital One Commercial Supplies 09/12/2016 87265 329.29
101-74-4376-0000  Capital One Commercial Supplies 08/30/2016 87192 67.62

101-72-4376-0000  Petty Cash Freewheelers -Snacks and Drinks 08/30/2016 87193 1,463.21



41,938.04 28,677.30

Adult Services Accounts:

281-90-4316-0000  Ingram Library Services Childrens Materials 09/12/2016 0 85.90
281-90-4316-0000  Ingram Library Services Childrens Materials 09/12/2016 0 60.55
281-90-4316-0000  Ingram Library Services Childrens Materials 09/12/2016 0 33.08

101-91-4370-0335  Ingram Library Services Adult Materials 09/27/2016 0 63.37
101-91-4370-0335  Ingram Library Services Adult Books 09/27/2016 0 48.42
101-91-4370-0335  Ingram Library Services Adult Books 09/12/2016 0 24.41
101-91-4370-0335  Ingram Library Services Adult Books 09/12/2016 0 252.86
101-91-4370-0335  Ingram Library Services Adult  Materials 09/12/2016 0 168.24
101-91-4370-0335  Ingram Library Services Adult Books 09/12/2016 0 42.60
101-91-3344-3963 Hsiu-Chuan Chien Refund - Lost  Fee 08/30/2016 87173 15.00

101-90-4500-9460  California American Water Water Service Aug 2016 09/27/2016 87352 45.08
101-90-4500-9460  California American Water Water Service July- Aug 2016 09/12/2016 87264 340.61
101-90-4500-9025  Time Warner Cable Cable Internet Service 9/2/16-10/2/16 09/12/2016 87304 138.95
101-90-4500-9025  AT&T Phone Service Aug- Sept 2016 09/27/2016 87345 96.55
101-90-4500-4950  The Gas Company Gas Service Aug- Sept 2016 09/27/2016 87390 183.10
101-90-4500-4950  The Gas Company Gas Service July-August 2016 08/30/2016 87228 121.51
101-90-4500-1980  Southern California Edison Electrical Service Aug- Sept 2016 09/27/2016 87385 8,850.19
101-90-4500-1980  Southern California Edison Electrical Service July- August 2016 08/30/2016 87225 9,398.82
101-90-4420-0000  PGI, Inc Recreation & Library Guide Fall 2016 09/27/2016 87379 412.99
101-90-4412-0000  PGI, Inc Recreation & Library Guide Fall 2016 09/27/2016 87379 83.72
101-90-4412-0000  Petty Cash Postage 09/12/2016 87266 2.61
101-90-4399-0000  Xerox Copier Lease 09/12/2016 87310 287.28
101-90-4398-0000  Petty Cash Mileage 09/12/2016 87266 27.86
101-90-4376-0000  Research Technology International DVD Disc Cleaner Supplies 08/30/2016 87223 73.13
101-90-4376-0000  Office Depot Supplies and Ink 09/27/2016 87377 466.65
101-90-4376-0000  Office Depot Ink & Supplies 09/27/2016 87377 88.06
101-90-4376-0000  Office Depot Supplies  and Paper 09/27/2016 87377 59.85
101-90-4376-0000  Office Depot Supplies 08/30/2016 87217 97.57
101-90-4376-0000  Office Depot Paper & Planner 08/30/2016 87217 90.44
101-90-4376-0000  Office Depot Supplies 08/30/2016 87217 60.08
101-90-4376-0000  Office Depot Paper and Supplies 08/30/2016 87217 84.17
101-90-4376-0000  Demco Inc Sidewalk Sign 09/12/2016 0 408.90
101-90-4370-0000  Office Depot Supplies 09/27/2016 87377 5.21
101-90-4206-0000  Total Exterminating Inc Extermination 09/12/2016 0 125.00
101-90-4206-0000  Graycon Inc Quarterly AC Maintenace July 2016 08/30/2016 87202 1,882.32
101-90-4206-0000  Graycon Inc AC Repairs 06/30/2016 87245 625.00
101-90-4206-0000  Graycon Inc Repair to Fan and Chiller 08/30/2016 87202 2,476.00
101-90-4206-0000  ECM PECO INC Repair Ceiling Lights 09/27/2016 87361 653.00
101-90-4206-0000  ECM PECO INC Ceiling Lights Repair 08/30/2016 87199 520.00
101-90-4206-0000 George Wallis Janitorial Supplies August 2016 09/12/2016 0 2,376.25
101-90-4206-0000  Petty Cash Supplies 09/12/2016 87266 41.31
101-90-4206-0000 Julio Barrios Repair Light Ballast 09/27/2016 0 187.50
101-90-4150-0000  SLK.US Inc IT Service Sept  2016 09/12/2016 0 4,059.14
101-90-4150-0000  EnvisionWare Inc PC Software Management 09/12/2016 87274 2,732.52



20,919.23 11,500.47

Children's Services Accounts:

4,647.14 2,629.71

Processing Accounts:

281-92-4376-2575  Petty Cash Supplies 09/12/2016 87266 39.00
281-92-4370-2575  The Penworthy Company Childrens Books 09/27/2016 87380 1,887.04
281-92-4370-2575  Ingram Library Services Reference Books 09/27/2016 0 132.25
281-92-4370-2575  Ingram Library Services Childrens Books 09/27/2016 0 57.83
281-92-4370-2575  Ingram Library Services Childrens Books 09/27/2016 0 136.65
281-92-4370-2575  Ingram Library Services Childrens Book 09/12/2016 0 18.07
281-92-4370-2575  Ingram Library Services Childrens Book 09/12/2016 0 9.57
281-92-4370-2575  Cavendish Square Childrens Books 09/27/2016 87356 209.92
281-92-4370-2575  Baker & Taylor Childrens Book 09/12/2016 87262 11.75
281-92-4370-0000  The Penworthy Company Childrens Books 09/27/2016 87380 1,574.48
281-92-4150-2575  Learning Adventures Inc Childrens Program 9/24 09/12/2016 87285 450.00

281-91-4376-2575  Petty Cash Supplies 09/12/2016 87266 40.30
281-91-4370-2575  Ingram Library Services Adult  Materials 09/27/2016 0 788.19
281-91-4370-2575  Ingram Library Services Adult  Books 09/27/2016 0 12.31
281-91-4370-2575  Ingram Library Services Adult Books 09/27/2016 0 43.21
281-91-4370-2575  Ingram Library Services Adult Books 09/27/2016 0 124.06
281-91-4370-2575  Ingram Library Services Adult Books 09/27/2016 0 23.98
281-91-4370-2575  Ingram Library Services Adult Books 09/27/2016 0 110.96
281-91-4370-2575  Ingram Library Services Adult Materials 09/27/2016 0 491.26
281-91-4370-2575  Ingram Library Services Adult Books 09/12/2016 0 58.96
281-91-4370-2575  Ingram Library Services Adult Books 09/12/2016 0 132.46
281-91-4370-2575  Ingram Library Services Adult Books 09/12/2016 0 99.06
281-91-4370-2575  Ingram Library Services Adult Books 09/12/2016 0 22.97
281-91-4370-2575  Baker & Taylor Adult Books 09/27/2016 87349 28.82
281-91-4370-2575  Baker & Taylor Adult Books 09/12/2016 87262 78.08
281-91-4370-2575  Baker & Taylor Adult Books 09/12/2016 87262 222.11
281-91-4370-0000  Ingram Library Services Adult Books 09/12/2016 0 250.00
281-91-4150-2575 Bill Robles Adult Program 10/6/16 09/12/2016 87297 150.00

101-93-4150-0000 Xinmu Qiu Chinese Cataloging 7/12/16-8/31/16 09/12/2016 0 2,940.00
101-93-4150-0000  OCLC Inc Cataloging  & ILL Service 09/27/2016 87376 175.61

101-92-4370-0000  Ingram Library Services Childrens Materials 09/12/2016 0 77.96
101-92-4370-0000  Ingram Library Services Childrens Book 09/12/2016 0 15.16
101-92-4370-0000  Ingram Library Services Childrens Books 09/12/2016 0 27.46

101-91-4370-8585  Peterson's a Nelnet Company Reference Books 09/12/2016 87292 56.14
101-91-4370-1985  Proquest LLC Electronic Resource 08/30/2016 87220 1,130.00
101-91-4370-1985  Gale/CENGAGE Learning Electronic Resource 09/12/2016 87276 1,678.07
101-91-4370-1985  Gale/CENGAGE Learning Electronic Resource 08/30/2016 87241 10,430.58
101-91-4370-1985  Gale/CENGAGE Learning Electronic Resource 08/30/2016 87241 597.42
101-91-4370-1985  Gale/CENGAGE Learning Electronic Resource 08/30/2016 87241 3,470.00
101-91-4370-0335  Ingram Library Services Adult  Materials 09/27/2016 0 120.48
101-91-4370-0335  Ingram Library Services Adult  Books 09/27/2016 0 144.91



3,388.54 1,391.68

Library Circulation Accounts:
0.00 386.06

Old Mill Accounts:

9,642.05 2,200.00

1,637,463.08         1,005,796.09         

394-95-4600-5510 Paddy Taber Reimbursement  - Applaince for Old Mill Restoration _ 09/27/2016 0 1,308.71
101-95-4150-0000  Old Mill Foundation Payment for Maintenance & Operation for July and August 2016 08/30/2016 87218 8,333.34

101-93-4376-0000  Vernon Library Supplies Inc Processing Supplies 09/12/2016 0 272.93



  AGENDA ITEM NO. 8  
 

 
 
  
 
 
 

TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: VERONICA RUIZ, CITY CLERK   
 
DATE: OCTOBER 12, 2016   
 
SUBJECT: RESOLUTION NO. R-16-17 AMENDING THE CITY’S  
 CONFLICT OF INTEREST CODE   
 
 
 
BACKGROUND   
 
The Political Reform Act requires that every local government agency conduct a biennial review of its 
conflict of interest code to determine if it is accurate or whether the code should be amended.  The Fair 
Political Practices Commission (FPPC) is charged with enforcing the provisions of the Political Reform Act 
and has adopted a Model Conflict of Interest Code that can be incorporated by reference by the City.  The 
Model Code will be amended by the FPPC from time to time to conform with any amendments to the 
Political Reform Act.   
 
The City Attorney, City Clerk, and City Manager have reviewed the City’s current conflict of interest code 
to determine if any changes were necessary.  The attached resolution includes some minor changes to 
Appendix A in Exhibit A, which is the listing of designated employees.  A designated employee is an 
officer, employee, member, or consultant of the agency whose position entails the making or participation in 
the making of decisions that may forseeably have a material effect on his or her financial interests.  Staff 
recommends the inclusion of the following designated positions:  Parks and Public Works Director, and 
Police Commander. Staff also recommends that the Administrative Analyst position that is currently listed 
under Administrative Services also be included in the following Departments who have this position:  Parks 
and Public Works, Police, Library, and Recreation.  

 
It is staff’s further recommendation to revise the disclosure category of the Members of the Traffic Advisory 
Commission from Category 2 (pertaining to services and supplies provided to the Police Department) to 
Category 4 (pertaining to interests in real property) since the Traffic Commission’s recommendations may 
affect real the value of real property. 
 
The Disclosure Categories in Appendix B of Exhibit A have been modeled after FPPC approved disclosure 
categories in order to be consistent with FPPC regulations; however no changes were made to the reporting 
requirements.   
 
FISCAL IMPACT  
 
None. 
 

 

City of San Marino 
AGENDA REPORT 

Allan Yung, MD, Mayor 

Richard Sun, DDS, Vice Mayor 

Steven W. Huang, DDS, Council Member 

Steve Talt, Council Member 

Richard Ward, Council Member 

 

 
 
 



  AGENDA ITEM NO. 8  
 

RECOMMENDATION 
 
 Staff recommends that the Council adopt Resolution No. R-16-17 amending the Conflict of Interest Code 
for the City of San Marino.  If Council concurs, the appropriate action would be:   
 

“A motion to adopt Resolution No. R-16-17 amending the Conflict of Interest Code for the 
City of San Marino.”  
 
 

Attachments:  Resolution No. R-16-17 
   Exhibit A – Conflict of Interest Code 
 
 
 
 



 

 

 RESOLUTION NO.  R-16-17 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN MARINO, CALIFORNIA, AMENDING RESOLUTION 
NO. 12-26 UPDATING THE CONFLICT OF INTEREST CODE 
FOR THE CITY OF SAN MARINO 

 
WHEREAS, the Political Reform Act of 1974, Government Code Section 81000 et 

seq., requires state and local government agencies to adopt and promulgate conflict of interest codes; 
and 
 

WHEREAS, the Fair Political Practices Commission has adopted a regulation, 
California Code of Regulations, Title 2, Section 18730, containing the terms of a standard conflict of 
interest code, which can be incorporated by reference and may be amended by the Fair Political 
Practices Commission after public notice and hearings to conform to amendments in the Political 
Reform Act; and 
 

WHEREAS, the City of San Marino is amending the previous Conflict of Interest 
Code to incorporate additional designated positions and eliminate or revise titles of existing 
designated positions. 
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
MARINO, CALIFORNIA, DOES HEREBY RESOLVE AS FOLLOWS: 
 

SECTION 1.  The terms of California Code of Regulations, Title 2, Section 18730 
and any amendments to it duly adopted by the Fair Political Practices Commission are hereby 
incorporated by reference, as specified in the attached “Exhibit A” and constitute the Conflict of 
Interest Code for the City of San Marino. 
 

SECTION 2.  Persons holding designated positions shall file Statements of 
Economic Interest with the City of San Marino who will make the statements available for public 
inspection and reproduction pursuant to Government Code Section 81008.  Upon receipt of the 
Statements of the City Council, City Manager, City Attorney, City Treasurer, and Planning 
Commission, the City shall make and retain a copy and forward the original of these Statements to 
the California Fair Political Practices Commission.  Statements for all other designated employees 
will be retained by the City of San Marino. 
 

SECTION 3.  The provisions of all Conflict of Interest Codes and amendments 
thereto previously adopted for the City of San Marino are hereby superseded. 
 

PASSED, APPROVED AND ADOPTED this 12th day of October, 2016. 
 
 
 

_____________________________ 
ALLAN YUNG, M.D.  
MAYOR 



CITY OF SAN MARINO RESOLUTION NO. R-16-17 
PAGE TWO                                                                                                                            
 
 

 
 

 
ATTEST: 
 
 
_______________________________ 
VERONICA RUIZ, CMC 
CITY CLERK 
 
 
APPROVED AS TO FORM: 
 
 
_____________________________________ 
STEVEN L. DORSEY,  
CITY ATTORNEY 
 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss. 
CITY OF SAN MARINO  ) 
 

I HEREBY CERTIFY that the foregoing Resolution No. R-16-17 was duly adopted by the 
City Council of the City of San Marino at a Regular Meeting held on the 12th day of October 2016, 
by the following vote: 
 

AYES:   
 

NOES:  
 

ABSENT:  
 
ABSTAIN:       

 
__________________________ 
VERONICA RUIZ, CMC 
CITY CLERK 
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The Political Reform Act (Government Code Section 81000, et seq.) requires state and 
local government agencies to adopt and promulgate conflict of interest codes.  The Fair 
Political Practices Commission has adopted a regulation (2 California Code of 
Regulations Section 18730) that contains the terms of a standard conflict of interest 
code and may be incorporated by reference in an agency’s code.  After public notice and 
hearing, the standard code may be amended by the Fair Political Practices Commission 
to conform to amendments in the Political Reform Act. 
 
Therefore, the terms of 2 California Code of Regulations Section 18730 and any 
amendments to it duly adopted by the Fair Political Practices Commission are hereby 
incorporated by reference.  The regulation and the attached Appendix designating 
positions, and establishing disclosure requirements, shall constitute the conflict of 
interest code for the City of San Marino. 
 
Individuals holding designated positions shall file their statements with the Office of the 
City Clerk, pursuant to Section 5 of the Model Code, which will retain the statements and 
make the statements available for public inspection and reproduction. (Gov. Code 
Section 81008) 
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APPENDIX A 
 

 
 SCHEDULE OF DESIGNATED EMPLOYEES 
 

DESIGNATED EMPLOYEES  DISCLOSURE CATEGORIES 
      (see Appendix B for Description) 
Administrative Services 
Assistant City Manager     1 
City Clerk       2 
Administrative Analyst     2 
Finance Director      2 
 
Planning and Building Department 
Design Review Committee Member   3,4 
Planning and Building Director    2,3,4 
Senior Planner      3,4 
Assistant Planner / Associate Planner   3,4 
Planning and Building Assistant    3,4 
Plan Checker      3,4 
Building Inspector / Building Inspector II   3,4 
Permit Technician I / II     3,4 
Environmental Services Manager    3,4 
City Engineer      2,3,4 
 
Parks and Public Works Department 
Parks & Public Works Director    2,3,4 
Parks & Public Works Division Manager   2,3,4 
Public Works Foreman     2 
Parks Foreman      2 
Shop Foreman      2 
Administrative Analyst     2 

 
 Police Department 

Member, Traffic Advisory Commission   2  4 
Police Chief       1 
Captain       1 
Lieutenant       1 
Commander       1 
Administrative Analyst     2 

 
Fire Department 
Fire Chief       1 
Division Chief      1 
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DESIGNATED EMPLOYEES  DISCLOSURE CATEGORIES 
 
 Community Services/Library Division 

Member, Board of Trustees    2 
Community Services Director    2,3,4 
City Librarian       2 
Administrative Analyst     2 

 
 Community Services/Recreation Division 

Member, Recreation Commission    2 
Community Services Director    2,3,4 
Recreation Manager     2 
Administrative Analyst     2 

 
 

 
 
 
 

Consultants as defined in Title 2 California Code of Regulations Section 18700 (a)(2)  
(see Appendix C) 

 
 
 

Note:  The Mayor, City Council, City Manager, City Attorney, City Treasurer and 
Planning Commission positions are already required to submit disclosure statements 
pursuant to state law (Government Code Sections 87200, et. seq.) and do not need to 
be designated under the City’s Code. 
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Appendix B 
 

DISCLOSURE CATEGORIES 
 
 
 

DISCLOSURE CATEGORY 1  (full disclosure – broad and indefinable duties) 
 
Designated employees in this category shall disclose all reportable interests in real 
property. 
 
Designated employees in this category shall also disclose all reportable investments, 
business positions, and income. 
 
DISCLOSURE CATEGORY 2  (disclosure relating to services and supplies associated 
with job assignment only) 
 
Designated employees in this category shall disclose all reportable investments and 
business positions in business entities and sources of income of the type which: 
 
Provide services, supplies, materials, machinery or equipment of the type utilized by the 
Designated Employee’s Department. 
 
DISCLOSURE CATEGORY 3  (disclosure for those approving, issuing, or regulating 
permits or licenses) 
 
Designated employees in this category shall disclose all reportable investments and 
business positions in business entities and sources of income of the type which: 
 
Are subject to the regulatory, permit, or licensing authority of the Designated Employee’s 
Department. 
 
DISCLOSURE CATEGORY 4  (disclosure for those who make decisions affecting real 
property interests) 
 
Designated employees in this category shall disclose all reportable interests in real 
property. 
 
Designated employees in this category shall also disclose all reportable investments and 
business positions in business entities and sources of income of the type which: 
 
Engage in land development, construction, or the acquisition or sale of real property in 
the jurisdiction of the City. 
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Appendix C 
 

CONSULTANTS 
 
With respect to Consultants performing work for the City of San Marino, the City 
Manager shall specify in writing the duties a particular consultant is hired to perform.  
Such written determination shall include a statement of the extent of disclosure under 
this Conflict of Interest Code.  The City Manager’s determination is a public record and 
shall be retained for public inspection in the same manner and location as this Conflict of 
Interest Code. 
 
Commission Regulation 18700 defines "consultant" as an individual who, pursuant to a 
contract with a state or local government agency: 
 
(A) Makes a governmental decision whether to: 
 

(i) Approve a rate, rule or regulation; 
 
   (ii) Adopt or enforce a law 
 

(iii) Issue, deny, suspend, or revoke any permit, license, application, certificate, 
approval, order, or similar authorization or entitlement; 

 
(iv) Authorize the agency to enter into, modify, or renew a contract provided it 

is the type of contract which requires agency approval; 
 
   (v) Grant City approval to a contract which requires agency approval 

and in which the agency is a party or to the specifications for such a 
contract; 

 
(vi) Grant agency approval to a plan, design, report, study, or similar item; 

 
(vii) Adopt, or grant agency approval of, policies, standards, or guidelines for 

the agency, or for any subdivision thereof; or 
 
(B) Serves in a staff capacity with the agency and in that capacity participates in 
making a governmental decision as defined in 18702.2 or performs the same or 
substantially all the same duties for the agency that would otherwise be performed by an 
individual holding a position specified in the agency's Conflict of Interest Code Section 
87302. 
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: AARON BLONDE’, COMMANDER 
 
DATE: OCTOBER 12, 2016 
 
SUBJECT: CONSIDERATION OF SAN MARINO PARTICIPATION 
 IN MARCH 5, 2017 626 SAN GABRIEL VALLEY  
 GOLDEN STREETS FESTIVAL 
 
 
BACKGROUND   
 
At its meeting on September 9, 2015, the City Council approved the City’s participation in the Golden 
Streets Festival.  Golden Streets is an “Open Streets” event that will traverse approximately 18.5 miles, 
through at least eight jurisdictions, and was originally scheduled to coincide with the grand opening of 
Metro’s Gold Line Foothill extension to Azusa.   
 
At its meeting on April 13, 2016, the City Council was presented with the Memorandum of Understanding 
(MOU) for city participation in the June 26, 2016 - 626 Golden Streets Event.  This MOU was signed by 
John Schaefer on June 15, 2016. 
 
Due to unforeseen circumstances and active wildfires affecting air quality in the San Gabriel Valley region, 
public safety officials and city staff, who were monitoring the situation closely, officially moved to postpone 
the 626 Golden Streets event to a future date.  
 
On September 22, 2016, Bike San Gabriel Valley notified the participating agencies that the Metro Board of 
Directors formally approved the Open Streets Event (626 Golden Streets) for Sunday, March 5, 2017.  The 
time of the event has not been finalized, however; it is expected to be between the hours of 8:00am to 
2:00pm or 9:00am to 3:00pm. 
 
The MOU requires the participating jurisdictions to provide a local match of “in-kind” contributions in the 
amount of 20% of the expenses the jurisdiction incurs for this event.  In-kind contributions will include such 
items as the cost of staffing time to plan for the event, legal fees associated with approving this agreement 
and staff time to monitor the event while it is in progress. The eligible City costs for which the City will be 
reimbursed include such items as personnel costs, materials for the event and deferred income associated 
with waiving the cost of required permits.   
 
The City of South Pasadena (Grantee) and Bike San Gabriel Valley (BikeSGV) were successful in securing 
$393,600 in Congestion Mitigation Air Quality (CMAQ) funds to host the Golden Streets Festival for 
outreach, pre-event planning, and day of event staging costs.  An administrative fee of 5% was assessed on 
the total funds of $393,600, bringing the total available funds to $373,920. 

 

City of San Marino 
AGENDA REPORT 

Allan Yung, MD, Mayor 

Richard Sun, DDS, Vice Mayor 

Steven W. Huang, DDS, Council Member 

Steve Talt, Council Member 

Richard Ward, Council Member 
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All participating cities in the Golden Streets Festival were allocated funds based on route length and the 
number of closures.  The City of San Marino was allocated 19% of $373,920, or a maximum grant funding 
of $71,044.80.  Right Of Way Traffic Control was selected to provide a traffic control plan for all 
participating jurisdictions, with the exception of Los Angeles County.  This plan provides barricades, 
signage, and in some areas flag personnel.  The traffic control allocation for the City of San Marino is 
$31,500, which leaves $39,544 of available grant funds remaining for the City of San Marino.   
 
FISCAL IMPACT  
 
The City will receive up to $39,544 in reimbursements for the installation of this event.  However, the City 
must first demonstrate its In-Kind costs up to $18,696.  The reimbursements by the City are expected to 
offset the costs of San Marino Police assistance/patrol and/or other related direct event costs.   
 
RECOMMENDATION 
 
In line with the City Council’s prior action on September 9, 2015 to participate in this event, it is 
recommended that the City Council agree continue with participation in the event on March 5, 2017.   
 
If Council concurs, the appropriate action would be:  
 

“A motion to authorize the City Manager, on behalf of the City to use the previously signed 
Memorandum of Understanding with the cities of Arcadia, Azusa, Duarte, Irwindale, Monrovia, 
South Pasadena and the County of Los Angeles to participate in the Golden Streets Festival; and  
 
A motion to appropriate $39,544 in revenues under account no.103-30-3702-000 (Police 
Reimbursements) and $39,544 in expenditures under account no. 103-30-4004-000 (Police 
Overtime) for the City’s participation in the Golden Streets Festival.”   
 
 

 
 
 

Attachments:  Golden Streets  Festival MOU and Funding Allocation 
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER 
 
DATE: OCTOBER 12, 2016 
 
SUBJECT: TRANSFER OF FUNDS FOR CONTRACT SERVICES  
 AND PART TIME SALARIES TO SUPPORT THE  
 ADMINISTRATION DEPARTMENT 
 
 
 
 
BACKGROUND   
 
As the City Council is aware, the Finance Director position became vacant on July 1, 2016.  In the absence 
of the Finance Director position, the City hired MV Cheng & Associates to assist with the functions of the 
Finance Department until a new Finance Director is recruited. 
 
The City desires to retain MV Cheng and Associates for additional time and services; however, such costs 
will exceed the City Manager’s expense authority and City Council approval is required.       
 
MV Cheng & Associates will continue to perform the essential functions of the Finance Department and 
provide Human Resources support.  As part of their services, MV Cheng & Associates will also conduct an 
evaluation of the current Finance Department’s practices and procedures and provide recommendations for 
improvement, if warranted. 
 
The funds for these services can be transferred from salaries and benefits that were budgeted for the vacant 
Finance Director and Administrative Analyst positions to Other Contract Services. The total monthly 
allocation for consultant work by MV Cheng & Associates will not exceed $23,330 per month, which is 
within the monthly budget allocation for the vacant Finance Director and Administrative Analyst positions 
in the Administration Department.    
 
In addition, staff is requesting a transfer of appropriations from Full Time allocations to Part Time salaries 
and benefits.  The funds transferred will be utilized to contract for general administrative assistance in the 
absence of full time staff.  Funds or savings are currently available from the City Manager allocation versus 
the Interim City Manager actuals in the amount of $1,000 a month approximately or $11,000 through the 
rest of the fiscal year (since August).  Services for Part Time support will not exceed the $11,000 amount.   

 

City of San Marino 
AGENDA REPORT 

Allan Yung, MD 
Mayor 
 
Richard Sun, DDS 
Vice Mayor 
 
Steven W. Huang 
Council Member 
 
Steve Talt 
Council Member 
 
Richard Ward 
Council Member 
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Should the City Council decide to fill the Finance Director and Administrative Analyst positions at a later 
date during the fiscal year, any funds remaining in Other Contract Services can be transferred back to 
salaries and benefits to accommodate the hiring of these positions and the agreement with MV Cheng and 
Associates can be adjusted accordingly and/or terminated.   
 
FISCAL IMPACT  
 
There is no fiscal impact to the City from the proposed transfer of funds to accommodate the MV Cheng and 
Associates contract and Part Time salaries.  Funds are currently budgeted under salaries and benefits in 
Administration (Acct. 101-07) and are simply being transferred. 
 
 
RECOMMENDATION:   
 
Staff recommends the City Council approve the transfer of funds as proposed from Full Time salaries and 
benefits to Other Contract Services and Part Time salaries and benefits to enable support for the 
Administration Department.  If the Council concurs, the appropriate motion would be:    
 

A motion to:   
 
“1) Approve a Professional Services Agreement with MV Cheng & Associates in the amount of 
$279,960 for Finance Department Consulting Services;  
 
2) Authorize the City Manager to execute the Agreement;   
 
3) Approve the transfer of $279,960 from Full Time Personnel allocations within the Administration 
accounts to Other Contract Services for Finance Department Consulting Services; and  
 
4) Approve the transfer of $11,000 from Full Time Personnel allocations within the Administration 
accounts to Part Time salaries and benefits.”   
 

 
Attachment:   
 
Agreement for Finance Services with MV Cheng and Associates 
 

 



 
 

PROFESSIONAL SERVICES AGREEMENT 
BETWEEN 

THE CITY OF SAN MARINO AND 
MV CHENG & ASSOCIATES 

This AGREEMENT is entered into as of the 1st day of July 2016, by and between the 
CITY OF SAN MARINO, a California municipal corporation, (“CITY”) and MV CHENG & 
ASSOCIATES, a California Corporation (“CONSULTANT”). 

1. SCOPE OF SERVICES. 

A. CONSULTANT will perform services listed in Exhibit “A.” 

B. CONSULTANT will, in a professional manner, furnish all of the labor, technical, 
administrative, professional and other personnel, supplies and materials, 
equipment, printing, vehicles, transportation, and all tests, testing and analyses, 
calculation, except as herein otherwise expressly specified to be furnished by 
CITY, necessary or proper to perform and complete the work and provide the 
professional services required of CONSULTANT under this Agreement. 

C. CITY shall provide an office, desk, computer, and other customary office supplies 
and equipment for employees of CONSULTANT when performing services for 
CITY at City Hall.   

2. ADDITIONAL WORK. 

A. CITY’s City Manager (“Manager”) and the CONSULTANT may agree to modify 
the Scope of Work.  Any modification that will cause contract amount to exceed 
the maximum provided in section is not binding until approved by the City 
Council. 

B. If CONSULTANT believes Additional Work is needed to complete the Scope of 
Work, CONSULTANT will provide the Manager with written notification that 
contains a specific description of the proposed Additional Work, reasons for such 
Additional Work, and a detailed proposal regarding cost. 

C. All Additional Work will be subject to all of the terms of this Agreement. 

3. CONSIDERATION AND PAYMENT. 

A. CITY shall pay CONSULTANT at the following hourly rates: 

Misty Cheng   Finance Director  $115 
Ken Pun, CPA  Deputy Finance Director $135 
Jim Raia  Accountant     $60 
Teri Nelson  HR Director     $70 
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B. CONSULTANT shall detailed invoices to CITY by the fifteenth day of each 
month showing the services provided each day during the prior month, the person 
performing the services and the hourly rate.  CITY shall pay CONSULTANT all 
undisputed charges by the 15th day of the month following receipt of each invoice.   

C. The maximum compensation CITY shall pay CONSULTANT during the term of 
this contract shall be Two Hundred Thousand Dollars ($200,000.00), unless 
otherwise approved by the City Council and CONSULTANT.   

4. PERFORMANCE STANDARDS...CONSULTANT and its employees shall comply 
with generally accepted professional standards in performing the services.  

5. FAMILIARITY WITH WORK.  CONSULTANT has investigated the City Hall and is 
fully acquainted with the conditions there existing.  Should CONSULTANT be aware of 
any latent or unknown conditions that may materially affect the performance of the 
services create a dangerous condition of public property, CONSULTANT will 
immediately inform CITY of such fact and will not proceed except at CONSULTANT’s 
own risk until written instructions are received from CITY. 

6. TERM.  The term of this Agreement will be from September 14, 2016 to June 30, 2017, 
unless extended by the City Council of CITY and the CONSULTANT.   

7. CHANGES.  CITY may order changes in the services within the general scope of this 
Agreement, consisting of additions, deletions, or other revisions, and the contract sum 
and the contract time will be adjusted accordingly.  All such changes must be authorized 
in writing, executed by CONSULTANT and approved by the City Council.  The cost or 
credit to CITY resulting from changes in the services will be determined in accordance 
with written agreement between the parties. 

8. PERMITS AND LICENSES.  CONSULTANT, at its sole expense, will obtain and 
maintain during the term of this Agreement, all necessary permits, licenses, certificates 
and certifications that are required to perform the services under this Agreement. 

9. WAIVER.  CITY’s review or acceptance of, or payment for, work product prepared by 
CONSULTANT under this Agreement will not be a waiver of any rights CITY may have 
under the Agreement or of any cause of action arising against CONSULTANT.  A waiver 
by CITY of any breach of any term, covenant, or condition contained in this Agreement 
will constitute a waiver of any subsequent breach of the same or any other term, 
covenant, or condition contained in this Agreement. 

10. ASSIGNABILITY.  This Agreement is for CONSULTANT’s professional services.  
CONSULTANT shall not assign this Agreement or any portion of the services without 
approval by the City Council.   

11. TERMINATION. 

A. Except as otherwise provided, CITY may terminate this Agreement at any time 
with or without cause. 
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B. CONSULTANT may terminate this Agreement for failure of CITY to pay 
undisputed compensation owed to CONSULTANT.  Prior to termination, 
CONSULTANT shall provide CITY with a 30 day notice to cure and may not 
terminate the Agreement if CITY pays CONSULTANT all undisputed amounts 
during the thirty (30) day period.   

C. Upon receiving a termination notice from CITY, CONSULTANT will 
immediately cease performance under this Agreement unless otherwise provided 
in the termination notice.  Except as otherwise provided in the termination notice, 
any additional work performed by CONSULTANT after receiving a termination 
notice will be performed at CONSULTANT'’ own cost; CITY will not be 
obligated to compensate CONSULTANT for such work. 

D. Should either party terminate this Agreement, all finished or unfinished 
documents, data, studies, surveys, drawings, maps, reports and other materials 
prepared by CONSULTANT will, at CITY’s option, be provided to CITY and 
become CITY’s property.  CITY shall pay CONSULTANT for all services 
satisfactorily completed up to the effective date of termination, not to exceed the 
total costs under Section 3(C). 

E. CONSULTANT waives any and all claims for damages that CONSULTANT 
might incur as a result of CITY’s termination of the Agreement. 

12. OWNERSHIP OF DOCUMENTS.  All documents, data, studies, drawings, maps, 
models, photographs and reports prepared by CONSULTANT under this Agreement are 
CITY’s property.  CONSULTANT may retain copies of said documents and materials, 
but will deliver all original materials to CITY upon CITY’s written notice.  CITY agrees 
that use of CONSULTANT’s completed work product, for purposes other than identified 
in this Agreement, or use of incomplete work product, is at CITY’s risk. 

13. AUDIT OF RECORDS.  CONSULTANT will maintain full and accurate records with 
respect to all services and matters covered under this Agreement.  CITY will have access 
at all reasonable times to such records, and the right to examine and audit the same and to 
make transcripts therefrom, and to inspect all program data, documents, proceedings and 
activities.  CONSULTANT will retain financial and program service records for at least 
three (3) years after termination or final payment under this Agreement. 

14. PUBLICATION OF DOCUMENTS.  Except as necessary for performance of service 
under this Agreement, CONSULTANT will not release any copies, sketches, or graphs of 
materials, including graphic art work, prepared pursuant to this Agreement, to any person 
or entity without CITY’s prior written approval.  All press releases, including graphic 
display information to be published in newspapers or magazines by CONSLUTANT will 
be first approved by CITY. 
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15. INDEMNIFICATION. 

A. CONSULTANT indemnifies CITY as follows: 

1) Indemnification for Professional Services.  To the fullest extent permitted 
by law, CONSULTANT, at its sole cost and expense, will save harmless 
and indemnify CITY and reimburse attorneys’ fees and costs of defense 
for CITY incurred by CITY from and against any and all damages, costs, 
expenses, liabilities, demands, suits, actions, claims, proceedings, 
judgments, penalties, liens and losses, of any character whatever, 
including fees of accountants and other professionals and all costs 
associated therewith, brought for, or on account of, any injuries or 
damages sustained by any person or property resulting or arising from any 
negligent, reckless or wrongful act, error or omission by CONSULTANT 
or any of CONSULTANT’s officers, agents, employees, or representatives 
(or any entity or individual that CONSULTANT shall bear the legal 
liability thereof), whether actual, alleged or threatened, in the performance 
of this Agreement, except for such loss or damage arising from CITY’s 
sole negligence or willful misconduct. 

2) Indemnification for other Damages.  Other than in the performance of 
professional services, and to the fullest extent permitted by law, 
CONSULTANT, at its sole cost and expense, shall indemnify, defend and 
hold CITY harmless from and against any damages, costs, expenses, 
liabilities, demands, suits, actions, claims, proceedings, judgments, 
penalties, liens and losses of any character whatever, whether actual, 
alleged or threatened, including fees of accountants and other 
professionals and all costs associated therewith and the payment of all 
consequential damages, in law or equity, which arise out of, are claimed to 
arise out of, pertain to, or relate to the acts or omissions of Indemnitor, its 
officers, agents, servants, employees, subcontractors, materialmen or 
contractors or their officers, agents, servants or employees (or any entity 
or individual that Indemnitor shall bear the legal liability thereof) in the 
performance of this Agreement, including the Indemnitees’ active or 
passive negligence, except for such loss or damage arising from CITY’s 
sole negligence or willful misconduct, as determined by final arbitration or 
court decision or by the agreement of the parties.  Should CITY be named 
in any suit, or should any claim be brought against it by suit or otherwise, 
whether the same be groundless or not, arising out of the performance of 
this Agreement, CONSULTANT will defend CITY (with counsel 
satisfactory to CITY), pay all costs and expenses, including all attorneys’ 
fees and experts’ costs actually incurred in connection with such defense, 
and indemnify CITY for any judgment rendered against it or any sums 
paid out in settlement or otherwise. CONSULTANT shall reimburse CITY 
for any and all legal expenses and costs incurred by CITY in connection 
therewith. 
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B. For purposes of this section “CITY” includes CITY’s officers, officials, 
employees, agents, representatives, certified volunteers and those CITY agents 
serving as independent contractors in the role of CITY officers. 

C. It is expressly understood and agreed that the foregoing provisions will survive 
expiration or termination of this Agreement and is in addition to any other rights 
or remedies that CITY may have under the law. 

D. This indemnification is effective regardless of any prior, concurrent or subsequent 
misconduct, negligent acts, errors or omissions of CITY.  Payment is not required 
as a condition precedent to CITY’s right to recover under this indemnification, 
and an entry of judgment against CONSULTANT shall be conclusive in favor of 
the CITY’s right to recover under this indemnification.  CONSULTANT shall pay 
CITY for any attorneys’ fees and costs incurred in enforcing this indemnification. 

E. The requirements as to the types and limits of insurance coverage to be 
maintained by CONSULTANT as required by this Agreement, and any approval 
of said insurance by CITY, will not limit or qualify the liabilities and obligations 
otherwise assumed by CONSULTANT pursuant to this Agreement, including, 
without limitation, to the provisions concerning indemnification. 

16. INSURANCE. 

A. Before commencing performance under this Agreement, and at all other times this 
Agreement is effective, CONSULTANT will procure and maintain the following 
insurance with coverage limits complying, at a minimum, with the limits set forth 
below: 

Type of Insurance   Limits  

Commercial General Liability: $1,000,000 

Professional Liability:   $1,000,000 

Business Automobile liability: $1,000,000 

Workers’ Compensation  Statutory requirement 

B. Commercial general liability insurance will meet or exceed the requirements of 
the most recent ISO-CGL Form.  The amount of insurance set forth above will be 
a combined single limit per occurrence for bodily injury, personal injury, and 
property damage for the policy coverage.  Liability policies will be endorsed to 
name CITY, its officers, employees, attorneys, and designated volunteers as 
“additional insureds” under said insurance coverage, state that such insurance will 
be deemed “primary” and non-contributing with any insurance that may be 
carried by CITY and waive the insurer’s right of subrogation against CITY and its 
officers, employees, agents and representatives.  Such endorsement must be 
reflected on ISO Form No. CG 20 10 11 85 or 88, or equivalent and are subject to 
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City’s approval.  Such insurance will be on an “occurrence,” not a “claims made,” 
basis and will not be cancelable or subject to reduction except after thirty (30) 
days’ prior written notice to CITY by the insurer or CONSULTANT, unless 
canceled for non-payment, then ten (10) calendar days’ notice shall be given. 

C. Professional liability coverage will be on an “occurrence basis,” if such coverage 
is available, or on a “claims made” basis if “occurrence basis” is not available.  
When coverage is provided on a “claims made basis,” CONSULTANT will 
continue to renew the insurance for a period of three (3) years after this 
Agreement expires or is terminated.  Such insurance will have the same coverage 
and limits as the policy that was in effect during the term of this Agreement, and 
will cover CONSULTANT for all claims made by CITY arising out of any errors 
or omissions of CONSULTANT, or its officers, employees or agents during the 
time this Agreement was in effect.  The professional liability policy shall be 
endorsed as follows: (1) the insurer waives the right of subrogation against CITY 
and its officers, employees, agents and representatives; and (2) the policies may 
not be canceled or materially changed except after thirty (30) calendar days’ prior 
written notice by insurer or CONSULTANT to City, unless canceled for non-
payment, then ten (10) calendar days’ notice shall be given.  The endorsements 
are subject to City’s approval. 

D. Automobile coverage will be written on ISO Business Auto Coverage Form CA 
00 01 06 92, including symbol 1 (Any Auto).  CITY, its officers, employees, 
attorneys, and designated volunteers shall be named as additional insureds on the 
policy(ies) as to automobile liability with respect to liabilities arising out of 
CONSULTANT’S performance of services under this Agreement.  The 
automobile liability policy shall be endorsed as follows: (1) the insurer waives the 
right of subrogation against CITY and its officers, employees, agents and 
representatives; (2) the policies are primary and non-contributing with any 
insurance that may be carried by CITY; and (3) the policies may not be canceled 
or materially changed except after thirty (30) calendar days’ prior written notice 
by insurer or CONSULTANT to City, unless canceled for non-payment, then ten 
(10) calendar days’ notice shall be given.  The endorsements are subject to City’s 
approval. 

E. CONSULTANT will furnish to CITY duly authenticated Certificates of Insurance 
and executed required endorsements evidencing maintenance of the insurance 
required under this Agreement and such other evidence of insurance or copies of 
policies as may be reasonably required by CITY from time to time.  Insurance 
must be placed with insurers admitted to do business in California and with a 
current A.M. Best Company Rating equivalent to at least a Rating of “A:VII.” 

F. Should CONSULTANT, for any reason, fail to obtain and maintain the insurance 
required by this Agreement, CITY may obtain such coverage at 
CONSULTANT’s expense and deduct the cost of such insurance from payments 
due to CONSULTANT under this Agreement or terminate pursuant to Section 11. 
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17. SUBCONTRACTORS.  CONSULTANT must obtain CITY’s prior written approval to 
use any consultants to perform any portion of this Agreement.   

18. INDEPENDENT CONTRACTOR.  CONSULTANT will be an independent contractor 
and will have control of all work and the manner in which is it performed.  
CONSULTANT will be free to contract for similar service to be performed for other 
employers while under contract with CITY.  Neither CONSULTANT nor its employees 
are agents or employees of CITY generally and, in particular, not for purposes of the 
defense and indemnity obligations City has toward its employees provided in 
Government Code Section 825, et. seq.. CONSULTANT and its officers and employees 
are not entitled to participate in any pension plan, insurance, bonus or similar benefits 
CITY provides for its employees.  Any provision in this Agreement that may appear to 
give CITY the right to direct CONSULTANT as to the details of doing the work or to 
exercise a measure of control over the work means that CONSULTANT will follow the 
direction of the CITY as to end results of the work only. 

 

19. NOTICES.  All communications to either party by the other party will be deemed made 
when received by such party at its respective name and address as follows: 

If to CITY: 

City of San Marino 
2200 Huntington Drive 
San Marino, California  91108 
Attention:  Cindy Collins, Interim City 
Manager 

If to CONSULTANT: 

MV Cheng & Associates, Inc. 
2021 Oakdale Street 
Pasadena, California  91107 
Attention:  Misty Cheng 

  
  

 Any such written communications by mail will be conclusively deemed to have been 
 received by the addressee within three days following deposit thereof in the United States 
 Mail, postage prepaid and properly addressed as noted above.  In all other instances, 
 notices will be deemed given at the time of actual delivery.  Changes may be made in the 
 names or addresses of persons to whom notices are to be given by giving notice in the 
 manner prescribed in this paragraph. 

20. THIRD PARTY BENEFICIARIES.  This Agreement and every provision herein are 
for the exclusive benefit of CONSULTANT and CITY and not for the benefit of any 
other party.  There will be no incidental or other beneficiaries of any of 
CONSULTANT’s or CITY’s obligations under this Agreement. 

21. INTERPRETATION.  This Agreement was drafted in, and shall be construed in 
accordance with the laws of the State of California, and exclusive venue for any action 
involving this agreement will be in Los Angeles County. 
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22. COMPLIANCE WITH LAW.  CONSULTANT agrees to comply with all federal, 
state, and local laws applicable to the services. 

23. ENTIRE AGREEMENT.  This Agreement, and its Attachments, set forth the entire 
understanding of the parties.  There are no other understandings, terms or other 
agreements expressed or implied, oral or written.  There is one (1) Attachment to this 
Agreement.  This Agreement will bind and inure to the benefit of the parties to this 
Agreement and any subsequent successors and assigns. 

24. RULES OF CONSTRUCTION.  Each Party had the opportunity to independently 
review this Agreement with legal counsel.  Accordingly, this Agreement will be 
construed simply, as a whole, and in accordance with its fair meaning; it will not be 
interpreted strictly for or against either Party. 

25. SEVERABILITY.  If any portion of this Agreement is declared by a court of competent 
jurisdiction to be invalid or unenforceable, then such portion will be deemed modified to 
the extent necessary in the opinion of the court to render such portion enforceable and, as 
so modified, such portion and the balance of this Agreement will continue in full force 
and effect. 

26. AUTHORITY/MODIFICATION.  The Parties represent and warrant that all necessary 
action has been taken by the Parties to authorize the undersigned to execute this Agreement 
and to engage in the actions described herein.  This Agreement may be modified by written 
amendment approved by the City Council of CITY.  CITY’ S City Manager may execute 
any such amendment on behalf of CITY. 

27. CAPTIONS.  The captions of the paragraphs of this Agreement are for convenience of 
reference only and will not affect the interpretation of this Agreement. 

28. TIME IS OF ESSENCE.  Time is of the essence for each and every provision of this 
Agreement. 

29. FORCE MAJEURE.  Should performance of this Agreement be prevented due to fire, 
flood, explosion, acts of terrorism, war, embargo, government action, civil or military 
authority, the natural elements, or other similar causes beyond the Parties’ reasonable 
control, then the Agreement will immediately terminate without obligation of either party 
to the other. 

 [Signatures begin on next page] 
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IN WITNESS WHEREOF the parties hereto have executed this Agreement the day and 
year first hereinabove written. 

CITY OF SAN MARINO, a California 
municipal corporation and general law city 

 

_____________________________________  
  Cindy Collins, Interim City Manager 

ATTEST: 

 

_____________________________________  
  Veronica Ruiz, City Clerk 

APPROVED AS TO FORM: 

 

_____________________________________  
  Steven L. Dorsey, City Attorney 

MV CHENG & ASSOCIATES, a California 
corporation* 

 

By:   ________________________________  

Its:   ________________________________  

By:   ________________________________  

Its: _________________________________  

Taxpayer ID #: _______________________  

* If Corporation or similar entity, two officer signatures or evidence that one signature binds the 
company is needed.] 
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EXHIBIT A 

SCOPE OF SERVICES 

The Consultant shall perform the following services: 

1. Serve as Finance Director of City and perform all services and duties required of the 
Finance Director.   

2. Develop and direct all budgetary and fiscal operations of the City, including 
administration of all financial resources and expenditures, and preparation of financial 
statements; direct development of the City's annual budget; oversee and direct 
purchasing, risk management, payroll, accounts payable and receivable, business 
licenses, auditing and cash/treasury management; recommend and develop fiscal 
procedures; develop and maintain financial accounting and records systems; and manage 
the daily finance operations of the City. 

3. Direct and manage the City's overall accounting records; prepare budgets for all current 
funds; prepare financial reports in compliance with all federal and state rules, regulations 
and laws, City policies and procedures and generally accepted accounting principles. 

4. Direct and manage the City's purchasing and information systems. 

5. Provide leadership, develop programs, administer and coordinate the City’s fiscal 
operations and services; serve as a liaison between the City and community and 
professional groups and other necessary persons and organizations related to City 
financial issues. 

6. Coordinate fiscal operations with activities with other departments and staff to ensure 
compliance with the City’s fiscal policies, procedures and requirements. 

7. Resolves discrepancies or procedural problems and responds to program administration 
and/or program delivery questions ensuring necessary follow-up occurs; controls 
program records for operational and budget accountability. 

8. Confer with and advise staff and program participants by providing advice, problem 
solving assistance, answers to questions and interpretation of program goals and policy. 

9. Provide administrative support services for the City’s personnel system, including, but 
not limited to participating in negotiations with the City’s recognized bargaining units.  
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: LUCY GARCIA, ASSISTANT CITY MANAGER 
 TERI HOPE NELSON, CONTRACTED ADMIN MANAGER 
 
DATE: OCTOBER 12, 2016  
 
SUBJECT: RESCIND AND REPLACE RESOLUTION NO. 16-06  

APPROVING A SALARY AND BENEFITS SCHEDULE FOR  
MANAGEMENT EMPLOYEES FROM JUNE 2016 THROUGH JUNE 2019  

 
 
BACKGROUND   
 
On June 8, 2016, the San Marino City Council approved Resolution No. 16-06, which established 
Management’s salary and benefits schedule from June 26, 2016 through June 22, 2019.  This resolution 
specifically authorized:   
 
 Management salaries at the 55th percentile pursuant to a market survey.  Salary increases applied to 

limited positions including the Assistant City Manager, Chief of Police, Parks and PW Director/City 
Engineer, City Clerk, Public Works Manager, City Librarian, and Recreation Manager.   

 The addition of a Police Records Manager (and elimination of a Police Records Supervisor in the 
Supervisory Confidential Schedule).    

 Two percent (2%) cost of living increases each year for Managers in FY 2017-18 and FY 2018-19. 
 Elimination of Fire Captains from the Management Schedule (Fire Captains transferred to the Fire 

Fighters Association).  
 A cost impact of $173,230 over the three years ($65,937 in FY 2016-17).   

 
Staff is currently requesting to rescind this schedule, retain the enhancements previously applied, however, 
that the City Council approve an amended version pursuant to the following issues.   
 
At the time the Management schedule was presented to the City Council (June 8, 2016), budget 
considerations for FY 2016-17 were also being approved.  As the Council is aware, some of the highlights 
of the budget discussion included approving two “Police Commanders” within the Police Department, 
however, such Commander titles do not currently exist in the Management Schedule; hence, the City is 
required to amend the schedule to be consistent with recently applied operations.  
 
In addition, as recommended with the City Employees’ Association Memorandum of Understanding dated 
October 12, 2016, there are proposed enhancements to the use of cafeteria benefits for employees hired post 
July 2012.  Essentially, the City will eliminate the 50% use it or lose it restriction and allow employees, 
effective June 26, 2016, to be eligible for the difference of 100% of their cafeteria benefit; however, any 
difference above 50% can only be placed in deferred compensation.  (Employees hired on or after July 1, 

   

City of San Marino 
AGENDA REPORT 

Allan Yung, MD, Mayor  

Richard Sun, DDS, Vice Mayor 

Steven W. Huang, DDS, Council Member  

Steve Talt, Council Member 

Richard Ward, Council Member  
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2012, can still cash out up to 50% of what they don’t use.  Above the 50%, they will have to place the 
difference in deferred compensation.)  Any employees hired on or after June 26, 2016 will be required to 
place all of the benefit in deferred compensation if they don’t utilize it.      
 
FISCAL IMPACT  
 
There are no additional fiscal costs associated with the prescribed changes to the Management Schedule and 
Benefits.  The Police Department adjustments/costs for Commanders have already been assumed in the FY 
2016-17 budget.  As things relate to the cafeteria benefit use enhancements, there are no additional costs 
since full use of the cafeteria benefit is assumed and budgeted for all eligible employees.      
 
RECOMMENDATION 
 
If Council concurs, the appropriate action would be:   
 

“A motion to rescind and replace Resolution No. R-16-06 approving the Salary and Benefits 
Schedule for Management Employees.” 
 

Attachments:   Resolution No. R-16-06 
Management Salary and Benefits Schedule 
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RESOLUTION NO. R-16-06 
 

RESOLUTION OF THE CITY OF SAN MARINO, CALIFORNIA APPROVING A 
SALARY AND BENEFIT SCHEDULE FOR MANAGEMENT EMPLOYEES 

 
WHEREAS, Section 02.05.01(A) of the City Code provides that salary and benefits plans for 

employees are a part of the City’s personnel rules and regulations when approved by resolution of the City 
Council; and 
 

WHEREAS, Section 02.05.01(D) provides that the City Manager shall prepare salary and benefit 
schedules for presentation to the City Council. 
 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of San Marino, 
California as follows: 
 

SECTION 1.  That the “Management Employees Salary and Benefit Schedule” dated June 26, 2016 
to June 22, 2019, as attached hereto, and made a part hereof shall be adopted as the salary and benefit 
schedule for Management employees in the City of San Marino. 

 
SECTION 2.  That the “Management Employees Salary and Benefit Schedule” shall become a part 

of the City’s personnel rules and regulations. 
 

PASSED, APPROVED, AND ADOPTED this 12th day of October, 2016.   
 
 
        _____________________________ 
        DR. ALLAN YUNG, MAYOR 
ATTEST: 
 
 
___________________________ 
VERONICA RUIZ 
CITY CLERK 
 

I HEREBY CERTIFY that the foregoing Resolution No. R-16-06 was adopted by the City Council 
of the City of San Marino at a Regular Meeting of the City Council held on the 12th day of October 2016, by 
the following vote: 
 
AYES  : 
NOES  : 
ABSENT : 
ABSTAIN : 
 
 
      ___________________________ 

VERONICA RUIZ 
CITY CLERK 
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MANAGEMENT EMPLOYEES 
SALARY AND BENEFITS SCHEDULE 

PERIOD COVERING  
JUNE 26, 2016 THROUGH JUNE 22, 2019 

 
SECTION 1.  INTRODUCTION 
 

This salary and benefit schedule shall represent the compensation program provided to management 
employees of the City of San Marino for the period June 26, 2016 through June 22, 2019. 
 
SECTION 2.  SALARY 
 

The following shall be the salary ranges for management employees: 
  
Effective June 26, 2016 
 
CLASSIFICATION     RANGE 
 
EXECUTIVE MANAGERS: 
Finance Director      $10,588- $13,449 
Assistant City Manager     $10,980- $13,947 
Chief of Police      $11,786- $15,277 
Fire Chief*      $10,884- $14,210* 
Planning and Building Director    $9,437- $11,933 
Community Services Director    $9,437- $11,933 
Parks and Public Works Director/City Engineer   $10,726- $13,616 
 
GENERAL MANAGERS: 
Fire Division Chief       $9,898- $12,565 
Fire Captain         $7,054- $8,834 
Public Works Division Manager     $7,494- $9,363 
Environmental Services Manager    $6,973- $8,714 
Police Commander     $10,259- $13,024 
Police Captain       $9,898- $12,565 
Police Lieutenant        $8,759- $11,187 
Police Records Manager      $6,052- $8,193 
City Clerk       $7,820- $9,540 
Recreation Manager     $7,501- $9,352 
City Librarian      $7,501- $9,352 
 
  
Effective June 25, 2017 (2%)  
 
CLASSIFICATION     RANGE 
 
EXECUTIVE MANAGERS: 
Finance Director      $10,800- $13,718 
Assistant City Manager     $11,200- $14,226 
Chief of Police      $12,022- $15,583  
Fire Chief*      $11,102- $14,494* 
Planning and Building Director    $9,626- $12,172 
Community Services Director    $9,626- $12,172  
Parks and Public Works Director/City Engineer   $10,941- $13,888 
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GENERAL MANAGERS: 
Fire Division Chief       $10,096- $12,816 
Fire Captain         $7,054  $8,834 
Public Works Division Manager     $7,644- $9,550 
Environmental Services Manager    $7,112- $8,888 
Police Commander     $10,464- $13,284 
Police Captain       $10,096- $12,816 
Police Lieutenant        $8,934- $11,411 
Police Records Manager      $6,173- $8,357 
City Clerk       $7,976- $9,731  
Recreation Manager     $7,651- $9,539 
City Librarian      $7,651- $9,539 
 
Effective June 24, 2018 (2%)  
 
CLASSIFICATION     RANGE 
 
EXECUTIVE MANAGERS: 
Finance Director      $11,016- $13,992 
Assistant City Manager     $11,424- $14,511 
Chief of Police      $12,261- $15,895 
Fire Chief*      $11,324- $14,784 
Planning and Building Director    $9,819- $12,415 
Community Services Director    $9,819- $12,415 
Parks and Public Works Director/City Engineer   $11,159- $14,166 
 
GENERAL MANAGERS: 
Fire Division Chief       $10,298- $13,073 
Fire Captain         $7,054  $8,834 
Public Works Division Manager     $7,797- $9,741 
Environmental Services Manager    $7,254- $9,066 
Police Commander      $10,674- $13,550 
Police Captain       $10,298- $13,072 
Police Lieutenant        $9,113- $11,639  
Police Records Manager     $6,296- $8,524 
City Clerk       $8,136- $9,926   
Recreation Manager     $7,804- $9,730  
City Librarian      $7,804- $9,730 
 
*NOTE:  The Fire Chief shall be eligible for Special Assignment Pay as a result of the Tri City Fire 
Command Agreement.  Special Assignment Pay is at the City Manager’s discretion and subject to Council 
approval.    
 

Management employees promoted to their position from within City employment  
shall receive at least a five percent (5%) salary increase. Management employees appointed from  
outside City employment shall receive a salary at the level approved by the City Manager. 
 

Management employees shall be eligible for a merit increase within their appropriate salary range 
following their initial probationary period, and each twelve (12) months thereafter, following an evaluation 
of the employee by the City Manager.  
 

Employees with unsatisfactory performance shall not receive a merit increase or any other salary 
increase granted by the City Council, including cost of living adjustments.  

 



  AGENDA ITEM NO.      
 

Management employees appointed to a position from outside the City may be paid at a salary range 
higher than those indicated in this Section upon recommendation of the City Manager and minute approval 
of the City Council. 

 
The technology allowance for management employees may be up to $200 per month, at the City 

Manager’s discretion.   
 
SECTION 3.  VEHICLE USE 
 

Management employees required to use their own vehicles for City business may be reimbursed for 
mileage at the rate established by the Internal Revenue Service. 
 

The following positions may will be assigned City vehicles, with the approval of the City Manager, 
for their use due to the unique nature of these positions and their responsibility at any and all times to be 
called upon to respond to emergency situations: 
 
 Police Chief 

Police Commander 
Police Captain 
Police Lieutenant 
Fire Chief 
Fire Division Chief 
Parks and Public Works Director/City Engineer 
Parkss and Public Works Manager 
 

 The City will provide all maintenance upkeep, fuels, and insurance on the assigned City vehicle.  
Personal use of the assigned City vehicle beyond commuting from home to work and work to home is 
prohibited, except during those times when the employee is on call during which time the employees 
personal use is limited to the local area.  Any employee issued a City vehicle agrees to hold the City 
harmless to waive all rights to seek damages for injury to him/herself for personal use of the vehicle.  The 
waiver shall be prepared by the City. 
 
 Assignment of a City vehicle may be revoked or modified by the City Council or City Manager or 
respective department manager without recourse by the employee. 
 
SECTION 4.  RETIREMENT 
 

EThe Employees  shall pay the full amount of the employee's seven percent (7%) contribution for 
non- public safety managers and nine percent (9%) for public safety managers to the California Public 
Employees Retirement System.  Police managers hired after November 18, 2012, shall pay seven percent 
(7%) contribution to the California Public Employees Retirement System.  Employees hired on or after 
January 1, 2013 shall pay 6.5% for non-public safety managers and 10.25% for public safety managers (or 
half of the normal costs of the employee’s contribution) to the California Public Employees Retirement 
System. The contribution shall be reported as being those of the affected employee so they will be credited 
to the particular employee's account with P.E.R.S.  The retirement program shall be the same as for general 
or public safety employees of the City, as applicable. 

 
Classic Management employees (hired prior to July 1, 2012) (not public safety) shall be eligible to 

retire 2% at 55 upon the single highest compensation for the retiring employee.  Management employees 
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(except for public safety employees which are subject to their established P.E.R.S. retirement benefit ) hired 
on or after July 1, 2012, shall be eligible to retire under the 2% at 60 formula based on highest average 
annual pensionable compensation earned during the last three years.  Pursuant to Pension Reform Act, non- 
public safety employees hired on or after January 1, 2013 shall be eligible to retire 2% at 62 based on 
highest average pensionable compensation earned during the last three years.   
 
SECTION 5.  MEDICAL AND OTHER HEALTH BENEFITS 
 
(a)  FLEXIBLE MEDICAL BENEFITS.  Effective February 1, 2009 the City of San Marino 
commenced participation in the Public Employees’ Medical and Hospital Care Act, Government Code 
Sections 22750 et. seq.  The employer contribution for annuitants shall at all times equal employer 
contribution paid for active employees.  Medical benefits shall be under the P.E.R.S. medical program. 
 
(b)  OTHER HEALTH BENEFITS.  The City shall make available to current employees group dental, 
vision and life insurance and long term disability insurance programs, for as long as employee participation 
permits such programs to be provided. Employees may join or remove themselves or their dependents from 
participation in any program once annually.  The City shall notify employees of the join/remove period by 
providing a notice with payroll at least three (3) weeks prior to the time period. 
 
(c)  EMPLOYEE PARTICIPATION.  All employees shall be covered under the P.E.R.S. medical 
program, except as provided for herein.  The employee may select from the P.E.R.S. plans which health 
program is best for the employee's family once annually.  Employees may modify their dependent medical 
coverage under the P.E.R.S. health plan as permitted by the insurance company.  Should the program cost 
more than the City's contribution provided in this Article, the City shall deduct the additional funds from the 
employee's paycheck to pay the difference. 

 
(d)  CITY CONTRIBUTION.  The City's contribution is established at two-hundred seventy-five dollars 
($275.00) per month per annuitant and active employee, except for Fire Department personnel, who shall 
receive two-hundred dollars ($200.00).  This monthly contribution shall only increase as required by the 
Board of Administration of the Public Employees’ Retirement System or the State Legislature, as set forth in 
Government Code Section 22892. 
 
The City of San Marino will establish a flexible floating fringe benefit pool (“FFBP”) for currently active 
employees.  This “FFBP” shall not be used by any current annuitants or future annuitants.  The purpose of 
the “FFBP” is to provide current active employees with additional health insurance, life insurance, vision 
insurance and dental insurance.  The City of San Marino shall contribute a flat rate of nine hundred and 
twenty five dollars ($925.00) per month on behalf of each currently active employee to the “FFBP”, except 
for Fire Department personnel, who shall receive a flat rate of one thousand ($1000.00) dollars.     
 

Should the employee select a program which is less than the City's current contribution, employees 
hired prior to July 1, 2012, the difference may be placed in a deferred compensation plan provided by the 
City for each dollar remaining or receive the entire “FFBP” allotment of $1,200.00 in cash, less applicable 
taxes.  Said cash out, shall not be compensable to CalPERS as salary pursuant to California Code of 
Regulations Chapter 2, Article 5, Section 571 (2CCR571).    
 

For employees hired on or after July 1, 2012, should the employee select a program which is less 
than the City’s current contribution, only fifty percent (50%) of the difference may be placed in a deferred 
compensation plan provided by the City for each dollar remaining or receive fifty percent (50%) of the 
FFBP allotment in cash, less applicable taxes.  Said cash out shall not be compensable to CALPERS as 
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salary pursuant to the California Code of Regulations Chapter 2, Article 5, Section 571 (2CCR571). the 
employee shall be eligible to cash out, or place in deferred compensation the difference of 50%; they may 
continue to do so with the same amounts in effect June 25, 2016.  Said 50% of the cash out shall not be 
compensable to CalPERS as salary pursuant to the California Code of Regulations Chapter 2, Article 5, 
Section 571 (2CCR571).  Effective June 26, 2016, those employees are eligible for 100% of the difference; 
however, this additional FFBP may only be placed in deferred compensation.  Employees hired on or after 
June 26, 2016 will be required to place all FFBP in deferred compensation if not utilized.     

 
In the event that the “FFBP” fails to cover the actual costs of the additional health insurance, life insurance, 
vision insurance, and dental insurance, the individual employee shall pay the difference. 
 
If an employee is able to provide proof of coverage under a spouse's or other health insurance plan, the 
employee need not obtain health insurance under the City's provided P.E.R.S. medical program.  All 
employees electing not to participate in the City's P.E.R.S. medical program shall be required to: 
 

1. Submit adequate written proof of medical coverage; 
2. Provide the City with no less than thirty (30) days written notice before any such medical 

coverage is canceled; and  
3. Execute a liability and hold harmless release form removing the City from all liability resulting 

from medical coverage or the lack thereof. 
 
(e)  RETIREE PARTICIPATION.  Retirees, who have retired under a P.E.R.S. retirement program after 
a minimum of five (5) years of full-time employment with the City or who have been authorized by the City 
Manager, shall be eligible to participate in the P.E.R.S. medical program, the dental program and the vision 
plan provided by the City for current employees as provided in this Article. 
 
 Retirees and their dependents shall be eligible to remain in the P.E.R.S. medical program for as long 
as they shall meet the requirements of said program.  Retirees shall be eligible to participate in the other 
health programs provided for herein until they reach the age of sixty-five (65).  Retirees may carry 
dependent coverage under the health programs (other than P.E.R.S. medical) provided for herein until the 
dependent reaches the age of sixty-five (65). 
 
 Retirees shall be provided $275 per month except Fire Department Personnel who shall receive 
$200.00 per month, to be used for payment toward the medical and health benefits contained herein.  If a 
retiree selects a program(s) in excess of the amount provided by the City, the Retiree shall be responsible for 
paying the balance due.  Should the retiree select a program(s) costing less than the amount provided by the 
City or elect not to have any coverage, the employee shall have no rights to the balance available. 
 
 Each August 1st thereafter, the City shall increase the contribution available to retirees by the 
amount required by the P.E.R.S. medical program. 
 
SECTION 7.  HOLIDAYS 
 

All management employees shall be entitled to the following eleven (11) holidays as days off with 
pay: 

 
New Year's Day 
President's Day 
Memorial Day 
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Fourth of July 
Labor Day 
Veteran's Day 
Thanksgiving Day 
Friday after Thanksgiving 
Christmas Eve 
Christmas Day 
New Year's Eve 
 

SECTION 8.  SICK LEAVE 
 

Sick leave shall be used solely for:   
 

• Diagnosis, care or treatment of an existing health condition or preventative care for an 
employee or an employee’s family member(s).  Family member includes parent, child, 
spouse, registered domestic partner, parent-in-law, sibling, grandchild, or grandparent.   

• To obtain relief or services related to being a victim of domestic violence, sexual assault, or 
stalking as described in Labor Code Section 230(c) and 230.1(a).   

 
In the event an employee experiences a catastrophic illness, the employee may be credited donated 

sick leave hours from other employees’ sick leave accruals upon prior approval of the City Manager.  The 
employee must first exhaust all their sick and vacation leave prior to receiving any sick leave donation. 
 

Each employee shall accrue five (5) hours of sick leave time at the end of each pay period not to 
exceed ten (10) hours per month, up to a maximum of two-hundred and forty (240) hours. Upon reaching 
the maximum accrual allowed, accrued hours received above the maximum shall be placed in a “bank,” only 
to be used in the event of a catastrophic illness with the approval of the City Manager.  

 
An employee shall submit a "Leave Request" form to the City Manager no less than twenty-four (24) 

hours prior to taking sick leave for pre-scheduled medical appointments. An employee who has been absent 
from work due to illness shall complete a "Leave Request" form on the day he/she returns to work indicating 
the date, times and nature of illness. 
 

Newly hired employees shall receive sixty (60) hours of sick leave time on the date of initial hire as 
an advance for accruals, and shall be eligible to begin the monthly accrual provided for herein beginning the 
first day of the month following completion of six (6) months of employment.  
 

Employees leaving employment with the City for any reason within the first six (6) months of 
employment, having received an advance for accruals of sick leave time and having used said sick leave 
time at a rate greater than ten (10) or twelve (12) hours as applicable of sick leave time off for each month of 
actual employment during the six (6) month period of the advance, shall have the amount of sick leave time 
off in excess of ten (10) or twelve (12) hours per month deducted from the employee's final payroll on an 
hour for hour basis at the employee's hourly salary rate at the time of separation. 
 

No portion of this Section shall be deemed to prevent an employee from utilizing other accrued leave 
time for the purpose of medical or sick leave. 
 

Management employees may elect to cash out sick leave balances in excess of 160 hours at a rate of 
.50 on the dollar at their regular hourly rate of pay.  Employees must maintain a minimum of 160 hours of 
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sick leave in order to be compensated.  Accruals will be based on balances during the last pay period of each 
fiscal year covered by the contract.   Employees shall have no vested rights in the accrued sick leave time 
upon termination with the City. 
 
SECTION 9.  BEREAVEMENT LEAVE 
 

On the death of a member of an employee's immediate family; meaning spouse, natural or adopted 
child, step-child, grandchild, brother, sister, parent, grandparent, parent-in-law, brother-in-law or sister-in-
law, step-parent, step-brother, step-sister, or other relative living in the same household, the employee shall 
be granted bereavement leave as follows: 
 

(a) If the death occurred within a two hundred (200) mile radius of the City of San Marino, the 
employee shall be granted up to three (3) days bereavement leave. 

 
(b) If the death occurred outside a two hundred (200) mile radius of the City of San Marino, the 

employee shall be granted up to five (5) days bereavement leave. 
 

Upon request, the City Manager may grant paid bereavement leave in excess of the leave provided 
herein. 
 
SECTION 10.  VACATION LEAVE 
 

All management employees, except Fire Captains, shall accrue vacation leave in accordance with the 
following formula: 
 

(a) 7.5 hours for each month during the first (1st) through fifth (5th) year of employment (90.0 
hours annually). 

 
(b) 8.0 hours for each month during the sixth (6th) year of employment (96.0 hours annually). 

 
(c) 9.0 hours for each month during the seventh (7th) year of employment (108.0 hours annually). 

 
(d) 9.5 hours for each month during the eighth (8th) year of employment (114.0 hours annually). 

 
(e) 10.0 hours for each month during the ninth (9th) through the nineteenth (14th) year of 

employment (120.0 hours annually). 
 
(f) 11.5 hours for each month during the fifteenth (15th) through the nineteenth (19th) year of 

employment (138 hours annually).   
 

(g) 13.5 hours for each month during the twentieth (20th) through the twenty-fifth (25th) year of 
employment (162.0 hours annually). 

 
(h) 15.0 hours for each month beginning with the twenty-sixth (26th) year of employment (180.0 

hours annually). 
 
Vacation leave shall be deemed as having been accrued by the employee only at the end of the pay 

period in which the employee was in the service of the City.  If employment begins prior to the fifteenth 
(15th) of the month, vacation leave shall be accrued for that month.  If employment begins after the fifteenth 
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(15th) of the month vacation leave shall be accrued beginning with the first (1st) day of the following month.  
If termination occurs prior to the sixteenth (16th) day of the month no vacation leave shall be accrued for that 
month. 
 

Accrual at the next highest incremental rate shall begin at the end of the first pay period ending after 
the employee's anniversary date of original employment with the City, regardless of any promotions or 
demotions.  If the anniversary date is the first (1st) of the month the higher rate shall be credited for that 
month.  If the anniversary date is the sixteenth (16th) of the month the higher rate shall begin with the first 
(1st) day of the following month. 
 

Management employees shall be eligible to accrue a maximum of two (2) times the annual vacation 
leave for which the employee is eligible pursuant to this Section.  Vacation leave in excess of the maximum 
accrual shall be compensated on the regular payroll following the month in which the maximum accrual was 
attained at the hourly rate pay in effect in the month of accrual.  Accrual in excess of the maximum 
permitted herein may be granted by the City mManager if special circumstances so warrant. 

 
SECTION 11.  ADMINISTRATIVE LEAVE 
 

Management employees shall be eligible for administrative leave in recognition of the additional 
hours required in performance of their duties.  Administrative leave shall be taken only upon the approval of 
the City Manager.  Administrative leave shall be accrued at the end of the first pay period beginning after 
July 1st of each year and shall not be carried beyond the fiscal year in which it is accrued, and remaining 
administrative leave time shall not be compensated. 
 

Management employees may accrue up to eighty 80 hours of administrative leave annually at the 
discretion of the Ddepartment hHead or City Manager. 
 
SECTION 12.  OTHER LEAVES OF ABSENCE 
 

Management employees may be eligible for absence without pay for periods of up to thirty (30) days 
upon approval of the City Manager. 
 

Management employees may be eligible for absence with or without pay for a period of not more 
than one (1) year upon approval of the City Manager and the City Council. 
 
SECTION 13.  PROBATION UPON APPOINTMENT 
 

All management employees shall be subject to a six (6) month probationary period following their 
appointment to a management position, unless extended further by the City Manager. 
 
SECTION 14.  UNIFORMS 
 

Management employees required to wear a uniform regularly as part of their duties for the City shall 
have the uniforms provided by the City.  Fire Division Chiefs shall be provided the sum of $200 each year 
for maintenance of regular fire uniformswear. 

 
The Parks & Public Works Division Managers shall be provided the sum of $100 each year for 

replacement of work boots. 
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SECTION 15.  RETIREMENT HEALTH SAVINGS PLAN 
 
 The City agrees to sponsor a Retirement Health Savings Plan (RHS), pursuant to the employee group 
agreeing on contributions and meeting the RHS plan criteria.   
 
At this time, mid-managers (non-public safety) have not elected to form a RHS group.   
 
The Executive Managers portion of this group (non-public safety) has elected to consolidate for the purposes 
of forming a Retirement Health Savings Plan, which requires the Executive members to deposit one hundred 
percent (100%) of excess vacation as accrued by paycheck and one hundred percent (100%) of sick leave 
cash out of time above the required balance of 160 hours at the end of the fiscal year. 
 
Fire Managers have elected to participate in RHS, requiring 100% of excess sick leave payout on annual 
basis (above 160 hours); 100% of excess vacation payout as accrued (by paycheck); 100% of vacation 
payout upon separation of service; and 100% of holiday pay on annual basis.   
 
Police Managers have elected to participate in RHS, requiring 3% of earning for the plan (effective July 1, 
2011) and 100% of sick leave cash out at the end of the fiscal year (above 160 hours).    
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: LUCY GARCIA, ASSISTANT CITY MANAGER 
 TERI HOPE NELSON, CONTRACTED ADMIN MANAGER 
 
DATE: OCTOBER 12, 2016  
 
SUBJECT: RESCIND AND REPLACE RESOLUTION NO. 16-07  

APPROVING A SALARY AND BENEFITS SCHEDULE FOR  
SUPERVISORY/ CONFIDENTIAL EMPLOYEES FROM  
JUNE 2016 THROUGH JUNE 2019  

 
 
BACKGROUND   
 
On June 8, 2016, the San Marino City Council approved Resolution No. 16-07, which established 
Supervisory/ Confidential’s Salary and Benefits Schedule from June 26, 2016 through June 22, 2019.  This 
resolution specifically authorized:   
 
 Supervisory/ Confidential salaries at the 55th percentile pursuant to a market survey.  Salary 

increases applied to limited positions including the Senior Planner, Recreation Supervisor, Associate 
Planner and Assistant Planner.   

 The elimination of a Police Records Supervisor (and addition of a Police Records Manager in the 
Management Schedule).    

 Two percent (2%) cost of living increases each year for Supervisory/Confidential employees in FY 
2017-18 and FY 2018-19.  

 A cost impact of $100,945 over the three years ($50,907 in FY 2016-17).   
 
Staff is currently requesting to rescind this schedule, retain the enhancements previously applied, however, 
that the City Council approve an amended version pursuant to the following issues.   
 
As recommended with the City Employees’ Association Memorandum of Understanding dated October 12, 
2016, there are proposed enhancements to the use of cafeteria benefits for employees hired post July 2012.  
Essentially, the City will eliminate the 50% use it or lose it restriction and allow employees, effective June 
26, 2016, to be eligible for the difference of 100% of their cafeteria benefit; however, any difference above 
50% can only be placed in deferred compensation.  (Employees hired on or after July 1, 2012, can still cash 
out up to 50% of what they don’t use.  Above the 50%, they will have to place the difference in deferred 
compensation.)  Any employees hired on or after June 26, 2016 will be required to place all of the benefit in 
deferred compensation if they don’t utilize it.      
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Allan Yung, MD, Mayor  
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FISCAL IMPACT  
 
There are no additional fiscal costs associated with the prescribed changes to the Supervisory/Confidential 
Schedule and Benefits.  There are no additional costs related to the cafeteria benefit use enhancements since 
full use of the cafeteria benefit is assumed and budgeted for all eligible employees.      
 
RECOMMENDATION 
 
If Council concurs, the appropriate action would be:   
 

“A motion to rescind and replace Resolution No. R-16-07 approving the Salary and Benefits 
Schedule for the Supervisory/ Confidential employees from June 2016 through June 2019.” 
 

Attachments:   Resolution No. R-16-07 
Supervisory/Confidential Salary and Benefits Schedule 
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RESOLUTION NO. R-16-07 
 

RESOLUTION OF THE CITY OF SAN MARINO, CALIFORNIA APPROVING A 
SALARY AND BENEFIT SCHEDULE FOR SUPERVISORY/CONFIDENTIAL 
EMPLOYEES 

 
WHEREAS, Section 02.05.01(A) of the City Code provides that salary and benefits plans for 

employees are a part of the City’s personnel rules and regulations when approved by resolution of the City 
Council; and 
 

WHEREAS, Section 02.05.01(D) provides that the City Manager shall prepare salary and benefit 
schedules for presentation to the City Council. 
 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of San Marino, 
California as follows: 

 
SECTION 1.  That the “Supervisory/Confidential Employees Salary and Benefit Schedule” dated 

June 26, 2016 through June 22, 2019 is attached hereto, and made a part hereof shall be adopted as the 
salary and benefits schedule for Supervisory/Confidential employees in the City of San Marino. 

 
SECTION 2.  That the “Supervisory/Confidential Employees Salary and Benefit Schedule” shall 

become a part of the City’s personnel rules and regulations. 
 

PASSED, APPROVED, AND ADOPTED this 12th day of October, 2016. 
 
 
        _____________________________ 
        DR. ALLAN YUNG, MAYOR 
ATTEST: 
 
___________________________ 
VERONICA RUIZ 
CITY CLERK 
 

I HEREBY CERTIFY that the foregoing Resolution No. R-16-07  was adopted by the City Council 
of the City of San Marino at a Regular Meeting of the City Council held on the 12th day of October 2016, by 
the following vote: 
 
AYES  : 
 
NOES  : 
 
ABSENT : 
 
ABSTAIN :    

 ___________________________ 
VERONICA RUIZ 
CITY CLERK 



SUPERVISORY/CONFIDENTIAL EMPLOYEES 
SALARY AND BENEFITS SCHEDULE 

PERIOD COVERING  
JUNE 26, 2016 THROUGH JUNE 22, 2019 

 
SECTION 08.01  INTRODUCTION 
 

This salary and benefit schedule shall represent the compensation program provided to 
Supervisory/Confidential employees of the City of San Marino for the period June 26, 2016 through 
June 22, 2019. 
 
SECTION 08.02  SALARY 
 

The following shall be the salary ranges for Supervisory/Confidential employees: 
 

EFFECTIVE JUNE 26, 2016 
 
CLASSIFICATION      RANGE 
 
Exempt  
Senior Planner        $6,343- $7,866 
Police Records Communications Supervisor    $5,019- $6,203 
Recreation Supervisor       $5,735- $7,103 
 
Non-Exempt  
Administrative Analyst       $5,020-- $6,124 
Administrative Assistant       $4,275-- $5,225 
Associate Planner       $5,346- $6,526 
Assistant Planner       $4,924- $6,008 
Code Compliance Coordinator      $4,874-- $6,022 
Executive Secretary       $4,070-- $4,965 
Police Records Clerk       $3,952-- $4,820 
Accountant I        $4,369-- $5,352 
 
EFFECTIVE JUNE 25, 2017  (2%) 
 
CLASSIFICATION      RANGE 
 
Exempt  
Senior Planner        $6,470- $8,023 
Police Records Communications Supervisor    $5,019  $6,203   
Recreation Supervisor       $5,848- $7,245 
 
Non-Exempt  
Administrative Analyst       $5,120- $6246 
Administrative Assistant       $4,361- $5,330 
Associate Planner       $5,453- $6,657  
Assistant Planner        $5,022- $6,128 
Code Compliance Coordinator      $4,971- $6,142 
Executive Secretary       $4,151- $5,064 
Police Records Clerk       $4,031- $4,916 
Accountant I        $4,456- $5,459 
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EFFECTIVE JUNE 24, 2018  (2%) 
 
CLASSIFICATION      RANGE 
 
Exempt  
Senior Planner        $6,599- $8,183   
Police Records Communications Supervisor    $5,019  $6,203 
Recreation Supervisor       $5,965- $7,390 
 
Non-Exempt  
Administrative Analyst       $5,222- $6,371 
Administrative Assistant       $4,448- $5,437 
Associate Planner       $5,562- $6,790 
Assistant Planner       $5,122- $6,251 
Code Compliance Coordinator      $5,070- $6,265 
Executive Secretary       $4,234- $5,165 
Police Records Clerk       $4,112- $5,014 
Accountant I        $4,545- $5,568 

 
Supervisory/Confidential employees promoted to their position from within City employment 

shall receive a salary at the step within the appropriate range, which shall provide at least a five 
percent (5%) salary increase.  Supervisory/Confidential employees appointed from outside City 
employment shall receive a salary at the step approved by the City Manager. 
 

Supervisory/Confidential employees shall be eligible for a merit increase within their 
appropriate salary range following their initial probationary period, and each twelve (12) months 
thereafter, following an evaluation of the employee by the immediate supervisor and approval by the 
Department Head. 
  
Employees with unsatisfactory performance shall not receive a merit increase or any other salary 
increase granted by the City Council, including cost of living adjustments. 
 
SECTION 08.03 TUITION REIMBURSEMENT 
 

With the approval of the Department Head and City Manager, Supervisory/Confidential 
employees may receive reimbursement of tuition, books, and other fees incurred in the completion of 
college course work relating to their city employment.  The amount to be reimbursed is to be 
determined by the Department Head, and is subject to City Manager approval, pending availability of 
funds. 
 
SECTION 08.04  RETIREMENT 
 

Employees shall pay the seven percent (7%) of the employee's contribution to the California 
Public Employees Retirement System.  Employees hired on or after January 1, 2013 shall pay 6.5% 
or half of non-Classic normal costs of the employee’s contribution to the California Public 
Employees Retirement System.  The contribution shall be reported as those of the affected 
employees so they will be credited to the particular employee's account with P.E.R.S.  The retirement 
program shall be the same as for general or public safety employees of the City, as applicable. 
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Classic employees (hired prior to July 1, 2012) shall be eligible to retire 2% at 55 upon 

the single highest year compensation for the retiring employee.  Employees hired on or after July 
1, 2012 shall be eligible to retire under the 2% at 60 formula based on highest average annual 
pensionable compensation earned during the last three years.  Pursuant to the Pension Reform 
Act, employees hired on or after January 1, 2013 shall be eligible to retire at 2% at 62 based on 
highest average annual pensionable compensation earned during the last three years.  Employees 
in any of these tiers shall pay the seven percent (7%) employee P.E.R.S. share.   
 
SECTION 08.05  MEDICAL AND OTHER HEALTH BENEFITS 
 
(a)  FLEXIBLE MEDICAL BENEFITS.  Effective February 1, 2009 the City of San Marino 
commenced participation in the Public Employees’ Medical and Hospital Care Act, Government 
Code Sections 22750 et. Seq.  The employer contribution for annuitants shall at all times equal 
employer contribution paid for active employees.  Medical benefits shall be under the P.E.R.S. 
medical program. 
 
(b)  OTHER HEALTH BENEFITS.  The City shall make available to current employees group 
dental, vision and life insurance and long term disability insurance programs, for as long as employee 
participation permits such programs to be provided. Employees may join or remove themselves or 
their dependents from participation in any program once annually.  The City shall notify employees 
of the join/remove period by providing a notice with payroll at least three (3) weeks prior to the time 
period. 
 
(c)  EMPLOYEE PARTICIPATION.  All employees shall be covered under the P.E.R.S. 
medical program, except as provided for herein.  The employee may select from the P.E.R.S. plans 
which health program is best for the employee's family once annually.  Employees may modify their 
dependent medical coverage under the P.E.R.S. health plan as permitted by the insurance company.  
Should the program cost more than the City's contribution provided in this Article, the City shall 
deduct the additional funds from the employee's paycheck to pay the difference. 

 
(d)  CITY CONTRIBUTION.  The City's contribution is established at one hundred seventy five 
($175.00) per month per annuitant and active employee.  This monthly contribution shall only 
increase as required by the Board of Administration of the Public Employees’ Retirement System or 
the State Legislature, as set forth in Government Code Section 22892. 
 

The City of San Marino will establish a flexible floating fringe benefit pool (“FFBP”) for 
currently active employees.  This “FFBP” shall not be used by any current annuitants or future 
annuitants.  The purpose of the “FFBP” is to provide currently active employees with additional 
health insurance, life insurance, vision insurance and dental insurance.  The City of San Marino shall 
contribute a flat rate of one thousand and twenty five dollars ($1,025.00) per month on behalf of each 
currently active employee to the “FFBP”.     
 

Should the employee select a program which is less than the City's current contribution, 
employees hired prior to February 26, 2012 are eligible to place the difference in a deferred 
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compensation plan provided by the City for each dollar remaining or receive the entire “FFBP” 
allotment of $1,200 in cash, less applicable taxes.  Said cash out, shall not be compensable to 
CalPERS as salary pursuant to California Code of Regulations Chapter 2, Article 5, Section 571 
(2CCR571).  

 
For employees hired on or after February 26, 2012, should the employee select a program 

which is less than the City’s current contribution, only fifty percent (50%) of the difference may be 
placed in a deferred compensation plan provided by the City for each dollar remaining or receive 
fifty percent (50%) of the FFBP allotment in cash, less applicable taxes.  Said cash out shall not be 
compensable to CALPERS as salary pursuant to the California Code of Regulations Chapter 2, 
Article 5, Section 571 (2CCR571).   

 
For employees hired on or after February 26, 2012, should the employee select a program 

which is less than the City’s current contribution, the employee shall be eligible to cash out, or place 
in deferred compensation the difference of 50%; they may continue to do so with the same amounts 
in effect June 25, 2016.  Said 50% of the cash out shall not be compensable to CalPERS as salary 
pursuant to the California Code of Regulations Chapter 2, Article 5, Section 571 (2CCR571).  
Effective June 26, 2016, those employees are eligible for 100% of the difference; however, this 
additional FFBP may only be placed in deferred compensation.  Employees hired after on or after 
June 26, 2016 will be required to place all FFBP in deferred compensation if not utilized.  

 
In the event the FFBP fails to cover the actual costs of the additional health insurance, life 

insurance, vision insurance, and dental insurance, the individual employee shall pay the difference.   
   
 If an employee is able to provide proof of coverage under a spouse's or other health insurance 
plan, the employee need not obtain health insurance under the City's provided P.E.R.S. medical 
program.  All employees electing not to participate in the City's P.E.R.S. medical program shall be 
required to: 
 

1. Submit adequate written proof of medical coverage; 
2. Provide the City with no less than thirty (30) days written notice before any such medical 

coverage is canceled; and  
3. Execute a liability and hold harmless release form removing the City from all liability 

resulting from medical coverage or the lack thereof. 
 
Section 8.06. RETIREE PARTICIPATION 
 
Retirees shall be provided $175 per month to be used for payment toward the medical and health 
benefits contained herein.  If a retiree selects a program(s) in excess of the amount provided by 
the City, the Retiree shall be responsible for paying the balance due.  Should the retiree select a 
program(s) costing less than the amount provided by the City, the employee shall have no rights 
to the balance available. 
 
Each August 1st thereafter, the City shall increase the contribution available to retirees by the 
amount required by the P.E.R.S. medical program. 
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SECTION 08.07  HOLIDAYS 
 

All Supervisory/Confidential employees shall be entitled to the following holidays as days off 
with pay: 

New Year's Day 
President's Day 
Memorial Day 
Fourth of July 
Labor Day 
Veteran's Day 
Thanksgiving Day 
Friday after Thanksgiving 
Christmas Eve 
Christmas Day 
New Year's Eve 

 
SECTION 08.08  SICK LEAVE 
 

Sick leave shall be used solely for:   
 

• Diagnosis, care or treatment of an existing health condition or preventative care for 
an employee or an employee’s family member(s).  Family member includes parent, 
child, spouse, registered domestic partner, parent-in-law, sibling, grandchild, or 
grandparent.   

• To obtain relief or services related to being a victim of domestic violence, sexual 
assault, or stalking as described in Labor Code Section 230(c) and 230.1(a).   
 

In the event an employee experiences a catastrophic illness, the employee may be credited 
donated sick leave hours from other employees’ sick leave accruals upon prior approval of the City 
Manager.  The employee must first exhaust all their sick and vacation leave prior to receiving any 
sick leave donation on use of catastrophic leave. 
 

Each employee shall accrue five (5) hours of sick leave time at the end of each pay period, 
not to exceed 10 hours per month, up to a maximum of two-hundred and forty (240) hours.  Upon 
reaching the maximum accrual allowed, accrued hours received above the maximum shall be placed 
in a “bank,” only to be used in the event of a catastrophic illness with the approval of the City 
Manager.  In addition, this catastrophic leave cannot be converted to PERS service credit upon 
retirement.   
 

An employee shall submit a "Leave Request" form to the Department Head no less than 
twenty-four (24) hours prior to taking sick leave for pre-scheduled medical appointments.  An 
employee who has been absent from work due to illness shall complete a "Leave Request" form on 
the day he/she returns to work indicating the date, times and nature of illness. 

 
Newly hired employees shall receive sixty (60) hours of sick leave time on the date of initial 

hire as an advance for accruals, and shall be eligible to begin the monthly accrual provided for herein 



SUPERVISORY/CONFIDENTIAL EMPLOYEES – SALARY AND BENEFITS SCHEDULE 
Page 6 of 8 
 

 6 

beginning the first day of the month following completion of six (6) months of employment.   
 

Employees leaving employment with the City for any reason within the first six (6) months of 
employment, having received an advance for accruals of sick leave time and having used said sick 
leave time at a rate greater than ten (10) or twelve (12) hours as applicable, of sick leave time off for 
each month of actual employment during the six (6) month period of the advance, shall have the 
amount of sick leave time off in excess of ten (10) or twelve (12) hours as applicable, hours per 
month deducted from the employee's final payroll on an hour for hour basis at the employee's hourly 
salary rate at the time of separation. 
 

No portion of this Section shall be deemed to prevent an employee from utilizing other 
accrued leave time for the purpose of medical or sick leave. 
 

Supervisory/Confidential employees may elect to cash out sick leave balances in excess of 
160 hours at a rate of .50 on the dollar at their regular hourly rate of pay.  Employees must maintain a 
minimum of 160 hours of sick leave in order to be compensated.  Accruals will be based on  
balances during the last pay period of each fiscal year covered by the contract.  Employee shall have 
no vested rights in the accrued sick leave time upon termination with the City. 
 
SECTION 08.09  BEREAVEMENT LEAVE 
 

On the death of a member of an employee's immediate family; meaning spouse, natural or 
adopted child, step-child, grandchild, brother, sister, parent, grandparent, parent-in-law, brother-in-
law or sister-in-law, step-parent, step-brother, step-sister, or other relative living in the same 
household, the employee shall be granted bereavement leave as follows: 
 

(a) If the death occurred within a two hundred (200) mile radius of the City of San 
Marino, the employee shall be granted up to three (3) days bereavement leave. 

 
(b) If the death occurred outside a two hundred (200) mile radius of the City of San 

Marino, the employee shall be granted up to five (5) days bereavement leave. 
 

Upon request, the City Manager may grant paid bereavement leave in excess of the leave 
provided herein. 
 
SECTION 08.10  VACATION LEAVE 
 

All Supervisory/Confidential employees shall accrue vacation leave in accordance with the 
following formula: 
 

(a) 7.5 hours for each month during the first (1st) through fifth (5th) year of employment 
(90.0 hours annually). 

 
(b) 8.0 hours for each month during the sixth (6th) year of employment (96.0 hours 

annually). 
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(c) 9.0 hours for each month during the seventh (7th) year of employment (108.0 hours 

annually). 
 

(d) 9.5 hours for each month during the eighth (8th) year of employment (114.0 hours 
annually). 

 
(e) 10.0 hours for each month during the ninth (9th) through the nineteenth (194th) year of 

employment (120.0 hours annually). 
 
(f) 11.5 hours for each month during the fifteenth (15th) through the nineteenth (19th) 

year of employment (138 hours annually).   
 
 (g) 13.5 hours for each month during the twentieth (20th) through the twenty-fifth (25th 

year of employment (162.0 hours annually). 
 

(h) 15.0 hours for each month beginning with the twenty-sixth (26th) year of employment 
(180.0 hours annually). 

 
Vacation leave shall be deemed as  having been accrued by the employee only at the end of 

the pay period in which the employee was in the service of the City.  If employment begins prior to 
the fifteenth (15th) of the month, vacation leave shall be accrued for that month.  If employment 
begins after the fifteenth (15th) of the month vacation leave shall be accrued beginning with the first 
(1st) day of the following month.  If termination occurs prior to the sixteenth (16th) day of the month 
no vacation leave shall be accrued for that month. 
 

Accrual at the next highest incremental rate shall begin at the end of the first pay period   
beginning after the employee's anniversary date of original employment with the City, regardless of 
any promotions or demotions.  If the anniversary date is the first (1st) of the month the higher rate 
shall be credited for that month.  If the anniversary date is the sixteenth (16th) of  

 
 
the month the higher rate shall begin with the first (1st) day of the following month. 
 
Supervisory/Confidential employees shall be eligible to accrue a maximum of two (2) times 

the annual vacation leave for which the employee is eligible pursuant to this section.   Vacation leave 
in excess of the maximum accrual shall be compensated on the regular payroll following the month 
in which the maximum accrual was attained at the hourly rate pay in effect in the month of accrual.  
Accrual in excess of the maximum permitted herein may be granted by the City Manager if special 
circumstances so warrant. 
 
SECTION 08.11  ADMINISTRATIVE LEAVE 
 

Supervisory/Confidential exempt employees shall be eligible for administrative leave in 
recognition of the additional hours required in performance of their duties.  Administrative leave 
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shall be taken only upon the approval of the Department Head.  Administrative leave shall be 
accrued at the end of the first pay period beginning after July 1st of each year and shall not be carried 
beyond the fiscal year in which it is accrued, and remaining administrative leave time shall not be 
compensated for. 
 

Supervisory/Confidential exempt employees may accrue up to sixty (60) hours of 
administrative leave time annually at the discretion of their supervisor. 
 
SECTION 08.12  OTHER LEAVES OF ABSENCE 
 

Supervisory/Confidential employees may be eligible for absence without pay for periods of 
up to thirty (30) days upon approval of the City Manager. 
 

Supervisory/Confidential employees may be eligible for absence with or without pay for a 
period of not more than one (1) year upon approval of the City Manager and the City Council. 
 
SECTION 08.13  PROBATION UPON APPOINTMENT 
 

All Supervisory/Confidential employees shall be subject to a six (6) month probationary 
period following their appointment to a Supervisory/Confidential position unless extended further by 
the City Manager. 
 
SECTION 08.14  UNIFORMS 
 

Supervisory/Confidential employees required to wear a uniform as part of their duties for the 
City shall have the uniforms provided by the City. 

 
Code Compliance Coordinator shall be provided the sum of $100 each year for replacement 

of work boots. 
 
SECTION 08.15  MILEAGE 
 

Supervisory/Confidential employees required to use their own vehicles for City business, and 
who do not receive a monthly vehicle allowance or are not provided a City vehicle, may be 
reimbursed for mileage at the rate established by the Internal Revenue Service. 
 
SECTION 08.16  RETIREMENT HEALTH SAVINGS  
 
 The City agrees to sponsor a Retirement Health Savings (RHS) Plan, pursuant to the 
employee group agreeing on contributions and meeting the RHS plan criteria.  At this time, there has 
been no RHS group designated under this schedule.   
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER 
 
BY: LUCY GARCIA, ASSISTANT CITY MANAGER   
 
DATE: OCTOBER 12, 2016  
 
SUBJECT: RESCIND AND REPLACE RESOLUTION NO 16-08,  
 APPROVING THE PART TIME RATE SCHEDULE  
 FOR FY 16-17 
 
 
BACKGROUND   
 
On June 8, 2016 the San Marino City Council approved Resolution No. 16-08, which amended the pay rates 
for part time employees for the 2016-17 Fiscal Year.  The Council’s approval specifically authorized the 
installation of minimum wages in 2017 pursuant to Senate Bill 3, which gradually increases California’s 
minimum wage from $10 to $15 by January 1, 2022.  The proposed San Marino Part Time Rate Schedule 
addresses the first installation of the minimum wage pay rate changes from the current $10 per hour to 
$10.50 an hour by January 1, 2017.  The change applies to five City positions, including Library Page, 
Library Clerk I, Park Attendant, Cashier, and Counselor.  To accommodate the minimum wage obligation, 
the entry pay step of the three-step range for these part time positions was eliminated to comply with 
California’s requirement.        
 
Other adjustments to the part-time schedule included updates to the Recreation Manager position, which 
based on the proposed Management Schedule for FY 2016-17, required increasing its hourly equivalency.     
 
The changes—minimum wage and the Recreation Manager hourly rate-- are intended to remain as 
previously adopted by the City Council.  However, the schedule must return to the Council for amendment 
to enable the installation of a Librarian II, part time.  The position was previously discussed (and later 
approved) during the Library’s FY 2016-17 budget presentation with the Council.  The Librarian II position 
already exists in the full time schedule; hence, the proposed amendment does not require the development of 
a new classification.  Rather, the installation of the part time position enables flexibility and longevity 
needed to address the obligations of the Library.  There are currently two part time librarians allocated in the 
budget, with one of these position budgeted at the Librarian II rate in FY 2016-17.          
 
In addition, based on the salary adjustments moving forward for the City Employees Association’s 
Memorandum of Understanding on October 12, 2016, the full time Account Clerk position is under the 55th 
percentile; consequently, this position will receive an increase in salary contingent on Council approval.  
The Account Clerk classification also exists in the part time schedule.  As a result, the part time rate must 
also be adjusted to match its full time equivalency.   
   

 

City of San Marino 
AGENDA REPORT 

Allan Yung, MD, Mayor 

Richard Sun, DDS, Vice Mayor 
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Steve Talt, Council Member 
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FISCAL IMPACT  
 
There is no fiscal impact from the addition of the Librarian II position.  The costs of the position were 
considered in the Library Department’s estimates and have been incorporated in the FY 2016-17 Budget.   
 
There is also no fiscal impact from the Account Clerk part time rate increase.  The part time position is 
currently vacant.   
 
RECOMMENDATION 
 
Staff recommends the City Council approve the proposed amendments to the part time rate schedule, 
effective June 26, 2016.  If the Council concurs, the appropriate action would be:   
 

“A motion to rescind and replace Resolution No. R-16-08 approving the Part Time Rate 
Schedule for Fiscal Year 2016-17, effective June 26, 2016.    
 

Attachments:   Resolution No. R-16-08  
Part Time Rate Schedule 
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RESOLUTION NO. R-16-08 
 

RESOLUTION OF THE CITY OF SAN MARINO, CALIFORNIA APPROVING A 
RATE SCHEDULE FOR PART TIME EMPLOYEES 

 
WHEREAS, Section 02.05.01(A) of the City Code provides that salary and benefits plans for 

employees are a part of the City’s personnel rules and regulations when approved by resolution of the City 
Council; and 
 

WHEREAS, Section 02.05.01(D) provides that the City Manager shall prepare salary and benefit 
schedules for presentation to the City Council. 
 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of San Marino, 
California as follows: 
 

SECTION 1.  That the “Part Time Rate Schedule” dated June 26, 2016 as attached hereto, and made 
a part hereof shall be adopted as the salary and benefit schedule for part time employees in the City of San 
Marino. 

 
SECTION 2.  That the “Part Time Rate Schedule” shall become a part of the City’s personnel rules 

and regulations. 
 

PASSED, APPROVED, AND ADOPTED this 12th day of October, 2016. 
 
 
 
 
 
 
        _____________________________ 
        DR. ALLAN YUNG, MAYOR 
 
 
ATTEST: 
 
 
 
___________________________ 
VERONICA RUIZ 
CITY CLERK 
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I HEREBY CERTIFY that the foregoing Resolution No. R-16-08 was adopted by the City Council 
of the City of San Marino at a Regular Meeting of the City Council held on the 12th day of October 2016, 
by the following vote: 
 
AYES  : 
 
NOES  : 
 
ABSENT : 
 
ABSTAIN : 
 
 
      ___________________________ 

VERONICA RUIZ 
CITY CLERK 
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: RON SERVEN, ENVIRONMENTAL SERVICES MANAGER  
 
DATE: OCTOBER 12, 2016  
 
SUBJECT: MEMBER AGENCY ALLOTMENT-RAIN BARRELS   
 
 
BACKGROUND:   
 
The City of San Marino is a Metropolitan Water District (MWD) Member Agency which allows for funds to 
be allocated to individual communities. These funds are to be utilized for purchase and installment of water 
conservation devices, turf, or custom projects. San Marino has a total allocation of $11,000 that may be used 
for both residential and commercial purposes. In the past the City has used the allotment for a citywide 
replacement of irrigation controllers, large area water audits, and for the City’s Oak Tree Preservation 
Program. 
 
ANALYSIS:  
 
Staff received inquiries from residents regarding the availability of rain barrels for capturing rainwater at 
their properties. In response, Staff proposed a rain barrel giveaway program to MWD and the program was 
recently approved.  The $11,000 City allocation will cover most of the cost for the rain barrel giveaway. Cal 
American Water will also be committing an additional $10,000 in funding to cover all additional costs. 
Based on the funds thus available, staff anticipates 110 rain barrels will be made available to residents.      
 
FISCAL IMPACT:  
 
There will be no fiscal impact to the City.   
 
RECOMMENDATION: 
 
If Council concurs the appropriate action would be: 
 

“A motion to appropriate $11,000 in expenditures to account 101-07-4150-0000 (Contract Services) 
and $11,000 in revenues to account 101-07-3702-0000.” 
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: DANIEL S. WALL, PE, PARK & PUBLIC WORKS  
           DIRECTOR / CITY ENGINEER 
 JASMIN ELEPANO, ADMINISTRATIVE ANALYST   
 
DATE:  OCTOBER 12, 2016   
 
SUBJECT: REQUEST FOR ADDITIONAL ALLOCATION AND AUTHORIZATION TO 

PROCEED WITH THE PURCHASE OF  CAPITALIZED EQUIPMENT FOR 
 THE PARK AND PUBLIC WORKS DEPARTMENT   
 
 
BACKGROUND   
 
The Park & Public Works Department was approved to purchase a dump truck for the Streets Division 
and a boom truck for the Park Division in the current fiscal year, FY 2016-2017.   
 
The City has obtained three quotes for a dump truck, a 2017 Ford F-550 Dump Body. The quotes 
received were $62,881.48 from the National Auto Fleet Group, $72,259.44 from Trans West Truck 
Center, and $74,246.70 from Rush Truck Center. 
 
The City has obtained three quotes for a new boom truck, a 2017 Ford F-550 with Dur-A-Lift.  The 
quotes were from Rush Truck Center in the amount of $121,116.70, Trans West Truck Center in the 
amount of $125,164.30, and National Auto Fleet Group in the amount of $144,905.33. 
 
The new boom truck is electrically insulated and will replace the non-insulated boom truck currently 
used by the Streets Division. To help partially offset the cost of the new boom truck, a 2004 Ford 
F650, declared surplus by the City Council at the September 14, 2016, was sold at auction for $29,600. 
 
In the FY2016-2017 Budget, the purchase of a boom truck, listed in account number 591-48-4613-
0000 as Street Capitalized Equipment, is budgeted at $27,000. At the September 14, Council meeting, 
staff requested a budget adjustment of $100,000 for the purchase of the boom truck. The request was 
denied and staff was directed to come back with the actual amount needed for the purchase, after 
completion of the sale of the surplus 2004 Ford F650. 
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FISCAL IMPACT  
 
The dump truck is budgeted in account number 591-50-4613-0000 in the amount of $67,000.  The purchase 
price is $62,881.48.  This leaves a fund balance of $4,118 that can be allocated to the purchase of the boom 
truck. 
 
The boom truck is budgeted in account number 591-48-4613-0000 for $27,000.  The proceeds from the sale 
of the 2004 Ford F650 is $29,600. The fund balance from the dump truck is $4,118. This provides $60,718 
for the purchase of the new boom truck.  The cost for the new boom truck is $121,116.70.  An additional 
budget allocation of $60,448.70 is needed to purchase this truck.   
 
RECOMMENDATION 
 
Staff recommends the City Council allocate an additional amount and authorize staff to proceed with the 
purchase of capital equipment.  If Council concurs, the appropriate action would be:   
 

“A motion to transfer $4,118 from the dump truck account number 591-50-4613-0000 to 
boom truck account number 591-48-4613-0000; and  
 
Allocate an additional $60,448.70 from the General Fund to the boom truck account number 
591-48-4613-0000; and  
 
Authorize staff to proceed with the purchase of a new boom truck, for $121,116.70 from Rush 
Truck Center of Whittier, California; and  
 
Authorize staff to proceed with the purchase of a dump truck, for $62,881.48 from National 
Auto Fleet Group of Watsonville, California.”    
 

Attachments:   
Quotes for the boom truck 
Quotes for the dump truck 
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: LUCY GARCIA, ASSISTANT CITY MANAGER 
 TERI HOPE NELSON, CONTRACTED ADMIN MANAGER 
 
DATE: OCTOBER 12, 2016  
 
SUBJECT: RESOLUTION NO. 16-15 APPROVING A  
 MEMORANDUM OF UNDERSTANDING WITH THE  

SAN MARINO CITY EMPLOYEES’ ASSOCIATION FROM  
JUNE 26, 2016 THROUGH JUNE 22, 2019 

 
 
BACKGROUND   
 
The San Marino City Employees’ Association Memorandum of Understanding (MOU) expired on June 25, 
2016.  Under the expired two-year agreement, the miscellaneous employees received salary increases 
subject to a 55th percentile compensation survey; adjustments to use of medical benefits for employees hired 
after July 1, 2012; a survivor benefit; and enhancements to vacation accruals.  
 
The City has reached a new agreement with the City Employees’ Association, which shall be retroactive to 
June 26, 2016.  The three-year agreement, which expires on June 22, 2019, allows for salary increases 
pursuant to a 55th percentile compensation survey; however, such increases are limited to year one of the 
agreement and are specific to positions throughout the pool which have fallen below the labor market range. 
Thereafter, in years two and three of the agreement, salary adjustments will reflect a 2% change in each year 
for all Association members.  In addition, the agreement allows for cafeteria benefit increases in years two 
and three; changes to the use of cafeteria benefits; and reopener language subject to potential changes in 
personnel rules and work schedules.   
 
The following specifies the proposed MOU changes: 
 

• Salary Adjustments:  The total costs of these salary adjustments are $56,241 in year one (55th 
Percentile); $43,813 in year two (2%); and $44,690 in year three (2%).  These salary adjustments 
shall be published in the salary scheduled attached to the City Employees’ Association MOU with 
the City.        
 

• Increases to Cafeteria Benefits:  A $100 increase per month per employee on June 25, 2017 and 
another $100 increase per month per employee on June 24, 2018.  The miscellaneous employees 
currently receive $1,000 per month per employee for the purchase of health benefits.  The increase to 
$1,200 per month per employee by year 2018 will be consistent with the benefit currently applied to 
Management, Supervisory Confidential, and Police Association members. The total cost of the 
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cafeteria increase is $36,000 in year two plus $36,000 in year three.  There are currently 30 members 
in the City Employees Association.        

• Use of Cafeteria Benefits:  Members hired on after July 1, 2012 are currently precluded from 
cashing out more than 50% of their cafeteria benefit if unused; however, under the new agreement:    

o Employees hired prior to July 1, 2012 can cash out, or place in deferred compensation, the 
difference of 100%; they may continue to do so with the same amounts in effect June 25, 
2016.  The additional two hundred dollars ($200.00) contributed to the Floating Fringe 
Benefit Pool (FFBP) (Section 16.04) over the term of the MOU may not be cashed out and 
may only be placed in deferred compensation. 
 

o Employees Hired On or After July 1, 2012 can cash out, or place in deferred compensation, 
the difference of 50%; they may continue to do so with the same amounts in effect June 25, 
2016.  Effective June 26, 2016 those employees are eligible for the difference of 100%. 
However, the additional FFBP may only be placed in deferred compensation; the current 
amount of "cash out" is frozen at the amount in effect June 25, 2016 and may not be 
increased.   

 
o Employees Hired on or After June 26, 2016 will be required to place all FFBP in deferred 

compensation if not utilized. 
 

• Federal Labor Standards Act (FLSA) Overtime:  On June 2, 2016, the United States Court of 
Appeals for the Ninth Circuit published its opinion in Danny Flores v. City of San Gabriel (the 
"decision"), which indicated that that the City’s payment of unused health benefits must be included 
in the regular rate of pay and thus in the calculation of the overtime.   The City and the Association 
understand that the City of San Gabriel will be petitioning the United States Supreme Court for 
review.  Until such time as a final decision is in effect (either denial of the petition by the United 
States Supreme Court or a decision by the United States Supreme Court), the City and the 
Association mutually agree to hold implementation of that decision in abeyance. 
 

o If, and when, the decision becomes final in favor of the individual plaintiffs, the City will: 
 Recalculate FLSA overtime retroactive to June 28, 2015 according to the decision; 
 Prospectively pay FLSA overtime according to the decision; 
 Cease allowing employees to "cash out" FFBP and require employees to place all 

monies in deferred compensation.  This paragraph will not go into effect unless, and 
until, the same provision is implemented with Police and Fire employees. 

 
The City and the City Employees’ Association acknowledge that this language completes 
satisfaction of any liability, both retroactive and prospective, for FLSA overtime under the decision.  
If, and when, the decision becomes final in favor of the City of San Gabriel, the City will allow 
employees to cash out and/or place monies in deferred compensation at the employees' option. 

 
• Updated Sick Leave language pursuant to California Labor Law.   

• Work Schedules:  The Association agrees to a reopener in the MOU for the purposes of discussing 
work schedules.   

• Personnel Rules:  The City Employees Association further agrees to a reopener for the purposes of 
enabling updates to the City’s Personnel Rules and Regulations.   
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FISCAL IMPACT  
 
The total fiscal impact to the City is estimated at $216,744 over the three years.  The fiscal impacts have not 
been assumed in the 2016-17 Fiscal Year Budget; as such, additional appropriations ($56,241 in FY 2016-
17) are required to realize the enhancements specified in this agreement.   
 
RECOMMENDATION 
 
If Council concurs, the appropriate action would be:   
 

“A motion to adopt Resolution No. R-16-15 approving the Memorandum of Understanding 
with the San Marino City Employees’ Association; and 
 
A motion to approve additional appropriations in the amount of $56,241 in FY 2106-17 
spread over the affected full time personnel budget line items as shown in the attached 
appropriation spreadsheet.”    
 

Attachments:   Resolution No. R-16-15 
Additional Appropriation Spreadsheet  
Memorandum of Understanding  
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RESOLUTION NO. R-16-15  
 

RESOLUTION OF THE CITY OF SAN MARINO, CALIFORNIA APPROVING A 
MEMORANDUM  

 
WHEREAS, Section 02.05.01(A) of the City Code provides that salary and benefits plans for 

employees are a part of the City’s personnel rules and regulations when approved by resolution of the City 
Council; and 
 

WHEREAS, Section 02.05.01(D) provides that the City Manager shall prepare salary and benefit 
schedules for presentation to the City Council. 
 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of San Marino, 
California as follows: 

 
SECTION 1.  The “San Marino City Employees’ Association Memorandum of Understanding” 

dated June 26, 2016 shall be adopted at the memorandum of understanding representing the San Marino City 
Employees’ Association Min the City of San Marino.   

 
SECTION 2.  That the “San Marino Employees’ Association Memorandum of Understanding” 

shall become a part of the City’s personnel rules and regulations. 
 

PASSED, APPROVED, AND ADOPTED this 12th day of October, 2016. 
   
 
 
       _____________________________  
       DR. ALLAN YUNG , MAYOR 
 
 
 
ATTEST: 
 
 
___________________________ 
VERONICA RUIZ 
CITY CLERK 
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I HEREBY CERTIFY that the foregoing Resolution No. R-16-15 was adopted by the City Council 
of the City of San Marino at a Regular Meeting of the City Council held on the 12th day of October 2016, by 
the following vote: 
 
AYES  : 
 
NOES  : 
 
ABSENT : 
 
ABSTAIN : 
 
 
      ___________________________ 

VERONICA RUIZ 
CITY CLERK 

 
 
 







ii 

 

TABLE OF CONTENTS 
 
SECTION     HEADING         PAGE 
 
ARTICLE 01  RECOGNITION OF THE ORGANIZATION  ......................................    2 
 
Section 01.01.   RECOGNITION  .................................................................................    2 
Section 01.02.   MAJORITY REPRESENTATION  ......................................................    2 
Section 01.03.   FILING OF PETITIONS  .....................................................................    2 
 
ARTICLE 02  NON-DISCRIMINATION PLEDGE  ...................................................    2 
 
Section 02.01.   EMPLOYEE RIGHTS  ........................................................................    2 
Section 02.02.   NO DISCRIMINATION    .....................................................................   2 
Section 02.03.   SAFETY     ..........................................................................................   2 
 
ARTICLE 03 CITY RIGHTS  ....................................................................................    3 
 
Section 03.01.   RESERVED RIGHTS  ........................................................................    3 
Section 03.02.   IMPACT OF CITY RIGHTS  ..............................................................   43 
 
ARTICLE 04 ORGANIZATION RIGHTS  .................................................................    5 
 
Section 04.01.   DUES DEDUCTIONS  ........................................................................    5 
Section 04.02.   INDEMNIFICATION  ..........................................................................    5 
Section 04.03.   DEFINITIONS  ...................................................................................    5 
Section 04.04.   STEWARDS' RIGHTS  ......................................................................    6 
Section 04.05.   REPORTING FORM  .........................................................................    6 
Section 04.06.   STEWARD'S PERMISSION TO LEAVE WORK LOCATION   ..........    6 
Section 04.07.    INCREASED COMMUNICATION BETWEEN THE ASSOCIATION 
   AND THE CITY  ..................................................................................    7 
Section 04.08.   ALLOWED TIME FOR STEWARDS  ..................................................   7 
 
ARTICLE 05 NO STRIKE - NO LOCKOUT PLEDGE  .............................................    7 
 
Section 05.01.   ASSOCIATION PROHIBITED CONDUCT  ........................................    7 
Section 05.02.   CITY PROHIBITED CONDUCT  ........................................................    7 
Section 05.03.   ASSOCIATION RESPONSIBILITY  ...................................................    7 
Section 05.04.   CITY RIGHT TO SUE  .......................................................................    8 
 
ARTICLE 06 PROBATION  .....................................................................................    8 
 
Section 06.01.   PROBATION PERIOD  ......................................................................    8 
Section 06.02.   PERMANENT STATUS  ....................................................................    8 
Section 06.03.   APPEAL  ............................................................................................    8 
 



iii 

 

ARTICLE 07 GRIEVANCES  ....................................................................................   8 
 
Section 07.01.   PURPOSE OF GRIEVANCE PROCEDURE  ......................................   8 
Section 07.02.   GRIEVANCE  ......................................................................................   8 
Section 07.03.   GUIDELINES  ......................................................................................  9 
Section 07.04.   TIME LIMITS  ....................................................................................   10 
Section 07.05.   NO CHANGES  .................................................................................   10 
Section 07.06.   ADVISORY ARBITRATION  ..............................................................   10 
 
ARTICLE 08  WAGE AND SALARY POLICY  .........................................................   11 
 
Section 08.01.   BASIC COMPENSATION PLAN  ......................................................   11 
Section 08.02.   SALARY AND WAGE SCHEDULES ................................................   11 
Section 08.03.   ADMINISTRATION OF BASIC COMPENSATION PLAN  ................   11 
Section 08.04.   BEGINNING RATES  ........................................................................   11 
Section 08.05.   SERVICE  .........................................................................................   11 
Section 08.06.   ADVANCEMENT WITHIN SCHEDULE  ...........................................   12 
Section 08.07.   REDUCTION ON SALARY STEPS  ..................................................   13 
Section 08.08.   COMPENSATION INCREASES FOR PROMOTIONS  ....................   13 
Section 08.09.   COMPENSATION ON DEMOTION  .................................................   13 
Section 08.10.   DISPATCHER ACTING DUTY PAY  .................................................   13 
Section 08.11.   SEWER PAY .....................................................................................   13 
Section 08.12.   PERFORMANCE PAY ......................................................................   13 
 
ARTICLE 09  OTHER WAGE AND HOURLY BENEFITS  ......................................   14 
 
Section 09.01.   OVERTIME WORKED  .....................................................................   14 
Section 09.01A  OVERTIME (COMPENSATORY TIME) ............................................   14 
Section 09.02.   COMPENSATORY TIME  .................................................................   15 
Section 09.03.   CALL BACK COMPENSATION  .......................................................   15 
Section 09.04    CONSECUTIVE SHIFTS...................................................................   15 
Section 09.05 EMERGENCY RESPONSE .............................................................   15 
 
ARTICLE 10 EDUCATION WAGE BENEFIT AND CAREER DEVELOPMENT 

PROGRAM  .......................................................................................   16 
 
Section 10.01.   TUITION REIMBURSEMENT PLAN  ................................................   16 
Section 10.02.   LIMITATIONS ON TUITION REIMBURSEMENT  ............................   17 
 
ARTICLE 11  TRAVEL ALLOWANCE  ....................................................................   17 
 
Section 11.01. AUTOMOBILE ALLOWANCE  ..........................................................   17 
 
ARTICLE 12 UNIFORM ALLOWANCE  .................................................................   18 
 
Section 12.01.   FIELD EMPLOYEES  ........................................................................   18 



iv 

 

Section 12.02.   DISPATCHER/CLERKS  ...................................................................   18 
Section 12.03.   DRESS GUIDELINES  ......................................................................   18 
 
ARTICLE 13 VACATION BENEFIT  .......................................................................   18 
 
Section 13.01.   INCREMENTS OF ACCRUAL AND USE  .........................................   18 
Section 13.02.   USE OF VACATION  ........................................................................   20 
Section 13.03.   VACATION PAYMENT AT TERMINATION  .....................................   20 
Section 13.04.   ELIGIBILITY  .....................................................................................   20 
 
ARTICLE 14 HOLIDAY BENEFIT  ..........................................................................   21 
 
Section 14.01.   HOLIDAY DATES  ............................................................................   21 
Section 14.02.   HOLIDAYS WORKED  ......................................................................   22 
Section 14.03.   ELIGIBILITY  .....................................................................................   22 
Section 14.04.   HOLIDAY ON VACATION DAY  .......................................................   22 
Section 14.05.   HOLIDAY ON A WEEKEND  ............................................................   22 
Section 14.06.   FLOATING HOLIDAY .......................................................................   22 
 
ARTICLE 15 LEAVES OF ABSENCE  ....................................................................   23 
 
Section 15.01.   AUTHORIZED LEAVE OF ABSENCE WITHOUT PAY  ...................   23 
Section 15.02.   EXTENDED LEAVE OF ABSENCE  .................................................   23 
Section 15.03.   MILITARY LEAVE OF ABSENCE  ....................................................   23 
Section 15.04.   SICK LEAVE  ..................................................................................   233 
Section 15.05.   BEREAVEMENT LEAVE  ...............................................................   254 
 
ARTICLE 16 INSURANCE AND RELATED BENEFITS  ......................................   255 
 
Section 16.01.   MEDICAL BENEFITS  .....................................................................   255 
Section 16.02.   OTHER HEALTH BENEFITS  .........................................................   255 
Section 16.03.   EMPLOYEE PARTICIPATION  .......................................................   256 
Section 16.04.   CITY CONTRIBUTION  ...................................................................   266 
Section 16.05.   RETIREE PARTICIPATION  ...........................................................   278 
Section 16.06.   LONG TERM DISABILITY INSURANCE  .......................................   287 
Section 16.07.   INJURED ON DUTY INSURANCE CONTRIBUTION  
 CONTINUATION  ............................................................................   287 
Section 16.08.   HEPATITIS B VACCINATIONS ........................................................ 288 
 
ARTICLE 17 RETIREMENT BENEFIT  ................................................................   288 
 
Section 17.01.   P.E.R.S. MEMBERSHIP  ................................................................   288 
 
ARTICLE 18  SMOKING ......................................................................................   2829 
 
 



v 

 

 
ARTICLE 19 CONDITIONS OF CONTINUED EMPLOYMENT ..........................   2829 
 
Section 19.02. NOTICE OF DRIVERS LICENSE SUSPENSION .........................   2929 
 
ARTICLE 20 LAYOFF PROCEDURE  ................................................................   2930 
 
Section 20.01.   NEED FOR LAYOFF  ....................................................................   2930 
Section 20.02.   ORDER OF SEPARATION  ..........................................................   2930 
Section 20.03.   BUMPING RIGHTS  ......................................................................   2930 
Section 20.04.   WRITTEN NOTICE OF LAYOFF/REEMPLOYMENT 
    RIGHTS  . ....................................................................................   3029 
Section 20.05.   REAPPOINTMENT  .......................................................................  3030 
Section 20.06.   REEMPLOYMENT PROCEDURE  ...............................................   3030 
 
ARTICLE 21  AMERICANS WITH DISABILITIES ACT ......................................... 3030 
 
ARTICLE 22 SOLE AND ENTIRE MEMORANDUM OF UNDERSTANDING  .....   301 
 
ARTICLE 23  WAIVER OF BARGAINING DURING THE TERM OF THIS  
 CONTRACT .....................................................................................   311 
 
ARTICLE 24  EMERGENCY WAIVER PROVISION .............................................   311 
 
ARTICLE 25  SEPARABILITY PROVISION ..........................................................   321 
 
ARTICLE 26  TERM OF MEMORANDUM OF UNDERSTANDING AND 
  REOPENER .......................................................................................   32 
 
ARTICLE 27 RATIFICATION AND EXECUTION  ................................................   332 
 
ATTACHMENT “A”  EMPLOYMENT CLASSIFICATIONS .......................................... 343 
 
ATTACHMENT “B”  WAGE SCHEDULES .................................................................. 354 
 
 
 

 
 
 
 
 
 
 

 
 



1 

 

 
MEMORANDUM OF UNDERSTANDING 

 
 ARTICLE 01 
 RECOGNITION OF THE ORGANIZATION 
 

Section 01.01.  RECOGNITION.  The City of San Marino (hereinafter called the 
"City") has recognized San Marino City Employees’ Association (hereinafter called the 
"Association") as the majority representative of employees in the classifications 
designated in Attachment "A" to this Memorandum of Understanding (affected 
employees). 
 

Section 01.02.  MAJORITY REPRESENTATION.  The City shall recognize the 
Association as the majority representative of all employees in these classifications for 
the purpose of meeting its obligations under this Contract, the Meyers-Milias-Brown Act, 
Government Code 3500 et seq., when the City rules, regulations, or laws affecting 
wages, hours, and other terms and conditions of employment are appropriately 
amended or changed. 
 

Section 01.03.  FILING OF PETITIONS.  This written Contract shall bar the filing 
of a Petition for Certification or Petition for Decertification of a recognized employee 
organization for this employee representation unit during the term of the contract; 
except that a Petition for Certification or Decertification may be filed during a period 
beginning not earlier than 120 calendar days and ending not less than 90 calendar days 
before expiration of said contract. 

 
ARTICLE 02 

NON-DISCRIMINATION PLEDGE 
 

Section 02.01.  EMPLOYEE RIGHTS.  The parties mutually recognize and agree 
to protect the rights of all employees hereby to join and/or participate in protected 
Association activities or to refrain from joining or participating in such activities in 
accordance with Government Code Sections 3500 et seq. 
 

Section 02.02.  NO DISCRIMINATION.  The City and the Association agree that 
they shall not discriminate against any employee because of race, color, sex, age, 
national origin, ancestry, political or religious opinions or affiliations, marital status, 
disability, Association membership, or medical condition as defined by State and 
Federal law.   
 

The City and the Association shall reopen any provision of this Contract for the 
purpose of complying with any final order of a Federal or State agency or court of 
competent jurisdiction requiring a modification or change in any provision or provisions 
of this Contract in compliance with State or Federal anti-discrimination laws. 
 

Section 02.03.  SAFETY.  The City shall fairly apply all laws regarding work 
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related injuries.  The City and Association shall utilize the City's safety committee to 
address employee safety concerns.  The City and Association are mutually committed 
to maintaining a safe workplace and providing adequate training. 

 
ARTICLE 03 

CITY RIGHTS 
 

Section 03.01.  RESERVED RIGHTS.  The City reserves, retains, and is vested 
with, solely and exclusively, all rights of Management which have not been expressly 
abridged by specific provision of this Memorandum of Understanding or by law to 
manage the City, as such rights existed prior to the execution of this Memorandum of 
Understanding.  The sole and exclusive exercise of rights of Management, as they are 
not abridged by this Contract or by law, shall include but not be limited to the following 
rights: 
 

(A) To manage the City generally and to determine the issues of policy; 
 

(B) To determine the existence or nonexistence of facts which are the basis 
of the Management decision; 

 
(C) To determine the necessity of organization of any service or activity 

conducted by the City and expand or diminish services; 
 

(D) To determine the nature, manner, means and technology and extent of 
services to be provided to the public; 

 
(E)   To establish methods of financing; 

 
(F)   To establish types of equipment or technology to be used; 

 
(G) To determine and/or change the facilities, methods, technology, means, 

and size of the work force by which the City operations are to be 
conducted; 

 
(H) To determine and change the number of locations, relocations, and types 

of operations, processes, and materials to be used in carrying out all City 
functions including but not limited to the right to contract for or subcontract 
any work or operation of the City; 

 
(I) To assign work to and schedule employees in accordance with 

requirements as determined by the City, and to establish and change 
work schedules and assignments; 

 
(J) To relieve employees from duties for lack of work or similar 

nondisciplinary reasons; 
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(K) To establish and modify productivity and performance programs and 

standards for City operations; 
 

(L) To discharge, suspend, demote, or otherwise discipline employees for 
proper cause; 

 
(M) To determine job classifications and to reclassify employees; 

 
(N) To hire, transfer, promote, and demote employees for nondisciplinary 

reasons, in accordance with this Memorandum of Understanding and the 
City's Rules and Regulations; 

 
(O) To determine policies, procedures, and standards; 

 
(P) To establish employee performance standards, including but not limited to 

quality and quantity standards; and to require compliance therewith; 
 

(Q) To maintain order and efficiency in its facilities and operations; 
 

(R) To establish and promulgate and/or modify rules and regulations to 
maintain order and safety in the City which are not in contravention with 
this Contract; 

 
(S) To take any and all necessary action to carry out the mission of the City in 

emergencies; 
 

(T) To determine the mission of its constituent departments, boards and 
commissions; 

 
(U) To establish the need and use of personnel information for employees 

and the means by which that information is to be provided.  Employees 
retain their rights to privacy as provided by law. 

 
Section 03.02.  IMPACT OF CITY RIGHTS.  Except in emergencies, or where 

the City is required to make changes in its operations because of the requirements of 
law, whenever the contemplated exercise of Management's rights shall impact upon 
employees of the bargaining unit, the City agrees to meet and confer in good faith with 
representatives of the Association regarding the impact of the contemplated exercise of 
such rights prior to exercising such rights, unless the matter of the exercise of such 
rights is provided for in this Memorandum of Understanding. 
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ARTICLE 04 

 ORGANIZATION RIGHTS 
 

Section 04.01.  DUES DEDUCTIONS.  The City shall continue its present policy 
of payroll deductions on a twice a month basis of Association dues and assessments, 
and insurance payments, in the amount certified to be current by the Treasurer of the 
Association as authorized in writing by the individual employees.  The total amount of 
deductions, together with a current list of Association members, shall be remitted by the 
City to the Treasurer of the Association within five (5) calendar days after each pay 
period. 
 

Section 04.02.  INDEMNIFICATION.  The Association agrees to hold the City 
harmless and indemnify the City against any claims, causes of actions, or lawsuits 
arising out of the deductions or transmittal of such funds to the Association caused by 
the Association's negligence.  The Association shall notify the City within ten (10) 
calendar days of any discrepancy(ies) concerning Association dues or other payroll 
deductions pursuant to this Article.  If the Association does not notify the City of any 
discrepancy within ten (10) days, the City shall be relieved of any responsibility for any 
asserted discrepancy. 
 

Section 04.03.  DEFINITIONS.  For the purposes of this Contract, the following 
definitions shall be used: 
 

A. Reasonable number of stewards should be interpreted to mean one 
steward for each department. 

 
B. Reasonable amount of time to promptly and expeditiously investigate and 
process grievances shall not be specifically defined in this context for it might be 
viewed as encouraging abuse.  "Promptly and expeditiously" obviously relate to 
the amount of time spent.  The word "process" in this context means only to 
discuss the matter with the grievant, record information, advise or recommend 
action, assist in the completion of documents necessary to formal grievance 
processing, investigate allegations which may form the basis for the grievance, 
and, if so requested, appearance with the grievant at the first formal level of 
grievance resolution. 

 
C. Grievance for the purpose of this Contract, a grievance is defined as:  

 
(1) A claimed violation, misinterpretation, inequitable application, or 

noncompliance with the provisions of the current Memorandum of 
Understanding or any supplemental contracts; and 

 
(2) A claim by any employee or by the Association in his/her, their, or 

its own behalf, of a violation, misinterpretation, or inequitable 
application of existing policy, orders, rules and regulations, or then 
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existing policy, orders, rules and regulations, or then existing 
practice, applicable to the public jurisdiction or its employees or the 
Association. 

 
D. Cognizant supervisor means the most immediate supervisor present at 
the work location. 

 
Section 04.04.  STEWARDS' RIGHTS.  The Association may select a 

reasonable number of stewards for the unit.  The Association shall give to the City a 
written list of employees who have been selected as stewards.  This list shall be kept 
current by the Association. 
 

Stewards may spend a reasonable amount of time to promptly and expeditiously 
investigate and process grievances without loss of pay or benefits of any kind.  
Stewards shall be free from reprisal and shall not in any way be coerced, intimidated, or 
discriminated against as a result of their activities and roles as stewards. 
 

Stewards, when leaving their work locations to transact such investigations or 
processing, shall first obtain permission from their immediate supervisor and inform him 
of the nature of the business.  Permission to leave will be granted promptly unless such 
absence would cause undue interruption of work.  If such permission cannot be granted 
promptly, the steward will be immediately informed of an available time.   
 

Upon entering a work location, the steward shall inform the cognizant supervisor 
of the nature of his/her business.  Employee will promptly be given permission to leave 
the job unless such absence would cause an undue interruption of work.  If the 
employee cannot be made available at that time, the steward will immediately be 
informed when the employee will be made available. 
 

The Association agrees that a steward shall not log compensatory time or 
overtime pay for the time spent performing any function of a steward. 
 

The role of the steward is to provide timely grievance representation at the first 
steps of the grievance procedure in an effort to resolve grievance at the lowest possible 
level and to increase communications between the Association and the City. 

 
Section 04.05.  REPORTING FORM.  The Association does not object to the use 

of a form for the purpose of recording the amount of time spent on grievances by 
stewards.  Such a form might provide for signatures of affected supervisors, reasons for 
refusals if release time is not granted, and exact time in and time out notations.  An 
evaluation of such forms could be of value in determining what a "reasonable amount of 
time" is, and might point to the "personnel problem areas." 
 

Section 04.06.  STEWARD'S PERMISSION TO LEAVE WORK LOCATION.  As 
indicated above, both permission and denial of a request to leave a work location by a 
steward shall be recorded with the date and time and signed by supervisor on the 
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appropriate form.  Notations as to the reasons for a possible denial of the request and a 
time when the request to leave the work location is expected to be made available 
should also be recorded on this form. 
 

Section 04.07.  INCREASED COMMUNICATION BETWEEN THE 
ASSOCIATION AND THE CITY.  The City might reasonably expect that the Association 
would report the results of any meeting wherein employees have been permitted to 
participate on City time in their role as shop stewards.  This would be intended 
specifically to cover those situations wherein the grievance might not be pursued 
beyond the initial or informational stage. 
 

Section 04.08.  ALLOWED TIME FOR STEWARDS.  City agrees to allow 
stewards a maximum of two (2) hours per week to transact and discuss Association 
business during their regular working hours, unless prior approval of an amount greater 
than two (2) hours has been given by the City Manager and approved by the immediate 
supervisor. 

 
ARTICLE 05 

 NO STRIKE - NO LOCKOUT PLEDGE 
 

Section 05.01.  ASSOCIATION PROHIBITED CONDUCT.  The Association, its 
officers, agents, representatives and/or members agree that during the term of this 
Contract they will not cause or condone any strike, walkout, slowdown, or any other 
concerted job action by withholding or refusing to perform services.  A violation of this 
Section by any employee shall constitute just cause for discharge pursuant to Article 
03.  Compliance with the request of other labor organizations to engage in such activity 
is included in this prohibition. 
 

Section 05.02.  CITY PROHIBITED CONDUCT.  The City agrees that it shall not 
lockout its employees during the term of this Contract.  The term "lockout" is hereby 
defined so as not to include the discharge, suspension, termination, layoff, failure to 
recall, or failure to return to work of the employees of the City in the exercise of its rights 
as set forth in any provisions of this Contract or applicable ordinance or law. 
 

Section 05.03.  ASSOCIATION RESPONSIBILITY.  In the event that the 
Association, its officers, agents, representatives, or members engage in any of the 
conduct prohibited in Section 05.01 herein, the Association shall immediately instruct 
any persons engaging in such conduct that their conduct is in violation of this 
Memorandum of Understanding, and request that all such persons immediately cease 
engaging in conduct prohibited in Section 05.01, and return to work. 
 

If the Association acts in good faith to meet its responsibilities as set forth above, 
the Association, its officers, agents, representatives and its members shall not be liable 
for any damages for prohibited conduct engaged in any employees who are covered by 
this Contract. 
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Section 05.04.  CITY RIGHT TO SUE.  Notwithstanding Section 05.03 herein, 
the City shall have the right to bring suit for damages and/or equitable relief in the 
Courts for breach of this Article against the Association, its officers, agents, 
representative or members. 

 
ARTICLE 06 

 PROBATION 
 

Section 06.01.  PROBATION PERIOD.  An employee initially appointed to a 
class shall serve a probationary period during which the employee shall have an 
opportunity to demonstrate suitability for the job.  For all general non-management 
employees, except Dispatcher/Clerks, the initial probationary period shall be six (6) 
months.  Dispatcher/Clerks shall be subject to an initial probationary period of eighteen 
(18) months.  An employee who has been promoted to a higher classification shall be 
on probation for six (6) months.  Under certain conditions, if necessary to adequately 
evaluate such employee, with the approval of the City Manager and the Ddepartment 
Hhead, the probationary period may be shortened or extended for no more than an 
additional six (6) months. 
 

Section 06.02.  PERMANENT STATUS.  The employee shall attain permanent 
status in the class upon successful completion of the probationary period. 
 

Section 06.03.  APPEAL.  Any probationary employee shall be entitled to appeal 
termination or demotion pursuant to Government Code Section 3500et seq. 
 

ARTICLE 07 
 GRIEVANCES 
 

Section 07.01.  PURPOSE OF GRIEVANCE PROCEDURE.  This grievance 
procedure as defined in Section 04.03 (c) establishes a means by which an employee 
grievance may be considered, discussed, and resolved in a timely manner and at the 
closest possible level to the point of origin. 
 

Section 07.02.  GRIEVANCE.  A grievance shall be defined as: 
 

(1) A claimed violation, misinterpretation, inequitable application, or 
noncompliance with the provisions of the current Memorandum of 
Understanding or any supplemental contracts; and 

 
(2) A claim by any employee or by the Association in his/her, their, or 
its own behalf, of a violation, misinterpretation, or inequitable application 
of existing policy, orders, rules and regulations, or then existing policy, 
orders, rules and regulations, or then existing practice, applicable to the 
public jurisdiction or its employees or the Association. 
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Section 07.03.  GUIDELINES.   
 

(1) The grievant is entitled to representation of his/her choice. 
 

(2) Employees are assured freedom from reprisal for using the 
 grievance procedure.  An employee who has initiated a grievance, or 
assisted another employee in initiating and/or processing a grievance, 
shall not in any way be coerced, intimidated, or discriminated against. 

 
(3)  The grieving employee and/or his/her representative may use a 
reasonable amount of work time in conferring and presenting the 
grievance and appeal.  However, no employee shall be absent from the 
assigned work place without first obtaining approval from the employee's 
supervisor. 

 
(4) There shall be an earnest effort on the part of both parties to settle 
the grievance promptly through the earliest of the steps listed below: 

 
Step 1.  An employee's grievance must be submitted to the employee's 
first line supervisor or management representative immediately in charge 
of the aggrieved employee within fifteen (15) calendar days after the event 
giving rise to the grievance, or reasonable knowledge of the event giving 
rise to the grievance.  In cases where an immediate supervisor was not 
available for some unforeseen circumstance, an additional 7 calendar 
days is allowed.  The supervisor or management representative shall give 
his/her answer to the employee by the end of the fifth (5th) calendar day 
following the presentation of the grievance, and the giving of such answer 
will terminate Step 1. 

 
Step 2.  If the grievance is not settled in Step 1, the grievance will be 
reduced to writing by the employee, fully stating the facts surrounding the 
grievance and detailing the specific provisions of this Contract alleged to 
have been violated, signed and dated by the employee, and presented to 
the department headDepartment Head within ten (10) calendar days after 
termination of Step 1.  A meeting with the employee, employee's 
representative and department headDepartment Head will be arranged at 
a mutually agreeable location and time to review and discuss the 
grievance.  Such meeting will take place within ten (10) calendar days 
from the date the grievance is received by the department 
headDepartment Head.  The department headDepartment Head may 
invite other members of management to be present at such meeting.  The 
department headDepartment Head shall give a written reply by the end of 
the tenth (10th) calendar day following the date of the meeting, and the 
giving of such reply will terminate Step 2. 

 
Step 3.  If the grievance is not settled in Step 2, the employee shall 
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reduce his/her grievance to writing and submit it to the City Manager 
within ten (10) calendar days after the termination of Step 2.  The City 
Manager shall arrange a meeting to be held at a mutually agreeable 
location and time to review and discuss the grievance.  Such meeting will 
take place within ten (10) calendar days from the date the grievance is 
referred to Step 3.  A written decision shall be rendered within ten (10) 
days from the date of such meeting. 

 
Section 07.04.  TIME LIMITS.  The limits set forth above may be extended by 

mutual written consent  between the parties, but neither party shall be required to so 
agree. 
 

Section 07.05.  NO CHANGES.  It is not intended that the grievance procedure 
be used to effect changes in the established salary and fringe benefits. 
 

Section 07.06.  ADVISORY ARBITRATION.  Grievances which are not settled 
pursuant to the grievance procedure above and which employee desires to contest 
further, shall be submitted to arbitration as provided below: 

 
(A)  As soon as possible and in any event not later than ten (10) calendar days 
after the City Manager has received written notice from the employee of the 
desire to arbitrate, the parties shall agree upon an arbitrator.  If no agreement is 
reached within said ten (10) calendar days, an arbitrator shall be selected from a 
list of five (5) arbitrators submitted by the State Conciliation Service or Federal 
Mediation and Conciliation Service by alternate striking of names until one name 
remains.  The party who strikes the first name from the panel shall be 
determined by lot. 

 
(B)  Either the City or the employee may call any employee as a witness, and the 
City agrees to release said witness from work if he/she is on duty. 

 
(C)  The arbitrator shall have no power to alter, amend, change, add to, or 
subtract from any of the terms of this Contract.  The decision of the arbitrator 
shall be based solely upon the evidence and arguments presented to him by the 
respective parties in the presence of each other. 

 
(D)  The decision of the arbitrator within the limits herein prescribed shall be 
advisory to the City Council. 

 
(E)  The arbitrator may hear and determine only one grievance at a time without 
the expressed agreement  of the City and the Association. 

 
(F)  The cost of the arbitration shall be shared equally between the City and the 
Association. 
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 ARTICLE 08 
 WAGE AND SALARY POLICY 
 

Section 08.01.  BASIC COMPENSATION PLAN.  There is hereby established a 
basic compensation plan for all employees subject to this Contract who are now 
employed or will in the future be employed in any of the designated classifications of 
employment listed in Attachment A. 
 

Section 08.02  SALARY AND WAGE SCHEDULES.  Salaries effective for 
employees covered by this contract are listed in Attachment B and represents increases 
for some positions in year one and increases for some positions in year two over the 
three year agreement period.    
 

The salary and wage schedules attached hereto shall constitute the basic 
compensation plan consisting of five (5) steps or rates of pay in each range. 
 

The respective ranges shall be identified by steps, by the letters "A" to "E" 
inclusive. 
 

Section 08.03.  ADMINISTRATION OF BASIC COMPENSATION PLAN.  The 
compensation ranges and steps contained in the monthly salary schedule in 
Attachment "B" hereof are monthly compensation rates. 
 

For all employees covered by this Memorandum of Understanding, with the 
exception of city hall employees, the work schedule shall be considered to be forty (40) 
hours per week.  City hall employees shall be considered to have a weekly work 
schedule of  forty (40) hours.  The City and Association agree that work schedules will 
be set on a department basis and may change during the term of this Contract as 
agreed to by employees, management and the City Council. 
 

The hourly rate of pay shall be the monthly rate multiplied by twelve (12) and 
divided by 2080.  In determining the hourly rate as herein provided, compensation shall 
be made to the nearest cent. 
 

Section 08.04.  BEGINNING RATES.  A new employee of the City of San Marino 
shall be paid the rate shown in Step "A" of the range allocated to the classification of 
employment for which the employee has been hired, except that on the request of the 
department headDepartment Head under whom the employee will serve, and with the 
authorization of the City Manager, such employee may be placed in Step "B", "C", "D", 
or "E", depending upon the employee's qualifications. 

 
Section 08.05.  SERVICE.  The word "service," as used in this Memorandum of 

Understanding, shall be defined to mean continuous, full-time service in the employee's 
present classification, service in a higher classification, or service in a classification 
allocated to the same salary range and having generally similar duties and 
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requirements.  A lapse of service by any employee for a period of time longer than thirty 
(30) calendar days by reason of resignation or discharge, shall serve to eliminate the 
accumulated length of service time of such employees for the purpose of this Contract. 
Such employees reentering the service of the City shall be considered as a new 
employee, except that the employee may be reemployed within one (1) year and placed 
in the same salary step in the appropriate compensation range as the employee was at 
the time of the termination of employment, at the discretion of the department 
headDepartment Head and approved by the City Manager. 
 

Section 08.06.  ADVANCEMENT WITHIN SCHEDULE.  The following 
regulations shall govern salary advancement within ranges: 
 

(A) Service Advancements.  After the salary of an employee has been first 
established and fixed under this plan, such employee shall be advanced from 
Step "A" to Step "B" effective the first day of the next pay period following the 
date of successful completion of initial probation. 

 
(B) Merit Advancement.  An employee shall be considered for advancement from 
one Step to the next highest Step upon completion of the minimum length of 
service as required.  If it is determined that an employee is eligible for a merit 
advancement, the effective date of the merit advancement shall be the 
employee's anniversary date.  Advancement to any step may be granted if an 
employee demonstrates ability and proficiency in the performance of his/her 
duties.  Such merit advancement shall require the following: 

 
(1)  The Ddepartment Hhead shall file with the City Manager a statement 
recommending the grant or denial of the merit increase and supporting 
such recommendation with specific reasons therefor. 

 
(2)  If the recommendation is approved by the City Manager, the City 
Manager shall forward the approved recommendation to the Finance 
Officer to effect a change in payroll status. 

 
(C) Special Merit Advancement. In such cases as may occur wherein an 
employee shall demonstrate exceptional ability and proficiency in the 
performance of the employee's duties, the Ddepartment hHead may recommend 
to the City Manager that said employee be advanced to a higher step without 
regard to the minimum length of service provisions contained in this 
Memorandum of Understanding.  The City Manager may, on the basis of the 
Ddepartment hHead's recommendation, approve or deny such advancement. 
 
(D)  Length of Service Required When Advancement is Denied. When an 
employee has not been approved for advancement to a higher salary step, the 
employee may be reconsidered for such advancement at any subsequent time.  
This reconsideration shall follow the same steps and shall be subject to the 
same actions as provided in subsection (B) herein. 
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Section 08.07.  REDUCTION IN SALARY STEPS.  Any employee who is being 
paid on a salary step higher than Step "A" may have his/her salary reduced by one or 
more steps upon the recommendation of the dDepartment hHead with the approval of 
the City Manager.  Procedure for such reduction shall follow the same procedure as 
outlined for merit advancements in Section 08.06, and such employee may be 
considered for re-advancement under the provisions as contained in subsection (C) of 
Section 08.06.  An employee’s salary cannot be reduced until his or her due process 
appeal rights to the City Manager have been exhausted, with exception to terminations. 
 

Section 08.08.  COMPENSATION INCREASES FOR PROMOTIONS.  Any 
full-time employee promoted to a higher classification shall receive an increase in 
compensation which is at least five percent (5%) higher than the employee's last salary. 
The date of promotion shall then be considered the new anniversary date for purposes 
of eligibility for further compensation increases, except that no merit increase shall be 
given until after six (6) months in the higher classification regardless of the requirement 
for a probationary period. 
 

Any part-time employee promoted to a full-time position within the classified 
service shall receive compensation at the minimum step for the classification range.  
The schedule for eligibility for increases as stated in Section 08.06 of this Article shall 
apply for such employees. 
 

Section 08.09.  COMPENSATION ON DEMOTION.  When an employee is 
demoted, the employee shall retain the same step as the employee held in the previous 
salary range.  Increases in compensation shall thenceforth be in accordance with the 
schedule set forth in Section 08.06 of this Article as if the employee was originally 
employed in the new classification range. 
 

Section 08.10.  DISPATCHER ACTING DUTY PAY.  An employee directed to 
work as a dispatcher for four or more hours shall be paid for the time worked as a 
dispatcher at his/her current step on the dispatcher salary range.  Overtime shall be 
paid after 40 hours in a work period. 
 

Section 08.11.  SEWER PAY.  An employee directed by his or her department 
manager to work in a sewer shall receive an additional three (3) hours of pay at the rate 
of time and one-half. 

 
Section 08.12.  PERFORMANCE PAY.  Affected employees shall be eligible to 

receive performance pay in recognition of continued exceptional performance or a 
singular exceptional achievement.  Whether a bonus is to be given, and the timing and 
amount thereof, shall be in an atmosphere of fairness and mutual understanding 
subject to the discretion of the Department Department HeadManager, with approval of 
the City Manager. No bonus shall exceed seven percent (7%) of the employee's fiscal 
year salary.  Award of performance pay shall be accompanied by a written performance 
evaluation. 
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ARTICLE 09 
 OTHER WAGE AND HOURLY BENEFITS 
 

Section 09.01.  OVERTIME WORKED.  Overtime is defined as time assigned 
and worked beyond forty (40) hours in a seven-day work period, running from Sunday 
to Saturday unless otherwise adjusted by a respective Department..  Overtime shall not 
include:  (1) overtime not authorized by a supervisor; (2) overtime of ten (10) minutes or 
less or voluntary early reporting. 
 

In determining an employee's eligibility for overtime compensation under this 
Section, paid leave of absences and unpaid leave of absences shall be deducted from 
the total hours worked.  Paid leaves which shall be deducted from "hours worked" 
include but may not be limited to:, 
 

• Vacation 
• Sick leave 
• Compensatory leave 
• Administrative leave 
• Workers' Compensation leave 
• Jury duty 
• Bereavement leave 
• Military leave 
• Holiday leave 

 
All employees affected by this contract who are required to work forty (40) hours 

or less in a seven-day work period shall receive overtime compensation at the regular 
rate.  If compensatory time off is accumulated instead of pay, it shall be accumulated 
on an hour for hour basis. 
 

Employees required to work in excess of forty (40) hours in a seven-day work 
period shall receive overtime compensation at time and one-half.  If compensatory time 
off is accumulated instead of pay, it shall be accumulated on a time and one-half basis. 

 
An exception is made for vacation scheduled in advance for three (3) or more 

consecutive days.  This shall count as hours worked in the case of an emergency call in 
within the work period. 
 

Dispatcher/Clerks in the Police Department shall receive a minimum of two (2) 
hours compensation at time and one-half for court-time, if court duty falls on a day not 
specified as an off-duty day regularly scheduled in advance; provided, however, no 
additional compensation shall be paid for court-time during regular work hours.  
 

Section 09.01.A.  OVERTIME (COMPENSATORY TIME).  For Dispatcher/Clerk 
position, in determining eligibility for overtime compensation under this Section, sick 
leave and unscheduled vacation do not count as hours worked; other paid leaves are 
considered hours worked. 



14 

 

 
All employees affected by this contract who are required to work 40 hours or less 

in a seven (7) day period shall receive overtime compensation at their regular rate.  If 
compensatory time off is accumulated instead of pay, it shall be accumulated on an 
hour for hour basis. 

 
Section 09.02.  COMPENSATORY TIME.  Employees shall be eligible to earn 

compensatory time up to a maximum of one hundred (100) hours.  If an employee 
reduces his/her compensatory time off balance below the 100 hour maximum the 
employee shall be permitted to accumulate compensatory time off until he/she reaches 
the 100 hour maximum.  All other overtime hours shall be compensated by cash 
payment. 
 

Use of compensatory time shall be subject to the approval of the dDepartment 
hHead. 

 
Compensatory time shall be paid out annually in July of each year at the rate in 

which the compensatory time was accrued or earned. 
 

Section 09.03.  CALL BACK COMPENSATION.  Notwithstanding the Sections in 
this Article, affected employees called back for work shall be paid a minimum of three 
(3) hours compensation at time and one-half.  An affected employee shall be deemed 
to have been called back if the employee has been released by the dDepartment 
hHead as having completed the employee's assigned duties at the end of his/her work 
day and is called back to duty. 
 

Section 09.04.   CONSECUTIVE SHIFTS.  Notwithstanding the above, affected 
employees ordered to remain at work beyond the normal work day, or receiving less 
than two weeks notice, to provide shift coverage, shall receive compensation at time 
and one-half for those hours worked in excess of the normal work day. 

 
Section 09.05.  EMERGENCY RESPONSE.  Employees who are placed on-call 

to respond to emergency situations will be assigned the use of a pager, cellular phone, 
and City-owned vehicle.  All City property may not be used for personal use.  The 
method/scheduling of employees who are placed on-call shall be in accordance with 
each department’s own policy.  The employee will remain capable of returning to work 
while on-call and capable of performing required duties when called upon. 
 
The City will provide all maintenance upkeep, fuels, and insurance on the vehicle.  City 
vehicles shall not be used for personal business except for a short stop on a 
reasonable route between the employee’s home and place of business.  Employees 
operating the City vehicle will at all times maintain and operate the vehicle in a safe and 
reasonable manner and in conformance with all applicable state and local laws.  No 
one may operate the City vehicle except a bona-fide employee of the City.  Assignment 
of a City vehicle may be revoked or modified at any time by the City Council, City 
Manager or the employee’s Ddepartment Hhead without recourse by the employee. 
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ARTICLE 10 

EDUCATION WAGE BENEFIT AND CAREER 
DEVELOPMENT PROGRAM 

 
Section 10.01.  TUITION REIMBURSEMENT PLAN.  Permanent employees 

receiving prior approval from their Ddepartment Hhead and from the City Manager shall 
be eligible to receive tuition reimbursement pursuant to this Memorandum of 
Understanding. Course work must be job related as determined by the Department 
HeadDepartment Head with final approval by the City Manager. 
 

The City shall reimburse employee's costs for required school fees such as 
tuition, registration fees, and books, subject to the limits set forth in this Article.  Other 
fees, such as mileage, activity cards and other optional fees shall not be reimbursed.  
The following rules shall apply for reimbursement: 
 

(A)  Courses must relate to the employee's present job or directly relate to the 
employee's potential development with the City. 

 
(B)  Course work taken at recognized accredited institutions shall be considered 
for reimbursement.  Reimbursement for course work taken at a non-accredited 
institution shall be subject to the sole discretion of the City Manager. 

 
(C)  Employees shall not receive tuition reimbursement if they fail to satisfactorily 
complete the approved course and/or fail to receive a grade of "C" or better. 

 
(D)  In the event an employee receives assistance under federal or state 
government legislation or other student aid programs for education charges for 
an approved course, only the difference, if any, between such assistance and 
the education charges an employee actually incurs, shall be eligible for 
reimbursement under this plan. 

 
(E)  Course books for which an employee receives reimbursement shall become 
the property of the City.  Books may be sold by the City back to the educational 
institution bookstore and monies received returned to the City. Employees who 
wish to keep course books shall not be reimbursed for same. 

 
(F)  If an employee, of his/her own volition, withdraws from a course before 
completion, he/she will refund to the City all monies paid by the City toward that 
course.  If an employee is forced to withdraw due to job reasons, and with the 
City Manager's approval, no refund will be necessary. 

 
(G)  An employee who leaves the employment of the City before completion of 
the semester, and therefor does not complete the course(s) while working for the 
City, shall refund all monies paid to him/her  by the City for the course(s).  No 
prorating will be permitted. 
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(H)  Upon completion of each semester, the employee shall be responsible for 
reporting grades received to the Administrative Services Officer for recording 
purposes and for supplying a copy of the grade receipt for the employee's 
personnel file. 

 
Reimbursement for books and registration fees shall be paid upon receipt of 

proof of payment by the employee.  Tuition costs shall be reimbursed following 
completion of the course and submittal of proof for the successful completion of the 
course as required by this Section.  If the City requires the employee to withdraw from 
the course, the City shall reimburse the employee for the cost of tuition.  All payments 
shall be made as part of the regular City warrant. 
 

Failure on the part of an employee to provide any information required to 
determine eligibility for reimbursement, or providing false information for reimbursement 
requests, shall result in the employee being ineligible for any future tuition 
reimbursements, and may result in disciplinary actions. 
 

Section 10.02.  LIMITATIONS ON TUITION REIMBURSEMENT.  No employee 
shall be reimbursed for an individual course in an amount greater than the cost for the 
same level of course (i.e., undergraduate, graduate) as charged by a school in the 
California State University system. 
 

An employee may request reimbursement for general tuition for a degree 
program in lieu of reimbursement for an individual course.  In such case the amount of 
tuition reimbursement shall not exceed the cost of general tuition for a California State 
resident in a school in the California State University system under the same semester 
periods as the degree program requested. 
 

In no case shall the total amount of tuition reimbursement for individual courses 
to an employee in a given fiscal year exceed the amount of general tuition in a school in 
the California State University system for two (2) semesters or three (3) quarters. 
 

All reimbursements shall be approved based on the availability of funds 
budgeted for that purpose during any given fiscal year.  Availability of funds shall be 
determined by the City Manager. 
 
 ARTICLE 11 
 TRAVEL ALLOWANCE 
 

Section 11.01.  AUTOMOBILE ALLOWANCE.  Expense claims for the use of 
private automobiles must be submitted to the Department HeadDepartment Head for 
approval.  Such use, if approved, will be reimbursed at a minimum at the rate 
established by the Internal Revenue Services or the calculated P.O.S.T. rate when 
applicable, making unnecessary the IRS form 1099 reporting on mileage.  Use of city 
vehicles will be encouraged when possible.  Prior approval for reimbursement of 
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mileage is necessary when possible. 
 

ARTICLE 12 
 UNIFORM ALLOWANCE 
 

Section 12.01.  FIELD EMPLOYEES.  All field employees shall be provided with 
ten (10) sets of shirt and pant uniforms by the City, annually by May 1.  The City shall 
also be responsible for maintaining such uniforms.  A field jacket shall be provided to 
field employees every other fiscal year by October 15.  Any other jacket purchase will 
be a light weight, windbreaker-type jacket.  Staff uniform  t-shirts and field jackets shall 
be maintained by the employee.   
 

The City shall contribute $100.00 on a separate check on July 15 each year for 
purchase of safety boots, the standard for which is to be set by the City Safety 
Committee.  Boots shall be maintained in appropriate condition as determined by the 
department manager.  Based on verifiable need as determined by the department 
manager, an employee may receive a reimbursement for the amount spent on boots in 
excess of $100 in any fiscal year with supporting documentation, such as receipts. 
 

Section 12.02.  POLICE DISPATCHER/CLERKS.  Police Dispatcher/Clerks shall 
receive the sum of $500 in one lump payment for uniform maintenance payable on a 
separate check on July 15th each year. 
 

Section 12.03.  DRESS GUIDELINES.  Each department will develop a policy 
regarding dress guidelines.  The policy will be mutually agreed upon by employees, 
department supervisors and the Department HeadDepartment Head.  All policies are 
subject to the approval of the City Manager. 

 
ARTICLE 13 

 VACATION BENEFIT 
 

Section 13.01.  INCREMENTS OF ACCRUAL AND USE. 
 

(A)  Accrual Increments.  All increments for accrual and use of vacation leave 
time shall be in hours or portions thereof. 

 
(B)  Vacation Accrual.  Effective January 1, 1989, each permanent, full-time and 
probationary employee shall accrue vacation leave in accordance with the 
following formula: 

 
(1)  7.4 hours for each month during the first (1st) through fifth (5th) year 
of employment (88.8 hours annually). 

 
(2)  8.0 hours for each month during the sixth (6th) year of employment 
(96.0 hours annually). 
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(3)  8.7 hours for each month during the seventh (7th) year of employment 
(104.4 hours annually). 

 
(4)  9.4 hours for each month during the eighth (8th) year of employment 
(112.8 hours annually). 
 
(5) 10.0 hours for each month during the ninth (9th) year through the 
fourteenth (14th) year of employment (120.0 hours annually). 
 
(6)  11.7 hours for each month during the fifteenth (15th) year through the 
nineteenth (19th) year of employment (140 hours annually).  

 
(7)  13.4 hours for each month beginning with the twentieth (20th) to 
twenty-fifth (25th) year of employment (160.8 hours annually). 

 
(8)  15.0 hours for each month beginning with the twenty-sixth (26th) year 
of employment (180.0 hours annually). 

 
Vacation leave shall be deemed as having been accrued by the employee at the 

end of the pay period in which the employee was in the service of the City not to exceed 
the monthly formula as calculated in Section 13.01.B. 

 
Accrual at the next highest incremental rate shall begin at the end of the first pay 

period ending after the employee's anniversary date of original employment with the 
City, regardless of any promotions or demotions. 
 

(C)  Maximum Vacation Accrual.  An employee's available vacation hours shall 
not exceed the following maximum amounts at any given time: 

 
(1)  177.6 hours in the first (1st) through fifth (5th) year of employment. 

 
(2)  192.0 hours in the sixth (6th) year of employment. 

 
(3)  208.8 hours in the seventh (7th) year of employment. 

 
(4)  225.6 hours in the eighth (8th) year of employment. 

 
(5)  240.00 hours in the ninth (9th) through fourteenth (14h) year of 
employment. 

 
(6)  280 hours for the fifteenth (15th) through nineteenth (19th) year of 
employment. 
 
(7)  321.6 hours for the twentieth (20th) through twenty-fifth (25th) year of 
employment. 
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(8)  360.0 hours for the twenty-sixth (26th) and subsequent years of 
employment. 

 
The City Manager shall be empowered to authorize an employee to accrue 

vacation leave in excess of the maximums established herein if special circumstances, 
as determined by the City Manager, so warrant. 
 

No accumulation of vacation leave may be made beyond the limits prescribed 
except as described above. 
 

Section 13.02.  USE OF VACATION.  The dates of vacation leave may be 
selected by the employee, but shall be subject to prior approval by the Ddepartment 
Hhead who shall consider the wishes of the employee and the needs of the City. 

 
An employee shall not be eligible to utilize accrued vacation during the first 

twelve (12) months of initial full-time employment.  While in a probationary period 
following a promotion, the probationary period may be extended an equivalent time 
spent on vacation at the discretion of the Ddepartment Hhead with the approval of the 
City Manager. 

 
Section 13.03.  VACATION PAYMENT AT TERMINATION.  Permanent 

employees voluntarily or involuntarily terminating employment with the City shall be paid 
in a lump sum for all accrued vacation leave earned to the effective date of the 
termination, up to the maximums as prescribed in Section 13.01(C) of this Article.  
Payment shall be at the same hourly rate as was authorized for the employee at the 
time of submittal of termination notice. 
 

Employees dismissed by the City prior to the completion of the initial hire 
probationary period shall be entitled to payment of accrued vacation leave to the 
effective date of termination, at the same hourly rate as was authorized for the initial 
employment.  There shall be no proration of vacation time for partial months of 
employment. 
 

Employees voluntarily resigning from City service prior to the completion of their 
initial hire probationary period or six (6) months, whichever is sooner, shall be entitled to 
payment of accrued vacation leave to the effective date of resignation. There shall be 
no proration of vacation time for partial months of employment. 
 

When termination is caused by the death of the employee, said payment for 
unused vacation shall be paid to the beneficiary designated by the employee.  Such 
designation shall have been in writing, signed by the employee and filed with the 
Personnel Office.  In the event an employee has not designated a beneficiary, the 
payment shall be made to the estate of the employee. 
 

All payments for accrued vacation leave shall be made at the time of the next 
regular pay period following the final date of employment with the City. 
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Section 13.04.  ELIGIBILITY.  All permanent employees who have successfully 

completed their initial hire probationary period shall be eligible for paid vacation leave 
after twelve (12) months of employment, based on the standard vacation accrual 
formula described in Section 13.01(B) of this Article.  If the initial hire probationary 
period is greater than twelve (12) months, the employee shall be eligible for paid 
vacation leave after twelve (12) months of employment. 
 

No part-time, provisional, or temporary employees shall be eligible for any 
vacation accrual. 
 

ARTICLE 14 
 HOLIDAY BENEFIT 
 

Section 14.01.  HOLIDAY DATES.  All employees covered by the terms of this 
Contract, except Dispatcher/Clerk employees in the Police Department, shall have the 
following legal holidays: 
 

New Year's Day 
President's Day 
Memorial Day 
Fourth of July 
Labor Day 
Veterans Day 
Thanksgiving Day 
Friday after Thanksgiving 
Christmas Eve 
Christmas Day 
New Year's Eve 

 
Dispatcher/Clerk employees in the Police Department shall have the following six 

(6) paid holidays per calendar year: 
 

New Year's Day 
Memorial Day 
Fourth of July 
Labor Day 
Thanksgiving Day 
Christmas Day 

 
In addition, the Dispatcher/Clerk employees in the Police Department shall have 

five (5) days which shall be used as vacation days.  These five (5) days shall be 
credited to the employee on the following dates: 
 

President's Day 
Veterans Day 
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Friday after Thanksgiving 
Christmas Eve 
New Year's Eve 

 
Section 14.02.  HOLIDAYS WORKED.  If an employee works his/her regular 

scheduled workday on a holiday, in addition to his/her regular pay, he/she will be paid 
time and one-half for all hours worked. 
 

Section 14.03.  ELIGIBILITY.  In order to be eligible to receive holiday pay, an 
employee must have worked, or be deemed to have worked because of lawful 
absence, the employee's regular scheduled day before and regularly scheduled day 
after the holiday. 

 
Section 14.04.  Section 14.04  HOLIDAY ON VACATION DAY.   Should one of the 

holidays listed above for employees other than dispatcher/Clerk in the Police 
department fall during an employee’s vacation period, or while an employee is 
lawfully absent with pay, the employee shall be credited for the holiday and no  
charge shall be made against the employee’s accumulated vacation. 

 
For Dispatcher/Clerks in the Police Department, should one of the six (6) 
holidays listed above fall during an employee’s regular day off, the employee 
shall receive eight (8) hours of holiday pay.  For the five (5) days per calendar 
year which shall be used as vacation days, dispatcher/clerk employees of the 
Police Department shall be credited the equivalent  to the current contract work 
day to the employee’s accumulated vacation.  The current contract work day is 
12 hours. 

 
Section 14.05.  HOLIDAY ON A WEEKEND.  Except for Dispatcher/ Clerks, 

should one of the holidays listed in Section 14.01, fall on a Saturday, the preceding 
Friday shall be observed as the holiday.  Except for Dispatcher/Clerks, should one of 
the holidays listed in Section 14.01, fall on a Sunday, the following Monday shall be 
observed as the holiday. 
 

Dispatcher/Clerks' holidays shall be deemed to be the actual date of the holiday 
and not days which may be recognized in lieu of the actual holiday date. 

 
Section 14.06.  .  FLOATING HOLIDAY.  All employees covered by the terms of this 

Contract shall have one floating holiday per calendar year on a use it or lose it 
basis.  A floating Holiday is equivalent to the number of hours normally 
scheduled for each employee (i.e., 8 hours for an employee who is on a 5/8 
schedule, and 10 hours for an employee who is on a 4/10 schedule).  The date 
of the floating holiday may be selected by the employee, but shall be subject  to 
prior approval by the Ddepartment Hhead or his/her designee who shall consider 
the wishes of the employee and the needs of the City. 

 
 For Dispatcher/Clerk employees in the Police Department, the Floating Holiday 
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shall be equivalent to the current contract work day.  Currently, the contract work 
day is 12 hours. 
 

ARTICLE 15 
 LEAVES OF ABSENCE 
 

Section 15.01.  AUTHORIZED LEAVE OF ABSENCE WITHOUT PAY.  Upon 
recommendation from the department headDepartment Head, and with the approval of 
the City Manager, a permanent, full-time employee may be granted a leave of absence 
without pay in cases of personal emergency or necessity, or where such absence would 
not be contrary to the best interests of the City, for a period not to exceed ninety (90) 
calendar days.  The request for and the approval of such leave shall be in writing and a 
copy placed in the employee's personnel file. 
 

At the expiration of the approved leave, or within a reasonable period of time 
after notice to return to duty, the employee shall be reinstated to the position held at the 
time leave was granted.  Failure on the part of the employee on leave to report promptly 
at such leave's expiration, or within a reasonable time after receiving a notice to return 
to duty, shall be cause for discharge.  The depositing in the United States Postal 
Service mail of a first class letter, postage paid, addressed to the employee's last 
known place of residence, shall meet the requirements of reasonable notice. 
 

During any authorized leave of absence without pay, an employee shall not be 
eligible to accumulate or receive benefits except as specifically provided for in this 
Contract.  The City shall contribute to an employee's medical health plan, dental and 
vision insurance plan, and life insurance plan for the first thirty (30) calendar days of an 
employee's authorized leave of absence.  Thereafter, the City shall not have any 
obligation to contribute to an employee's medical health plan, dental and visual 
insurance plan, or life insurance plan until the employee is reinstated in a permanent 
position.  Vacation leave shall not be accrued beyond the first thirty (30) calendar days 
of an absence without pay. 
 

Section 15.02.  EXTENDED LEAVE OF ABSENCE.  Upon written request of the 
employee and approval of the City Manager, the City Council may grant an extended 
leave of absence with or without pay for a period not to exceed one (1) year. 
 

All provisions of Section 15.01 of this Article shall apply to extended leaves of 
absence, unless specifically authorized otherwise by the City Council. 

 
Section 15.03.  MILITARY LEAVE OF ABSENCE.  Military leave shall be granted 

in accordance with the provisions of state and federal law.  All employees entitled to 
military leave shall give the department headDepartment Head an opportunity, within 
the limits of applicable laws, to determine when such leave shall be taken.  Whenever 
possible, the employee involved shall notify his/her department headDepartment Head 
of such leave at least ten (10) working days in advance of the beginning date of such 
leave. 
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Section 15.04.  SICK LEAVE.  Sick leave shall be utilized solely for illness or 

medical appointment of an affected employee or his/her immediate family, meaning 
spouse, natural or adopted child, brother, sister, parent, step parent, step brother, or 
step sister. 

 Diagnosis, care or treatment of an existing health condition or 
preventative care for an employee or an employee’s family member(s).  
Family member includes parent, child, spouse, registered domestic 
partner, parent-in-law, sibling, grandchild, or grandparent.   
 

 To obtain relief or services related to being a victim of domestic violence, 
sexual assault, or staking as described in CA Labor Code Section 203(c) 
and 230.1(a).   

 
The City Manager, upon consultation with the Department Department 

HeadManager, may permit an employee to use sick leave for the illness or medical 
appointment of an individual not included in the above definition of immediate family.  
The City Manager's decision regarding any request submitted under this paragraph 
shall not be subject to the grievance and arbitration procedure contained in Article 07. 
 

Employees subject to this Contract shall accrue four (4) hours of sick leave time 
on the last day of each pay period, not to exceed eight (8) hours a month, up to a 
maximum of two hundred and forty (240) hours.  Upon reaching the maximum accrual 
allowed, the employee shall cease to accrue sick leave time until such time as the total 
accrued hours is less than the maximum permitted, at which time the hours shall accrue 
in the amount stated herein up to the maximum permitted.  The employee shall 
continue to accrue sick leave, but the amount over the cap will be moved to a 
catastrophic sick leave bank.  The employee may use this time for a catastrophic illness 
of the employee only, and upon approval of the City Manager.  These hours cannot be 
cashed out at $0.50 on the dollar as described below, once they have been placed in 
the leave bank.  In addition, the catastrophic sick leave cannot be converted to PERS 
service credit upon retirement. 
 

An employee who has been employed by the City for five (5) or more years and 
who has accumulated two hundred and forty (240) hours of sick leave may on an 
annual basis use eight (8) hours of sick leave as personal leave.  The employee shall 
request the use of sick leave as personal leave in writing and in advance.  The use of 
sick leave as personal leave is subject to approval by the City. 
 

An employee shall submit a "Leave Request" form to his/her immediate 
supervisor no less than twenty-four (24) hours prior to taking sick leave for 
pre-scheduled medical appointments. 
 

An employee who has been absent from work due to illness shall complete a 
"Leave Request" form on the day he/she returns to work indicating the date, times and 
nature of illness. 
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Newly hired employees shall receive forty-eight (48) hours of sick leave time on 

the date of initial hire as an advance for accruals, and shall be eligible to begin using 
the monthly accrual provided for herein beginning on the first day of the month following 
completion of six (6) months of employment. 

 
Employees leaving employment with the City for any reason other than a 

retirement separation, who have received an advance for accruals of sick leave time 
and who have used said sick leave time at a rate greater than eight (8) hours of sick 
leave time off for each month of actual employment during the six (6) month period of 
the advance, shall have the amount of sick leave time off used in excess of eight (8) 
hours per month deducted from the employee's final payroll on an hour for hour basis at 
the employee's hourly salary rate at the time of separation. 
 

General employees may elect to cash out sick leave balances in excess of 160 
hours at a rate of .50¢ on the dollar at their regular hourly rate of pay.  Employees must 
maintain a minimum of 160 hours of sick leave in order to be compensated.  Accruals 
will be based on balances during the last pay period of each fiscal year covered by the 
contract. 

 
No portion of this Section shall be deemed to prevent an employee from utilizing 

other accrued leave time for the purpose of medical or sick leave. 
 

Employee shall have no vested rights in the accrued sick leave time upon 
termination with the City. 

 
Section 15.05.  BEREAVEMENT LEAVE.  On the death of a member of an 

affected employee's immediate family; meaning spouse, natural or adopted child, step 
child, grandchild, brother, sister, parent, grandparent, parent-in-law, brother or 
sister-in-law, step-parent, step-brother, step-sister, or other relative living in the same 
household, the employee shall be granted bereavement leave as follows: 
 

(A)  If the death occurred within a two hundred (200) miles radius of the City of 
San Marino, the employee shall be granted up to three (3) days bereavement 
leave. 

 
(B)  If the death occurred outside a two hundred (200) miles radius of the City of 
San Marino, the employee shall be granted up to five (5) days bereavement 
leave. 

 
(C)  The City Manager, upon consultation with the Department Department 
HeadManager, may permit an employee to use paid bereavement leave for an 
individual who is not included in the above definition of immediate family.  The 
City Manager's decision regarding any request submitted under this subsection 
shall not be subject to the grievance and arbitration procedure contained in 
Article 07. 
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ARTICLE 16 

 INSURANCE AND RELATED BENEFITS 
 

Section 16.01.   MEDICAL BENEFITS.  Medical benefits shall be 
under the P.E.R.S. medical program. 
 

Section 16.02.   OTHER HEALTH BENEFITS.  The City shall make 
available to current employees group dental, vision, life and long term disability 
insurance programs, for as long as employee participation permits such programs to be 
provided.  Employees may join or remove themselves or their dependents from 
participation in any program once annually during the open enrollment period set by the 
CalPERS.  The City shall notify employees of the open enrollment period by providing a 
notice with payroll at least three (3) weeks prior to the open enrollment period. 
Employees may modify their dependent coverage under any such insurance program 
as needed, or as may be permitted by the insurance program. 
 

Section 16.03.   EMPLOYEE PARTICIPATION.  All employees shall be covered 
under the P.E.R.S. medical program, except as provided for herein.  The employee 
may select from the P.E.R.S. plans which health program is best for the employee's 
family once annually.  Employees may modify their dependent medical coverage under 
the P.E.R.S. health plan as permitted by the insurance company.   

 
Should the program cost more than the City's contribution provided in this Article, 

the City shall deduct the additional funds from the employee's paycheck to pay the 
difference. 
 

Should the employee select a program that is less than the City's current 
contribution the difference minus the Long Term Disability Cost may be cashed or 
placed in a deferred compensation plan provided by the City as follows:  for employees 
hired prior to July 1, 2012.  For employees hired on or after July 1, 2012, the difference 
of 50% may be cashed or placed in a deferred compensation plan provided by the City. 
    

o Employees hired prior to July 1, 2012 can cash out, or place in deferred 
compensation, the difference of 100%; they may continue to do so with the 
same amounts in effect June 25, 2016.  The additional two hundred dollars 
($200.00) contributed to the FFBP (Section 16.04) over the term of this MOU 
may not be cashed out and may only be placed in deferred compensation. 
 

o Employees Hired On or After July 1, 2012 can cash out, or place in 
deferred compensation, the difference of 50%; they may continue to do so 
with the same amounts in effect June 25, 2016.  Effective June 26, 2016 
those employees are eligible for the difference of 100%. However, the 
additional FFBP may only be placed in deferred compensation; the current 
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contribution provided in this Article, the City shall deduct the additional funds from the 
employee's paycheck to pay the difference.   

 
The City’s contribution is established at two-hundred dollars ($200.00) per month 

per annuitant and active employee.  This monthly contribution shall only increase as 
required by the Board of Administration of the Public Employees’ Retirement System or the 
State Legislation, as set forth in Government Code Section 22892. 
 

The City of San Marino will establish a flexible floating fringe benefit pool (“FFBP”) 
for currently active employees.  This “FFBP” shall not be used by any current annuitants or 
future annuitants.  The purpose of the “FFBP” is to provide currently active employees with 
additional health insurance, life insurance, vision insurance and dental insurance. 
 
Effective June 26, 2016, Tthe City of San Marino shall contribute a flat rate of eight 
hundred dollars ($800.00) per month on behalf of each currently active employee to the 
“FFBP”.  
 
”Effective June 25, 2017, the City shall contribute a flat rate of nine .hundred ($900.00) per 
month on behalf of each currently active employee to the “FFBP”.   
 
Effective June 24, 2018, the City shall contribute a flat rate of one thousand ($1,000.00) 
per month on behalf of each currently active employee to the “FFBP”.    
 
Thiese rates shall remain unchanged unless agreement is reached through the meet and 
confer process.   
 
In the event that the “FFBP” fails to cover the actual costs of the additional health 
insurance, life insurance, vision insurance, and dental insurance, the individual employee 
shall pay the difference 
 
If an employee is able to provide proof of coverage under a spouse’s or parent’s health 
insurance plan, the employee need not obtain health insurance under the City’s 
provided PERS medical program.   
 
All employee electing not to participate in the City’s PERS medical program shall be 
required to:  (1) provide the City with adequate written proof of medical coverage; (2) 
provide the City with no less than thirty (30) days written notice before any such medical 
coverage is cancelled; and (3) sign a liability and hold harmless release form removing 
the City from all liability resulting from not participating in the City’s medical health 
coverage.   
  

Section 16.05. RETIREE PARTICIPATION.  Retirees shall be provided two 
hundred dollars ($200) per month to be used for payment toward the medical and 
health benefits contained herein.  If a retiree selects a program(s) in excess of the 
amount provided by the City, the Retiree shall be responsible for paying the balance 
due.  Should the retiree select a program(s) costing less than the amount provided by 
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the City, the employee shall have no rights to the balance available. 
 
Each August 1st thereafter, the City shall increase the contribution available to retirees 
by the amount required by the P.E.R.S. medical program. 
 

Section 16.06.  LONG TERM DISABILITY INSURANCE.  The City shall provide 
a Long Term Disability (LTD) insurance program for affected employees.  The cost for 
said LTD insurance shall be paid by the employee from the monthly City contribution 
provided for in Section 16.04 of this Article, or through payroll deduction, if necessary. 
All affected employees shall be required to participate in the Long Term Disability 
insurance program. 
 

The Short/Long Term Disability program shall be with a thirty (30) day elimination 
period up to age 65.  
 

Section 16.07.  INJURED ON DUTY INSURANCE CONTRIBUTION 
CONTINUATION.  If an employee who has been employed by the City for five (5) or 
more years suffers a work related injury and is absent from work the City shall continue 
to make the insurance contribution provided for in Section 16.04 for a maximum of 
six (6) months.  The employee may only continue to participate in the same type 
(medical, dental, vision, etc.) of benefit plan(s) and level of benefits (employee, 
employee plus one or employee plus two or more) that the employee participated in 
immediately prior to his/her work related injury. 
 

Section 16.08  HEPATITIS B VACCINATIONS.  Upon request, employees 
required to work in the sewer shall receive Hepatitis B vaccinations. 

 
Section 16.09.  RETIREMENT HEALTH SAVINGS PLAN.  The City agres to 

sponsor a Retirement Health Savings (RHS) Plan, pursuant to the employee group 
agreeing on contributions and meeting the RHS plan criteria.   

 
ARTICLE 17 

 RETIREMENT BENEFIT 
 

Section 17.01.  P.E.R.S. MEMBERSHIP.  The City is a contract member of the 
Public Employees' Retirement System.  Such membership shall be maintained and 
employee eligibility, classification, contributions, and benefits are as prescribed in the 
contract between the City and the Public Employees' Retirement System heretofore 
approved by the City Council.  The Classic employees shall pay the employees' share 
of the required retirement contribution to P.E.R.S. which equals seven percent (7%) of 
the employee's base compensation as defined by the Public Employee's Retirement 
Law, Government Code Section 20000 et seq. Pursuant to Pension Reform, 
Employees hired on or after January 1, 2013 shall pay 6.5% or half of non-Classic 
normal costs of the employee’s contribution to the California Public Employees 
Retirement System. The City will report these payments as being those of the affected 
employee's so that they will be credited to the particular employee's individual account 
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with P.E.R.S.  The City shall maintain a retirement benefit based upon the single 
highest year compensation for the retiring employee and the 2%two (2) percent at 55 
plan for employees hired before July 1, 2012. 
 
Employees hired on or after July 1, 2012 but before January 1, 2013 shall be subject to 
the 2% at 60 formula with a three year average final compensation.   
 
Pursuant to Pension Reform Act, employees hired on or after January 1, 2013, shall be 
eligible to retire at 2% at 62 formula with a three year average final compensation.   
 
Employees in any tier shall pay the seven percent (7%) employee’s share of PERS. 
 
The City shall provide employees covered under this agreement with that certain 
retirement option program commonly referred to as 1959 Survivor Benefit, Fourth Level 
based on the schedule of benefits as set forth in the California Public Employees 
Retirement System Section 21382.4 of the California Government Code.   Each 
employee will contribute ninety-three cents ($.93) per pay period.   The City will 
contribute a $4 premium rate.  Any future increases in premium rates will be borne by 
the employee.     

 
ARTICLE 18 
SMOKING 

 
 To further employee health and productivity by the elimination of primary and 
secondary effects of smoke in the workplace, smoking shall be banned on all City 
property and while on duty at all times. 
 

ARTICLE 19 
CONDITIONS OF CONTINUED EMPLOYMENT 

 
Section 19.2 NOTICE OF DRIVER’S LICENSE SUSPENSION.  The language in 
Section 19.2 shall be amended to read as follows: 
 
“Section 19.012.  NOTICE OF DRIVER’S LICENSE SUSPENSION.  All 
employees shall maintain a valid California driver’s license in order to operate 
city equipment.  In the event an employee’s driver’s license is suspended, the 
employee shall immediately notify his/her respective supervisor.  Failure to do so 
may result in disciplinary action including termination.” 
 

NOTICE OF DRIVER’S LICENSE SUSPENSION.  All employees shall maintain a 
driver’s license in order to operate city equipment.  In the event the employee’s drivers 
license is suspended, the employee shall immediately notify their respective department 
headDepartment Head.  Failure to do so may result in disciplinary action. 
 

ARTICLE 20 
 LAYOFF PROCEDURE 
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Section 20.01.  NEED FOR LAYOFF.  Whenever it becomes necessary, in the 

opinion of the City Council, to abolish a position or to reduce the number of employees 
in a given class in the classified service, the City Council may do so by stating in its 
proceedings its reasons therefore.  However, no permanent full-time employee shall be 
separated from any department while there are emergency, seasonal, probationary, 
part-time or temporary employees serving in the same class of positions in the City. 
 

Section 20.02.  ORDER OF SEPARATION.  In each classification in which there 
is to be a layoff, employees shall be separated from employment according to the 
employee's seniority within service. In case of the same hiring date, seniority shall be 
based upon hiring order. 
 

Section 20.03.  BUMPING RIGHTS.  The employees laid off shall be entitled to 
be displaced to a position in the next lower class. Any employee so displaced shall be 
considered as laid off for the same reason as the person who displaced the employee 
and shall in the same manner be eligible to displace to the next lower class. 
 

Section 20.04.  WRITTEN NOTICE OF LAYOFF/REEMPLOYMENT RIGHTS.  
The employee laid off shall be given written notice of layoff not less than fifteen (15) 
calendar days prior to the effective date of the layoff and shall be informed of their 
reemployment status in writing. 
 

The name of permanent employees who have been laid off due to reduction in 
force shall be placed on an appropriate layoff reemployment list according to the date of 
separation and shall be based on: last employee laid off is the first employee on the list, 
with other employees eligible in sequential order thereafter.  Such list shall be used by 
the appointing officer when a vacancy for that class is to be filled before certification.  
Said reemployment list shall exist for one year. 
 

Section 20.05.  REAPPOINTMENT.  The appointing officer shall reinstate the 
former employee to the highest available position in the layoff reemployment list, if any. 

 
Section 20.06.  REEMPLOYMENT PROCEDURE.  The names of all permanent 

and nonpermanent employees who have been laid off due to reduction in force shall be 
placed on an appropriate layoff reemployment list according to the date of separation 
and shall be eligible for reemployment.  Such reemployment list shall be based on: last 
employee laid off is the first employee on the list and first to be reemployed, with other 
employees being eligible in sequential order thereafter.  Said list shall exist for one year 
and shall have preference over all other employment lists. 

 
ARTICLE 21 

 AMERICANS WITH DISABILITIES ACT 
 

Because the Americans with Disabilities Act (ADA) requires accommodations for 
individuals protected under the Act, and because these accommodations must be 
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determined on an individual, case-by-case basis, the parties agree that the provisions 
of this Contract may be disregarded in order for the City to avoid discrimination relative 
to hiring, promotion, granting permanency, transfer, layoff, reassignment, termination, 
rehire, rates of pay, job and duty classification, seniority, leaves, fringe benefits, training 
opportunities, hours of work or other terms and privileges of employment. 
 

The Association recognizes that the City has the legal obligation to meet with the 
individual employee to be accommodated before any adjustment is made in working 
conditions.  The Association will be notified of these proposed accommodations prior to 
implementation by the City. 
 

Any accommodation provided to an individual protected by the ADA shall not 
establish a past practice, nor shall it be cited or used as evidence of a past practice in 
the grievance/arbitration procedure. 

 
ARTICLE 22 

 SOLE AND ENTIRE MEMORANDUM OF UNDERSTANDING 
 

It is the intent of the parties hereto that the provisions of this Memorandum of 
Understanding shall supersede all prior contracts and memorandums of contract, or 
memorandums of understanding, or contrary salary and/or personnel resolutions or 
Administrative Codes, provisions of the City, oral and written, expressed or implied, 
between the parties, and shall govern the entire relationship and shall be the sole 
source of any and all rights which may be asserted hereunder. This Memorandum of 
Understanding is not intended to conflict with Federal or State law. 

 
ARTICLE 23 

WAIVER OF BARGAINING DURING THE TERM OF THIS CONTRACT 
 

It is agreed that this Memorandum of Understanding contains the full and complete 
contract on all subjects upon which the parties did bargain or could have bargained.  
Neither party shall be required, during the term of this Memorandum, to negotiate or 
bargain upon any other issue.  All matters not included in this Memorandum shall be 
deemed to have been raised and disposed of as if covered herein.  All subjects referred to 
in the management right's clause shall likewise be deemed to have been raised and 
bargained to a conclusion. 

 
ARTICLE 24 

 EMERGENCY WAIVER PROVISION 
 

In the event of circumstances beyond the control of the City, such as acts of God, 
fire, flood, earthquake, insurrection, civil disorder, national emergency, or similar 
circumstances, provisions of this Memorandum of Understanding or the Personnel Rules 
and Regulations of the City, which restrict the City's ability to respond to these 
emergencies, shall be suspended for the duration of such emergency.  After the 
emergency is declared over, this Memorandum of Understanding will be reinstated 
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immediately.  The Association shall have the right to meet and confer with the City 
regarding the impact on employees of the suspension of provisions in the Memorandum of 
Understanding during the course of the emergency.  Any rights and benefits suspended by 
virtue of the emergency shall be restored as soon as practicable at the conclusion of the 
emergency. 

 
ARTICLE 25 

 SEPARABILITY PROVISION 
 

Should any provisions of this Memorandum of Understanding be found to be 
inoperative, void, or invalid by a court of competent jurisdiction, all other provisions of this 
Memorandum of Understanding shall remain in full force and effect for the duration of this 
Memorandum of Understanding.  The parties shall meet and confer over a new provision to 
replace any such provision stricken by law. 

 
ARTICLE 26 

 TERM OF MEMORANDUM OF UNDERSTANDING 
 

The term of this Memorandum of Understanding shall commence upon ratification 
by the Association member bargaining unit members and adoption by the City Council, and 
shall continue in full force and effect until JUNE 25, 2016June 22, 2019. 

 
REOPENER:  Both parties agree to meet and confer in good faith in May 2015 on 
salary increase considerations based on the April to April Consumer Price Index (CPI) 
for Los Angeles, Riverside and Orange Counties.  It is the intent to recommend a salary 
increase between 1% and 3%, if economically feasible for positions that are not at 
market rate (55th percentile).  If the CPI is less than 1%, no salary increase will be 
provided . No more than 3% CPI shall be provided even if the CPI is greater than 3%. 
on the issues of Work Schedules and changes to City Personnel Rules and Regulations 
during the term of this MOU.    

 
ARTICLE 27 

  RATIFICATION AND EXECUTION 
 

The City's representatives and the Association have reached an understanding 
as to certain recommendations to be made to the City Council for the City of San 
Marino and have agreed that the parties hereto will jointly urge said Council to adopt a 
new wage and salary resolution which will provide for the changes contained in said 
joint recommendations.  The City and the Association acknowledge that this 
Memorandum of Understanding shall not be in full force and effect until adopted by the 
City Council of this City.  Subject to the foregoing, this Memorandum of Understanding 
is hereby executed by the authorized representatives of the City and the Association 
and entered into this 12th day of October, 20161th day of June , 2014. 
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CITY OF SAN MARINO    SAN MARINO CITY EMPLOYEES’ 
ASSOCIATION 

 
 
BY:       BY:                      
 Cindy Collins      Sam Estrada 
 
BY:                     BY:      
  Lucy Garcia       
 
BY:                    BY:      
 Steve Filarsky     Oshea Orchid 
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ATTACHMENT "A" 

EMPLOYEE CLASSIFICATIONS 
 
Account Clerk     Permit Tech II 
    
Accountant I      Permit Tech I 

 
Building Inspector     Police Recruit   
 
Building Inspector II     Shop Foreman 
    
Building & Planning Assistant   Street Foreman 
 
Clerk Typist I      Tree Trimmer I 
 
Clerk Typist II     Tree Trimmer II 
 
Police Dispatcher/Clerk 
 
Gardener I 
 
Gardener II 
 
Groundsman 
 
Librarian I 
 
Librarian II 
 
Librarian III 
 
Library Clerk III 
 
Maintenance Worker I 
 
Maintenance Worker II 
 
Maintenance Worker III 
 
Park Foreman 
 
Park Leadman 
 
Park Maintenance 
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ATTACHMENT B: 
GENERAL EMPLOYEES  SALARY SCHEDULE 
EFFECTIVE:  June 29, 2014 
 

Classification Step A Step B Step C Step D Step E 
      
Account Clerk* 2,898 3,047 3,202 3,365 3,537 

      

Accountant I* 4,202 4,417 4,640 4,878 5,127 

      

Building Inspector* 4,230 4,445 4,672 4,911 5,160 

      

Building Inspector II 5,055 5,321 5,601 5,896 6,206 
      

Bldg. & Plnng. 
Assistant* 

4,535 4,766 5,010 5,265 5,535 

      

Clerk Typist I* 2,521 2,650 2,785 2,928 3,076 

      

Clerk Typist II 2,865 3,015 3,174 3,341 3,517 
 

Dispatcher/Clerk 3,541 3,727 3,923 4,130 4,347 
 

      

Gardener I* 3,365 3,537 3,719 3,908 4,107 

      

Gardener II* 3,908 4,107 4,316 4,536 4,766 

      

Groundsman* 3,139 3,300 3,467 3,644 3,830 

      

Librarian I* 3,830 4,025 4,231 4,447 4,673 

      

Librarian II 4,398 4,629 4,873 5,129 5,399 

      

Librarian III 4,938 5,198 5,472 5,760 6,063 
      

Library Clerk III* 3,234 3,399 3,572 3,755 3,945 

      

Maintenance Wkr I 3,339 3,514 3,699 3,894 4,089 



36 

 

 
      

Maintenance Wkr II  3,537 3,719 3,908 4,108 4,317 

      

Maintenance Wkr III 
  

4,107 4,316 4,536 4,766 5,010 

      

Park Foreman 4,834 5,089 5,356 5,638 5,935 
      

Park Leadman* 3,719 3,908 4,108 4,317 4,536 

      

Park Maintenance* 3,365 3,537 3,719 3,908 4,107 

      

Permit Tech 3,623 3,813 4,104 4,215 4,425 
      

Permit Technician II* 3,717 3,904 4,100 4,304 4,520 

      

Police Recruit* 2,785 2,928 3,076 3,233 3,399 

      

Rec Coordinator 3,717 3,906 4,105 4,315 4,535 

      

Senior Account 
Clerk* 

4,002 4,207 4,420 4,646 4,882 

      

Shop Foreman 4,834 5,089 5,356 5,638 5,935 
      

Street Foreman 4,834 5,089 5,356 5,638 5,935 
      

Tree Trimmer I*     3,528 3,708 3,896 4,094 4,304 

      

Tree Trimmer II* 3,986 4,188 4,405 4,628 4,863 

 
 
Salaries increases vary by position. Adjusted positions identified in bold.   
Asterisk positions vacant and not surveyed.   
Merit increases are based on the following table for all employees hired: 
Step A        for first six (6) months of employment. 
Step B (*)   eligible after six (6) months of employment.  
Step C (**)  eligible after eighteen (18) months of employment. 
Step D (**)  eligible after thirty (30) months of employment 
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ATTACHMENT B: 
GENERAL EMPLOYEES  SALARY SCHEDULE 
EFFECTIVE:   Effective first payroll of 2015  
 

Classification Step A Step B Step C Step D Step E 
      
Account Clerk* 2,898 3,047 3,202 3,365 3,537 

      

Accountant I* 4,202 4,417 4,640 4,878 5,127 

      

Building Inspector* 4,230 4,445 4,672 4,911 5,160 

      

Building Inspector II 5,392 5,676 5,975, 6,289 6,620 
      

Bldg. & Plnng. 
Assistant* 

4,535 4,766 5,010 5,265 5,535 

      

Clerk Typist I* 2,521 2,650 2,785 2,928 3,076 

      

Clerk Typist II 2,961 3,117 3,281 
 

3,453 3635 
 

Dispatcher/Clerk 3,702 3897 4102 4318 4545 
 

      

Gardener I* 3,365 3,537 3,719 3,908 4,107 

      

Gardener II* 3,908 4,107 4,316 4,536 4,766 

      

Groundsman* 3,139 3,300 3,467 3,644 3,830 

      

Librarian I* 3,830 4,025 4,231 4,447 4,673 

      

Librarian II 4672 4918 5177 5449 5736 

      

Librarian III 5325 5606 5901 6211 6538 
      

Library Clerk III* 3,234 3,399 3,572 3,755 3,945 

      

Maintenance Wkr I 3559 3740 3938 4144 4351 

      



38 

 

 
      

Maintenance Wkr II  3,643 3831 4025 4231 4447 

      

Maintenance Wkr III 
  

4230 4446 4672 4909 5160 

      

Park Foreman 5160 5431 5717 6018 6335 
      

Park Leadman* 3,719 3,908 4,108 4,317 4,536 

      

Park Maintenance* 3,365 3,537 3,719 3,908 4,107 

      

Permit Tech 3895 4100 4316 4532 4758 
      

Permit Technician II* 3,717 3,904 4,100 4,304 4,520 

      

Police Recruit* 2,785 2,928 3,076 3,233 3,399 

      

Rec Coordinator 3,717 3,906 4,105 4,315 4,535 

      

Senior Account 
Clerk* 

4,002 4,207 4,420 4,646 4,882 

      

Shop Foreman 5160 5431 5717 6018 6335 
      

Street Foreman 5160 5431 5717 6018 6335 
      

Tree Trimmer I*     3,528 3,708 3,896 4,094 4,304 

      

Tree Trimmer II* 3,986 4,188 4,405 4,628 4,863 

 
Salaries increases vary by position. Adjusted positions identified in bold.   
Asterisk positions vacant and not surveyed.   
Merit increases are based on the following table for all employees hired: 
Step A        for first six (6) months of employment. 
Step B (*)   eligible after six (6) months of employment.  
Step C (**)  eligible after eighteen (18) months of employment. 
Step D (**)  eligible after thirty (30) months of employment 
 
 
 
GENERAL EMPLOYEES' SALARY SCHEDULE 
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EFFECTIVE: 6/26/16 

 

(Based on 55th 
Percentile) 

 

      Classification Step A Step B Step C Step D Step E 

      Account Clerk 3,306 3,471 3,645 3,827 4,019 

      Accountant I 4,202 4,417 4,640 4,878 5,127 

      Building Inspector 4,230 4,445 4,672 4,911 5,160 

      Building Inspector II 5,392 5,676 5,975 6,289 6,620 

      Bldg. & Plnng. Assitant 4,535 4,766 5,010 5,265 5,535 

      Clerk Typist I 2,521 2,650 2,785 2,928 3,076 

      Clerk Typist II 3,241 3,403 3,573 3,752 3,939 

      Dispatcher/Clerk: 3,979 4,178 4,387 4,606 4,837 

      Gardener I 3,365 3,537 3,719 3,908 4,107 

      Gardener II 3,908 4,107 4,316 4,536 4,766 

      Groundsman 3,139 3,300 3,467 3,644 3,830 

      Librarian I 3,830 4,025 4,231 4,447 4,673 

      Librarian II 5,092 5,347 5,614 5,895 6,189 

      Librarian III 5,464 5,737 6,024 6,325 6,641 

      Library Clerk III 3,234 3,399 3,572 3,755 3,945 

      Maintenance Wkr I 3,559 3,740 3,938 4,144 4,351 

      Maintenance Wkr II  3,767 3,955 4,153 4,360 4,578 

      Maintenance Wkr III    4,230 4,446 4,672 4,909 5,160 

      Park Foreman 5,160 5,431 5,717 6,018 6,335 
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      Park Leadman 3,719 3,908 4,108 4,317 4,536 

      Park Maintenance 3,365 3,537 3,719 3,908 4,107 

      Permit Tech 4,186 4,395 4,615 4,846 5,088 

      Permit Technician II 3,717 3,904 4,100 4,304 4,520 

      Police Recruit 4,187 4,396 4,616 4,847 5,089 

      Rec Coordinator 3,717 3,906 4,105 4,315 4,535 

      Senior Account Clerk 4,002 4,207 4,420 4,646 4,882 

      Shop Foreman 5,234 5,495 5,770 6,059 6,362 

      Street Foreman 5,160 5,431 5,717 6,018 6,335 

      Tree Trimmer I     3,528 3,708 3,896 4,094 4,304 

      Tree Trimmer II 3,986 4,188 4,405 4,628 4,863 

      
      Salaries increases vary by position.  Adjusted positions identified in bold. 

  Asterisk positions vacant and not surveyed. 
    Merit increases are based on the following for all employees hired: 

  Step A          - for first six (6) months of employment. 
   Step B (*)      - eligible after six (6) months of employment. 
   Step C (**)     - eligible after eighteen (18) months of employment. 

  Step D (**)     - eligible after thirty (30) months of employment. 
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GENERAL EMPLOYEES' SALARY SCHEDULE 

   
      
EFFECTIVE: 

06/25/1
7 

 
(2% Increase) 

 

      Classification Step A Step B Step C Step D Step E 

      Account Clerk 3,372 3,540 3,718 3,904 4,099 

      Accountant I 4,286 4,505 4,733 4,976 5,230 

      Building Inspector 4,315 4,534 4,765 5,009 5,263 

      Building Inspector II 5,500 5,790 6,095 6,415 6,752 

      Bldg. & Plnng. Assitant 4,626 4,861 5,110 5,370 5,646 

      Clerk Typist I 2,571 2,703 2,841 2,987 3,138 

      Clerk Typist II 3,306 3,471 3,644 3,827 4,018 

      Dispatcher/Clerk: 4,059 4,262 4,475 4,698 4,934 

      Gardener I 3,432 3,608 3,793 3,986 4,189 

      Gardener II 3,986 4,189 4,402 4,627 4,861 

      Groundsman 3,202 3,366 3,536 3,717 3,907 

      Librarian I 3,907 4,106 4,316 4,536 4,766 

      Librarian II 5,194 5,454 5,726 6,013 6,313 

      Librarian III 5,573 5,852 6,144 6,452 6,774 

      Library Clerk III 3,299 3,467 3,643 3,830 4,024 

      Maintenance Wkr I 3,630 3,815 4,017 4,227 4,438 

      Maintenance Wkr II  3,842 4,034 4,236 4,447 4,670 

      Maintenance Wkr III    4,315 4,535 4,765 5,007 5,263 
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      Park Foreman 5,263 5,540 5,831 6,138 6,462 

      Park Leadman 3,793 3,986 4,190 4,403 4,627 

      Park Maintenance 3,432 3,608 3,793 3,986 4,189 

      Permit Tech 4,270 4,483 4,707 4,943 5,190 

      Permit Technician II 3,791 3,982 4,182 4,390 4,610 

      Police Recruit 4,271 4,484 4,708 4,944 5,191 

      Rec Coordinator 3,791 3,984 4,187 4,401 4,626 

      Senior Account Clerk 4,082 4,291 4,508 4,739 4,980 

      Shop Foreman 5,339 5,605 5,885 6,180 6,489 

      Street Foreman 5,263 5,540 5,831 6,138 6,462 

      Tree Trimmer I     3,599 3,782 3,974 4,176 4,390 

      Tree Trimmer II 4,066 4,272 4,493 4,721 4,960 

      
      Salaries increases vary by position. 

    Asterisk positions vacant and not surveyed. 
    Merit increases are based on the following for all employees hired: 

  Step A          - for first six (6) months of employment. 
   Step B (*)      - eligible after six (6) months of employment. 
   Step C (**)     - eligible after eighteen (18) months of employment. 

  Step D (**)     - eligible after thirty (30) months of employment. 
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GENERAL EMPLOYEES' SALARY SCHEDULE 

   
      
EFFECTIVE: 

06/24/1
8 

 
(2% Increase) 

 

      Classification Step A Step B Step C Step D Step E 

      Account Clerk 3,440 3,611 3,792 3,982 4,181 

      Accountant I 4,372 4,595 4,827 5,075 5,334 

      Building Inspector 4,401 4,625 4,861 5,109 5,368 

      Building Inspector II 5,610 5,905 6,216 6,543 6,887 

      Bldg. & Plnng. Assitant 4,718 4,959 5,212 5,478 5,759 

      Clerk Typist I 2,623 2,757 2,898 3,046 3,200 

      Clerk Typist II 3,372 3,540 3,717 3,904 4,098 

      Dispatcher/Clerk: 4,140 4,347 4,564 4,792 5,032 

      Gardener I 3,501 3,680 3,869 4,066 4,273 

      Gardener II 4,066 4,273 4,490 4,719 4,959 

      Groundsman 3,266 3,433 3,607 3,791 3,985 

      Librarian I 3,985 4,188 4,402 4,627 4,862 

      Librarian II 5,298 5,563 5,841 6,133 6,439 

      Librarian III 5,685 5,969 6,267 6,581 6,909 

      Library Clerk III 3,365 3,536 3,716 3,907 4,104 

      Maintenance Wkr I 3,703 3,891 4,097 4,311 4,527 

      Maintenance Wkr II  3,919 4,115 4,321 4,536 4,763 

      Maintenance Wkr III    4,401 4,626 4,861 5,107 5,368 
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      Park Foreman 5,368 5,650 5,948 6,261 6,591 

      Park Leadman 3,869 4,066 4,274 4,491 4,719 

      Park Maintenance 3,501 3,680 3,869 4,066 4,273 

      Permit Tech 4,355 4,573 4,801 5,042 5,294 

      Permit Technician II 3,867 4,062 4,266 4,478 4,703 

      Police Recruit 4,356 4,574 4,802 5,043 5,295 

      Rec Coordinator 3,867 4,064 4,271 4,489 4,718 

      Senior Account Clerk 4,164 4,377 4,599 4,834 5,079 

      Shop Foreman 5,445 5,717 6,003 6,304 6,619 

      Street Foreman 5,368 5,650 5,948 6,261 6,591 

      Tree Trimmer I     3,671 3,858 4,053 4,259 4,478 

      Tree Trimmer II 4,147 4,357 4,583 4,815 5,059 

      
      Salaries increases vary by position. 

    Asterisk positions vacant and not surveyed. 
    Merit increases are based on the following for all employees hired: 

  Step A          - for first six (6) months of employment. 
   Step B (*)      - eligible after six (6) months of employment. 
   Step C (**)     - eligible after eighteen (18) months of employment. 

  Step D (**)     - eligible after thirty (30) months of employment. 
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  AGENDA ITEM NO.   17   

 
 
  
 
 
 

TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: DANIEL S. WALL, P.E., PARKS AND PUBLIC WORKS  
 DIRECTOR/ CITY ENGINEER   
 
DATE:  OCTOBER 12, 2016   
 
SUBJECT:  INTRODUCTION OF ORDINANCE No 0-16--1311  

AMENDING CHAPTER 16 OF THE MUNCIPAL CODE  
TO PROVIDE PROTECTION FOR RECENTLY IMPROVED STREETS  

 
 
 
BACKGROUND   
 
  This ordinance will amend the Municipal Code to prohibit non-emergency street cuts on newly paved, 
reconstructed or sealed streets in order to preserve the integrity and extend the life of pavement in City 
streets. 
 
Too often, streets are newly paved only to be cut into so that work can be performed on water, gas, sewer or 
telecommunications lines buried underneath. When utilities excavate holes in streets, the road surface is 
weakened and the life of the pavement is shortened. These excavations, or street cuts are familiar to 
motorists as the holes that get covered with metal plates and then refilled and repaved. Even after being 
repaved, these street cuts result in bumps or potholes in an otherwise smooth street. 
 
The City Council was presented with a Pavement Management Program at the September 30, 2016, 
meeting. This program included ten-years of planned paving projects throughout the City. Without the street 
cut moratorium there is nothing to stop a utility company from excavating a street right after it has been 
paved. This moratorium will prevent non-emergency street cuts in streets or alleys that have been 
reconstructed, overlaid, or sealed for a period of five years from the date of completion. 
 
FISCAL IMPACT  
 
  The approval of this item will increase the lifespan of newly improved streets and may over a period of 
years result reduce future expenditures for paving. 
 
RECOMMENDATION 
 
     If Council concurs, the appropriate action would be:   
 

“A motion to introduce by first reading its title only, Ordinance No. 0-16-1311- “An 
ordinance amending Chapter 16 of the City of San Marino Municipal Code to Provide 
Protection for Recently Improved Streets.   
 

 

City of San Marino 
AGENDA REPORT 

Allan Yung, MD, Mayor 

Richard Sun, DDS, Vice Mayor 

Steven W. Huang, DDS, Council Member 

Steve Talt, Council Member 

Richard Ward, Council Member 
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Attachments:    Ordinance No. 0-16-1311  
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ORDINANCE NO. 0-16-1311 

 

AN ORDINANCE OF THE CITY OF SAN MARINO, CALIFORNIA AMENDING CHAPTER 16 
OF THE MUNICIPAL CODE BY ADDING SECTION 16.02.16 TO PROVIDE PROTECTION FOR 
RECENTLY IMPROVED STREETS 

THE CITY COUNCIL OF THE CITY OF SAN MARINO DOES ORDAIN AS FOLLOWS: 

 

SECTION 1. Section 16 is added to Article 2, Chapter 16 of the San Marino City Code to read as follows: 

 

“16.02.16: PROTECTION OF RECENTLY IMPROVED STREETS AND OTHER PUBLIC 
THOROUGHFARES 

The City shall not issue any permit to allow a cut on a public street, avenue, ally, court, place, highway or 
public way in the City that had been reconstructed, overlaid or sealed within the preceding five years unless 
the Director of Public Works determines that an emergency condition exists and the permittee complies with 
the following street protection provisions: 

a. For emergency work involving a transverse street cut, the permittee shall grind at least one and one-
half (1-1/2) inches of existing asphalt and repave a minimum distance of twenty-five (25) feet from the 
edges of the cut from curb-to-curb of the street. 

b.. For emergency work involving a longitudinal street cut, the permittee shall grind at least one and 
one-half (1-1/2) inches of existing asphalt and repave from the curb to the center line of the street for the 
length of the cut plus a minimum of two feet on either end of the cut. 

For purposes of this Section “Emergency condition” is defined to mean any the following: 

 1. An emergency that endangers life or property, or  

 2. A situation involving the interruption of an essential utility service, or 

 3.  Work that is mandated by the city or a state of federal agency, or 

 4. Work necessary to provide utility service for buildings or properties where no   
 other reasonable means of providing service exists. 

SECTION 2. If any provision of this Code is found to be unconstitutional or otherwise invalid by any court 
of competent jurisdiction, such invalidity shall not affect remaining provisions of this Code and are declared 
to be severable. 

SECTION 3. This Ordinance shall become effective thirty days after final adoption by a vote of the City 
Council. 

 Section 4 The City Clerk shall certify passage of this Ordinance and have it published and/or posted in 
accordance with state and local law. 
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PASSED, APPROVED, AND ADOPTED this ________day of ________________2016, 

 

________________________________ 

MAYOR 

 
 
 

APPROVED AS TO FORM: 
 
 
 
_________________________ 
CITY ATTORNEY 
 
 
 
ATTEST: 
 
 
 
________________________ 
CITY CLERK 
 
 

 
 



  AGENDA ITEM NO. 18  
 

 
 
  
 
TO:  MAYOR AND CITY COUNCIL  
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: ALDO CERVANTES 
 PLANNING AND BUILDING DIRECTOR 
 
DATE: OCTOBER 12, 2016 
 
SUBJECT: RESOLUTION NO. R-16-18 
 GENERAL PLAN UPDATE 
 
 
BACKGROUND: 
 
At its September 14, 2016 meeting, the City Council found that the Land Use Map designation of the parcels 
located at 375, 2233, 415, 475, 825, 835 Huntington Drive, 1625 and 1635 Chelsea Road was intended to 
reflect the use of the parcels for low intensity commercial uses as provided in the variances and was not 
intended to implement a change in the status quo to permit the parcels to be used for all Commercial uses.  
The City Council finds that General Plan Land Use Map designation of Commercial are consistent and that 
the remaining parcels can be used for residential uses consistent with the zoning and commercial uses 
consistent with the variances granted to the remaining parcels, but to clarify that the Commercial use 
designation was intended to identify the uses pursuant to the use variances.   The attached Resolution 
memorializes the City Council’s decision. 
 
RECOMMENDATION 
 
Staff recommends the City Council approve the attached Resolution No. R-16-18.  If the Council 
concurs, the appropriate action would be:    
 

“A motion to approve Resolution No. R-16-18” 
 
Attachments:   Resolution R-16-18 
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RESOLUTION NO. R-16-18 
 

A RESOLUTION OF THE CITY OF SAN MARINO CITY 
COUNCIL INTERPRETING THE SAN MARINO GENERAL 
PLAN LAND USE DESIGNATION FOR 375, 415, 475, 825, 835, 2233 
HUNTINGTON DRIVE, 1625 AND 1635 CHELSEA ROAD 

 
THE CITY COUNCIL HEREBY RESOLVES AS FOLLOWS: 
 
SECTION 1. The City of San Marino adopted its first General Plan in 1973 and 
subsequently adopted an update to the General Plan in 2003. An updated Circulation 
Element was adopted in 1995 and an updated Housing Element was adopted in 2014.  
 
SECTION 2.  Confusion arose over the last several years concerning the appropriate 
uses for properties which are designated as Commercial on the Land Use Map in the 
General Plan, zoned Residential and which are utilized for limited commercial uses 
pursuant to variances granted by the City prior to adoption of the updated General Plan in 
2003. 
 
SECTION 3. In July 2014, the City adopted Urgency Ordinance O-14-1280-U Imposing 
a 45-day moratorium prohibiting approval of any permit or entitlement to develop for 
properties designated Commercial on the General Plan Land Use Map and zoned 
Residential.  Urgency Ordinance O-14-1280-U was enacted to prevent these parcels from 
being developed with more intensive commercial uses than permitted under the variances 
before the City had an opportunity to study and resolve these apparent inconsistencies.  In 
August 2014, the Urgency Ordinance was extended by the Council for an additional 10 
months and 15 days.  On July 8, 2015, the City Council extended Urgency Ordinance to 
July 24, 2016.   
 
SECTION 4. During the two year moratorium period, Staff researched the property 
files, City Council and Planning Commission meeting minutes, Variance files and City 
covenants to locate all properties that have a General Plan Land Use designation of 
Commercial while the underlying zoning of Residential.  The following properties were 
found to meet these criteria: 
 

a. 2233 Huntington Drive 
b. 1270 Belhaven Road (APN# 5332-002-010) 
c. 1265 San Gabriel Blvd. (APN# 5332-002-009) 
d. 1635 Chelsea Road  
e. 1625 Chelsea Road  
f. 1620 Chelsea Road (APN# 5335-005-001) 
g. 1630 Chelsea Road (APN# 5335-005-005) 
h. 2010 Huntington Drive (APN# 5334-016-017) 
i. 2020 Huntington Drive (APN# 5334-016-018) 
j. 2000 Huntington Drive (APN# 5334-016-016) 
k. 375 Huntington Drive  
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l. 415 Huntington Drive  
m. 475 Huntington Drive 
n. 825 Huntington Drive  
o. 835 Huntington Drive  

 
Staff determined during this research that each of these parcels, except parcels b, c, h, i 
and j, which were developed as parking lots to serve the adjoining commercial uses, was 
being used for limited commercial uses pursuant to variances granted prior adoption of 
the General Plan. 
 
SECTION 5. The Planning Commission conducted public hearings on March 23, 2016, 
and April 27, 2016 to consider changing the General Plan Land Use Map for these 
parcels from Commercial to Residential. Both oral and written testimony was received at 
said hearings.   
 
SECTION 6.  Following these public hearings, the Planning Commission recommended 
the City Council approve the proposed General Plan Land Use Map amendments. 
 
SECTION 7. The City Council conducted a public hearing on the proposed amendments 
on July 13, 2016.  At the hearing, the City Council approved changing the General Plan 
Land Use designation from Commercial to Residential for the parking lots (parcels b, c, f, 
g, h, i and j).  Action on the remaining parcels was continued to September 14, 2016.   
 
SECTION 8. The following facts were discovered by staff during the moratorium period 
and presented to the City Council: 
 

A. The only reference in the General Plan concerning commercial use is an 
overview of the then existing commercial areas along Mission Street district 
and three areas on Huntington Drive:  Huntington Drive East, Huntington 
Drive Central, and Huntington Drive West.   

B. The General Plan also discusses the commercial uses on the south side of 
Huntington Drive in the Huntington Drive West area, but, with the exception 
of 375 Huntington Drive, does not discuss the commercial uses on the north 
side of the Huntington Drive West area.  With respect to 375 Huntington 
Drive, the General Plan states: “There is also only one property for 
commercial use at the five-point intersection of Garfield, Los Robles and 
Huntington.  Although it is a small area, this is a viable commercial area.  The 
architecture is attractive, there is a low vacancy rate, and there is a mix of 
retail, restaurant, office, and service businesses that are appropriate for this 
location.” 

C. Research from the past year found no records referencing the six remaining 
properties and their use variances or commercial entitlements during the 
Planning Commission and City Council General Plan Update proceedings that 
took place between 2002 and 2003.  The minutes from the Planning 
Commission meetings and City Council meetings only discuss certain 
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properties that were found to have inaccurate zoning versus the then current 
use.  These properties included the San Marino High School, Middle School, 
Valentine Elementary School, San Marino Public Library, the San Marino 
Women’s Club and some churches.  Nevertheless, the Planning Commission 
and the City Council rejected establishing a General Plan designation for these 
properties. 

D. The General Plan contains a number of references indicating that the intent 
was not to expand the commercial districts in the City.  For example, the first 
goal in the “Goals, Objectives and Policies” of the “Land Use Designations” 
of the General Plan is to “Maintain the residential character of San Marino.”  
Goals 5, 10 and 13, listed below, reinforce an interpretation that the General 
Plan Land Use Map was not intended to expand commercial uses in the City, 
but was intended to merely show existing land uses. 

“5. Perpetuate a healthy, but contained and limited, commercial 
environment as a service and convenience to San Marino residents, 
without detrimental encroachment upon the single-family areas of the 
community.” 

“10. Ensure that new development is compatible with 
established neighborhoods.” 

“13. Maintain reasonable buffers between residential 
neighborhoods and commercial uses in the City.” 

Objective L.8 of the General Plan includes the following language: 

“Huntington Drive – designate areas for commercial uses on 
Huntington Drive consistent with existing commercial locations.” 

“Prohibit uses that would have a significant negative impact on 
adjacent residential uses.” 

E. The “Purpose” portion of Section Two of the Economic Development section 
of the General Plan provides, in part, that “the amount and location of 
commercial areas in the City is well established.”  This portion of the General 
Plan also states that “it has not been the policy of the City to change the nature 
of its commercial areas to increase tax revenues.”  The first goal in the “Goals, 
Objectives and Policies” section of the Economic Development section of the 
General Plan is that the City should “maintain commercial land use patterns.” 

F. The “Discussion of Environmental Impacts” portion of the Negative 
Declaration that was adopted with the 2003 General Plan has language 
indicating that the City intended the new General Plan to retain the status quo 
and not provide for intensification of land uses, as shown below: 
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 Item 35 provides, in part, that “the General Plan Update does not change the 
density or intensity of land uses in the City.” 

 Item 36 provides, in part, that “no change in land uses or development 
patterns will result from this project.” 

 Item 39 provides, in part, that “no intensification of land uses is proposed.” 

 Item 46 provides, in part, that “The project will not result in an alternation of 
present land uses.” 

 Item 47 provides, in part, that there will be no change in “land uses and 
densities.” 

 Item 54 provides, in part, that “the project does not change the land uses...of 
the City.” 
 

G. One member of the Planning Commission at the time the General Plan was 
adopted testified that the City did not intend the Map to expand the permitted 
Commercial uses of these parcels.  Rather, the parcels were designated 
Commercial, to reflect the fact they were being used for limited Commercial 
pursuant to the existing variances.   

 
SECTION 9. Based on the facts contained in Section 8, the City Council finds that the 
Land Use Map designation of the remaining parcels was intended to reflect the use of the 
parcels for low intensity commercial uses as provided in the variances and was not 
intended to implement a change in the status quo to permit the parcels to be used for all 
Commercial uses.  The City Council hereby finds that General Plan Land Use Map 
designation of Commercial are consistent and that the remaining parcels can be used for 
residential uses consistent with the zoning and commercial uses consistent with the 
variances granted to the remaining parcels.   
 
SECTION 10. The custodian of the documents and other materials that constitute the 
record of proceedings on which any action on this matter is based is the City Clerk of the 
City of San Marino, 2200 Huntington Drive, San Marino, California, 91108. 
 
 
PASSED, APPROVED, AND ADOPTED this 12th day of October 2016. 
 
 
 

___________________________ 
Allan Yung, Mayor 
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ATTEST: 
 
 
 
___________________________ 
Veronica Ruiz, City Clerk 
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: ALDO CERVANTES,  
 PLANNING AND BUILDING DIRECTOR 
 EVA CHOI, ASSISTANT PLANNER 
 
DATE: OCTOBER 12, 2016  
 
SUBJECT: DESIGNATION OF HISTORICAL LANDMARK  
 1470 VIRGINIA ROAD, (JAGELS)  
 
 
PROPOSAL: 
 
The applicant is requesting the City Council to designate 1470 Virginia Road as a local historical 
landmark.  In accordance with City Code Sections 2.12.01 and 2.12.02, the City Council may designate a 
building, landmark or other property within the City as a local historical landmark in recognition of the 
property's role during the formation and existence of the City.   
 
BACKGROUND:   
 
On June 22, 2016, the Planning Commission approved a new two-story residence and a detached garage 
with conditions at 1470 Virginia Road. Prior to the Planning Commission approving the project, there 
were questions on the potential historic significance of the existing structures, a 1938 English Tudor 
residence designed by Theodore Pletsch. At the Planning Commission’s request, the applicant submitted a 
historic resources assessment report, prepared by The Historic Resources Group. The historic resources 
assessment report evaluated the property based on applicable criterion from the National Register and 
California Register and found the structure to be ineligible for listing. The historic resources assessment 
report identified the existing residence exhibiting character-defining features of the Tudor Revival-style 
and that the structure is a good local example of the particular architectural style. The report concluded 
that the property appears eligible for local designation as a historic landmark. 
 
On July 7, 2016, the Planning Commission’s approval was appealed. On September 14, 2016, the subject 
petition to designate the property as a local historic landmark was submitted during the appeal hearing. 
 
ANALYSIS: 
 
Mr. Pletsch designed over 500 residential projects between the 1930s and 1980s, including the English 
Tudor structures at 1470 Virginia Road; there is no evidence to support that this particular project played 
a significant role in Mr. Pletsch’s career or his residential design in the City of San Marino.  The City of 
Pasadena dedicated March 24, 1986 as the Theodore Pletsch Day in recognition of Mr. Pletsch’s work in 
Pasadena. It should be noted that Mr. Pletsch graduated from Pasadena High School and designed many 
projects in Pasadena.  
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In 1989, City leaders codified City Code Sections 2.12.01 and 2.12.02 to address the City’s desire to 
preserve the historical heritage of the community.  The Codes stated the purpose and method to recognize 
“a building, landmark or other property within the City as a local historical landmark in special 
recognition of the property's role during the formation and existence of the City. (Ord. 951, 3-8-89)”. 
 
A review of the property history file revealed past ownerships included J.D. Hensley as the original owner 
and Sava Jerry Stathatos as the second owner from 1966 to September 2014. Staff was unsuccessful in 
gathering information on the original owner. The Stathatos Family founded and operated the Stats Floral 
Supply in Old Town Pasadena. A letter dated 1991, showed that the property had held charity events 
benefiting the University of California Marching Band. While the Stathatos Family was notable in the 
floral industry and well-known in the San Gabriel Valley area, there is no evidence that the Stathatos 
Family or the property played a role in the formation or existence of the City of San Marino. Therefore, 
staff cannot make the required findings to support the designation of 1470 Virginia Road as a local 
historical landmark. 
 
The City Council has the discretion to obtain a historic assessment report from a qualified historic 
consultant to ascertain the property’s local historic significance based on the current City Code. Based on 
a prior completed historic assessment report for another residential project, staff estimated the process 
would take approximately five-week to complete and the cost of the assessment report ranges from $3,000 
to $4,000. 
 
RECOMMENDATION: 
 
Staff recommends the Council deny the local historical landmark request since 1470 Virginia Road does 
not appear to have played a role during the formation and existence of the City. Alternatively, the City 
Council can retain a consultant to provide additional analysis on whether the property qualifies as a local 
historical landmark under the City Code. 
  
If Council concurs, the following motion is recommended:   
 

“A motion to deny the request to designate 1470 Virginia Road as a local historical 
landmark under City Code Chapter 2 Article 12.”  
 
Or  
 
“A motion to continue the request to designate 1470 Virginia Road as a local historical 
landmark and direct staff to retain a consultant to provide a historic assessment report.”  

 
 
Attachments:  Request by Shirley Jagels 
   Excerpt from Ordinance 951 
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: LUCY GARCIA, ASSISTANT CITY MANAGER 
  
DATE: OCTOBER 12, 2016  
 
SUBJECT: ESTABLISHMENT OF AD HOC COMMITTEE WITH  
 CITIZEN ADVISORS TO PROVIDE INPUT ON THE 
 RECREATION DEPARTMENT 
 
 
BACKGROUND   
 
At the September 30th meeting of the City Council, Council Member Steve Talt requested the City agendize 
the establishment of an Ad Hoc Committee specific to the Recreation Department.  This, pursuant to 
ongoing discussions regarding needed facility improvements at Stoneman School (and other facilities) and 
the City’s need to “prioritize” these investments.  As a result of the Ad Hoc Committee’s work, the 
Department’s various services and participants and, thus, their relationship and reliance on the facilities 
could be better understood.  In addition, the Department’s business model could be reviewed and enhanced 
perhaps to maximize revenues and efficiency and, consequently, improve the Department’s cost recovery.  
The Recreation Department’s current cost recovery is budgeted in FY 2016/17 at 85% with $2.23 million in 
expenditures and $1.9 million in revenues ($1.72 from fees and $187,000 from restricted sources) for a 
subsidy of $326,000 approximately.       
 
The formation of a Recreation Ad Hoc Committee, as proposed, would be consistent with the current Ad 
Hoc work underway for the Parks and Public Works Department and the Administration Department.  As 
the Council is aware, on December 9, 2015, the City Council approved the formation of Departmental Ad 
Hocs to better understand all of the City’s services and operations and seek ways to control or reduce costs 
citywide.  In consideration, the Council established that two Council liaisons would sit on an Ad Hoc and 
receive assistance and input from Citizen Advisors representing the skills and experiences necessary to 
benefit the analysis or audit of the Department.  At the conclusion of the Citizen Advisors’ work, any 
observations or recommendations submitted would be shared with the Council liaisons and thereafter with 
all members of the City Council.   
 
The Citizen Advisors working with Parks and Public Works and Administration have yet to conclude their 
work; however, they are near completion with a summary pending soon.  Note that at the December 9, 2015 
City Council meeting, the Council specifically indicated they would complete the first Departmental Ad Hoc 
review before moving on to the next.  This would allow the Council to assess if the Departmental Ad Hoc 
work should continue.  In addition, it would allow for the Council to establish the “next Department” and 
appoint new Council liaisons onto the next Ad Hoc.  According to the City Attorney, this staggering of one 
Departmental Ad Hoc at a time would also ensure compliance with the Brown Act, by intentionally avoiding 
more than two Council members discussing Ad Hoc topics.    
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FISCAL IMPACT  
 
There are some in-kind staff costs expected with the formation of the Recreation Ad Hoc in relation to any 
assistance or materials needed to support the Ad Hoc and Citizen Advisors.  The in-kind costs will vary 
depending on the depth of review or needs of the Ad Hoc.    
 
RECOMMENDATION 
 
The City Council is requested to provide direction on the formation and implementation of the Recreation 
Ad Hoc.   
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY:  DANIEL S. WALL, PE. PARK & PUBLIC WORKS  
 DIRECTOR / CITY ENGINEER   
 
DATE: OCTOBER 12, 2016    
 
SUBJECT:  RECEIVE AND FILE: HUNTINGTON DRIVE  
 REHABILITATION PROJECT NO. 2882 - UPDATE  
 
 
 
BACKGROUND   
 
On July 29, 2016, the contract for the construction of the Huntington Drive Rehabilitation Project was 
awarded to All American Asphalt. This contract includes the replacement of damaged curb and gutter, and 
sidewalks; and asphalt pavement grinding and replacement on Huntington Drive from Winston Avenue to 
Virginia Road. The $971,694 contract requires the contractor to complete its work within ninety days (90) of 
the start of construction. The construction started September 12, 2016. While the contractor has until 
December 12, 2016 to complete this project, the Contractor had originally scheduled the work to be 
completed by December 2, 2016. 
 
Soon after the start of construction, several business owners, the Chamber of Commerce, school staff and 
faculty, and residents voiced their concern about the impact that this project is having on their business, and 
on community events traditionally held this time of year. In order to address these concerns, staff has 
instructed the contractor to suspend work and make the project safe for the public use. The Contractor will 
remobilize in the spring to complete this project. 
 
The public should have been notified in advance of the award of this construction project. This notification 
would have allowed for stakeholder input to avoid these scheduling issues. All projects are being reviewed 
to ensure that they have been properly communicated to the public and in order to avoid scheduling issues 
and minimize construction impacts. 
  
FISCAL IMPACT  
 
The cost of remobilizing the Contractor in the spring should not exceed $5,000  
 
RECOMMENDATION 
 
It is recommended that the Council receive and file this item.  
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: ALDO CERVANTES,  
 PLANNING AND BUILDING DIRECTOR 
 EVA CHOI, ASSISTANT PLANNER 
 
DATE: OCTOBER 12, 2016  
 
SUBJECT: APPEAL OF THE PLANNING COMMISSION DECISIONS  
 OF DRC15-99 AND DRC16-23 
 1470 VIRGINIA ROAD, (CHAN/TYLER)  
 
 
BACKGROUND   
 
The applicant filed an application for a new residence on November 13, 2015. The Planning Commission 
considered the proposed project during its March 23, 2016 and April 27, 2016 meetings, and requested a 
historic resources assessment report for the existing residence and redesign of the proposed residence for 
neighborhood compatibility reasons.  
 
At the March 23, 2016 meeting, the Planning Commission considered the initial project plans, which 
involved one conditional use permit request for a main structure with more than six bedrooms, and two 
design review actions for the new structures and front yard driveway gate and fencing.   
 
A revised design was presented to the Planning Commission at its April 27, 2016 meeting, the revised 
project involved two conditional use permits for a structure with more than six bedrooms and a bathroom 
within a detached structure, and three design review actions for the new structures, a detached three-car 
garage and a detached structure greater than six-hundred square feet.  
  
On June 22, 2016, the applicant presented to the Planning Commission a historic resources assessment 
report along with a final design program that only required two design review actions for the new 
structures and the detached three-car garage.  The Planning Commission approved the project with 
conditions. A summary chart illustrating the proposed design program from initial submittal to the final 
design is provided in Attachment 5. On July 7, 2016, a City resident filed a timely appeal of the Planning 
Commission’s approval, the appeal letter is provided in Attachment 1.    
 
At the September 14, 2016 City Council meeting, the project was continued due to discrepancies on the 
basement floor plan layout between submitted plans and the presentation provided by the architect.  
Additionally, a petition was filed for designation of the existing structures as local historic landmarks in 
accordance with adopted City Codes. The City Council directed staff to process the petition, and return 
with information on the existing structures’ contribution to the City’s history, concurrently with the 
appeal hearing.  
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EXISTING RESIDENCE 
 
The existing residence was constructed in 1938 and designed by Theodore Pletsch, a well-known local 
architect. Mr. Pletsch designed both residential and commercial projects in San Marino and Pasadena 
from the 1930s through the 1960s. Available online reference materials revealed that Mr. Pletsch’s 
residential design included a variety of architectural styles, it is also stated that his design work was 
mostly client-driven.  The existing two-story English Tudor residence is not a style that commonly 
associated with Mr. Pletsch’s work. Staff cannot find evidence that Mr. Pletsch played a significant role in 
influencing the development of English Tudor style homes in the City. Staff is also unable to establish the 
connection between the subject house and the potential influence of Mr. Pletsch’s work in the 
development of English Tudor style homes in the local region.  Therefore, staff does not find the house to 
be a potential historic resource and finds that the project is exempt from review under the California 
Environmental Quality Act (CEQA).  
 
As requested by the Planning Commission, the applicant submitted a historic resources assessment report 
prepared by The Historic Resources Group1, provided as Attachment 3. The historic resources assessment 
report evaluated the existing structure under applicable criterion of the National Register and California 
Register and found the structure to be ineligible for listing. The historic resources assessment report 
identified the existing residence exhibiting character-defining features of the Tudor Revival-style and that 
the structure is a good local example of the particular architectural style. The report recommended 
documenting the existing condition of the structure, archiving architectural plans and photographs at the 
City and at the Pasadena Museum of History.  
 
SITE AND PROJECT DESCRIPTIONS 
 
General Plan:    Estate Residential (0-2 dwelling unit per acre of land area) 
Zoning:    R-1, District I 
Location:  The subject property is located on the east side of Virginia Road, 

between Euston Road and Shenandoah Road.  
Lot Size:    49,910 square feet 
Existing Use: Two-story residence, detached garage, and pool 
Surrounding Uses: Lacy Park is located west of the property. The site abuts other 

residential properties in Area Districts I and IV.  
Proposed Square-Footage:  Livable Area: 6,845 square feet/ 6 Bedrooms, 8 Baths 
     Lot Coverage: 5,453 square feet 
Environmental Determination: Categorically Exempt, Class 3 – new construction 
 
The applicant requests to construct a new two-story residence with a basement, a detached three-car 
garage and an opened cabana structure. The proposed residence contains six bedrooms, six bathrooms and 
two powder rooms in the main residence. Part of the design program also included a detached three-car 
garage and an opened cabana structure. The proposed project complies with zoning standards, including 
setbacks, building height, maximum livable area and lot coverage.  Pursuant to City Code Sections 
23.15.03B and 23.15.03C, the project requires Design Review actions for the new residence (DRC15-99) 
and the detached three-car garage (DRC16-23).  

                                                           
1 Authors of the historic resources assessment report are qualified professionals meeting the Secretary of 
the Interior’s Professional Qualifications Standards for architecture, historic architecture, history and 
architectural history. 
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The project proposed the following front yard improvements: a paved driveway leading to the side yard 
motor court, a raised seating patio with a fountain and a terraced entry walkway. Rear yard amenities 
included a swimming pool, a spa, and an existing arbor.  Submitted property survey shows the existing 
driveway gate, pilasters and fencing are located within the public right-of-way, the architect stated that 
improvements beyond private property lines will not be altered and is not part of the project. Landscaping 
within the public right-of-way will remain and continues to screen the project site.  
 
DESIGN REVIEW FINDINGS: 
  
In examining the design review requests, the Planning Commission must make sure that the conditions 
will be consistent with the required findings for compatibility. Section 23.15.08 of the San Marino City 
Code states that the reviewing body shall approve the application if it finds all of the following to be true:  
 
That the proposed structures are compatible with the neighborhood.   
 
The property is zoned R-1, Area District I, and designated as Estate Residential (0-2 dwelling unit per 
acre of land area) in the General Plan. The property is an interior lot, located on the east side of Virginia 
Road, between Euston Road and Shenandoah Road.  Surrounding uses include Lacy Park to the west and 
residential properties in Area Districts I and IV to the north, south and east. 
For purposes of design review, a neighborhood is defined as the two (2) properties on each side of the lot; 
all properties adjoining the rear of the lot and each property on either side of the adjoining property(ies); 
and extending the lot's property line across the street, all property(ies) across the street within the 
parameters of the extension and the property on either side of those properties. Staff applied a 
conservative approach and included all properties adjoining the lots that are adjacent to the subject 
property’s rear lot lines. Attachment 4 shows the properties that comprise the neighborhood for design 
review purposes. 

The neighborhood comprises of various architectural styles ranging from traditional Spanish to minimal 
traditional to modern style; both single-story and two-story residences exist in the neighborhood. The 
architect and property owners have chosen a Spanish Colonial Revival design for the new residence and 
the detached garage.  Staff finds the proposed architectural style and the two-story approach appropriate 
for the established neighborhood.  The proposed building placement are in similar locations as existing 
structures on the property, this helps to minimizes excavation or altering land forms in order to preserve 
the natural features on the northern portion property. 
 
The neighborhood contains both attached and detached garages, the proposed detached garage in the rear 
yard will be minimally visible from public view. Adequate distance is provided between the main 
residence, the detached garage and rear yard recreation amenities to maintain a sense of open space. The 
detached garage is compatible in size and height to garages found in the neighborhood. Staff finds the 
visual massing, scale, and height of the residence and the detached garage to be compatible with the 
development in the neighborhood. 
 
Staff supports the front terraced design as it helps to define the front entry area, however the adjacent 
short walls is an uncommon feature in the neighborhood and staff cannot find the front short walls 
adjacent to the terraced walkway compatible with the neighborhood.  
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That the proposed structures are designed and will be developed in a manner which balances the 
reasonable expectation of privacy of persons residing on contiguous properties with the reasonable 
expectations of the applicants to develop their property within the restrictions of this Code.   
 
The proposed two-story residence and detached garage sit naturally on a lower building pad than its north 
and east neighbors at 1365 Woodstock Road, 1380 Shenandoah Road, 1464 and 1480 Virginia Road. 
Property to the south (1505 Euston Road) of the subject site is on a lower elevation and privacy concern is 
buffered by a 30-foot wide private roadway. A large rear facing, uncovered balcony is proposed on the 
second level and it is approximately 60 feet from the side and rear property lines. With adequate setback 
and naturally descending slope of the lot, staff finds the proposed two-story residence and detached 
garage to be respectful of neighbors’ privacy.   
 
In the case of a building addition, the proposal is compatible with the existing building which includes 
the rooflines.  This finding is not applicable because the proposed project comprises of new structures.  
 
That the colors and materials are consistent and match the existing building or structure.  
 
The project provides a common color scheme for the Spanish home with the two-piece barrel clay tile 
roofing material, aluminum clad wood casement windows in light green and an off white textured exterior 
wall finish. Architectural details include dark brown rafter tails and columns, and dark gray railings and 
decorative grills. Staff finds the proposed exterior finishes, materials and colors to be complimentary and 
compatible with the chosen architectural style. The proposed exterior finishes, materials and colors are 
consistently carried throughout the project. 
 
The Planning Commission’s June 22, 2016 deliberation is available in audio format online. The attached 
Planning Commission Resolution PCR-16-04 in Attachment 2 provides the required findings and 
conditions of approval adopted by the Planning Commission on August 24, 2016. 
 
RECOMMENDATION 
 
Staff recommends the Council to continue the appeal of Design Review Nos. DRC15-99 and DRC16-23 
until such time that sufficient information is available for the Council to render a decision on the petition 
to designate 1470 Virginia Road as Local Historic Landmarks. 
  
If Council concurs, the following motion is recommended:   
 

“A motion to continue the appeal of Design Review Nos. DRC15-99 and DRC16-23 to a 
future meeting.”   

 
Attachments:  Appeal Letter  
   Planning Commission Resolution PCR-16-04  
   Historic Resources Assessment Report  
   Location and Radius Map  
   Project Program Summary Chart  











































































 

HISTORIC RESOURCE ASSESSMENT - ADDENDUM 

1470 Virginia Road 
HISTORIC RESOURCES GROUP 

12 S. Fair Oaks Avenue, Suite 200, Pasadena, CA 91105-1915 
Telephone 626 793 2400, Facsimile 626 793 2401 
historicresourcesgroup.com 

To: Tyler Gonzalez Architects 

Attn: Rob Tyler 

From: Peyton Hall, FAIA; Christine Lazzaretto 

Date: October 4, 2016 

  
This is an addendum to the historic resources assessment for 1470 Virginia Road dated 
May 27, 2016. The purpose of the addendum is to clarify our analysis on why the 
property is not eligible for designation as a historical landmark. There are three key points 
of clarification: 

1. We did not find the property at 1470 Virginia Road eligible for local designation 
using standard evaluation criteria or integrity thresholds. The City of San Marino 
City Code states that local historical landmarks may only be designated as follows: 

• Petition: An individual or organization may petition the Council stating the 
name and location of the building, landmark or other property proposed for 
designation as a local historical landmark and the basis for such designation. 

• Council Review: Upon review of the facts presented, the Council may 
approve or deny the designation of the proposed building, landmark or other 
property as a "Local Historical Landmark." Approval of such designation shall 
be by resolution of the Council based on findings of the property's role during 
the formation and existence of the City. 

• Certification: When a building, landmark or other property is designated as a 
"Local Historical Landmark", the City Clerk shall submit a certified copy of the 
resolution indicating such designation to the State Historical Society, the City 
Historical Society and the individual or organization originally submitting the 
petition for designation. (Ord. 951, 3-8-89) 

 

However, the code does not provide any thresholds or specific criteria to provide 
the basis for landmark designation. According to guidelines for local ordinances 



 

HISTORIC RESOURCE ASSESSMENT - ADDENDUM 

1470 Virginia Road 
HISTORIC RESOURCES GROUP 

12 S. Fair Oaks Avenue, Suite 200, Pasadena, CA 91105-1915 
Telephone 626 793 2400, Facsimile 626 793 2401 
historicresourcesgroup.com 

established by the California Office of Historic Preservation, a historic preservation 
ordinance should typically include “an explanation of the criteria used to 
determine what properties can be designated under the ordinance…”1 Instead, the 
San Marino ordinance requires that the petitioner provide the basis for landmark 
designation based on the “property's role during the formation and existence of 
the City.” Given these broad and imprecise parameters for local designation, our 
report did not conclude that 1470 Virginia Road is eligible; rather, it only noted 
the City’s process, i.e. if a petition were filed it could be considered for local 
designation. 

2. In June 2015, the San Marino City Council discussed a potential Historic 
Preservation Ordinance that did include more specific criteria for local designation. 
The ordinance, as drafted, would recognize structures that were designed by a 
Master Architect and are eighty-five years of age or older. 1470 Virginia Road was 
constructed in 1938, and therefore would not meet the age requirement for local 
designation under the proposed new ordinance. 

3. The proposed ordinance, unlike the current ordinance, may recognize properties 
designed by a “Master Architect.” However, there is no comprehensive survey of 
potential historic resources in San Marino and no study of Theodore Pletsch or 
other architects who may be considered masters. Therefore, the population of 
buildings by master architects is unknown, there is no clear understanding of 
Pletsch’s work as it relates to the architectural history of San Marino, and no 
comparative analysis has been conducted to determine which properties by 
Pletsch or another master architect may be eligible for local designation. Without 
such study, there is no clarity regarding who is identified as a master architect in 
San Marino and how to evaluate their work against the proposed local criteria. As 
such, there is no evidentiary basis to conclude the property is historic.   

 

 
 

 
1 California Office of Historic Preservation, “Local Ordinances,” http://ohp.parks.ca.gov/?page id=1243 (accessed October 
2016). 

http://ohp.parks.ca.gov/?page_id=1243
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: ALDO CERVANTES, 
 PLANNING AND BUILDING DIRECTOR 
 AMANDA MERLO, AICP 
 ASSOCIATE PLANNER  
 
DATE: OCTOBER 12, 2016 
 
SUBJECT:  APPEAL OF VARIANCE NOS. V16-04, V16-06, V16-08, CONDITIONAL USE 

PERMIT NOS. CUP16-12, CUP16-18, AND DESIGN REVIEW NO. DRC16-35 
  1900 MONTROBLES PLACE, (REED) 
 
 
PROPOSAL: 
 
This is an appeal of the Planning Commission’s decision to deny an application to construct a one-story 
addition to the house and expand the existing attached garage.  The applicant requests to construct a one-
story addition to the house and expand the existing attached garage. The resulting building will exceed the 
maximum allowable lot coverage, have less than the required side and rear yard setbacks, encroach into the 
30 degree structural encroachment line, and have a non-conforming garage depth. This requires three 
variances, two conditional use permits, and one design review action per Sections 23.02.09(A), 23.06.05(D), 
23.06.05(L), 23.02.13, 23.02.20(B), and 23.15.03(A). 
 
REQUIRED ACTIONS 
 
VARIANCE NO. V16-04 – LESS THAN THE REQUIRED REAR YARD SETBACK 
VARIANCE NO. V16-06 – LESS THAN THE REQUIRED 25’ SIDE YARD SETBACK FOR A 
                                                       STREET-FACING GARAGE 
VARIANCE NO. V16-08 – LESS THAN THE REQUIRED 20’ GARAGE DEPTH 
CONDITIONAL USE PERMIT NO. CUP16-12 – ENCROACHMENT INTO THE 30 DEGREE  
                                                                                                       STRUCTURAL ENCROACHMENT LINE 
CONDITIONAL USE PERMIT NO. CUP16-18 – EXCEED MAXIMUM ALLOWABLE LOT  

           COVERAGE 
DESIGN REVIEW NO. DRC16-35 – ADDITION  
  
BACKGROUND 
 
This project was originally before the Planning Commission on July 27, 2016.  The Planning Commission 
could not make the required findings for the requested actions and asked the applicant to consider other 
design options, such as expanding the garage toward the house.  The applicant opted to not alter the design 
and submitted a letter in advance of the August 24th meeting requesting that the Planning Commission make 
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by code.  When completed, the house and garage will look and function in a similar manner to the existing 
house and garage.   
 
CONDITIONAL USE PERMITS  
 
CONDITIONAL USE PERMIT NO. CUP16-12 – ENCROACHMENT INTO THE 30 DEGREE  
                                                                                                       STRUCTURAL ENCROACHMENT LINE 
CONDITIONAL USE PERMIT NO. CUP16-18 – EXCEED MAXIMUM ALLOWABLE LOT 
COVERAGE 
 
That the establishment, maintenance or operation of the use or building applied for will not, under the 
circumstances of the particular case, be detrimental to the health, safety, peace, morals, comfort or 
general welfare of persons residing in or working in the area of such proposed use nor be detrimental or 
injurious to property or improvements in the neighborhood or to the general welfare of the City.  
 
The encroachment into the 30 degree line will not have a detrimental effect on the neighborhood.  The 
portion of the garage that encroaches into the 30 degree line will not introduce additional privacy or noise 
concerns for the neighbor.  The resulting structure will not appear massive and will be compatible with the 
neighborhood. 
 
The proposal will also result in exceeding the maximum allowable lot coverage.  The project will exceed the 
maximum allowable lot coverage by 68 square feet.  If the project were not a corner lot, it would be within 
the maximum allowable lot coverage.  The additional garage area will not significantly alter the size and 
shape of the house and the lot will not appear overbuilt. 
 
That the site for the proposed conditional use is adequate in size and shape to accommodate the yards, 
walls and fences, parking and loading, landscaping and other development features prescribed in this 
Chapter or required by the Commission in order to integrate said conditional use with the land and uses 
in the neighborhood. 
 
Although the structure does not meet the required setbacks and exceeds the maximum allowable lot 
coverage, the lot is still able to accommodate the proposed structure and maintain compatibility with the 
neighborhood.   
 
That proposed conditional use will not have a detrimental effect upon the nature, condition and 
development of nearby uses and buildings.  
 
The request to encroach into the thirty degree line and the request to exceed the maximum allowable lot 
coverage will not have a detrimental effect upon the nature, condition, and development of nearby uses.  The 
proposed improvements will help the property meet the code requirement of having a two-car garage.  In 
order to accommodate this, the encroachment into the thirty degree line and overage on lot coverage are 
necessary due to the unique characteristics of the subject property and house.  Because of this, approval 
should not set a precedent for similar development in the neighborhood.   
 
That the site for the proposed conditional use will relate to streets and highways adequate in width and 
pavement to carry the kind and quantity of traffic such use would generate.   
 
The amount of traffic would not be affected.   
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DESIGN REVIEW: 
 
That the proposed structure is compatible with the neighborhood. 

The proposed structure will be compatible with the neighborhood.  There will be no change to the style of 
the house and the overall size and shape will be similar to the existing house.  Even though the project does 
not meet certain code requirements, it is designed in a manner that it will allow it to fit seamlessly into the 
neighborhood.    There is currently dense landscaping on the neighbor’s property which screens the view of 
the garage area.  Even if this were to be removed, the garage is designed in a manner that will be compatible 
with the existing house and neighborhood.   

That the proposed structure is designed and will be developed in a manner which balances the reasonable 
expectation of privacy of persons residing on contiguous properties with the reasonable expectations of 
the applicants to develop their property within the restrictions of this Code. 

The addition will not pose a privacy issue to the neighboring properties as it consists of a garage addition 
without windows.  

In the case of a building addition, the proposal is compatible with the existing building which includes 
the rooflines. 

The proposed garage addition will appear as a natural extension of the house.  The roof line will change 
from a sloped roof to a gable roof to accommodate the extension.  The proposed change to the roof will be 
consistent with the roof forms found on the rest of the house.  The small laundry area addition will be under 
an existing roof line and the area will look substantially the same as the existing house.   

That the colors and materials are consistent and match the existing building or structure.  

The addition will match the existing colors and materials of the structure.  
RECOMMENDATION: 
 
Staff recommends the City Council approve the project with the conditions noted below.  If Council 
concurs, the appropriate action would be: 
 
“A motion to approve Variance Nos. V16-04, V16-06, V16-08, Conditional Use Permits CUP16-12, 
CUP16-18, and Design Review No. DRC16-35 subject to the following conditions: 
 

1. A door shall be added to the trash enclosure area so that the cans are not visible from public view.  
2. The new portion of the rear yard wall shall be no taller than four feet (4’) in height and it shall be 

located two inches (2”) in from the property line.   
3. The applicant shall submit an arborist report for the parkway tree adjacent to the driveway approach 

outlining tree protection measures during construction.”   
 
Attachments:  Appeal Application 
   Planning Commission Resolution PCR-16-06 
   August 24, 2016 Planning Commission meeting minutes regarding 1900 Montrobles  

Place 
   Neighborhood survey 

Location/Radius Map 
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: ALDO CERVANTES, 
 PLANNING AND BUILDING DIRECTOR 
 AMANDA MERLO, AICP 
 ASSOCIATE PLANNER  
 
DATE: OCTOBER 12, 2016 
 
SUBJECT:  INTERIM ORDINANCE O-16-1310-U PROHIBITING ALL COMMERCIAL NON-

MEDICAL MARIJUANA ACTIVITY IN THE CITY AND PROHIBITING 
OUTDOOR MARIJUANA CULTIVATION ON PRIVATE RESIDENCES 

 
 
BACKGROUND 
 
In the upcoming November election, voters will consider an initiative measure known as the Control, 
Regulate and Tax Adult Use of Marijuana Act (“Proposition 64”).  If passed by voters, Proposition 64 will 
legalize the use of non-medical marijuana for those who are 21 years of age or older and establish a 
comprehensive system to regulate commercial non-medical marijuana activity.  Specifically, Proposition 64 
will: 
 

- Allow persons 21 years of age or older to consume marijuana and marijuana products in locations 
that are not public places or places where smoking tobacco is prohibited. 

- Allow persons 21 years of age or older to cultivate up to six marijuana plants in, or on the grounds 
of, a private residence.  

- Allow cities to regulate non-medical marijuana-related activities and subject non-medical marijuana 
businesses to zoning and permitting requirements. 

- Allow cities to adopt local ordinances banning non-medical marijuana businesses in the city. 
- Establish laws regulating non-medical marijuana distribution, sale, use, and cultivation.  
- Establish the Bureau of Marijuana control within the Department of Consumer Affairs to regulate 

and license the non-medical marijuana industry, and charge other State agencies with licensing 
certain sectors of the non-medical marijuana industry.  

- Establish an excise tax on the sale of non-medical marijuana and a cultivation tax. 
- Authorize counties to tax non-medical marijuana and marijuana products. 
- Require that persons under the age of 21 obtain a new physician’s recommendation to use marijuana 

for medical purposes. 
- Allow industrial hemp to be grown as an agricultural product. 

 
If adopted by the voters, the provisions of Proposition 64 relating to the possession, use and cultivation of 
non-medical marijuana will become effective on November 9, 2016.  This means that the personal 
cultivation of up to six marijuana plants will be legal in the State the day after the election.  The City can, by 
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local ordinance, prohibit all outdoor cultivation of marijuana, even on private residences.  Proposition 64 
also requires that the State begin to issue licenses to non-medical marijuana businesses by no later than 
January 1, 2018.  Proposition 64 prohibits the State licensing authorities from issuing a license to a 
commercial non-medical marijuana business if the operation of the business violates a local ordinance.   
 
Proposition 64 pertains primarily to non-medical marijuana use and regulations.  Medical marijuana use will 
continue to be regulated by existing medical marijuana laws. 
 
On December 9, 2015, the City adopted Interim Ordinance No. O-15-1302-U which prohibits all 
commercial medical marijuana activity in the City.  Interim Ordinance No. O-15-1302-U, which only 
addressed commercial activity relating to medical marijuana, will remain in effect until December 8, 2016, 
unless it is extended by City Council for an additional year.  Therefore, if the City wants to prohibit 
commercial non-medical marijuana businesses from establishing in the City, the City Council must adopt 
additional regulations pertaining to non-medical marijuana uses.  
 
ANALYSIS   
 
If the Act is approved by voters, the City can respond in one of the following ways: 
 

1. Adopt an interim ordinance prohibiting all commercial non-medical marijuana activity, which 
includes cultivation, possession, manufacture, distribution, processing, storing, laboratory testing, 
labeling, delivery, or sale of marijuana and marijuana products for non-medical purposes.  The 
interim ordinance would also prohibit all outdoor marijuana cultivation on private residences.   

2. Adopt a comprehensive ordinance that prohibits all commercial marijuana activity in the City. 
including both non-medical and medical marijuana uses.  The ordinance could also address 
reasonable regulations relating to personal cultivation of marijuana plants at private residences.   

3. Adopt an ordinance regulating commercial marijuana activity if the City wishes to allow certain 
types of such activity. 

 
Staff feels the interim ordinance described in the first option would be the appropriate action in anticipation 
of the approval of Proposition 64 because it takes effect immediately.  Options 2 and 3 would not take effect 
immediately which means that outdoor growing of marijuana could occur on private residences and 
commercial non-medical marijuana businesses could possibly obtain State licenses to operate in the City 
before the City has the opportunity to adopt permanent ordinances.  The adoption of the interim ordinance 
will allow the City to prohibit non-medical marijuana uses in the City while staff studies the issue and the 
City Council decides whether to adopt a comprehensive ordinance regulating or prohibiting all commercial 
marijuana activity.  Additionally, the interim ordinance will prohibit all outdoor cultivation of marijuana on 
private residences that would otherwise be allowed beginning on November 9, 2016. 
 
RECOMMENDATION: 
 
Staff recommends the City Council adopt Ordinance O-16-1310-U.  If Council concurs, the appropriate 
action would be: 
 
“A motion to approve Interim Ordinance No. O-16-1310-U to prohibit all commercial non-medical 
marijuana activity in the City and prohibiting outdoor marijuana cultivation on private residences and 
declaring the urgency thereof.” 
 
Attachments:  Ordinance O-16-1310-U 
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INTERIM ORDINANCE NO. O-16-1310-U 

AN INTERIM ORDINANCE OF THE CITY OF SAN MARINO PROHIBITING ALL 
COMMERCIAL NON-MEDICAL MARIJUANA ACTIVITY IN THE CITY, 
PROHIBITING OUTDOOR MARIJUANA CULTIVATION ON PRIVATE 
RESIDENCES AND DECLARING THE URGENCY THEREOF. 

WHEREAS, the Control, Regulate and Tax Adult Use of Marijuana Act (“Proposition 
64”), has qualified for the November 2016 ballot.  If adopted by the California voters, 
Proposition 64, will among other things, legalize the use of non-medical marijuana for those who 
are 21 years of age or older and establish a comprehensive system to regulate commercial non-
medical marijuana activity.  The provisions of Proposition 64 related to the use and cultivation of 
non-medical marijuana will become effective on November 9, 2016. 

WHEREAS, Proposition 64 will permit cities to (1) adopt and enforce local ordinances 
to regulate non-medical marijuana businesses, including, but not limited to, local zoning and land 
use requirements, business license requirements, and requirements related to reducing exposure 
to secondhand smoke, or (2) completely prohibit the establishment or operation of marijuana 
businesses within its jurisdiction.   

WHEREAS, Proposition 64 will allow for the planting, cultivation, harvesting, drying 
and processing (“cultivation activities”) of up to six marijuana plants in, or upon the grounds of, 
a private residence.  Proposition 64 will authorize a city to enact and enforce an ordinance that 
reasonably regulates cultivation activities, and to completely prohibit cultivation activities 
outdoors upon the grounds of a private residence unless the California Attorney General 
determines that non-medical use of marijuana is lawful in the State under federal law. 

WHEREAS, the Federal Controlled Substances Act, 21 U.S.C. § 801, et seq., classifies 
marijuana as a Schedule 1 Drug, which is defined as a drug or other substance that has a high 
potential for abuse, that has no currently accepted medical use in treatment in the United States, 
and that has not been accepted as safe for use under medical supervision.  The Federal 
Controlled Substances Act makes it unlawful under federal law for any person to cultivate, 
manufacture, distribute or dispense, or possess with intent to manufacture, distribute or dispense, 
marijuana.  

WHEREAS, on October 9, 2015 Governor Brown signed Assembly Bill No. 243, 
Assembly Bill No. 266, and Senate Bill 643 into law, which collectively are now known as the 
Medical Cannabis Regulation and Safety Act (hereinafter “MCRSA”).  The MCRSA establishes 
a State licensing scheme for commercial medical marijuana uses, while protecting local control 
by requiring that all such businesses must have a local license or permit to operate in addition to 
a State license.  The MCRSA allows the City to completely prohibit commercial medical 
marijuana activities.  In response to the MCRSA, the City adopted Interim Ordinance No. O-15-
1302-U, which prohibits all commercial medical marijuana activities in the City.  Interim 
Ordinance No. O-15-1302-U also prohibits marijuana cultivation for both commercial and non-
commercial purposes. 
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WHEREAS, cities in California have reported negative effects of marijuana cultivation, 
processing and distribution activities, including offensive odors, illegal sales and distribution of 
marijuana, trespassing, theft, violent robberies and robbery attempts, fire hazards, and problems 
associated with mold, fungus, and pests.  Furthermore, as marijuana plants begin to flower, and 
for a period of two months or more, the plants produce a strong, unique odor, offensive to many 
people, and detectable far beyond property boundaries if grown outdoors.  This odor can have 
the effect of encouraging theft by alerting persons to the location of the valuable plants, and 
creating a risk of burglary, robbery or armed robbery of the plants and creating the potential for 
violent acts related to such criminal activity. 

WHEREAS, based upon the recitals above, the City Council finds that there is a current 
and immediate threat to the public health, safety and welfare presented if Proposition 64 is 
enacted by the voters, because marijuana can begin to be cultivated outdoors on private 
residences beginning on November 9, 2016.  If Proposition 64 is enacted by the voters it could 
also create the potential for commercial non-medical marijuana uses to be established in the City 
prior to the establishment of zoning regulations under normal planning and zoning processes of 
the City.  Based on the City’s need for additional time to fully evaluate the primary and 
secondary effects of the activities to be licensed under Proposition 64, the City Council finds that 
the immediate preservation of the public health, safety and welfare requires that this interim 
Ordinance be enacted as an urgency ordinance pursuant to Government Code Section 65858 and 
take effect immediately upon adoption, and its urgency is hereby declared. 

WHEREAS, all legal prerequisites to the adoption of this Ordinance have occurred. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN MARINO DOES 
HEREBY ORDAIN AS FOLLOWS: 

Section 1.  The City Council finds that the facts set forth in the Recitals of this Ordinance 
are true and correct. 

Section 2.  Definitions.  Hereinafter in this Ordinance the following words shall have the 
meanings set forth below, unless the context otherwise permits or requires: 

“Commercial non-medical marijuana activity” shall include the cultivation, possession, 
manufacture, distribution, processing, storing, laboratory testing, labeling, transportation, 
delivery or sale of marijuana and marijuana products for non-medical purposes. 

“Cultivation” shall have the same meaning as set forth in Proposition 64, and shall 
include any activity involving the planting, growing, harvesting, drying, curing, grading, or 
trimming of marijuana. 

“Delivery” shall have the same meaning as set forth Proposition 64, and shall mean the 
commercial transfer of marijuana or marijuana products to a customer.  Delivery also includes 
the use by a retailer of any technology platform owned and controlled by retailer, or 
independently licensed under Proposition 64, that enables customers to arrange for or facilitate 
the commercial transfer by a State licensed retailer of marijuana or marijuana products. 
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“Marijuana” shall have that meaning set forth in Proposition 64, and shall include all 
parts of the plant Cannabis sativa L., whether growing or not; the seeds thereof; the resin 
extracted from any part of the plant; and every compound, manufacture, salt, derivative, mixture 
or preparation of the plant, its seeds or resin.  It does not include (a) industrial hemp, as defined 
in Section 11018.5 of the Health and Safety Code; and (b) the weight of any other ingredient 
combined with marijuana to prepare topical or oral administrations, food, drink, or other product. 

“Proposition 64” refers to the Control, Regulate and Tax Adult Use of Marijuana Act. 

Section 3.  Prohibition. 

A. Commercial non-medical marijuana activity is expressly prohibited in all zones in the 
City of San Marino.  No person shall establish, operate, maintain, conduct or allow 
commercial non-medical marijuana activity anywhere within the City.  No 
application for a building permit, conditional use permit, business license, or any 
other entitlement authorizing the establishment, operation, maintenance, 
development, or construction of any use that allows for commercial non-medical 
marijuana activity shall be approved during the term of the prohibition established in 
this Ordinance. 

B. This section is meant to prohibit all activities for which a State license is required 
pursuant to Proposition 64.  Accordingly, the City shall not issue any permit, license 
or other entitlement for any activity for which a State license is required under 
Proposition 64. 

C. Marijuana shall not be cultivated outdoors upon the grounds of a private residence.  
Indoor marijuana cultivation will be allowed consistent with State law which permits 
no more than six live marijuana plants to be planted, cultivated, harvested, dried, or 
processed within a single private residence or inside an accessory structure located 
upon the grounds of a private residence that is fully enclosed and and secured.  Any 
marijuana cultivation that exceeds the limits set forth in this subsection is hereby 
declared to be unlawful and a public nuisance. 

D. Nothing in this Ordinance, or its adoption, shall be deemed to affect any other 
prohibitions or regulations relating to marijuana contained in the San Marino 
Municipal Code, including, but not limited to, the provisions of Section 23.03.01 of 
the San Marino Municipal Code.  In the event of any conflict between said Section 
and this Ordinance, the most restrictive provision shall govern.  Nothing in this 
Ordinance shall be deemed to affect or excuse any violation of Section 23.03.01 of 
the San Marino Municipal Code.    

Section 4.  Nothing in this Ordinance shall be interpreted to the effect that the City’s 
permissive zoning scheme allows any other use not specifically listed therein. 

Section 5.  Public Nuisance. Any use or condition caused, or permitted to exist, in 
violation of any provision of this Ordinance shall be, and hereby is declared to be, a public 
nuisance and may be summarily abated by the City pursuant to Code of Civil Procedure Section 
731 or by any other remedy available to the City. 
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Section 6.  Penalty.  Violation of any provision of this Ordinance shall constitute a 
misdemeanor and shall be punishable by a fine not to exceed one thousand dollars ($1,000) or by 
imprisonment for a period not to exceed six (6) months, or by both such fine and imprisonment.  
Each and every day such a violation exists shall constitute a separate and distinct violation of this 
Ordinance. Notwithstanding the foregoing, nothing in this Ordinance shall authorize a criminal 
prosecution or arrest prohibited by Health and Safety Code section 11362.71, et seq. 

Section 7.  Civil Penalties.  In addition to any other enforcement permitted by this 
Ordinance, the City Attorney may bring a civil action for injunctive relief and civil penalties 
against any person or entity that violates this Ordinance.  In any civil action brought pursuant to 
this Ordinance, a court of competent jurisdiction may award reasonable attorneys’ fees and costs 
to the prevailing party. 

Section 8.  CEQA.  It can be seen with certainty that there is no possibility that the 
adoption of the Interim Ordinance may have a significant effect on the environment because the 
Interim Ordinance will only impose greater and temporary limitations on marijuana-related uses 
allowed in the City, and will thereby serve to prevent potentially significant adverse 
environmental impacts.  The City Council has reviewed staff’s determination of exemption and 
based on its own independent judgment, concurs in staff’s determination that the Interim 
Ordinance is exempt from CEQA.  The adoption of the Interim Ordinance is therefore not 
subject to the California Environmental Quality Act review pursuant to Title 14, Chapter 3, 
Section 15061(b)(3) of the California Code of Regulations. 

Section 9.  Severability.  If any section, subsection, subdivision, sentence, clause, phrase 
or portion of this Ordinance, is for any reason, held to be invalid or unconstitutional by the 
decision of any court of competent jurisdiction, such decision shall not affect the validity of the 
remaining portions of this Ordinance.  The City Council hereby declares that it would have 
adopted this Ordinance and each section, subsection, subdivision, sentence, clause, phrase, or 
portion thereof, irrespective of the fact that any one or more sections, subsections, subdivisions, 
sentences, clauses, phrases, or portions thereof be declared invalid or unconstitutional. 

Section 10.  Urgency Ordinance.  This Ordinance is adopted as an urgency, interim 
ordinance and shall take effect immediately.  This Ordinance shall expire, and the prohibition 
established hereby shall terminate, forty-five (45) days after the date of adoption unless extended 
by the City Council pursuant to California Government Code Section 65858.  This Ordinance 
will only become operative if Proposition 64 is approved by the voters.  If Proposition 64 is not 
approved by the voters at the November election, the ordinance shall be null and void and shall 
be deemed repealed. 

Section 11.  The Mayor shall sign and the City Clerk shall attest to the adoption of this 
Ordinance and shall cause the same to be published as required by law. 

 

ADOPTED this _________ day of _________, 2016. 
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___________________________________ 

MAYOR OF THE CITY OF SAN MARINO 

 

ATTEST: 

 

________________________________________ 

CITY CLERK OF THE CITY OF SAN MARINO 
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TO:  MAYOR AND CITY COUNCIL 
 
FROM: CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: ALDO CERVANTES, 
 PLANNING AND BUILDING DIRECTOR 
 AMANDA MERLO, AICP 
 ASSOCIATE PLANNER  
 
DATE: OCTOBER 12, 2016 
 
SUBJECT:  ORDINANCE O-16-1308 REGARDING WATER EFFICIENT LANDSCAPING 

(FIRST READING) 
 
 
 
BACKGROUND   
 
In 2009, the City adopted a Water Efficient Landscape Ordinance (WELO) in response to the State’s 
requirements.  Due to the increasing severity of drought conditions, Governor Brown’s recent Executive 
Order B-29-15 directed the Department of Water Resources to update the State’s Model Water Efficient 
Landscape Ordinance in order to increase water efficiency standards.  Local agencies are now required to 
update their local ordinance so that it is at least as effective as the model ordinance.  The City is currently 
operating under the State ordinance since a local ordinance was not adopted by the December 2015 
implementation date.   
 
Staff presented the draft ordinance to the Council for discussion in May of this year.  The Council reviewed 
the proposed ordinance and directed staff to proceed with presenting the ordinance to the Planning 
Commission to start the adoption process.   At their July 27, 2016 meeting, the Planning Commission 
approved a resolution recommending the Council adopt the proposed ordinance.  As described in Section 2 
of the ordinance, the ordinance is exempt from further review under the California Environmental Quality 
Act.   
 
MAJOR CHANGES TO THE ORDINANCE 
 
The proposed ordinance is very similar to the State’s Model Ordinance, under which the City has been 
operating since December 2015.  However, the proposed ordinance contains many changes from the City’s 
previous ordinance from 2009.  Most of these changes relate to the technical details of the landscape and 
irrigation plans and installation requirements.  Below, staff has identified the changes that will have the 
greatest impact on San Marino and its residents: 
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  AGENDA ITEM NO. 25 
 

 
 Previous WELO Proposed WELO 
Applicability New Construction: 

- 5,000 square feet or more 
of landscape area 

Existing landscapes: 
- Not subject to the 

ordinance 

New construction: 
- 500 square feet or more of 

landscape area 
Existing rehabilitated landscapes: 

- 2,500 square feet or more 
of landscape area 

 
Maximum Applied Water 
Allowance (MAWA) 
 
The MAWA is the water budget for the 
property.  The proposed total water usage 
for the landscape area may not exceed 
the MAWA. 
 

The MAWA figure is determined 
by a formula which incorporates 
the types of landscape area and 
the evapotranspiration rate (how 
much water evaporates or 
transpires over a certain amount of 
time) for the local area.   

The MAWA formula will remain 
the same, but the 
evapotranspiration rate will 
change which reduces the amount 
of water that can be used on a 
property.   

Turf No specific restrictions The new MAWA restrictions will 
effectively only allow up to 25% 
of a residential landscape area to 
use high water usage plans, such 
as turf.   

Street medians No specific restrictions No high water usage plants 
allowed, including turf. 

Graywater  No requirements/restrictions The usage of graywater is taken 
into account when calculating the 
MAWA.   Staff is also 
recommending that graywater 
systems have the same required 
setbacks as air conditioning units. 

Dedicated landscape water 
meters 

Not required Required for residential 
landscapes over 5,000 sq. ft. and 
for non-residential landscapes 
over 1,000 sq. ft. 

Water audit When required, could be self-
reported. 

The new ordinance requires the 
irrigation auditor to be a certified 
City auditor or certified third party 
auditor.  

Reporting Not required Annual reporting to the state is 
required.  The report will address 
the number, size and type of 
projects, review procedures, and 
enforcement. 

 
ANALYSIS 
 
One of the major changes to the ordinance is its applicability.  Previously, the ordinance applied only to 
projects that consisted of the construction of a new building.  Under the proposed ordinance, new 
construction as well as rehabilitated landscape projects that are 2,500 square feet or more in area and require 
a permit, plan check, or design review are subject to the new ordinance. If a project is larger than 2,500 
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square feet and is re-landscaped without need for a permit or design review, the project is exempt from the 
ordinance.  For example, if a 5,000 square foot area that is currently improved with turf was to be replaced 
with turf and there was no other work occurring, it would be exempt from the ordinance.  If this same 
landscape area were to be replaced and need a plumbing permit for a new sprinkler system or need design 
review for other front yard improvements, it would be subject to the ordinance.  In the ten months that the 
State’s model ordinance has been in place, there have been two rehabilitated landscapes that fell under the 
ordinance and obtained permits.  There have been five approved new houses under the new ordinance, but 
no permits have been pulled yet.   
 
The majority of the ordinance discusses the requirements for the contents of the landscape and irrigation 
plan, if required. Simplified worksheets and checklists have been prepared to make it easier for the applicant 
to submit all required information and streamline the plan check process.  A resident that does not plan to 
construct a new home or do a large re-landscaping project would be minimally impacted by this ordinance.   
 
FISCAL IMPACT 
 
A greater level of review and technical knowledge will be required  to review the landscape plans submitted 
under this ordinance than staff can provide.  As such, the plans will now be sent to the City’s plan check 
company, VCA, for review and approval.  Following approval from VCA, city staff will also review the 
project for city-specific issues, such as tree preservation and impervious coverage.  The plan check fee 
charged by VCA is $95 per hour.   The City also collects a “minor plot plan review” fee of $100 per 
landscape application for staff review.  The permit fee is based on the valuation of the landscape work. At 
their May 27, 2016 Council Meeting, the Council agreed to waive the $100 plan check fee for voluntary 
landscape upgrades.   
 
RECOMMENDATION 
 
Staff recommends the introduction of Ordinance No. O-16-1308 on first reading.  If Council concurs, the 
appropriate action would be: 
 

“A motion to read by title only and introduce Ordinance No. O-16-1308” 
 
Attachments: Ordinance O-16-1308 
 Planning Commission Resolution PCR-16-02 
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ORDINANCE NO. 16-1308 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF SAN MARINO 
ADOPTING A NEW ARTICLE 16 OF CHAPTER 23 ESTABLISHING UPDATED 
WATER EFFICIENT LANDSCAPE REQUIREMENTS 

 
WHEREAS, on April 1, 2015, Governor Brown issued Executive Order B-29-15 that, among other 
things, directed the Department of Water Resources (DWR) to update the State Model Water Efficient 
Landscape Ordinance (“Model Ordinance”) through expedited regulation.  
 
WHEREAS, the purpose of the updated Model Ordinance is to increase water efficiency standards for 
new and existing landscapes through more efficient irrigation systems, graywater usage, onsite storm 
water capture, and by limiting the portion of landscapes that can be covered in turf. 
  
WHEREAS, on July 15, 2015, the California Water Commission, acting on behalf of the DWR, 
approved the 2015 update to the Model Ordinance. 
 
WHEREAS, the City Council is adopting the Model Ordinance in substantially the same form as 
approved by the California Water Commission in order to promote the efficient use of water within the 
City and to comply with the Governor’s Executive Order and Government Code Section 65595. 
 
NOW, THEREFORE, the City Council of the City of San Marino does ordain as follows: 
 
Section 1. Article 16 (Water Efficient Landscaping) of Chapter 23 (Zoning) shall be amended in its 
entirety to read as follows 
 

ARTICLE 16: WATER EFFICIENT LANDSCAPE REQUIREMENTS 
 
23.16.01: Findings and Purpose. 
23.16.02: Applicability. 
23.16.03: Definitions. 
23.16.04: Compliance with Landscape Documentation Package. 
23.16.05. Elements of the Landscape Documentation Package. 
23.16.06: Water Efficient Landscape Worksheet. 
23.16.07: Soil Management Report. 
23.16.08: Landscape Design Plan. 
23.16.09: Irrigation Design Plan. 
23.16.10: Grading Design Plan. 
23.16.11: Certificate of Completion. 
23.16.12: Irrigation Scheduling. 
23.16.13: Landscape and Irrigation Maintenance Schedule. 
23.16.14: Irrigation Audit, Irrigation Survey, and Irrigation Water Use Analysis. 
23.16.15: Irrigation Efficiency. 
23.16.16: Recycled Water 
23.16.17: Graywater Systems. 
23.16.18: Stormwater Management and Rainwater Retention. 
23.16.19: Public Education. 
23.16.20: Existing Landscaping: Irrigation Audit, Irrigation Survey, and Irrigation 

Water Use Analysis. 
23.16.21: Water Waste Prevention. 
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23.16.22: Effective Precipitation. 
23.16.23: Appendices. 
 

23.16.01 Findings and Purpose. 
 
A. The State Legislature has found: 
 

1. That the waters of the state are of limited supply and are subject to ever increasing 
demands; 

2. That the continuation of California’s economic prosperity is dependent on the 
availability of adequate supplies of water for future uses; 

3. That it is the policy of the State to promote the conservation and efficient use of 
water and to prevent the waste of this valuable resource; 

4. That landscapes are essential to the quality of life in California by providing areas 
for active and passive recreation and as an enhancement to the environment by 
cleaning air and water, preventing erosion, offering fire protection, and replacing 
ecosystems lost to development; and 

5. That landscape design, installation, maintenance and management can and should 
be water efficient; and 

6. That Section 2 of Article X of the California Constitution specifies that the right 
to use water is limited to the amount reasonably required for the beneficial use to 
be served and the right does not and shall not extend to waste or unreasonable 
method of use. 
 

B.  Consistent with these findings, the purpose of this article is to establish an alternative  
ordinance that is at least as effective as the State Model Ordinance in the context of 
the conditions in San Marino, in order to: 

 
1. Promote the values and benefits of landscaping practices that integrate and go 

beyond the conservation and efficient use of water; 
2. Establish a structure for planning, designing, installing, maintaining and 

managing water efficient landscapes in new construction and rehabilitated 
projects by encouraging the use of a watershed approach that requires cross-sector 
collaboration of industry, government and property owners to achieve the many 
benefits possible; 

3. Establish provisions for water management practices and water waste prevention 
for existing landscapes; 

4. Use water efficiently without waste by setting a Maximum Applied Water 
Allowance as an upper limit for water use and reduce water use to the lowest 
practical amount; 

5. Promote the benefits of consistent landscape ordinances with neighboring local 
and regional agencies; 

6. Establish economic incentives that promote the efficient use of water; and  
7. Adopt the necessary authority that implements and enforces the provisions of the 

Model Water Efficient Landscape Ordinance.  
 
23.16.02 Applicability 
 

A. Except as provided in Section D, this article shall apply to all of the following 
landscape projects: 
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1. New construction projects with an aggregate landscape area equal to or greater 

than 500 square feet requiring a building or landscape permit, plan check or 
design review; 

2. Rehabilitated landscape projects with an aggregate landscape area equal to or 
greater than 2,500 square feet requiring a building or landscape permit, plan 
check, or design review; 

3. Existing landscapes limited to Sections 23.16.20 and 23.16.21; and 
4. Cemeteries. Recognizing the special landscape management needs of cemeteries, 

new and rehabilitated cemeteries are limited to Sections 23.16.06, 23.16.13, and 
23.16.14; and existing cemeteries are limited to Sections 23.16.20 and 23.16.21. 

 
B. Any project with an aggregate landscape area of 2,500 square feet or less may comply 

with the performance requirements of this chapter or conform to the prescriptive 
measures contained in Appendix B.    
 

C. For projects using treated or untreated graywater or rainwater captured on site, any lot 
or parcel within the project that has less than 2500 sq. ft. of landscape and meets the 
lot or parcel’s landscape water requirement (Estimated Total Water Use) entirely with 
treated or untreated graywater or through stored rainwater captured on site is subject 
only to Appendix B, Section B.5. 
 

D. This chapter does not apply to: 
1. Registered local, state or federal historical sites; 
2. Existing plant collections, as part of botanical gardens and arboretums open to the 

public. 
 
23.16.03 Definitions.  
 

The terms used in this chapter have the meaning set forth below: 
 

APPLIED WATER: The portion of water supplied by the irrigation system to the 
landscape.  

 
AUTOMATIC IRRIGATION CONTROLLER: A timing device used to remotely control 
valves that operate an irrigation system. Automatic irrigation controllers are able to self-
adjust and schedule irrigation events using either evapotranspiration (weather-based) or 
soil moisture data. 

 
BACKFLOW PREVENTION DEVICE: A safety device used to prevent pollution or 
contamination of the water supply due to the reverse flow of water from the irrigation 
system. 

 
CERTIFICATE OF COMPLETION: The document required under Section 23.16.11. 

 
CERTIFIED IRRIGATION DESIGNER: A person certified to design irrigation systems 
by an accredited academic institution, a professional trade organization or other program 
such as the US Environmental Protection Agency’s WaterSense irrigation designer 
certification program and Irrigation Association’s Certified Irrigation Designer program. 
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CERTIFIED LANDSCAPE IRRIGATION AUDITOR: A person certified to perform 
landscape irrigation audits by an accredited academic institution, a professional trade 
organization or other program such as the US Environmental Protection Agency’s 
WaterSense irrigation auditor certification program and Irrigation Association’s Certified 
Landscape Irrigation Auditor program.  

 
CHECK VALVE OR ANTI-DRAIN VALVE: A valve located under a sprinkler head, or 
other location in the irrigation system, to hold water in the system to prevent drainage 
from sprinkler heads when the sprinkler is off.  

 
COMPOST: The safe and stable product of controlled biologic decomposition of organic 
materials that is beneficial to plant growth. 

 
CONVERSION FACTOR (0.62): The number that converts acre-inches per acre per year 
to gallons per square foot per year.  

 
DISTRIBUTION UNIFORMITY:  The measure of the uniformity of irrigation water 
over a defined area. 

 
DRIP IRRIGATION: Any non-spray low volume irrigation system utilizing emission 
devices with a flow rate measured in gallons per hour. Low volume irrigation systems are 
specifically designed to apply small volumes of water slowly at or near the root zone of 
plants. 

 
EFFECTIVE PRECIPITATION or USABLE RAINFALL (Eppt): The portion of total 
precipitation which becomes available for plant growth.  

 
EMITTER: A drip irrigation emission device that delivers water slowly from the system 
to the soil.  

 
ESTABLISHED LANDSCAPE: The point at which plants in the landscape have 
developed significant root growth into the soil. Typically, most plants are established 
after one or two years of growth. 

 
ESTABLISHMENT PERIOD OF THE PLANTS: The first year after installing the plant 
in the landscape or the first two years if irrigation will be terminated after establishment. 
Typically, most plants are established after one or two years of growth. Native habitat 
mitigation areas and trees may need three to five years for establishment. 

 
ESTIMATED TOTAL WATER USE (ETWU): The total water used for the landscape as 
described in Section 23.16.06.  

 
ET ADJUSTMENT FACTOR (ETAF): A factor of 0.55 for residential areas and 0.45 for 
non-residential areas, that, when applied to reference evapotranspiration, adjusts for plant 
factors and irrigation efficiency, two major influences upon the amount of water that 
needs to be applied to the landscape. The ETAF for new and existing (non-rehabilitated) 
Special Landscape Areas shall not exceed 1.0. The ETAF for existing non-rehabilitated 
landscapes is 0.8. 
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EVAPOTRANSPIRATION RATE: The quantity of water evaporated from adjacent soil 
and other surfaces and transpired by plants during a specified time. 

 
FLOW RATE: The rate at which water flows through pipes, valves and emission devices, 
measured in gallons per minute, gallons per hour, or cubic feet per second. 

 
FLOW SENSOR: An inline device installed at the supply point of the irrigation system 
that produces a repeatable signal proportional to flow rate. Flow sensors must be 
connected to an automatic irrigation controller, or flow monitor capable of receiving flow 
signals and operating master valves. This combination flow sensor/controller may also 
function as a landscape water meter or submeter. 

 
FRIABLE: A soil condition that is easily crumbled or loosely compacted down to a 
minimum depth per planting material requirements, whereby the root structure of newly 
planted material will be allowed to spread unimpeded.   

 
GRAYWATER: Untreated wastewater that has not been contaminated by any toilet 
discharge, has not been affected by infectious, contaminated, or unhealthy bodily wastes, 
and does not present a threat from contamination by unhealthful processing, 
manufacturing, or operating wastes. "Graywater" includes, but is not limited to, 
wastewater from bathtubs, showers, bathroom washbasins, clothes washing machines, 
and laundry tubs, but does not include wastewater from kitchen sinks or dishwashers.   
 
HARDSCAPES: Any durable material (pervious and non-pervious).  

 
HYDROZONE: A portion of the landscaped area having plants with similar water needs 
and rooting depth. A hydrozone may be irrigated or non-irrigated. 

 
INFILTRATION RATE: The rate of water entry into the soil expressed as a depth of 
water per unit of time (e.g., inches per hour). 

 
INVASIVE PLANT SPECIES: species of plants not historically found in California that 
spread outside cultivated areas and can damage environmental or economic resources. 
Invasive species may be regulated by county agricultural agencies as noxious species.  
Lists of invasive plants are maintained at the California Invasive Plant Inventory and 
USDA invasive and noxious weeds database. 

 
IRRIGATION AUDIT: An in-depth evaluation of the performance of an irrigation system 
conducted by a Certified Landscape Irrigation Auditor. An irrigation audit includes, but is 
not limited to: inspection, system tune-up, system test with distribution uniformity or 
emission uniformity, reporting overspray or runoff that causes overland flow, and 
preparation of an irrigation schedule. The audit must be conducted in a manner consistent 
with the Irrigation Association’s Landscape Irrigation Auditor Certification program or 
other U.S. Environmental Protection Agency “Watersense” labeled auditing program. 

 
IRRIGATION EFFICIENCY (IE): The measurement of the amount of water beneficially 
used divided by the amount of water applied. Irrigation efficiency is derived from 
measurements and estimates of irrigation system characteristics and management practices. 
The irrigation efficiency for purposes of this chapter are 0.75 for overhead spray devices 
and 0.81 for drip systems. 
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IRRIGATION SURVEY: An evaluation of an irrigation system that is less detailed than 
an irrigation audit. An irrigation survey includes, but is not limited to: inspection, system 
test, and written recommendations to improve performance of the irrigation system.  

 
IRRIGATION WATER USE ANALYSIS: An analysis of water use data based on meter 
readings and billing data. 

 
LANDSCAPE ARCHITECT: A person who holds a license to practice landscape 
architecture in the state of California Business and Professions Code, Section 5615. 

 
LANDSCAPE: All the planting areas, turf areas, and water features in a landscape design 
plan subject to the Maximum Applied Water Allowance calculation. The landscape area 
does not include footprints of buildings or structures, sidewalks, driveways, parking lots, 
decks, patios, gravel or stone walks, other pervious or non-pervious hardscapes, and other 
non-irrigated areas designated for non-development (e.g., open spaces and existing native 
vegetation). 

 
LANDSCAPE CONTRACTOR: A person licensed by the state of California to construct, 
maintain, repair, install, or subcontract the development of landscape systems.  

 
LANDSCAPE DOCUMENTATION PACKAGE: The documents required under Section 
23.16.05.  

 
LANDSCAPE PROJECT: The total area of landscape in a project as defined in 
“landscape area” for the purposes of this chapter, meeting requirements under Section 
23.16.02. 

 
LANDSCAPE WATER METER: An inline device installed at the irrigation supply point 
that measures the flow of water into the irrigation system and is connected to a totalizer 
to record water use. 

 
LATERAL LINE: The water delivery pipeline that supplies water to the emitters or 
sprinklers from the valve. 

 
LOCAL WATER PURVEYOR: Any entity, including a public agency, city, county, or 
private water company that provides retail water service. 

 
LOW VOLUME IRRIGATION: The application of irrigation water at low pressure 
through a system of tubing or lateral lines and low-volume emitters such as drip, drip 
lines, and bubblers. Low volume irrigation systems are specifically designed to apply 
small volumes of water slowly at or near the root zone of plants. 

 
MAIN LINE: The pressurized pipeline that delivers water from the water source to the 
valve or outlet. 

 
MASTER SHUT-OFF VALVE: An automatic valve installed at the irrigation supply 
point which controls water flow into the irrigation system. When this valve is closed 
water will not be supplied to the irrigation system.  A master valve will greatly reduce 
any water loss due to a leaky station valve. 
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MAXIMUM APPLIED WATER ALLOWANCE (MAWA): The upper limit of annual 
applied water for the established landscaped area as specified in Section 23.16.06. It is 
based upon the area’s reference evapotranspiration, the ET Adjustment Factor, and the 
size of the landscape area. The Estimated Total Water Use shall not exceed the Maximum 
Applied Water Allowance. Special Landscape Areas, including recreation areas, areas 
permanently and solely dedicated to edible plants such as orchards and vegetable 
gardens, and areas irrigated with recycled water are subject to the MAWA with an ETAF 
not to exceed 1.0. MAWA = (ETo) (0.62) [(ETAF x LA) + ((1-ETAF) x SLA)]   

 
MEDIAN: An area between opposing lanes of traffic that may be unplanted or planted 
with trees, shrubs, perennials, and ornamental grasses. 

 
MICROCLIMATE: The climate of a small, specific area that may contrast with the 
climate of the overall landscape area due to factors such as wind, sun exposure, plant 
density, or proximity to reflective surfaces. 

 
MULCH: Any organic material such as leaves, bark, straw, compost, or inorganic 
mineral materials such as rocks, gravel, or decomposed granite left loose and applied to 
the soil surface for the beneficial purposes of reducing evaporation, suppressing weeds, 
moderating soil temperature, and preventing soil erosion.  

 
NEW CONSTRUCTION: A new building with a landscape or other new landscape, such 
as a park, playground, or greenbelt without an associated building.  

 
NON-RESIDENTIAL LANDSCAPE: Landscapes in commercial, institutional, industrial 
and public settings that may have areas designated for recreation or public assembly. It 
also includes portions of common areas of common interest developments with 
designated recreational areas. 

 
OPERATING PRESSURE: The pressure at which the parts of an irrigation system are 
designed by the manufacturer to operate.  

 
OVERHEAD SPRINKLER IRRIGATION SYSTEMS or OVERHEAD SPRAY 
IRRIGATION SYSTEMS: Systems that deliver water through the air (e.g., spray heads 
and rotors). 

 
OVERSPRAY: The irrigation water which is delivered beyond the target area. 

 
PARKWAY: That portion of a street other than a roadway or a sidewalk. 

 
PERMIT: An authorizing document issued by the City for new construction or 
rehabilitated landscapes.  

 
PERVIOUS: Any surface or material that allows the passage of water through the 
material and into the underlying soil.  

 
PLANT FACTOR or PLANT WATER USE FACTOR: A factor that, when multiplied by 
ETo, estimates the amount of water needed by plants. For purposes of this chapter, the 
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plant factor range for very low water use plants is 0 to 0.1, the plant factor range for low 
water use plants is 0.1 to 0.3, the plant factor range for moderate water use plants is 0.4 to 
0.6, and the plant factor range for high water use plants is 0.7 to 1.0.  

 
PROJECT APPLICANT: The individual or entity submitting a Landscape 
Documentation Package to request a permit, plan check, or design review from the City. 
A project applicant may be the property owner or his or her designee. 

 
RAIN SENSOR or RAIN SENSING SHUTOFF DEVICE: A component which 
automatically suspends an irrigation event when it rains. 

 
RECORD DRAWING or AS-BUILTS: A set of reproducible drawings which show 
significant changes in the work made during construction and which are usually based on 
drawings marked up in the field and other data furnished by the contractor. 

 
RECREATIONAL AREA: Areas, excluding private single family residential areas, 
designated for active play, recreation or public assembly in parks, sports fields, picnic 
grounds, and amphitheaters. 

  
RECYCLED WATER or RECLAIMED WATER or TREATED SEWAGE EFFLUENT 
WATER: Treated or recycled waste water of a quality suitable for nonpotable uses such 
as landscape irrigation and water features. This water is not intended for human 
consumption. 

 
REFERENCE EVAPOTRANSPIRATION or ETo: A standard measurement of 
environmental parameters which affect the water use of plants. ETo is expressed in 
inches per day, month, or year, and is an estimate of the evapotranspiration of a large 
field of four- to seven-inch tall, cool-season grass that is well watered. Reference 
evapotranspiration is used as the basis of determining the Maximum Applied Water 
Allowances so that regional differences in climate can be accommodated.  

 
REHABILITATED LANDSCAPE: Any relandscaping project that requires a permit, 
plan check, or design review, meets the requirements of Section 23.16.02, and the 
modified landscape area is equal to or greater than 2,500 square feet. 

 
RESIDENTIAL LANDSCAPE: Landscapes surrounding single or multifamily homes. 

 
RUN OFF: Water which is not absorbed by the soil or landscape to which it is applied 
and flows from the landscape area. For example, run off may result from water that is 
applied at too great a rate (application rate exceeds infiltration rate) or when there is a 
slope.  
 
SIGNIFICANT MASS GRADING: The excavation, import, or export of more than 50 
cubic yards of  earth. 

 
SOIL MOISTURE SENSING DEVICE or SOIL MOISTURE SENSOR: A device that 
measures the amount of water in the soil. The device may also suspend or initiate an 
irrigation event.  

 
SOIL TEXTURE: The classification of soil based on its percentage of sand, silt, and clay. 
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SPECIAL LANDSCAPE AREA (SLA): An area of the landscape dedicated solely to 
edible plants, recreational areas, areas irrigated with recycled water, or water features 
using recycled water. 
 
SPRINKLER HEAD or SPRAY HEAD: A device which delivers water through a nozzle. 
 
STATIC WATER PRESSURE: The pipeline or municipal water supply pressure when 
water is not flowing. 

 
STATION: An area served by one valve or by a set of valves that operate simultaneously. 

 
SWING JOINT: An irrigation component that provides a flexible, leak-free connection 
between the emission device and lateral pipeline to allow movement in any direction and 
to prevent equipment damage. 

 
SUBMETER: A metering device to measure water applied to the landscape that is 
installed after the primary utility water meter. 

 
TURF: A ground cover surface of mowed grass. Annual bluegrass, Kentucky bluegrass, 
Perennial ryegrass, Red fescue, and Tall fescue are cool-season grasses. Bermudagrass, 
Kikuyugrass, Seashore Paspalum, St. Augustinegrass, Zoysiagrass, and Buffalo grass are 
warm-season grasses. 

 
VALVE: A device used to control the flow of water in the irrigation system. 
 
WATER CONSERVING PLANT SPECIES: A plant species identified as having a very 
low or low plant factor. 

 
WATER FEATURE: A design element where open water performs an aesthetic or 
recreational function. Water features include ponds, lakes, waterfalls, fountains, artificial 
streams, spas, and swimming pools (where water is artificially supplied). The surface 
area of water features is included in the high water use hydrozone of the landscape area. 
Constructed wetlands used for on-site wastewater treatment or stormwater best 
management practices that are not irrigated and used solely for water treatment or 
stormwater retention are not water features and, therefore, are not subject to the water 
budget calculation. 

 
WATERING WINDOW: the time of day irrigation is allowed.  

 
WATER USE CLASSIFICATION OF LANDSCAPE SPECIES (WUCOLS):  Water 
Use Classification of Landscape Species published by the University of California 
Cooperative Extension and the Department of Water Resources 2014. 

 
23.16.04 Compliance with Landscape Documentation Package. 

 
A. Prior to construction, the City shall: 

1. Provide the project applicant with the ordinance and procedures for permits, plan 
checks or design reviews 
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2. Review the Landscape Documentation Package submitted by the project 
applicant; approve or deny the Landscape Documentation Package; 

3. Issue a permit or approve the plan check or design review for the project 
applicant; and 

4. Upon approval of the Landscape Documentation Package, submit a copy of the 
Water Efficient Landscape Worksheet to the local water purveyor. 

 
B. Prior to construction, the project applicant shall: 

1. Submit a Landscape Documentation Package to the City. 
 

C. Upon approval of the Landscape Documentation Package by the City, the project 
applicant shall: 
1. Receive a permit or approval of the plan check or design review and record the 

date of the permit in the Certificate of Completion; 
2. Submit a copy of the approved Landscape Documentation Package along with the 

record drawings, and any other information to the property owner or his/her 
designee; and 

3. Submit a copy of the Water Efficient Landscape Worksheet to the local water 
purveyor. 

 
23.16.05  Elements of the Landscape Documentation Package. 

 
A. The Landscape Documentation Package shall include the following six (6) elements: 

1. Project information; 
a. Date 
b. Project applicant 
c. Project address (if available, parcel and/or lot number(s)) 
d. Total landscape area (square feet) 
e. Project type (e.g., new, rehabilitated, public, private, cemetery, 

homeowner-installed) 
f. Water supply type (e.g., potable, recycled, well) and identify the local retail 

water purveyor if the applicant is not served by a private well 
g. Checklist of all documents in Landscape Documentation Package 
h. Project contacts to include contact information for the project applicant and 

property owner 
i. Applicant signature and date with statement, “I agree to comply with the 

requirements of the water efficient landscape ordinance and submit a 
complete Landscape Documentation Package”. 

2. Water Efficient Landscape Worksheet; 
a. Hydrozone information table 
b. Water budget calculations 

i. Maximum Applied Water Allowance (MAWA) 
ii. Estimated Total Water Use (ETWU) 

3. Soil management report; 
4. Landscape design plan; 
5. Irrigation design plan; and 
6. Grading design plan. 

 
23.16.06   Water Efficient Landscape Worksheet.  
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A. A project applicant shall complete the Water Efficient Landscape Worksheet in 
Appendix A which contains information on the plant factor, irrigation method, 
irrigation efficiency, and area associated with each hydrozone.  Calculations are then 
made to show that the evapotranspiration adjustment factor (ETAF) for the landscape 
project does not exceed a factor of 0.55 for residential areas and 0.45 for non-
residential areas, exclusive of Special Landscape Areas.  The ETAF for a landscape 
project is based on the plant factors and irrigation methods selected.  The Maximum 
Applied Water Allowance is calculated based on the maximum ETAF allowed (0.55 
for residential areas and 0.45 for non-residential areas) and expressed as annual 
gallons required.  The Estimated Total Water Use (ETWU) is calculated based on the 
plants used and irrigation method selected for the landscape design.  ETWU must be 
below the MAWA. 
 

B. In calculating the Maximum Applied Water Allowance and Estimated Total Water 
Use, a project applicant shall use the following ETo values: 
 

  
 
 
 
 

C. Water budget calculations shall adhere to the following requirements: 
a. The plant factor used shall be from WUCOLS or from horticultural 

researchers with academic institutions or professional associations as 
approved by the California Department of Water Resources (DWR).  The 
plant factor ranges from 0 to 0.1 for very low water using plants, 0.1 to 0.3 for 
low water use plants, from 0.4 to 0.6 for moderate water use plants, and from 
0.7 to 1.0 for high water use plants. 

b. All water features shall be included in the high water use hydrozone and 
temporarily irrigated areas shall be included in the low water use hydrozone. 

c. All Special Landscape Areas shall be identified and their water use calculated 
as shown in Appendix A. 

d. ETAF for new and existing (non-rehabilitated) Special Landscape Areas shall 
not exceed 1.0. 

 
23.16.07 Soil Management Report. 
 

A. In order to reduce runoff and encourage healthy plant growth, a soil management 
report shall be completed by the project applicant, or his/her designee, as follows: 
1. Submit soil samples to a laboratory for analysis and recommendations. 

a. Soil sampling shall be conducted in accordance with laboratory protocol, 
including protocols regarding adequate sampling depth for the intended plants. 

b. The soil analysis shall include: 
i. Soil texture; 
ii. Infiltration rate determined by laboratory test or soil texture infiltration 

rate table; 
iii. pH; 
iv. Total soluble salts; 
v. Sodium; 
vi. Percent organic matter; and 

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Annual 
ETo 

2.1 2.7 3.7 4.7 5.1 6.0 7.1 6.7 5.6 4.2 2.6 2.0 52.3 
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vii. Recommendations. 
2. The project applicant, or his/her designee, shall comply with one of the following: 

a. If significant mass grading is not planned, the soil analysis report shall be 
submitted to the City as part of the Landscape Documentation Package; or 

b. If significant mass grading is planned, the soil analysis report shall be 
submitted to the City as part of the Certificate of Completion. 

3. The soil analysis report shall be made available, in a timely manner, to the 
professionals preparing the landscape design plans and irrigation design plans to 
make any necessary adjustments to the design plans. 

4. The project applicant, or his/her designee, shall submit documentation verifying 
implementation of soil analysis report recommendations to the City with the 
Certificate of Completion.  

 
23.16.07  Landscape Design Plan. 

 
A. For the efficient use of water, a landscape shall be carefully designed and planned 

for the intended function of the project. A landscape design plan meeting the 
following design criteria shall be submitted as part of the Landscape 
Documentation Package. 
1. Plant Material  

a. Any plant may be selected for the landscape, providing the Estimated 
Total Water Use in the landscape area does not exceed the Maximum 
Applied Water Allowance. Methods to achieve water efficiency shall 
include one or more of the following: 
i. protection and preservation of native species and natural vegetation; 
ii. selection of water-conserving plant, tree and turf species, especially 

local native plants; 
iii. selection of plants based on local climate suitability, disease and pest 

resistance; 
iv. selection of trees based on appropriateness for the planting area; and 
v. selection of plants from local and regional landscape program plant 

lists. 
b. Each hydrozone shall have plant materials with similar water use, with the 

exception of hydrozones with plants of mixed water use, as specified in 
Section 23.16.09A2d. 

c. Plants shall be selected and planted appropriately based upon their 
adaptability to the climatic, geologic, and topographical conditions of the 
project site. Methods to achieve water efficiency shall include one or more 
of the following: 
i. Use the Sunset Western Climate Zone System which takes into 

account temperature, humidity, elevation, terrain, latitude, and varying 
degrees of continental and marine influence on local climate; 

ii. Recognize the horticultural attributes of plants (i.e., mature plant size, 
invasive surface roots) to minimize damage to property or 
infrastructure [e.g., buildings, sidewalks, power lines]; allow for 
adequate soil volume for healthy root growth; and 

iii. Consider the solar orientation for plant placement to maximize 
summer shade and winter solar gain. 

d. Turf is not allowed on slopes greater than 25% where the toe of the slope 
is adjacent to an impermeable hardscape and where 25% means 1 foot of 
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vertical elevation change for every 4 feet of horizontal length (rise divided 
by run x 100 = slope percent).  

e. High water use plants, characterized by a plant factor of 0.7 to 1.0, are 
prohibited in street medians. 

f. A landscape design plan for projects in fire-prone areas shall address fire 
safety and prevention. A defensible space or zone around a building or 
structure is required per California Public Resources Code Section 4291(a) 
and (b). Avoid fire-prone plant materials and highly flammable mulches.  

g. The use of invasive plant species, such as those listed by the California 
Invasive Plant Council, is strongly discouraged.  

2. Water Features 
a. Recirculating water systems shall be used for water features. 
b. Where available, recycled water shall be used as a source for decorative 

water features. 
c. Surface area of a water feature shall be included in the high water use 

hydrozone area of the water budget calculation. 
d. Pool and spa covers are highly recommended. 

3. Soil Preparation, Mulch and Amendments 
a. Prior to the planting of any materials, compacted soils shall be 

transformed to a friable condition.  On engineered slopes, only amended 
planting holes need meet this requirement. 

b. Soil amendments shall be incorporated according to recommendations of 
the soil report and what is appropriate for the plants selected. 

c. For landscape installations, compost at a rate of a minimum of four cubic 
yards per 1,000 square feet of permeable area shall be incorporated to a 
depth of six inches into the soil. Soils with greater than 6% organic matter 
in the top 6 inches of soil are exempt from adding compost and tilling. 

d. A minimum three inch (3″) layer of mulch shall be applied on all exposed 
soil surfaces of planting areas except in turf areas, creeping or rooting 
groundcovers, or direct seeding applications where mulch is 
contraindicated. To provide habitat for beneficial insects and other 
wildlife, up to 5% of the landscape area may be left without mulch. 
Designated insect habitat must be included in the landscape design plan as 
such. 

e. Stabilizing mulching products shall be used on slopes that meet current 
engineering standards. 

f. The mulching portion of the seed/mulch slurry in hydro-seeded 
applications shall meet the mulching requirement. 

g. Organic mulch materials made from recycled or post-consumer materials 
shall take precedence over inorganic materials or virgin forest products 
unless the recycled post-consumer organic products are not locally 
available.  

B. The landscape design plan, at a minimum, shall:  
1. delineate and label each hydrozone by number, letter, or other method; 
2. identify each hydrozone as low, moderate, high water, or mixed water use. 

Temporarily irrigated areas of the landscape shall be included in the low water 
use hydrozone for the water budget calculation; 

3. identify recreational areas;  
4. identify areas permanently and solely dedicated to edible plants;  
5. identify areas irrigated with recycled water; 
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6. identify type of mulch and application depth; 
7. identify soil amendments, type, and quantity; 
8. identify type and surface area of water features; 
9. identify hardscapes (pervious and non-pervious);  
10. identify location, installation details, and 24-hour retention or infiltration 

capacity of any applicable stormwater best management practices that 
encourage on-site retention and infiltration of stormwater. Project applicants 
shall refer to the City or Regional Water Quality Control Board for 
information on any applicable stormwater technical requirements. Stormwater 
best management practices are encouraged in the landscape design plan. 

11. identify any applicable rain harvesting or catchment technologies as discussed 
in Section 23.16.18 and their 24-hour retention or infiltration capacity; 

12. identify any applicable graywater discharge piping, system components and 
area(s) of distribution; 

13. contain the following statement: “I have complied with the criteria of the 
ordinance and applied them for the efficient use of water in the landscape 
design plan”; and 

14. bear the signature of a licensed landscape architect or licensed landscape 
contractor.   

 
23.16.09   Irrigation Design Plan. 
 

A. This section applies to landscaped areas requiring permanent irrigation, not areas 
that require temporary irrigation solely for the plant establishment period. For the 
efficient use of water, an irrigation system shall meet all the requirements listed in 
this section and the manufacturers’ recommendations. The irrigation system and its 
related components shall be planned and designed to allow for proper installation, 
management, and maintenance. An irrigation design plan meeting the following 
design criteria shall be submitted as part of the Landscape Documentation Package. 
1. System  

a. Landscape water meters, defined as either a dedicated water service meter or 
private submeter, shall be installed for all non-residential irrigated landscapes 
of 1,000 sq. ft. but not more than 5,000 sq.ft. and residential irrigated 
landscapes of 5,000 sq. ft. or greater. A landscape water meter may be either: 

i. a customer service meter dedicated to landscape use provided by the 
local water purveyor; or 

ii. a privately owned meter or submeter.   
b. Automatic irrigation controllers utilizing either evapotranspiration or soil 

moisture sensor data utilizing non-volatile memory shall be required for 
irrigation scheduling in all irrigation systems.  

c. If the water pressure is below or exceeds the recommended pressure of the 
specified irrigation devices, the installation of a pressure regulating device is 
required to ensure that the dynamic pressure at each emission device is 
within the manufacturer’s recommended pressure range for optimal 
performance. 
i. If the static pressure is above or below the required dynamic pressure of 

the irrigation system, pressure-regulating devices such as inline pressure 
regulators, booster pumps, or other devices shall be installed to meet the 
required dynamic pressure of the irrigation system.  
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ii. Static water pressure, dynamic or operating pressure, and flow reading of 
the water supply shall be measured at the point of connection. These 
pressure and flow measurements shall be conducted at the design stage. If 
the measurements are not available at the design stage, the measurements 
shall be conducted at installation. 

d. Sensors (rain, freeze, wind, etc.), either integral or auxiliary, that suspend or 
alter irrigation operation during unfavorable weather conditions shall be 
required on all irrigation systems, as appropriate for local climatic conditions. 
Irrigation should be avoided during windy or freezing weather or during rain. 

e. Manual shut-off valves (such as a gate valve, ball valve, or butterfly valve) 
shall be required, as close as possible to the point of connection of the water 
supply, to minimize water loss in case of an emergency (such as a main line 
break) or routine repair.  

f. Backflow prevention devices shall be required to protect the water supply 
from contamination by the irrigation system. Backflow prevention devices 
shall comply with all applicable Building Codes and local amendments. 

g. Flow sensors that detect high flow conditions created by system damage or 
malfunction are required for all on non-residential landscapes and residential 
landscapes of 5000 sq. ft. or larger. 

h. Master shut-off valves are required on all projects except landscapes that 
make use of technologies that allow for the individual control of sprinklers 
that are individually pressurized in a system equipped with low pressure shut 
down features.  

i. The irrigation system shall be designed to prevent runoff, low head drainage, 
overspray, or other similar conditions where irrigation water flows onto non-
targeted areas, such as adjacent property, non-irrigated areas, hardscapes, 
roadways, or structures. 

j. Relevant information from the soil management plan, such as soil type and 
infiltration rate, shall be utilized when designing irrigation systems. 

k. The design of the irrigation system shall conform to the hydrozones of the 
landscape design plan. 

l. The irrigation system must be designed and installed to meet, at a minimum, 
the irrigation efficiency criteria as described in Section 23.16.06regarding the 
Maximum Applied Water Allowance. 

m. All irrigation emission devices must meet the requirements set in the 
American National Standards Institute (ANSI) standard, American Society of 
Agricultural and Biological Engineers’/International Code Council’s 
(ASABE/ICC) 802-2014 “Landscape Irrigation Sprinkler and Emitter 
Standard, All sprinkler heads installed in the landscape must document a 
distribution uniformity low quarter of 0.65 or higher using the protocol 
defined in ASABE/ICC 802-2014. 

n. It is highly recommended that the project applicant inquire with the local 
water purveyor about peak water operating demands (on the water supply 
system) or water restrictions that may impact the effectiveness of the 
irrigation system. 

o. In mulched planting areas, the use of low volume irrigation is required to 
maximize water infiltration into the root zone. 

p. Sprinkler heads and other emission devices shall have matched precipitation 
rates, unless otherwise directed by the manufacturer’s recommendations. 
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q. Head to head coverage is recommended.  However, sprinkler spacing shall be 
designed to achieve the highest possible distribution uniformity using the 
manufacturer’s recommendations. 

r. Swing joints or other riser-protection components are required on all risers 
subject to damage that are adjacent to hardscapes or in high traffic areas of 
turfgrass. 

s. Check valves or anti-drain valves are required on all sprinkler heads where 
low point drainage could occur. 

t. Areas less than ten (10) feet in width in any direction shall be irrigated with 
subsurface irrigation or other means that produces no runoff or overspray. 

u. Overhead irrigation shall not be permitted within 24 inches of any non-
permeable surface. Allowable irrigation within the setback from non-
permeable surfaces may include drip, drip line, or other low flow non-spray 
technology. The setback area may be planted or unplanted. The surfacing of 
the setback may be mulch, gravel, or other porous material. These restrictions 
may be modified if:  
i. the landscape area is adjacent to permeable surfacing and no runoff 

occurs; or 
ii. the adjacent non-permeable surfaces are designed and constructed to 

drain entirely to landscaping; or 
iii. the irrigation designer specifies an alternative design or technology, as 

part of the Landscape Documentation Package and clearly demonstrates 
strict adherence to irrigation system design criteria in Section 
23.16.09(A)(1)(i). Prevention of overspray and runoff must be confirmed 
during the irrigation audit. 

v. Slopes greater than 25% shall not be irrigated with an irrigation system with 
a application rate exceeding 0.75 inches per hour. This restriction may be 
modified if the landscape designer specifies an alternative design or 
technology, as part of the Landscape Documentation Package, and clearly 
demonstrates no runoff or erosion will occur. Prevention of runoff and 
erosion must be confirmed during the irrigation audit.  

2. Hydrozone 
a. Each valve shall irrigate a hydrozone with similar site, slope, sun exposure, 

soil conditions, and plant materials with similar water use.  
b. Sprinkler heads and other emission devices shall be selected based on what is 

appropriate for the plant type within that hydrozone. 
c. Where feasible, trees shall be placed on separate valves from shrubs, 

groundcovers, and turf to facilitate the appropriate irrigation of trees. The 
mature size and extent of the root zone shall be considered when designing 
irrigation for the tree. 

d. Individual hydrozones that mix plants of moderate and low water use, or 
moderate and high water use, may be allowed if:  
i. plant factor calculation is based on the proportions of the respective plant 

water uses and their plant factor; or 
ii. the plant factor of the higher water using plant is used for calculations. 

e. Individual hydrozones that mix high and low water use plants shall not be 
permitted.  

f. On the landscape design plan and irrigation design plan, hydrozone areas 
shall be designated by number, letter, or other designation. On the irrigation 
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design plan, designate the areas irrigated by each valve, and assign a number 
to each valve.  

B. The irrigation design plan, at a minimum, shall contain: 
1. location and size of separate water meters for landscape; 
2. location, type and size of all components of the irrigation system, including 

controllers, main and lateral lines, valves, sprinkler heads, moisture sensing 
devices, rain switches, quick couplers, pressure regulators, and backflow 
prevention devices; 

3. static water pressure at the point of connection to the public water supply; 
4. flow rate (gallons per minute), application rate (inches per hour), and design 

operating pressure (pressure per square inch) for each station; 
5. recycled water irrigation systems as specified in Section 23.16.16; 
6. the following statement: “I have complied with the criteria of the ordinance and 

applied them accordingly for the efficient use of water in the irrigation design 
plan”; and 

7. the signature of a licensed landscape architect, certified irrigation designer or 
licensed landscape contractor.  

 
23.16.10   Grading Design Plan. 
 

A. For the efficient use of water, grading of a project site shall be designed to minimize 
soil erosion, runoff, and water waste. A grading plan shall be submitted as part of the 
Landscape Documentation Package. A comprehensive grading plan prepared by a 
civil engineer for other City permits satisfies this requirement. 
1. The project applicant shall submit a landscape grading plan that indicates 

finished configurations and elevations of the landscape area including: 
a. height of graded slopes; 
b. drainage patterns; 
c. pad elevations; 
d. finish grade; and 
e. stormwater retention improvements, if applicable. 

2. To prevent excessive erosion and runoff, it is highly recommended that project 
applicants: 
a. grade so that all irrigation and normal rainfall remains within property lines 

and does not drain on to non-permeable hardscapes; 
b. avoid disruption of natural drainage patterns and undisturbed soil; and 
c. avoid soil compaction in landscape areas. 

3. The grading design plan shall contain the following statement: “I have complied 
with the criteria of the ordinance and applied them accordingly for the efficient 
use of water in the grading design plan” and shall bear the signature of a licensed 
professional as authorized by law. 

 
23.16.11   Certificate of Completion. 
 

A. The Certificate of Completion shall include the following six (6) elements:  
1. Project information sheet that contains: 

a. date; 
b. project name; 
c. project applicant name, telephone, and mailing address; 
d. project address and location; and 
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e. property owner name, telephone, and mailing address; 
2. Certification by either the signer of the landscape design plan, the signer of the 

irrigation design plan, or the licensed landscape contractor that the landscape 
project has been installed per the approved Landscape Documentation Package; 
a. Where there have been significant changes made in the field during 

construction, these “as-built” or record drawings shall be included with the 
certification;  

b. A diagram of the irrigation plan showing hydrozones shall be kept with the 
irrigation controller for subsequent management purposes. 

3. Irrigation scheduling parameters used to set the controller;  
4. Landscape and irrigation maintenance schedule; 
5. Irrigation audit report; and  
6. Soil analysis report, if not submitted with Landscape Documentation Package, 

and documentation verifying implementation of soil report recommendations. 
B. The project applicant shall:  

1. Submit the signed Certificate of Completion to the City for review;  
2. Ensure that copies of the approved Certificate of Completion are submitted to the 

local water purveyor and property owner or his or her designee. 
C. The City shall: 

1. receive the signed Certificate of Completion from the project applicant; 
2. approve or deny the Certificate of Completion. If the Certificate of Completion is 

denied, the City shall provide information to the project applicant regarding 
reapplication, appeal, or other assistance. 

 
23.16.12  Irrigation Scheduling. 
 

A. For the efficient use of water, all irrigation schedules shall be developed, managed, 
and evaluated to utilize the minimum amount of water required to maintain plant 
health. Irrigation schedules shall meet the following criteria: 
1. Irrigation scheduling shall be regulated by automatic irrigation controllers. 
2. Overhead irrigation shall be scheduled between 8:00 p.m. and 10:00 a.m. unless 

weather conditions prevent it.  Irrigation scheduling shall be in compliance with 
all state, local, and water purveyor regulations.  If allowable hours of irrigation 
differ, the strictest shall apply. Operation of the irrigation system outside the 
normal watering window is allowed for auditing and system maintenance. 

3. For implementation of the irrigation schedule, particular attention must be paid 
to irrigation run times, emission device, flow rate, and current reference 
evapotranspiration, so that applied water meets the Estimated Total Water Use. 
Total annual applied water shall be less than or equal to Maximum Applied 
Water Allowance (MAWA). Actual irrigation schedules shall be regulated by 
automatic irrigation controllers using current reference evapotranspiration data 
(e.g., CIMIS) or soil moisture sensor data. 

4. Parameters used to set the automatic controller shall be developed and submitted 
for each of the following: 
a. the plant establishment period; 
b. the established landscape; and 
c. temporarily irrigated areas. 

5. Each irrigation schedule shall consider for each station all of the following that 
apply: 
a. irrigation interval (days between irrigation); 
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b. irrigation run times (hours or minutes per irrigation event to avoid runoff); 
c. number of cycle starts required for each irrigation event to avoid runoff; 
d. amount of applied water scheduled to be applied on a monthly basis; 
e. application rate setting; 
f. root depth setting; 
g. plant type setting; 
h. soil type; 
i. slope factor setting; 
j. shade factor setting; and 
k. irrigation uniformity or efficiency setting. 

 
23.16.13   Landscape and Irrigation Maintenance Schedule. 
 

A. Landscapes shall be maintained to ensure water use efficiency. A regular 
maintenance schedule shall be submitted with the Certificate of Completion.  

B. A regular maintenance schedule shall include, but not be limited to, routine 
inspection; auditing, adjustment and repair of the irrigation system and its 
components; aerating and dethatching turf areas; topdressing with compost, 
replenishing mulch; fertilizing; pruning; weeding in all landscape areas, and 
removing obstructions to emission devices. Operation of the irrigation system outside 
the normal watering window is allowed for auditing and system maintenance. 

C. Repair of all irrigation equipment shall be done with the originally installed 
components or their equivalents or with components with greater efficiency.  

D. A project applicant is encouraged to implement established landscape industry 
sustainable Best Practices for all landscape maintenance activities. 

 
23.16.14  Irrigation Audit, Irrigation Survey, and Irrigation Water Use Analysis. 
 

A. All landscape irrigation audits shall be conducted by a City landscape irrigation 
auditor or a third party certified landscape irrigation auditor. Landscape audits shall 
not be conducted by the person who designed the landscape or installed the landscape. 

B. For new construction and rehabilitated landscape projects installed after December 1, 
2015, as described in Section 23.16.02: 
1. The project applicant shall submit an irrigation audit report with the Certificate of 

Completion to the City that may include, but is not limited to: inspection, system 
tune-up, system test with distribution uniformity, reporting overspray or run off 
that causes overland flow, and preparation of an irrigation schedule, including 
configuring irrigation controllers with application rate, soil types, plant factors, 
slope, exposure and any other factors necessary for accurate programming. 

2. The City shall administer programs that may include, but not be limited to, 
irrigation water use analysis, irrigation audits, and irrigation surveys for 
compliance with the Maximum Applied Water Allowance.  

 
23.16.15 Irrigation Efficiency. 
 

For the purpose of determining Estimated Total Water Use, average irrigation efficiency 
is assumed to be 0.75 for overhead spray devices and 0.81 for drip system devices.  

 
23.16.16 Recycled Water 
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A. The installation of recycled water irrigation systems shall allow for the current and 
future use of recycled water. 

B. All recycled water irrigation systems shall be designed and operated in accordance 
with all applicable local and State laws.  

C. Landscapes using recycled water are considered Special Landscape Areas. The ET 
Adjustment Factor for new and existing (non-rehabilitated) Special Landscape Areas 
shall not exceed 1.0. 

 
23.16.17 Graywater Systems. 

 
Graywater systems promote the efficient use of water and are encouraged to assist in on-
site landscape irrigation.  All graywater systems shall conform to the California Plumbing 
Code (Title 24, Part 5, Chapter 16) and any applicable City standards.  Graywayter 
systems shall be subject to the same setback requirements identified in Section 
23.06.05(B)(2). 
 

23.16.18 Stormwater Management and Rainwater Retention. 
 

A. Stormwater management practices minimize runoff and increase infiltration which 
recharges groundwater and improves water quality. Implementing stormwater best 
management practices into the landscape and grading design plans to minimize runoff 
and to increase on-site rainwater retention and infiltration are encouraged. 

B. Project applicants shall refer to the City or Regional Water Quality Control Board for 
information on any applicable stormwater technical requirements. 

C. All planted landscape areas are required to have friable soil to maximize water 
retention and infiltration. 

D. It is strongly recommended that landscape areas be designed for capture and 
infiltration capacity that is sufficient to prevent runoff from impervious surfaces (i.e. 
roof and paved areas) from either: the one inch, 24-hour rain event or (2) the 85th 
percentile, 24-hour rain event, and/or additional capacity as required by any 
applicable local, regional, state or federal regulation.  

E. It is recommended that storm water projects incorporate any of the following 
elements to improve on-site storm water and dry weather runoff capture and use: 
1. Grade impervious surfaces, such as driveways, during construction to drain to 

vegetated areas. 
2. Minimize the area of impervious surfaces such as paved areas, roof and concrete 

driveways. 
3. Incorporate pervious or porous surfaces (e.g., gravel, permeable pavers or blocks, 

pervious or porous concrete) that minimize runoff. 
4. Direct runoff from paved surfaces and roof areas into planting beds or landscaped 

areas to maximize site water capture and reuse. 
5. Incorporate rain gardens, cisterns, and other rain harvesting or catchment systems. 
6. Incorporate infiltration beds, swales, basins and drywells to capture storm water 

and dry weather runoff and increase percolation into the soil. 
7. Consider constructed wetlands and ponds that retain water, equalize excess flow, 

and filter pollutants. 
 
23.16.19 Public Education.  
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The City will provide information to new owners and owners of permitted renovations 
and new, single-family residential homes regarding the design, installation, management, 
and maintenance of water efficient landscapes based on a water budget. 

 
23.16.20 Existing Landscaping: Irrigation Audit, Irrigation Survey, and Irrigation Water Use 

Analysis. 
 

A. This section shall apply to all existing landscapes that were installed before December 
1, 2015 and are over one acre in size. 
1. For all landscapes that have a water meter, the City shall administer programs that 

may include, but not be limited to, irrigation water use analyses, irrigation 
surveys, and irrigation audits to evaluate water use and provide recommendations 
as necessary to reduce landscape water use to a level that does not exceed the 
Maximum Applied Water Allowance for existing landscapes. The Maximum 
Applied Water Allowance for existing landscapes shall be calculated as: MAWA 
= (0.8) (ETo)(LA)(0.62). 

2. For all landscapes that do not have a meter, the City shall administer programs 
that may include, but not be limited to, irrigation surveys and irrigation audits to 
evaluate water use and provide recommendations as necessary in order to prevent 
water waste. 

B. All landscape irrigation audits shall be conducted by a certified landscape irrigation 
auditor. 

 
23.16.21   Water Waste Prevention. 
 

A. Water waste is prohibited per Chapter 14, Article 16 of this Code. 
B. Runoff shall not leave the target landscape due to low head drainage, overspray, or 

other similar conditions where water flows onto adjacent property, non-irrigated 
areas, walks, roadways, parking lots, or structures.   

C. Restrictions regarding overspray and runoff may be modified if: 
1. The landscape area is adjacent to permeable surfacing and no runoff occurs; or 
2. The adjacent non-permeable surfaces are designed and constructed to drain 

entirely to landscaping. 
 
23.16.22 Effective Precipitation.  

 
The City may consider Effective Precipitation (25% of annual precipitation) in tracking 
water use and may use the following equation to calculate Maximum Applied Water 
Allowance:  
 
MAWA= (ETo-Eppt) (0.62) [(0.55 x LA) + (0.45 x SLA)] for residential areas. 
MAWA= (ETo-EPPT) (0.62) [(0.45 x LA) + (0.55 x SLA)] for non-residential areas. 

 
23.16.23 Appendices. 
 

All references in this chapter to Appendix A and Appendix B are to the codified 
appendices adopted by Ordinance No. _____.” 

 
Section 2.  This project is exempt from the California Environmental Quality Act (CEQA) pursuant to 
State CEQA Guidelines, 14 Cal. Code Regs. Section 15307 and 15308, as an action taken to assure the 
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maintenance, restoration, or enhancement of a natural resource or the environment where the regulatory 
process involves procedures for protection of the environment.  This Ordinance does not contemplate 
any construction activities and is limited to ensuring water efficient landscaping options to preserve 
water.  There is no evidence to suggest that the Ordinance will result in a significant impact on the 
environment, including impacts due to unusual circumstances.  The adoption of this Ordinance includes 
provisions that will result in the enhancement and protection of water resources in the City.  Based on 
the foregoing and other substantial evidence in the record, the City Council hereby finds and determines 
that the Ordinance is exempt from the provisions of CEQA, pursuant to State CEQA Guidelines 
Sections 15307 and 15308.  As a separate and independent ground, the City Council finds that the 
Ordinance is covered by the general rule that CEQA applies only to projects that have the potential for 
causing a significant effect on the environment.  Because it can be seen with certainty that there is no 
possibility that the Ordinance will have a significant effect on the environment, the Ordinance is not 
subject to CEQA pursuant to State CEQA Guidelines Section 15061 (b)(3). 
 
Section 3.  If any section, subsection, sentence, clause, or phrase of this Ordinance is for any reason held 
to be invalid or unconstitutional by a decision of any court of competent jurisdiction, such decision shall 
not affect the validity of the remaining portions of this Ordinance.  The City Council hereby declares 
that it would have passed this Ordinance and each and every section, subsection, sentence, clause or 
phrase not declared invalid or unconstitutional without regard to whether any portion of the Ordinance 
would be subsequently declared invalid or unconstitutional. 

 
Section 4.  The City Clerk of the City of San Marino shall certify to the passage and adoption of this 
Ordinance and shall cause the same to be published or posted in the manner required by law. 

 
Section 5.  This ordinance shall be effective 30 days after its adoption. 
 
 The foregoing ordinance was introduced at a regular meeting of the City Council of the City of 
San Marino held on the 12th of October, 2016. 
 
 ADOPTED and ordered posted at a meeting of the City Council of the City of San Marino, held 
on the ____________, 2016, by the following vote: 
   
 AYES: 
 NOES: 
 ABSENT: 
 ABSTAIN: 
 
 
 

                                 
 Allan Yung, Mayor 

ATTEST: 
 
 
                                                
Veronica Ruiz, City Clerk 
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Appendix B – Prescriptive Compliance Option 

 
A. This appendix contains prescriptive requirements which may be used as a compliance option to the 

requirements of this Article.     
B. Compliance with the following items is mandatory and must be documented on a landscape plan in 

order to use the prescriptive compliance option: 
1. Submit a Landscape Documentation Package which includes the following elements: 

a. date  
b. project applicant  
c. project address (if available, parcel and/or lot number(s))  
d. total landscape area (square feet), including a breakdown of turf and plant material  
e. project type (e.g., new, rehabilitated, public, private, cemetery, homeowner-installed)  
f. water supply type (e.g., potable, recycled, well) and identify the local retail water purveyor if 

the applicant is not served by a private well  
g. contact information for the project applicant and property owner  
h. applicant signature and date with statement, “I agree to comply with the requirements of the 

prescriptive compliance option to the MWELO”. 
2. Incorporate compost at a rate of at least four cubic yards per 1,000 square feet to a depth of six 

inches into landscape area (unless contra-indicated by a soil test); 
3. Plant material shall comply with all of the following; 

a. For residential areas, install climate adapted plants that require occasional, little or no 
summer water (average WUCOLS plant factor 0.3) for 75% of the plant area excluding 
edibles and areas using recycled water;  For non-residential areas, install climate adapted 
plants that require occasional, little or no summer water (average WUCOLS plant factor 0.3) 
for 100% of the plant area excluding edibles and areas using recycled water; 

b. A minimum three inch (3″) layer of mulch shall be applied on all exposed soil surfaces of 
planting areas except in turf areas, creeping or rooting groundcovers, or direct seeding 
applications where mulch is contraindicated. 

4. Turf shall comply with all of the following: 
a. Turf shall not exceed 25% of the landscape area in residential areas, and there shall be no turf 

in non-residential areas; 
b. Turf shall not be planted on sloped areas which exceed a slope of 1 foot vertical elevation 

change for every 4 feet of horizontal length; 
c. Turf is prohibited in parkways less than 10 feet wide, unless the parkway is adjacent to a 

parking strip and used to enter and exit vehicles. Any turf in parkways must be irrigated by 
sub-surface irrigation or by other technology that creates no overspray or runoff. 

5. Irrigation systems shall comply with the following: 
a. Automatic irrigation controllers are required and must use evapotranspiration or soil moisture 

sensor data and utilize a rain sensor. 
b. Irrigation controllers shall be of a type which does not lose programming data in the event 

the primary power source is interrupted. 
c. Pressure regulators shall be installed on the irrigation system to ensure the dynamic pressure 

of the system is within the manufacturers recommended pressure range. 
d. Manual shut-off valves (such as a gate valve, ball valve, or butterfly valve) shall be installed 

as close as possible to the point of connection of the water supply. 

Total ETAF x Area  (B+D) 
Total Area  (A+C) 
Sitewide ETAF (B+D) ÷ (A+C) 
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e. All irrigation emission devices must meet the requirements set in the ANSI standard, 
ASABE/ICC 802-2014 “Landscape Irrigation Sprinkler and Emitter Standard”.  All sprinkler 
heads installed in the landscape must document a distribution uniformity low quarter of 0.65 
or higher using the protocol defined in ASABE/ICC 802-2014.  

f. Areas less than ten (10) feet in width in any direction shall be irrigated with subsurface 
irrigation or other means that produces no runoff or overspray. 

6. For non-residential projects with landscape areas of 1,000 sq. ft. or more, a private submeter(s) 
to measure landscape water use shall be installed. 

C. At the time of final inspection, the permit applicant must provide the owner of the property with a 
certificate of completion, certificate of installation, irrigation schedule and a schedule of landscape 
and irrigation maintenance. 
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TO:                 MAYOR AND CITY COUNCIL 
 
FROM:           CINDY COLLINS, INTERIM CITY MANAGER  
 
BY: RON SERVEN, ENVIRONMENTAL SERVICES MANAGER   
 
DATE: OCTOBER 12, 2016   
 
SUBJECT: ORDINANCE O-16-1309-WATER CONSERVATION (FIRST READING) 
                        RESOLUTION R-16-16- CITYWIDE WATERING SCHEDULE 
 
 
 
BACKGROUND:   
 
At the September 14, 2016 meeting, City Council directed staff to make changes to Ordinance, O-15-1294-
U, amending Chapter 14, Article 16.04, which, among other water conservation measures, define allowable 
watering days for all residents and commercial businesses in San Marino.   
ANALYSIS:  
 
On June 22, 2016, Cal American Water Company certified that is has sufficient water supply to support the 
City of San Marino for the next three years.  Under the State’s water conservation regulations, this meant 
that Cal American could ease some of the water conservation measures for its customers.  Cal American 
sent a notice to its customers describing the proposed changes to the allowable watering days for all 
residents and commercial customers.  As a result of the changes, the City is proposing a new watering 
schedule that allows for the third day of watering.  The proposed watering schedule will expand to allow 
watering on Sundays for odd addressed properties and Saturdays for even addressed properties.  The 
modified days of the week will be consistent with the notification sent out by Cal American.  Note that two 
other water purveyors provide water to small portions of the City, but Cal American has been the most 
active water purveyor in terms of implementing water conservation measures in the City.   The proposed 
changes will allow for flexibility within the code to make necessary adjustments to be consistent with its 
water purveyors’ regulations. 
   
 
In the meantime, staff will continue to suspend any enforcement relating to watering on specific days of the 
week until the changes are fully adopted by City Council. 
 
The attached Ordinance No. O-16-1309 amends the City’s existing water conservation measures to make the 
City’s irrigation schedule consistent with the City’s water purveyors’ adopted regulations, or as otherwise 
declared by the City Council.  The attached Resolution No. R-16-16 continues the City’s mandatory water 
conservation regulations, but would recognize Cal American’s revised irrigation schedule.  Also attached is 
Resolution No. R-15-16, which previously declared the existence of a water shortage in the City and made 
compliance with the City’s water conservation measures mandatory.   
 

 

City of San Marino 
AGENDA REPORT 

Allan Yung, MD, Mayor 

Richard Sun, DDS, Vice 
Mayor 

Steven W. Huang, DDS, 
Council Member 

Steve Talt, Council 
Member 

Richard Ward, Council 
Member 
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FISCAL IMPACT:  
 
 There will be no fiscal impact on the City. 
 
RECOMMENDATION: 

 
Staff recommends that City Council to adopt Ordinance No. O-16-1309 to amend the City’s authorized 
irrigation schedule to be consistent with any applicable schedule adopted by the City’s water purveyors, to 
the extent permitted by law, or as otherwise declared by the City Council.  In addition, staff recommends 
that the City Council adopt “a motion to approve Resolution R-16-16, establishing additional watering days 
citywide.”  If Council concurs, the appropriate action would be: 

 
“A motion to introduce and read by title only Ordinance No. O-16-1309;” and 
 
“A motion to adopt Resolution R-16-16.” 
 

Attachments:  Ordinance O-16-1309 
   Resolution R-16-16 
   Resolution R-15-16 
 



 
 

ORDINANCE NO. O-16-1309 
 

AN ORDINANCE OF THE CITY OF SAN MARINO 
AMENDING ARTICLE 16 OF CHAPTER 14 OF THE 
SAN MARINO CITY CODE TO AMEND THE 
IRRIGATION SCHEDULE IN THE CITY’S WATER 
CONSERVATION REQUIREMENTS 

 
THE CITY COUNCIL OF THE CITY OF SAN MARINO DOES ORDAIN AS FOLLOWS: 
 
 
Section 1. Subsection B of Section 4 of Article 16 of Chapter XIV of the San Marino 
City Code is hereby amended to read as follows: 
 
B. Irrigation scheduling shall be consistent with any applicable schedule adopted by the 
City’s water purveyors, to the extent permitted by law, or as otherwise declared by the 
City Council.  If more than one schedule is applicable, the strictest shall apply. 
 
Section 2. CEQA Finding.  The City Council hereby finds that it can be seen with 
certainty that there is no possibility that the adoption of this Ordinance will have a 
significant effect on the environment.  It is, therefore, exempt from California 
Environmental Quality Act review pursuant to Section 15061(b)(3) of the CEQA 
Guidelines (California Code of Regulations, Title 14, §§ 15000 et seq.).  In addition, this 
Ordinance is exempt under CEQA Guidelines Sections 15307 and 15308 because the 
Ordinance amends the City’s water conservation regulations in a manner that would 
protect natural resources and the environment. 
 
Section 3.  If any portion, provision, section, paragraph, sentence, or word of this 
Ordinance is rendered or declared to be invalid by any final court action in a court of 
competent jurisdiction, or by reason of any preemptive legislation, the remaining 
portions, provisions, sections, paragraphs, sentences, and words of this Ordinance shall 
remain in full force and effect and shall be interpreted by the court so as to give effect to 
such remaining portions of this Ordinance 
 
Section 4. The City Clerk shall certify to the adoption of this Ordinance and cause the 
same to be published as required by law. 
 
PASSED AND ADOPTED THIS 12Th DAY OF OCTOBER, 2016. 
 
 

_______________________ 
ALLAN YUNG 

MAYOR 

 
ATTEST: 



 
 

 
 
___________________________ 
VERONICA RUIZ 
CITY CLERK 
 
 
APPROVED AS TO FORM: 
 
 
___________________________ 
STEVEN L. DORSEY, 
CITY ATTORNEY 
 
 
 
 
 
 
 
 
 
 
 
STATE OF CALIFORNIA                 ) 
COUNTY OF LOS ANGELES          ) ss. 
CITY OF SAN MARINO                   ) 
 
 I HERBY CERTIFY that the foregoing Ordinance No. O-16-1309, was introduced 
and adopted at a Regular Meeting of the City Council held on the 12th day of October, 
2016, by the following vote: 
 
AYES:  
NOES:  
ABSTAIN:  
ABSENT:            
 
      
 

___________________________ 
VERONICA RUIZ, CMC 
CITY CLERK 

 



 RESOLUTION NO.  R-16-16 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF SAN MARINO, CALIFORNIA, MODIFYING THE 
CITYWIDE WATERING SCHEDULE, AS PROVIDED IN 
ARTICLE 16 OF CHAPTER 14 OF THE SAN MARINO 
CITY CODE 

 
WHEREAS, in accordance with the procedures established in Sections 14.16.05 

and 14.16.06 of the San Marino Municipal Code, on June 10, 2015, the City Council adopted 
Resolution No. R-15-16 to make mandatory the water conservation measures contained in 
Section 14.16.04 of the San Marino Municipal Code in order to promote a stable and reliable 
water supply for residents and businesses, to help the state address the ongoing drought, and to 
fairly and efficiently enforce the prohibitions identified in the Regulations. 

 
WHEREAS, since June 10, 2015, when the City Council adopted Resolution No. 

R-15-16, the State Water Resources Control Board and California Public Utilities Commission 
have eased certain water conservation regulations for water purveyors that have demonstrated a 
sufficient water supply to support their customers over the next three years. 

 
WHEREAS, San Marino’s primary water purveyor, Cal American, has 

demonstrated that it has a sufficient supply of water to supply San Marino’s customers over the 
next three years.  Accordingly, Cal American has amended its water conservation regulations to 
permit landscape irrigation up to three days per week.  

 
WHEREAS, the City Council recently adopted Ordinance No. O-16-1309 to 

allow the permitted irrigation schedules in the City to be consistent with the water purveyors’ 
authorized irrigation schedule.   

 
WHEREAS, the City Council desires to amend the City’s mandatory water 

conservation measures to be consistent with Cal-American’s authorized irrigation schedule, 
which permits irrigation up to three days per week.   

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

MARINO, CALIFORNIA, DOES HEREBY RESOLVE AS FOLLOWS: 
 

SECTION 1.  The limits on watering days in Section 2, Paragraph B, of 
Resolution No. R-15-16 shall be amended as follows: 
B. Limits on Watering Days: Watering or irrigating of lawn, landscape or other vegetated area 

with potable water shall limited to three days per week and in accordance with the following 
schedule: properties with odd-numbered addresses may do so on Tuesdays, Fridays and 
Sundays; properties with even-numbered addresses may do so on Mondays, Thursdays, and 
Saturdays.  Watering or irrigating of lawn, landscape or other vegetated area with potable 
water outside of this schedule shall be prohibited.   

SECTION 2.  A violation of the mandatory water conservation measure 
identified in Section 1 shall continue to be punishable pursuant to the administrative procedures 
and penalties provided in Article 6 of Chapter 1 of the San Marino Municipal Code or as 
otherwise permitted by law. 
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SECTION 3.  The amended water conservation measure in this Resolution shall 

not take effect until Ordinance No. O-16-1309 also takes effect. 
 

SECTION 4.  All other provisions of Resolution No. R-15-16 shall remain in full 
force and effect until terminated in accordance with that Resolution. 
 

SECTION 5.  Within five (5) days following the adoption of this Resolution, the 
City Clerk is directed to publish a copy of this Resolution in a newspaper used for publication of 
official notices.  
 

PASSED, APPROVED AND ADOPTED this 12th day of October, 2016. 
 
 
 

_____________________________ 
ALLAN YUNG  
MAYOR 
 

ATTEST: 
 
 
_______________________________ 
VERONICA RUIZ, CMC 
CITY CLERK 
 
 
APPROVED AS TO FORM: 
 
 
_____________________________________ 
STEVEN L. DORSEY,  
CITY ATTORNEY 
 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss. 
CITY OF SAN MARINO  ) 
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I HEREBY CERTIFY that the foregoing Resolution No. R-16-16 was duly adopted by 
the City Council of the City of San Marino at a Regular Meeting held on the 12th day of October, 
2016, by the following vote: 
 
AYES:   
 
NOES:   
 
ABSTAIN: 
 
ABSENT:       

__________________________ 
VERONICA RUIZ, CMC 
CITY CLERK 



 RESOLUTION NO.  R-15-16 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF SAN MARINO, CALIFORNIA, DECLARING THE 
THREAT OF A WATER SUPPLY SHORTAGE AND 
ESTABLISHING MANDATORY WATER CONSERVATION 
MEASURES, AS PROVIDED IN ARTICLE 16 OF 
CHAPTER 14 OF THE SAN MARINO CITY CODE 

 
WHEREAS, on January 17, 2014, Governor Edmund G. Brown Jr. issued a 

proclamation declaring a state of emergency in California due to severe drought conditions and 
called on all Californians to reduce water usage by twenty percent; and   
 

WHEREAS, on April 25, 2014, Governor Brown issued an executive order 
finding that the continued drought conditions present urgent challenges for California and called 
for additional action to address the impacts of the drought; and 

 
WHEREAS, on July 15, 2014, the State Water Resources Control Board adopted 

Resolution No. 2014-0038 to establish temporary emergency water conservation regulations (the 
“Regulations”) and made concurrent findings of fact that a drought emergency exists within 
California.  [23 CCR Sections 863-865.]; and 

 
WHEREAS, on March 17, 2015, the State Water Resources Control Board 

revised and extended the emergency water conservation regulations. 
 
WHEREAS, on April 1, 2015, Governor Brown issued Executive Order B-29-15 

that, among other things, directs the State Water Resources Control to impose restrictions to 
achieve a statewide 25 percent reduction in potable urban usage through February 2016. 

 
WHEREAS, on May 5, 2015, the State Water Resources Control Board approved 

revised emergency water conservation regulations in order to implement Executive Order B-29-
15. 

 
WHEREAS, a violation of the prohibitions contained in the Regulations 

constitutes an infraction under state law, punishable by  a fine of up to five hundred dollars 
($500) for each day the violation occurs, in addition to any other applicable civil or criminal 
penalties [(23 California Code of Regulations Section 864(b); Water Code Section 1058.5(d).]; 
and 

 
WHEREAS, Section 14.16.04 of the San Marino Municipal Code establishes 

water conservation measures that are presently imposed on residents and businesses on a 
voluntary basis; and 
 

WHEREAS, Sections 14.16.05 and 14.16.06 of the San Marino Municipal Code 
provide a procedure by which the City Council may make the voluntary water conservation 
measures identified in Section 14.16.04 mandatory; and 

 
WHEREAS, the City Council desires to make the voluntary water conservation 

measures mandatory in order to promote a stable and reliable water supply for residents and 
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businesses, to help the state address the ongoing drought, and to fairly and efficiently enforce the 
prohibitions identified in the Regulations. 

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

MARINO, CALIFORNIA, DOES HEREBY RESOLVE AS FOLLOWS: 
 

SECTION 1.  The City Council finds and declares that the threat of a water 
supply shortage exists within the City of San Marino due to ongoing drought conditions in the 
State of California, and a consumer demand reduction is necessary to make more efficient use of 
water and appropriately respond to existing water conservations.     
 

SECTION 2.  The voluntary water conservation measures outlined in Section 
14.16.04 of the San Marino Municipal Code, as amended by Ordinance O-15-1294-U, shall 
become mandatory.  Those water conservation measures are as follows: 
A. Limits On Watering Hours: Watering or irrigating of lawn, landscape or other vegetated area 

with potable water is prohibited between the hours of nine o'clock (9:00) A.M. and five 
o'clock (5:00) P.M. Pacific Time on any day, except by use of a handheld bucket or similar 
container, a handheld hose equipped with a positive self-closing water shutoff nozzle or 
device, or for very short periods of time for the express purpose of adjusting or repairing an 
irrigation system.   

B. Limits on Watering Days: Watering or irrigating of lawn, landscape or other vegetated area 
with potable water shall limited to two days per week and in accordance with the following 
schedule: properties with odd-numbered addresses may do so on Tuesdays and Fridays; 
properties with even-numbered addresses may do so on Mondays and Thursdays.  Watering 
or irrigating of lawn, landscape or other vegetated area with potable water outside of this 
schedule shall be prohibited.   

C. Limits On Watering Duration: Watering or irrigating of lawn, landscape or other vegetated 
area with potable water using a landscape irrigation system or a watering device that is not 
continuously attended is limited to no more than fifteen (15) minutes watering per day per 
station. This subsection does not apply to landscape irrigation systems that exclusively use 
very low flow drip type irrigation systems when no emitter produces more than two (2) 
gallons of water per hour and weather based controllers or stream rotor sprinklers that meet a 
seventy percent (70%) efficiency standard. 

D. No Excessive Water Flow Or Runoff: Watering or irrigating of any lawn, landscape or other 
vegetated area in a manner that causes or allows excessive water flow or runoff onto an 
adjoining street, alley, gutter or ditch is prohibited. 

E. No Washing Down Hard Or Paved Surfaces: Washing down hard or paved surfaces, 
including, but not limited to, sidewalks, walkways, driveways, parking areas, tennis courts, 
patios or alleys is prohibited, except when necessary to alleviate safety or sanitary hazards, 
and then only by use of a handheld bucket or similar container, a handheld hose equipped 
with a positive self-closing water shutoff device, a low volume, high pressure cleaning 
machine, or a low volume, high pressure water broom. 
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F. Obligation To Fix Leaks, Breaks Or Malfunctions: Excessive use, loss or escape of water 
through breaks, leaks or other malfunctions in the water user's plumbing or distribution 
system for any period of time after such escape of water should have reasonably been 
discovered and corrected and in no event more than seven (7) days of receiving notice from 
the City of San Marino is prohibited. 

G. Recirculating Water Required For Water Fountains And Decorative Water Features: 
Operating a water fountain or other decorative water feature that does not use recirculated 
water is prohibited. 

H. Limits On Washing Vehicles: Using water to wash or clean a vehicle, including, but not 
limited to, any automobile, truck, van, bus, motorcycle, boat or trailer, whether motorized or 
not is prohibited, except by use of a handheld bucket or similar container or a handheld hose 
equipped with a positive self-closing water shutoff nozzle or device. 

I. Drinking Water Served Upon Request Only: Eating or drinking establishments, including, but 
not limited to, a restaurant, cafe, cafeteria, or other public place where food or drinks are 
sold, served, or offered for sale, are prohibited from providing drinking water to any person 
unless expressly requested. 

J. Single Pass Cooling Systems: Installation of single pass cooling systems is prohibited in 
buildings requesting new water service. 

K. Restaurant Use: Food preparation establishments, such as restaurants or cafes, are required to 
use water conserving dish wash spray valves.   

L. Irrigation During and Within Rain Events: Irrigating outdoors during and within 48 hours 
following measureable rainfall is prohibited.  

 
M. Street Washing: Use of potable water for street cleaning with trucks, except for initial wash-
down for construction purposes (if street sweeping is not feasible), or to protect the health and 
safety of the public, is prohibited. 
 
N. Construction Use: Use of potable water for construction purposes, such as consolidation of 
backfill, dust control, or other uses, except for initial wash-down of streets (if street sweeping is 
not feasible), unless no other source of water or other method can be used is prohibited. 
 
O. Car Washes: Operation of commercial car washes without recycling at least 50% of the 
potable water used per cycle is prohibited. 
 
P. Fire Hydrants: Use of potable water to flush hydrants, except where required for public health 
or safety or as otherwise required by law is prohibited. 
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SECTION 3.  A violation of the mandatory water conservation measures 

identified in Section 2 shall be punishable pursuant to the administrative procedures and 
penalties provided in Article 6 of Chapter 1 of the San Marino Municipal Code or as otherwise 
permitted by law. 

 
SECTION 4.  The water conservation measures made mandatory by this 

Regulation shall take effect on the 10th day after adoption of this Resolution. 
 
SECTION 5.  Collection of the plan check fee associated with water efficient 

landscape modifications, currently set at $80, shall be temporarily waived during the term of this 
Resolution.  

 
SECTION 6.  This Resolution shall remain in effect until the Regulations 

adopted by the State Water Resources Control Board are repealed or until the City Council 
adopts a subsequent resolution to repeal the provisions of this Resolution, whichever comes first. 

 
SECTION 7.  The City Council hereby repeals Resolution R-14-32, the City 

Council’s prior declaration of a threat of water supply shortage and the mandatory measures 
adopted pursuant to that Resolution. 

 
SECTION 8.  Within five (5) days following the adoption of this Resolution, the 

City Clerk is directed to publish a copy of this Resolution in a newspaper used for publication of 
official notices.  
 

PASSED, APPROVED AND ADOPTED this 10th day of June, 2015. 
 
 
 

_____________________________ 
EUGENE SUN.  
MAYOR 
 

ATTEST: 
 
 
_______________________________ 
VERONICA RUIZ, CMC 
CITY CLERK 
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APPROVED AS TO FORM: 
 
 
_____________________________________ 
STEVEN L. DORSEY,  
CITY ATTORNEY 
 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss. 
CITY OF SAN MARINO  ) 
 

I HEREBY CERTIFY that the foregoing Resolution No. R-15-16 was duly adopted by 
the City Council of the City of San Marino at a Regular Meeting held on the 10th day of June, 
2015, by the following vote: 
 
AYES:  COUNCIL MEMBERS:  DENNIS KNEIER, RICHARD SUN, 

RICHARD WARD, VICE-MAYOR ALLAN YUNG, AND MAYOR EUGENE 
SUN  

 
NOES:  NONE  
 
ABSTAIN: NONE 
 
ABSENT:       NONE 

__________________________ 
VERONICA RUIZ, CMC 
CITY CLERK 
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